
 

 

CHAVES COUNTY BOARD OF COMMISSIONERS 
REGULAR MEETING AGENDA 
October 27, 2022 – 9:00 a.m. 

Chaves County Administrative Center – Joseph R. Skeen Building 
Commission Chambers - #1 St. Mary’s Place 

 
 

CALL TO ORDER 

PLEDGE OF ALLEGIANCE 

DETERMINATION OF QUORUM 

APPROVAL OF MINUTES 

PROCLAMATIONS  

 

AGENDA ITEMS 
  

A. AGREEMENTS AND RESOLUTIONS 
 
1. Agreement A-22-041 Ratification between Chaves County and The New 

Mexico Transportation – Traffic Safety Division 
 

2. Resolution R-22-054 Approval to accept US Treasury CARES Act Funding in 
the amount of $7.86 million 
 

3. Resolution R-22-055 Supporting Operation Green Light for Veterans 
 

4. Resolution R-22-056 for Naming of the Flood Control Building 
 
5. Resolution R-22-057 Opposing OSE Process for Digitizing Water Rights 

Records from The Roswell Artesian Basin 
 

6. Resolution R-22-058 Approving Changes to Personnel Charts 
 
7. Resolution R-22-059 Supporting the filing of an Amicus Brief on the 2022 

Mexican Wolf 10 (j) Rule 
 

B. BID’S/RFP’S 
 
8. ITB-22-2 Asphalt/Oil Distributor Truck 

 
 
APPROVAL OF CHECKS 
 
APPROVAL OF REPORTS 



 

 

 
UNSCHEDULED COMMUNICATIONS ARE LIMITED TO THREE MINUTES PER 
VISITOR AND NOT TO EXCEED 15 MINUTES NO FORMAL ACTION IS TAKEN BY 
THE COMMISSION 
 

• COUNTY MANAGER’S COMMUNICATIONS 

• COMMISSIONER’S COMMUNICATIONS 

• SIGNATURE OF DOCUMENTS 

• ADJOURNMENT 
 
If you are an individual with a disability who needs a reader, qualified sign language interpreter, or any form of auxiliary aid or 
service to attend or participate in the hearing a meeting, please contact the County Commissioner’s office at 575-624-6600.  
This should be done at least one week before the meeting.  Public documents, including the agenda and minutes, can be 
provided in various accessible formats.  Please contact the County Commissioner’s office if a summary or other type of 
accessible format is needed. 



AGENDA ITEM:__1_____ Ratification of Agreement A-22-041 between 
Chaves County and The New Mexico 
Transportation- Traffic Safety Division 

       
MEETING DATE: 10/27/2022  
 

STAFF SUMMARY REPORT 
 
 
Action Requested by: Elly T Hollon, DWI Coordinator 
 
Action Requested: Ratification of Agreement A-22-041 between Chaves County and the 

New Mexico Transportation- Traffic Safety Division.  
 
 
 
Item Summary: 
 
The Chaves County LDWI Program would like the ratification approval for the FY23 Agreement 
between Chaves County and NMDOT. 
 
The amount awarded for FY23 is $ 15,178.00 
This amount will partially pay for one the DWI Court Compliance Officers. 

 
The term of this agreement will be from July 1, 2022- June 30, 2023. 
 
Staff recommends approval. 
 
 
SUPPORT DOCUMENTS: Agreement A-22-041  
    
 
Summary by:  Elly T Hollon             
 
Title:   DWI Coordinator   



































AGENDA ITEM:    2                                        Resolution R-22-054 Approval to      
Accept US Treasury CARES Act   

  Funds in the Amount of $7.86 Million 
 
  
        
MEETING DATE:  October 27, 2022     
 
 

STAFF SUMMARY REPORT 
______________________________________________________________________________ 
 
ACTION REQUESTED BY: Bill Williams, County Manager    
  
ACTION REQUESTED:                 Approve Resolution   
______________________________________________________________________________ 
 
 
ITEM SUMMARY: 
 
This resolution is requesting approval to accept $7,860,890.40 in CARES Act Funding from the 
Local Assistance and Tribal Consistency Fund as an Eligible Revenue Sharing County. These 
funds are derived from the formula in Section 605 of the CARES Act. These funds are targeted 
towards counties that have incurred financial hardships due to federal government policies over 
the last 20 years. 
 
 
Staff recommends approval. 
 
  
 
 
_____________________________________________________________________________ 
 
SUPPORT DOCUMENTS:  Resolution R-22-054 
____________________________________________________________________________ 
 
SUMMARY BY: William B. Williams  
 
TITLE:  County Manager  
 
 
 
 
 
 



RESOLUTION R-22-054 
 

APPROVING THE AGREEMENT WITH THE UNITED STATES                            

DEPARTMENT OF THE TREASURY TO ACCEPT $7.8 MILLION IN FUNDING                 

FROM THE LOCAL ASSISTANCE AND TRIBAL CONSISTENCY FUND 

 
WHEREAS, at a regular meeting of the Board of Chaves County Commissioners held on 

October 27, 2022, the following was among the proceedings; and  
 

WHEREAS, The Coronavirus Aid, Relief, and Economic Security Act also known as the 
CARES Act was signed into law on March 27, 2020; and  

 
WHEREAS, as a part of the CARES Act legislation, $7,860,890.40 was allocated to 

Chaves County, as an eligible Revenue Sharing County. 
 
NOW THEREFORE BE IT RESOLVED, that the Chaves County Board of 

Commissioners, hereby approves the Agreement with the United States Department of the 
Treasury, for the Local Assistance and Tribal Consistency Funds and authorizes the Chairman 
or the County Manager to execute any and all documents consistent with this resolution. 

 
BE IT FURTHER RESOLVED by the Chaves County Board of Commissioners that any 

and all prior actions, taken by the Chairman and or the County Manager, to secure these funds 
from the Local Assistance and Tribal Consistency Fund are hereby ratified and approved. 
 

DONE THIS 27th day of October 2022. 
 

 
BOARD OF CHAVES COUNTY COMMISSIONERS 

 
 

________________________________ 
        William E. Cavin, Chairman 
   
      ________________________________ 
      Jeff Bilberry, Vice-Chairman 
 
ATTEST:     ________________________________ 
      Dara Dana, Member 
 
      ________________________________ 
_____________________   T. Calder Ezzell Jr, Member  
Cindy Fuller   
County Clerk     ____________________________    __ 
      Richard C. Taylor, Member    
 
         
       



AGENDA ITEM:     3                                         Resolution R-22-055 
Supporting Operation           
Green Light for Veterans 

  
        
MEETING DATE:  October 27, 2022     
 
 

STAFF SUMMARY REPORT 
______________________________________________________________________________ 
 
ACTION REQUESTED BY: Bill Williams, County Manager    
  
ACTION REQUESTED:                 Approve Resolution   
______________________________________________________________________________ 
 
 
ITEM SUMMARY: 
 
This resolution is requesting support for Operation Green Light for Veterans, to honor their 
immeasurable sacrifices to preserve our freedom. Operation Green Light for Veterans salutes and 
honors veterans who have transitioned from active service. Upon passage of this resolution Chaves 
County will display green lights in both the Chaves County Courthouse and Administration 
Buildings for the month of November. 
 
 
Staff recommends approval. 
 
  
 
 
 
_____________________________________________________________________________ 
 
SUPPORT DOCUMENTS:  Resolution R-22-055 
____________________________________________________________________________ 
 
SUMMARY BY: William B. Williams  
 
TITLE:  County Manager  
 
 
 
 
 
 



R-22-055 Operation Green Light 
 

Resolution R-22-055                                                                                                        
Supporting Operation Green Light for Veterans  

 
 

WHEREAS, the residents of Chaves County have great respect, admiration, and the 
utmost gratitude for all of the men and women who have selflessly served our country and this 
community in the Armed Forces; and  

 
WHEREAS, the contributions and sacrifices of the men and women who served in the 

Armed Forces have been vital in maintaining the freedoms and way of life enjoyed by our citizens; 
and  

 
WHEREAS, Chaves County seeks to honor these individuals who have paid the high price 

for freedom by placing themselves in harm’s way for the good of all; and 
 
WHEREAS, Veterans continue to serve our community in the American Legion, Veterans 

of Foreign Wars, veterans transport services, religious groups, civil service, and in numerous 
other organizations; and 

 
WHEREAS, approximately 200,000 service members transition to civilian communities 

annually; and  
 
WHEREAS, an estimated 20 percent increase of service members will transition to civilian 

life in the near future; and  
 
WHEREAS, studies indicate that many service members experience high levels of stress 

during transition from military to civilian life; and 
 
WHEREAS, Active Military Service Members transitioning from military service are at a 

high risk for suicide during their first year after military service; and  
 

WHEREAS, the National Association of Counties encourages all counties, parishes and 
boroughs to recognize Operation Green Light for Veterans; and 

 
WHEREAS, Chaves County appreciates the sacrifices of our United State Military 

Personnel and believes specific recognition should be granted.  
 

NOW THEREFORE BE IT RESOLVED, with designation as a Green Light for Veterans 
County, Chaves County hereby declares the month of November 2022 a time to salute and honor 
the service and sacrifice of our men and women in uniform transitioning from Active Service. 
 

BE IT FURTHER RESOLVED, that in observance of Operation Green Light Chaves 
County encourages its citizens in patriotic tradition to recognize the importance of honoring all 
those who made immeasurable sacrifices to preserve freedom by displaying a green light in a 
window of their place of business or residence. 

 
 
 
 
 
 



R-22-055 Operation Green Light 
 

DONE THIS 27th day of October 2022. 
 

 
BOARD OF CHAVES COUNTY COMMISSIONERS 

 
 

________________________________ 
        William E. Cavin, Chairman 
   
      ________________________________ 
      Jeff Bilberry, Vice-Chairman 
 
ATTEST:     ________________________________ 
      Dara Dana, Member 
 
      ________________________________ 
_____________________   T. Calder Ezzell Jr, Member  
Cindy Fuller   
County Clerk     ____________________________    __ 

     Richard C. Taylor, Member    



AGENDA ITEM:   4                                         Resolution R-22-056                                        
Naming of the Flood                          
Control Building 

 
  
        
MEETING DATE:  October 27, 2022     
 
 

STAFF SUMMARY REPORT 
______________________________________________________________________________ 
 
ACTION REQUESTED BY: Bill Williams, County Manager    
  
ACTION REQUESTED:                 Approve Resolution   
______________________________________________________________________________ 
 
 
ITEM SUMMARY: 
 
This resolution is requesting approval to name the Chaves County Flood Control Building the 
Richard T. Smith Building. 
 
 
Staff recommends approval. 
 
  
 
 
 
_____________________________________________________________________________ 
 
SUPPORT DOCUMENTS:  Resolution R-22-056 
____________________________________________________________________________ 
 
SUMMARY BY: William B. Williams  
 
TITLE:  County Manager  
 
 
 
 
 
 
 



R-22-056 
 

RESOLUTION R-22-056 
 

NAMING THE CHAVES COUNTY FLOOD CONTROL BUILDING                                                    

THE RICHARD T. SMITH BUILDING 

 
WHEREAS, Richard T. Smith has dedicated 27 years, 7 months, and 11 

days, as the Chaves County Flood Control Superintendent; and  
 

WHEREAS, in those 27 plus years, Mr. Smith has served the residents of 
Roswell, Dexter, Hagerman, Lake Arthur and all of the outlying areas in Chaves 
County with honor, integrity, and intelligent decision making; and  

 
WHEREAS, Mr. Smith has been a valuable asset to our community, 

serving on numerous boards and committees to share his knowledge of flood 
control and local water management issues; and 

 
WHEREAS, Mr. Smith played an instrumental role in the design and 

construction of the Chaves County Flood Control Building; and 
 
WHEREAS, throughout his career as the Chaves County Flood Control 

Superintendent he has provided services to the people of Chaves County that 
were second to none, and through his exemplary management, the department 
received staffing, funding, training and technology it needed to provide the 
citizens this level of service. 

 
NOW THEREFORE BE IT RESOLVED, that the Chaves County Board of 

Commissioners, along with the Chaves County Flood Commissioner, wish to 
recognize Mr. Smith for his dedicated service to the Citizens of Chaves County 
and for his commitment to public safety over the last 27 years. 

 
BE IT FURTHER RESOLVED by the Chaves County Board of 

Commissioners that the building currently known as the Chaves County Flood 
Control Building officially be named the Richard T. Smith Building. 
 

 
 
 
 
 
 
 
 
 
 
 



R-22-056 
 

 
 
 
 
DONE THIS 27th day of October 2022. 
 

 
BOARD OF CHAVES COUNTY COMMISSIONERS 

 
 

________________________________ 
        William E. Cavin, Chairman 
   
      ________________________________ 
      Jeff Bilberry, Vice-Chairman 
 
ATTEST:     ________________________________ 
      Dara Dana, Member 
 
      ________________________________ 
_____________________   T. Calder Ezzell Jr, Member  
Cindy Fuller   
County Clerk     ____________________________    __ 
      Richard C. Taylor, Member    
 
         
 
   CHAVES COUNTY FLOOD CONTROL COMMISSIONER 
 
 
      ________________________________ 
      Timothy Z. Jennings 
       



AGENDA ITEM:   5                  Resolution R-22-057  
Opposing OSE Process    
for Digitizing Water Rights 
Records From the Roswell 
Artesian Basin 

        
  

         
                          
 
 
MEETING DATE:  October 27, 2022 
 
 

STAFF SUMMARY REPORT 
 
_____________________________________________________________________ 
 
ACTION REQUESTED BY: Bill Williams 
 
ACTION REQUESTED:  Approve Resolution  
 
_____________________________________________________________________ 
 
ITEM SUMMARY: 
 
This resolution opposes the New Mexico Office of the State Engineer’s proposed 
process for digitizing the water rights records from the Roswell Artesian Basin by taking 
them to Albuquerque to be digitized and permanently stored. 
 
Staff recommends approval of Resolution R-22-057 
 
 
 
 
 
 
 
 
______________________________________________________________________
SUPPORT DOCUMENTS:  Resolution R-22-057 
      
______________________________________________________________________ 
 
SUMMARY BY: Bill Williams 
 
TITLE:  County Manager 



 

R-22-057 
 

RESOLUTION R-22-057 

 
RESOLUTION OF CHAVES COUNTY OPPOSING THE PROCESS                                     

PROPOSED BY THE OFFICE OF THE STATE ENGINEER FOR THE DIGITIZING     
OF WATER RIGHTS RECORDS FROM THE ROSWELL ARTESIAN BASIN 

 

WHEREAS, the Office of the State Engineer (OSE) is working towards digitizing 
records of all New Mexico declared groundwater basins for compliance with the New 
Mexico Water Data Act; and 

WHEREAS, it is the intent of the OSE to remove the Roswell Artesian Basin water 
rights records from the OSE District 2 office, in Roswell, and take them to Albuquerque to 
be digitized and permanently stored; and  

WHEREAS, the Roswell Artesian Basin is the most complex and largest in the State, 
containing numerous surface and underground sources; and 

 
WHEREAS, Chaves County relies greatly upon its water rights for agricultural and 

industrial growth, development, and stability; and 
 

WHEREAS, in addition to private domestic wells, there are four public water 
systems, and five water cooperatives which provide water for domestic uses within 
Chaves County; and  
 

WHEREAS, groundwater is the most important issue in Chaves County, all of the 
potable water and most of the irrigation water used in the County is groundwater; and  
 

WHEREAS, the OSE is responsible for monitoring and managing the underground 
water levels throughout New Mexico and a regional office of the State Engineer, located 
in Roswell, provides local information and contact with the local communities; and 
 

WHEREAS, the records maintained at the local OSE office are a complex file, often 
with stray notes, attached documents for reference, and chronologically ordered 
information, that must be viewed as a whole; and 
 

WHEREAS, these documents are the only copy of the most complete record of 
water rights, ownership information, legal descriptions, priority dates, and circumstances 
surrounding each right in the Roswell Artesian Basin; and  
 

WHEREAS, Chaves County is not opposed to digitizing records, a process that 
would provide a duplicate record and might make records more easily accessible to all but 
is opposed to removing and relocating the only copy of these records when they can be 
digitized, in Roswell, and kept intact at the local office thereby maintaining the integrity of 
the files. 
 

 



 

R-22-057 
 

 
NOW, THEREFORE, BE IT RESOLVED, that Chaves County hereby rejects the 

proposed plan of the New Mexico Office of the State Engineer to remove any of the 
Roswell Artesian Basin water rights records from the District 2 office, even on a temporary 
basis, to be digitized. Instead, Chaves County requests that a plan to have the records 
digitized, under the supervision of the Pecos Valley Artesian Conservancy District, at 
the Roswell Office of the State Engineer be made. 

 
BE IT FURTHER RESOLVED, that the Roswell Artesian Basin water rights 

records be permanently maintained, as filed, in their current location at the Office of 
the State Engineer District 2 office, only to be moved to another location, in Roswell, 
if that office was to cease to exist. 

 
Passed and adopted this 27th day of October, 2022. 

 
 

 
 

BOARD OF CHAVES COUNTY COMMISSIONERS 
 
 
      ___________________________________ 
      William E. Cavin, Chairman 
   
      ________________________________ 
      Jeff Bilberry, Vice-Chairman 
 
ATTEST:     ________________________________ 
      Dara Dana, Member 
 
      ________________________________ 
_____________________   T. Calder Ezzell Jr, Member  
Cindy Fuller   
County Clerk     ________________________________ 
      Richard C. Taylor, Member 

 
 



AGENDA ITEM: 6 Resolution R-22-058 
Approving Changes to Personnel 
Charts 

MEETING DATE:  October 27, 2022 

STAFF SUMMARY REPORT 

_____________________________________________________________________ 

ACTION REQUESTED BY: Emma Dominguez 

ACTION REQUESTED:  Approve Resolution  

_____________________________________________________________________ 

ITEM SUMMARY: 

This resolution incorporates the removal of one of the Building Inspector/Code 
Enforcement Officer positions and addition of the Assistant Planner position.  Chart  
A-1, & B have been updated to reflect the change.     

Staff recommends approval of Resolution R-22-058. 

______________________________________________________________________ 
SUPPORT DOCUMENTS:  Resolution R-22-058 

          Personnel Charts A-1, & B
                                                 Assistant Planner Position Specification Summary 

______________________________________________________________________ 

SUMMARY BY: Emma Dominguez 

TITLE: Human Resources Director 



RESOLUTION R-22-058 
APPROVING CHANGES TO PERSONNEL CHARTS 

WHEREAS, Chaves County Ordinance #8, the Chaves County Personnel Policy 
requires approval by resolution of the Chaves County Commission for certain personnel 
changes, and 

WHEREAS, the final budget for fiscal year 2022-2023 was approved at the June 23, 
2022 Commission meeting which included various upgrades to positions and modifications to 
existing charts; and 

WHEREAS, the following position has been removed: Building Inspector/Code 
Enforcement Officer and the following position has been added:  Assistant Planner; and 

WHEREAS, Personnel Charts have been updated accordingly. 

NOW THEREFORE BE IT RESOLVED by the Board of Chaves County 
Commissioners that the Personnel Charts and job specification reflect the changes listed 
above effective October 27, 2022.   

DONE this 27th day of October 2022. 

BOARD OF CHAVES COUNTY COMMISSIONERS 

___________________________________ 
William E. Cavin, Chairman 

________________________________ 
Jeff Bilberry, Vice-Chairman 

ATTEST: ________________________________ 
Dara Dana, Member 

________________________________ 
_____________________ T. Calder Ezzell Jr, Member
Cindy Fuller  
County Clerk  ________________________________ 

Richard C. Taylor, Member 
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CHART A-1
CHAVES COUNTY GOVERNMENT 

ORGANIZATIONAL STRUCTURE &
MANPOWER ALLOCATION

FY 22-23
EFFECTIVE DATE 10/27/2022

CHAVES COUNTY GOVERNMENT EMPLOYEES
TOTAL AUTHORIZED POSITIONS 250
COMMISSION EMPLOYEES 174
ELECTED OFFICIAL EMPLOYEES 76

County Commission
(5 Elected Officials)

General Government

Detention Division   84 General Government  8 Finance Division   14

General Administration 173
County Manager   1

Human Resources   3 Public Services  2

Road Department  44

Detention      73

Finance   4

IHC        2

Community Dev.   8

Purchasing   1

Facility Maintenance 16Detention Administration 11

Public Services Division 67

I.T. Department    4



 CHART B - EFFECTIVE 07/11/2022 
 GENERAL WAGE & POSITION CLASSIFICATION CHART FY 22-23 
 

 
WAGE LEVEL 

 
GENERAL GOVERNMENT 

 
ROAD 

 
DETENTION 

 
TREASURER 

 
ASSESSOR 

 
CLERK 

 
SHERIFF 

 
FLOOD 

 
L 
34,418 – 52,729 
16.55 – 25.35/hr 

 
Senior Accountant, 
Continuum/DWI Coordinator (E) 

 
 

 
Office Administrator 
 

 
Senior Accountant 

 
 

 
 

 
 

 
 

 
K 
33,103 – 51,415 
15.92 – 24.72/hr 

 
Executive Assistant P&Z, Assistant 
Planner P&Z, Facility Maintenance 
Foreman 

 
Executive Assistant 

 
  

 
 

 
 

 
BOE Deputy 

 
 

 
Executive Assistant 

 
J 
31,200 – 49,941 
15.00 – 24.01/hr 

 
Project Specialist 

 
 

 
Administrative 
Services Manager 

 
 

 
 

 
 

 
  

 
 

 
I 
31,200 – 48,880 
15.00 – 23.50/hr 

 
Public Services Administrator, 
Benefits Administrator, Electrician, 
Court Compliance Officer, DWI/ 
Court Services Tech, Facility 
Maintenance Lead Tech-Detention 

  
 

 
 

 
 

 
Microfilm & Software 
Tech 

 
 

 
 

 
H 
31,200 – 47,466 
15.00 – 22.82/hr 

 
HVAC Technician, Community 
Service Tech 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
G 
31,200 – 46,051 
15.00 – 22.14/hr 

 
Finance Officer 

 
 

 
Administrative 
Assistant 

 
 

 
Administrative 
Deputy Assessor 

 
Recording & Filing 
Supervisor 

 
Property & Evidence 
Custodian, Civil 
Records Assistant 

 
 
 

 
F 
31,200 – 44,637 
15.00 – 21.46/hr 

  
 

 
 

 
 

 
Appraiser 

 
 

 
 

 
 

 
E 
31,200 – 43,576 
15.00– 20.95/hr 

 
Facility Maintenance, Eligibility 
Officer, Executive Secretary 

 
  

 
Detention Clerk 
 

 
Deputy Treasurer 

 
Deputy Assessor 

 
Deputy Clerk 

 
Sheriff Clerk, Animal 
Control Officer 

 
 

 
D 
31,200 – 42,162 
15.00 – 20.27/hr 

 
 

 
 

 
 

 
 

 
 

 
 

 
Civil Process Server 
 

 
 

 
C 
31,200 – 40,747 
15.00– 19.59/hr 

 
Custodian 

 
  

  
 

 
 

 
 

 
  

 

AT WILL POSITIONS:                                                                          LEGEND: 
   
Chief Financial Officer    (E) Exempt             
County Manager*       At Will – Appointed, serves at the pleasure of the County Manager or Elected Official 
Detention Administrator       * Contract Position 
Deputy Administrator/Major (Detention) 
Human Resources Director     
IT Director 
Planning & Zoning Director 
Public Services Director 
Sheriff’s Administrator   NOTE:   All positions on chart are entry level positions                                                 
 . 
                



Assistant Planner 1 of 2 

POSITION SPECIFICATION SUMMARY 

POSITION TITLE: Assistant Planner 
DIVISION: P&Z 
DEPARTMENT:      P&Z 
REPORTS TO:        P&Z Director 
FLSA STATUS: Non-Exempt 

Approved:   _________________________________________  Date:   ______________________ 
    Commissioner 

POSITION SUMMARY 
This position acts as zoning administrator and enforcement officer of County land use ordinances. Assists with 
preparing amendments to land use ordinances and plans. Requires exercise of independent judgement and must 
be able to work with minimal supervision by department Director. 

ESSENTIAL DUTIES AND RESPONSIBILITIES 
Tasks include, but are not limited to: 

• Position is responsible for administering and enforcing all County zoning and land use ordinances.
• Conduct field inspections and assess possible violations.
• Review and issue mobile home placement and flood plain permits.
• Comprehend property descriptions includes metes and bounds and subdivisions descriptions.
• Assist in the review of moderately difficult development proposals, site plans, and zoning applications for

conformance with codes, plans, and regulations.
• Attend all Planning and Zoning Board meetings.
• Assist in the preparation and presentation of zoning cases for Planning and Zoning Board meetings.
• Assist with maintenance of master street addressing guide for E911 system.
• Knowledge of County government functions and procedures; be familiar with State Statutes and all

County and Departmental Policies.
• Able to work irregular hours, travel and attend job related meetings as deemed appropriate by the P&Z

Director as a condition of employment.
• Able to maintain an acceptable attendance record, be punctual and meet established deadlines, cross-

train in other department functions and perform other duties as assigned.

SUPERVISORY CONTROLS 

• This position performs under the general supervision of the P&Z Director who may provide assignments
and instruction, determine objectives, priorities and deadlines, and who assists the employee with unusual
situations.  The employee uses own initiative and judgment to perform work in an independent and timely
manner in accordance with precedents and established policies and procedures.

QUALIFICATIONS 
• Education/Training/Experience:   High school diploma or G.E.D.; four (4) years’ experience in planning,

zoning or land use.
• Experience Substitution:   Up to four (4) years college/96 hours’ course work can be substituted for four

(4) years’ experience.
• Licenses/Certification:  Valid N.M. driver’s license with a good driving record. Certified Flood Plain

Manager Certification must be obtained within three (3) years.
• Desirable Qualifications:    Bachelor’s degree from an accredited college or university.
• Other.  Post offer Drug Analysis Test.  Driver’s license, employment and criminal background

investigation.



Assistant Planner  2 of 2 

OTHER REQUIREMENTS 
Knowledge, Skills, and Abilities Required:   
 

• Knowledge in research and data collection using County, City and State records. 
• Good oral communication and interpersonal skills to explain County regulations and procedures clearly to 

the public. 
• Knowledge of the principles and practice of planning.   
• Knowledge of computer hardware and software programs, which may include Microsoft Office, Internet 

applications, and GIS.  
• Knowledge of effective writing techniques. 
• Statistical, algebraic, and geometric knowledge and ability to apply such knowledge in everyday 

situations. 
• Ability to work independently on several projects or issues simultaneously.  
• Ability to operate a County vehicle responsibly and safely, defensive driving training a plus.  
• Ability to handle stressful situations. 
• Employee must know and understand County Personnel Policy as well as all county and departmental 

policies pertinent to the position.  
 
Safety requirements:   This position must comply with all safety guidelines of Chaves County. 

Physical demands:   The work is sedentary, typically requiring the employee to be able to sit comfortably to do 
the work.  There may be some walking, standing, bending, carrying of light items or driving an automobile. 
Talking, hearing and seeing are essential to the performance of the job. 
 
Work environment:   Work for this position is performed indoors with some work outside.  The work area is 
adequately lighted, heated, and ventilated and involves typical risks associated with an office environment that 
require normal safety precautions and safe work practices.    
 
 
EMPLOYEE ACKNOWLEDGEMENT 
 
I have read my Job Description and understand my assigned responsibilities, and have been given a copy of this 
Job Description.  I certify by my signature below that I understand the demands and expectations of the position 
and to the best of my knowledge I am able to perform the essential functions of this Job Description. 
 
 
Accepted by:   _______________________________________________         
  Print Employee Name 
 
           ________________________________________________ Date:   __________________ 
  Employee Signature          
 

 
 

“Equal Employment Opportunity Employer” 
 

We consider applicants for all positions without regard to race, color, religion, creed, gender, national origin, age, disability, marital 
or veteran status, sexual orientation, gender identity, or any other legally protected class. 



AGENDA ITEM:     7                Resolution R-22-059 
Supporting the Filing of an 
Amicus Brief on the 2022 
Mexican Wolf 10(j) Rule 

        
  

         
                          
 
 
MEETING DATE:  October 27, 2022 
 
 

STAFF SUMMARY REPORT 
 
_____________________________________________________________________ 
 
ACTION REQUESTED BY: Bill Williams 
 
ACTION REQUESTED:  Approve Resolution  
 
_____________________________________________________________________ 
 
ITEM SUMMARY: 
 
This resolution supports the filing of an Amicus Brief with the Arizona/New Mexico 
Coalition of Counties to oppose the 2022 Mexican Wolf 10(j) Rule as proposed by the 
USFWS. 
 
Staff recommends approval of Resolution R-22-059 
 
 
 
 
 
 
 
 
______________________________________________________________________
SUPPORT DOCUMENTS:  Resolution R-22-059 
      
______________________________________________________________________ 
 
SUMMARY BY: Bill Williams 
 
TITLE:  County Manager 



RESOLUTION R-22-059   
                                                                                                               

 SUPPORTING THE FILING OF AN AMICUS BRIEF ON THE 2022 MEXICAN WOLF                      
10(j) RULE WITH ARIZONA/NEW MEXICO COALITION OF COUNTIES 

 
WHEREAS, the US Fish and Wildlife Service (FWS) has proposed a revised 10(j) Rule 

pertaining to the management of the Mexican Wolf; and  
 

WHEREAS, Section 10(j) of the Endangered Species Act (ESA) allows for reintroduced 
populations of listed species as “experimental or nonessential populations”; and  

 
WHEREAS, under a 10(j) designation as “experimental” or “nonessential” the FWS has the 

discretion to devise management programs and special regulations that circumvent the prohibitions 
and consultation requirements under the ESA or “easing the regulatory burden” as stated by the FWS, 
in their publications; and 

 
WHEREAS, the 2022 Mexican Wolf 10(j) Rule would significantly reduce the role of state and 

local governments and unfairly impact ranchers and local governments; and 
 
WHEREAS, Chaves County has joined with likeminded counties across the west to strongly 

oppose the proposed regulations set forth in the 2022 Mexican Wolf 10(j) Rule.  
 
NOW THEREFORE BE IT RESOLVED, that the Chaves County Board of Commissioners, do 

hereby join the Arizona/New Mexico Coalition of Counties in their filing of an Amicus Brief on the 2022 
Mexican Wolf 10(j) Rule. 

 
BE IT FURTHER RESOLVED, that the Commission hereby commits funds to the Arizona/New 

Mexico Coalition of Counties to help support its efforts in fighting against the 2022 Mexican Wolf 10(j) 
Rule. 
 

DONE THIS 27th day of October 2022. 
 

 
BOARD OF CHAVES COUNTY COMMISSIONERS 

 
 

________________________________ 
         William E. Cavin, Chairman 
   
       ________________________________ 
       Jeff Bilberry, Vice-Chairman 
 
ATTEST:      ________________________________ 
       Dara Dana, Member 
 
       ________________________________ 
_____________________    T. Calder Ezzell Jr, Member  
Cindy Fuller   
County Clerk      ____________________________    __ 
       Richard C. Taylor, Member    
 
         
       



Item #       8          ITB-22-2 Asphalt/Oil Distributor Truck  
 
Meeting Date:    10-27-2022 

STAFF SUMMARY 
______________________________________________________________________________ 
 
REQUESTED BY:   Ana Nieto, CPO 

Purchasing Director  
 
ACTION REQUIRED:  Award ITB-22-2 
______________________________________________________________________________ 
 
SUMMARY:  The County received two bids for the Asphalt/Oil Distributor Truck as follows: 
 

• Sierra Machinery, Inc - $315,647.00 (w/o GRT) 
• Arnold Machinery Company - $313,695.66 (w/o GRT) 

 
Staff recommends award to Sierra Machinery, Inc after review of the proposed specifications and 
delivery timeframe. Arnold Machinery Company did not meet bid specifications. Award of this 
bid will constitute a price agreement against which staff will place the order for the Asphalt/Oil 
Distributor Truck.    
______________________________________________________________________________ 
 
SUPPORT DOCUMENTS:   Bid Acceptance Letter: Notice of Intent to Award 
______________________________________________________________________________ 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



BID SUMMARY 
 

BID #: ITB-22-2 
 
COMMODITY:  Asphalt/Oil Distributor Truck 
 
USER DEPARTMENT(S): Road Department 
 
SPECIFICATIONS BY:  Mac Rogers, Public Services Director 
 
ADVERTISED: September 2022, in the Roswell Daily Record 
 
ADDENDA ISSUED: None. 
 
OPEN DATE: October 7, 2022 
 
SPECIFIC DESCRIPTION: Solicitation for an Asphalt/Oil Distributor Truck with 
specifications.  
 
 













































































September 2022 P-Card Report 
 
 
 

Account Department Item Total 

401-6-611 Total Commissioners $102.96 
401-6-612 Total County Manager $200.83 

401-6-613 Total Human Resources $1,609.31 
401-6-614 Total Safety $649.03 

401-6-616 Total Fire & Emergency Services $2,238.34 
401-6-619 Total Working Capital ($1,048.49) 

401-6-621 Total Public Works $659.68 

401-6-622 Total Information Technology $12,998.55 
401-6-624 Total Planning & Zoning $1,299.69 

401-6-625 Total Purchasing $412.10 
401-6-631 Total Finance Dept $776.42 

401-6-632 Total Community Development $156.03 

401-6-641 Total Detention Administration $736.54 
401-6-642 Total Adult Detention $80.37 

401-6-645 Total Juvenile CCJD $618.96 
401-6-691 Total Facility Maintenance $11,775.08 

401-6-692 Total Courthouse Maintenance $4,854.13 
401-6-693 Total Facility Maint. Health Dept. $810.38 

401-6-694 Total Facility Maint. CC Road Dept. $139.00 

401-6-696 Total Operating Exp - CCDC $7,249.32 
401-6-699 Total St. Mary Complex $6,982.99 

401-7-721 Total Clerk Admin $2,569.11 
401-7-722 Total Clerk Bureau Elec. $171.90 

401-7-731 Total Assessor Admin $2,427.27 
401-7-732 Total Assessor Appriasal $18.99 

401-7-741 Total Treasurer Dept. $1,151.46 

401-7-751 Total Sheriff Admin $12,580.47 
401-7-752 Total Sheriff Patrol & Investigation $4,920.05 

402-6-651 Total Road Admin $1,901.71 
402-6-653 Total Road Construction & Maintenance $22,670.85 

402-6-654 Total Road Vector Control $3,163.50 

407-8-811 Total Dunken FD $573.68 



September 2022 P-Card Report 
 
 

408-8-812 Total East Grand Plains FD $1,265.63 
409-8-813 Total Penasco FD $3,651.51 

410-8-816 Total Midway FD $2,240.20 
411-8-814 Total Berrendo FD $6,208.03 

412-8-815 Total Sierra FD $4,698.16 
413-8-818 Total Rio Felix FD $689.34 

414-8-819 Total Fire District #8 $3,287.71 

427-6-638 Total Indigent $503.88 
432-7-761 Total DWI $1,096.21 

432-7-766 Total DWI $2,365.00 
437-6-659 Total Environmental Tax $777.24 

452-8-832 Total Flood Dept. $20,986.41 
628-7-733 Total Assessor ($191.66) 

650-6-684 Total CCDC Construction Fund $10,248.58 

670-6-671 Total Internal Services $2,375.45 
Grand Total 

 
$165,651.90 

 



 
 
 
 
 
 

 

COUNTY CLERK  
Cindy Fuller 
PO Box 580 

Roswell, NM 88202 
575-624-6614 

FAX 575-624-6523 
cindy.fuller@chavescounty.gov 
 

 
 

 

➢ District 1 
➢ District 2 
➢ District 3 
➢ District 4 
➢ District 5 

Dara Dana 
T. Calder Ezzell Jr. 

Jeff Bilberry 
Richard Taylor 

William E. Cavin 

COMMISSIONERS 

           

CLERK FEES (EQUIPMENT) ……………………………. 5,600.00$       

GEN CLERK'S FEES ………………………………………. 16,712.42$     

LIQUOR LICENSE ………………………………………… -$                

CHILDREN'S TRUST FUND ……………………………. 600.00$          

PROBATE ………………………………………………….. 627.70$          

PHOTOCOPIES..…………………………………………... 515.00$          

GOVT GROSS RECEIPTS TAX ………………………… -$                

                                        TOTAL AMOUNT:                                                   24,055.12$ 

TOTAL DOCUMENTS FILED    840

NEW MARRIAGE LICENSES 40

NEW PROBATES 13

NEW SURVEYS 9

NEW PLATS 3

VOTER CHANGES 245

NEW  REGISTRANTS 151

REPUBLICANS 17632

DEMOCRATS 9227

LIBERTARIANS 355

OTHER 8028

Chaves County Clerk

Summary Report 

09/01/2022-09/30/2022
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