
 

 

CHAVES COUNTY BOARD OF COMMISSIONERS 
REGULAR MEETING AGENDA 
December 21, 2023 - 9:00 am  

Chaves County Administrative Center – Joseph R. Skeen Building 
Commission Chambers - #1 St. Mary’s Place 

 
CALL TO ORDER 

PLEDGE OF ALLEGIANCE 

DETERMINATION OF QUORUM 

APPROVAL OF MINUTES 

PRESENTATION   Employee Longevity Pins    

 

AGENDA ITEMS 
 

A. PUBLIC HEARINGS  
 

1. Appeal to Resolution #R-23-051 Condemnation Resolution James Gibson 
of 304 Ryan St. Roswell, NM 88203. 

 
2. Case Z 2023-2 Per sec. 8.3 of the Chaves County Subdivision Ordinance 

#51. Vacation of 20 ft. all in a platted subdivision. 
 

3. Case Z 2023-3 Per Sec 8.3 of the Chaves County Subdivision Ordinance 
#51. Vacation of 20 ft. alley in a platted subdivision. 

 
B. AGREEMENTS AND RESOLUTIONS 

 
4. Agreement A-23-045 Ratification of Agreement between Chaves County 

and the NM Department of Finance Administration for the 2023 Region 
Recreational Centers Quality of Life Program for the Cultural Plaza 
Project. 

 
5. Agreement A-23-046 between Chaves County and Master 

Intergovernmental Cooperative Purchasing 
 

6. Resolution R-23-054 Second Condemnation  
 

7. Resolution R-23-055 FY 2024 Valuation Protest Board Members and 
Alternates 

 
8. Resolution R-23-056 Standing with Israel 

 
9. Resolution R-23-057 FY 23/24 Changes to Personnel Charts 



 

 

10. Resolution R-23-058 Notice for Public Meetings of the Chaves County 
Board of Commissioners. 

 
11. Resolution R-23-059 Notice for Public Meetings of the Chaves County 

Indigent Hospital/Health Care Board 
 

12. Resolution R-23-060 Final Disposition for 2023 Road Maintenance 
Application and New Road Requests. 

 
13. Resolution R-23-061 Budget Adjustment FY 2024 

 
C. ITB’s /RFP’s  

 
14. ITB-24-1 Public Health Office Award Recommendation to Mirador 

Enterprises, Inc. of El Paso, TX. 
 

15. ITB – 24-2 PVRCC Renovation Award Recommendation to Mirador 
Enterprises, Inc. of El Paso TX. 

 
16. ITB-24-3 Court Compliance Remodel Award Recommendation of Mirador 

Enterprises, Inc. of El Paso, TX 
 

D. OTHER BUSINESS 
 

17. Ratification for Out-of-state travel. 
 

18. Approval of Out-of-State Travel 
 

19. 2024 Chaves County Annual Road Hearing Schedule 
 
APPROVAL OF CHECKS 
APPROVAL OF REPORTS 
 
UNSCHEDULED COMMUNICATIONS ARE LIMITED TO THREE MINUTES PER 
VISITOR AND NOT TO EXCEED 15 MINUTES NO FORMAL ACTION IS TAKEN BY 
THE COMMISSION 
 

• COUNTY MANAGER’S COMMUNICATIONS 

• COMMISSIONER’S COMMUNICATIONS 
CLOSED SESSION PURSUANT TO SECTION 10-15-1-(H) (7) TO DISCUSS 
THREATENED OR PENDING LITIGATION. 

 ADJOURNMENT 
 
If you are an individual with a disability who needs a reader, qualified sign language interpreter, or any form of auxiliary aid or 
service to attend or participate in the hearing meeting, please contact the County Commissioner’s office at 575-624-6600.  This 
should be done at least one week before the meeting.  Public documents, including the agenda and minutes, can be provided 
in various accessible formats.  Please contact the County Commissioner’s office if a summary or other type of accessible 
format is needed. 



 

 

 
 
 
 

STAFF SUMMARY REPORT 
 
 
ACTION REQUESTED BY: Planning and Zoning Department  

 
ACTION REQUESTED:           To consider Mr. James Gibson’s appeal to condemn 304  
     Ryan Street, Roswell NM 88203 per Resolution #23-051 
 
ITEM SUMMARY 

SUPPORT DOCUMENTS: Unsafe Building Notice- 2020, Deeds, and photo of the site area. 
 

SUMMARY BY: Louis Jaramillo  
 

TITLE:  Planning and Zoning Director  
 

 

Per Resolution #23-051, Mr. James Gibson has appealed the condemning of his property 
located at 304 Ryan Street. 

• The legal description of the property is Lots 3 and 4 of Block 3 of New Lykins Subdivision. 

• The structure in question is a blue, double wide manufactured home. 

• The structure was found to be a hazard and unsafe for human occupancy in 2020 per Bill 

Williams, County Building Official. 

• Permitting for manufactured home repairs are handle by the NM Manufactured Housing 

Division. 

• The property has changed hands twice since 2020. Staff notified each new property owner 

of the unsafe conditions. 

• In 2022 Everette Brakeman, and others, tried to occupy the structure but were informed by 

staff of the unsafe conditions and the necessary steps to correct the issues. In 2023 James 

Gibson, and others, tried to occupy the structure and were removed and informed of the 

conditions and steps required to correct the issues. 

• Staff and the Sheriff Department have removed individuals from the home numerous times 

over the past three years. 

• No permits for repair of the MH have been issues by the State, over the past three years. 

The interior of the home has sustained additional damage due to illegal occupancy over the 

years. The roof has become unstable and is sagging in the middle. The septic system has 

been destroyed. This property is still a hazard and is unsafe for human occupancy per the 

NM Existing Residential Building code. Staff has determined it is in the best interest of the 

community to remove the hazardous structure.  

AGENDA ITEM:__1__________ 

MEETING DATE: December 21, 2023 

Appeal to Resolution # R-23-051 
Condemnation Resolution 

James Gibson of 304 Ryan Street 
Roswell NM 88203 



 
 
 
 
 



 

 
 
FRONT SIDE OF THE STRUCTURE. ROOF FAILING 
 

 
   

BACK SIDE OF THE STRUCTURE. ROOF FAILING. 
  
 
 



 

 
 
SEPTIC SYSTEM DAMAGED 
 
 
 
 

 
 
SEPTIC SYSTEM DAMAGED 
 
 



 
 
FAILING CEILING PATCH  
 

  
 
MOLD AND ROTTEN CEILING 



 
 
BATHROOM PLUMBING DAMAGED. 
 
 

 
 
 
ELECTRICAL PANEL DAMAGED. 



 

 

 
 
 
 

STAFF SUMMARY REPORT 
 
 
ACTION REQUESTED BY: Planning and Zoning Department  

 
ACTION REQUESTED:           To approve or deny the Vacation and Replat of a 20 ft. wide  
     by 795 ft. long platted alley located between Lots 1 and  
     2 of Block 11 of Apache Hills #2 Subdivision 
 
ITEM SUMMARY: 

The Planning and Zoning Commission recommended Approval of this case by a vote of 5-0 
based on Findings of Fact 1 thru 4 as stated in Staff’s Report.  

Staff is in favor of the vacation request.   
 

SUPPORT DOCUMENTS: Staff Report, Application, Deed, Draft of the P&Z Commission 
meeting minutes for December 5, 2023, Survey Draft, and Aerial photo of the site area. 
 
SUMMARY BY: Louis Jaramillo  
 

TITLE:  Planning and Zoning Director  
 
 
 
 
 
 

This vacation request has complied with all requirements set forth in Section 8.3. and NM Stat. 
47-6-7. 

• The adjacent land owner, Mr. Diego Olivas, has request the vacation of the 20 ft. wide 

alley. 

• The surrounding land owners have been notified of this public meeting by mail. 

• All utility companies providing service in the area have notified. 

• This vacation would not affect neighbors or utility service companies due to the sufficient 60 

ft. rights-of-way in the adjacent roads, such as, Apache Hills Dr., Thunderbird Rd. and State 

Road 246-W. Pine Lodge Rd. 

• If approved, the alley area would be dedicated to the adjacent owner, Mr. Diego Olivas; per 

NM Stat 47-6-7.B.   

• Rains Surveying will provide a vacation/ replat survey that is necessary to complete the 

vacation process.  

AGENDA ITEM:____________ 

MEETING DATE: December 21, 2023 

Case Z 2023-2 Per Sec. 8.3 of the Chaves 
County Subdivision Ordinance #51.   
Vacation of 20 ft. alley in a platted 
subdivision 
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STAFF’S REPORT 

CASE # Z 2023-02 
 

Mr. Olivas wishes to combine Lots 1 and 2 with the alley area, located between W. Pine 

Lodge Rd. and Navajo Rd., into one tract of land for the development of a new home. Per 

NM Stat 47-6-7.B., the alley area would be dedicate to the adjacent owner, Mr. Olivas. 

Rains Survey Company has provided a draft of the vacation/ summary replat showing the 

one parcel of land being approximately 7.4 acres in size. The replat and a new deed would 

needed to be filed with the Chaves County Clerk’s Office. The remaining portion of the 20 

ft. wide alley, north of Navajo Rd., would remain as it contains overhead electric lines and 

underground phone lines.   

 

 Apache Hills #2 subdivision was approved and filed in 1962 and consists of approximately 

62 lots ranging in size from 1.4 to 13.4 acres and county-maintained chip-sealed roads, 

(Thunderbird Rd. and Apache Hill Dr.) that intersect on the north side creating a loop 

around the subdivision. There are four undeveloped roads that intersect the two developed 

road. All of these roads contain 60 ft. wide rights-of-way. Finally, there are two alleys, 20 ft. 

wide, one along the perimeter and the other one running between and parallel to the two 

developed roads.  

 

Findings of Fact:  

 

1. Per Section 8.3.2 of the Chaves County Subdivision Ordinance #51, the adjacent land 

owner, Mr. Diego Olivas have signed the vacation request form. 

 

2. Per Section 8.3.3, Staff has notified the surrounding land owners and utility companies 

of this public meeting by mail. 

   

3. Per Section 8.3.4, Lots 1 and 2 and the proposed 20 ft. wide alley between the two lots 

are vacant and have remained undeveloped since the creation of the subdivision, 

therefore the approval of this vacation would not adversely affect the surrounding 

residential neighbors or utility service companies. 

 

4. Per Section 8.3.5, Rains Surveying Company will produce a vacation/summary replat of 

the area showing the two lots and the vacated alley as one parcel of land. The plat will 

require the signature the Board of Chaves County Commissioners. 
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Member present:                                   Guest present: 

Brain Archuleta                                        Luis Landaverde -LT Surveying     

Mark Lewis      

Dale Rogers- Vice Chairman 

Valli West 

Andy Morley- Chairman  

 

Staff present: 

Adina Conde 

Richard Gutierrez 

_____________________________________________________________________________________ 

 

The Regular Meeting of the Chaves County Planning & Zoning Commission was held in the Commission 

Chambers at the Chaves County Administrative Center on December 5, 2023, beginning at 5:30 PM.   

 

Minutes: 

 Commissioner Rogers made a motion to approve the January 17, 2023, meeting minutes, 

Commissioner West seconded the motion. The motion passed unanimously. 

 

New Business: 

Case Z 2023-02 

Mr. Gutierrez read Staff’s Report for case Z 2023-02. 

Chairman Morley asked if there was a deed for the proposed alley area. 

Mr. Gutierrez stated no, the alley area was granted as public use and managed by the County per the 

subdivision plat and since Mr. Olivas owns both ajacent lots, he intended to consolidate all of the area 

into one tract of land. 

Discussion ensued on right-of-way ownership and management. 

Commissioner Rogers made a motion to recommend approval of Case Z 2023-02, including the Findings 

of Fact and Conditions of Approval. Commissioner Lewis seconded the motion. Motion passed by a vote 

of 5-0. 
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Case Z 2023-03 

Mr. Gutierrez read Staff’s Report and then intruded Luis Landaverde from LT serving. 

Mr. Landaverde stated the 20-foot alley was located South of Lupton Rd. and along Alabama Road. He 

stated due to existing utilities in the alley, the right-of-way would be converted into a utility easement. 

Chairman Morley asked what the difference was between a right-of-way and an easement. 

Mr. Landaverde explained that a right-of-way is essentially owned by the government and an easement 

is a strip of land that is used by one person and owned by someone else.  

Chairman Morley asked if a deed conveying the alley area to the applicant would be necessary. 

Mr. Landaverde stated no. The entire transfer would be facilitated through the plat itself when it gets 

recorded at the county clerk's office. 

Commissioner Lewis asked if the goal was to close the alley off. 

Mr. Landaverde stated no. The reason for this process is because the house on Tract C encroaches onto 

another lot. The property owner is attempting to secure a loan, and the bank requires the encroachment 

issue to be resolved before approving the loan. 

Commissioner Lewis asked if all of the adjacent lots were owned by the same person. 

Mr. Landaverde stated there are three different property owners adjacent to the alley. 

Commissioner Lewis asked if everyone was in agreement with the proposed action. 

Mr. Landaverde answered yes. 

Chairman Morley asked if there will be four deeds resulting from this proposed action. 

Mr. Landaverde advised that there will be three deeds, one each for Tract A, B and C. 

Chairman Morley asked which tract of land would receive the alley. 

Mr. Landaverde stated the alley would be in Tract B.  

Commissioner Archuleta made a motion to recommend approval of Case Z 2023-03, including the 

Findings of Fact and Conditions of Approval. Commissioner Lewis seconded the motion.  Motion passed 

by a vote of 5-0. 

 

Approved this  ________________________ day of____________________________, 2023. 

    

______________________________                                       _____________________________    
 Chairperson/Commissioner                                                Attest 













 

 

 
 
 
 

STAFF SUMMARY REPORT 
 
 
ACTION REQUESTED BY: Planning and Zoning Department  

 
ACTION REQUESTED:           To approve or deny the Vacation and Replat of a 20 ft. wide  
     by 300 ft. long platted alley located between Lots 1&3 and  
     2&4 of Block 3 of Cumberland City Subdivision 
 
ITEM SUMMARY: 

The Planning and Zoning Commission recommended Approval of this case by a vote of 5-0 
based on Findings of Fact 1 thru 4 as stated in Staff’s Report.  

Staff is in favor of the vacation request with the conversion of the 20 ft. ROW into a 20 ft. utility 
easement and the establishment of a utility and access easement for Alabama Rd. that runs 
parallel to the railroad.   

 

SUPPORT DOCUMENTS: Staff Report, Application, Deed, Draft of the P&Z Commission 
meeting minutes for December 5, 2023, Survey Draft, and Aerial photo of the site area. 
 
SUMMARY BY: Louis Jaramillo  
 

TITLE:  Planning and Zoning Director  
 
 
 
 
 
 
 

This vacation request complies with the requirements set forth in Section 8.3. and NM Stat. 47-
6-7 

• The adjacent land owners have request the vacation of the 20 ft. wide by 300 ft. long alley.  

• The surrounding land owners have been notified by certified mail, 15 days prior, to this 

public hearing. 

• All utility companies providing service, in the area have been notified. 

• In order not to affect the surrounding residential neighbors or utility service companies in 

the area, the 20 ft. alley right-of-way will be converted to a 20 ft. utility easement.  

• LT Surveying Company will provide the vacation-replat survey that is necessary to 

complete the vacation process.      

AGENDA ITEM:____________ 

MEETING DATE: December 21, 2023 

Case Z 2023-3 Per Sec. 8.3 of the Chaves 
County Subdivision Ordinance #51.   
Vacation of 20 ft. alley in a platted 
subdivision 
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STAFF’S REPORT 

CASE # Z 2023-03 
 

The adjoining property owners wish to vacate the 20 ft. wide by 300 ft. long alley and 

reconfigure the existing adjacent four lots into three parcels of land. Per NM Stat 47-6-7.B., 

the alley area would be dedicate to the adjacent owners who have agreed to the proposed 

summary replat configuration. Staff has been working with LT Surveying Company to 

provide a draft of the vacation/ summary replat, as there are number of issues including 

Alabama Rd. If approved, each of the three lots would be at least 0.75 acres in size, an 

access and utility easement would be created for Alabama Rd. Because this proposed 

alley contains utilities service lines, this vacation would convert the 20 ft. wide alley into a 

20 ft. wide utility easement that would be located within proposed Tract B of the replat. The 

vacation/ summary replat and new deeds would need to be filed with the Chaves County 

Clerk’s Office.  

 

Cumberland City subdivision was filed in 1903, prior to New Mexico becoming a state.  

This subdivision encompasses about 152 acres and consists of over 60 lots ranging in size 

from 0.5 to 0.7 acres. It was designed with its own water supply system, the Cumberland 

Co-Operative Water User’s Association. This subdivision is bound to the north by Lipton 

Rd., to the west by Templeton St. and to the south by Darby Rd.  A majority of the lots and 

road rights-of-way in this subdivision remain vacant and undeveloped. 

 

Findings of Fact:  

 

1. Per Section 8.3.2 of the Chaves County Subdivision Ordinance #51, the adjacent land 

owners, Alfonso Perez, Leticia Perez, Marina L. Perez and Jasmine Ivette Lopez have 

signed the vacation request forms. 

 

2. Per Section 8.3.3, Staff has notified the surrounding land owners and utility companies 

of this public meeting by mail. 

   

3. Per Section 8.3.4, the proposed alley between the two sets of lots is heavily developed 

with structures, utility service lines, and driveways. In order not to affect the surrounding 

residential neighbors or utility service companies in the area, the 20 ft. wide alley right of 

way will be converted to a 20 ft. utility easement located on proposed Tract B of the 

replat. 

 

4. Per Section 8.3.5, LT Surveying Company will produce a vacation/summary replat of 

the area showing a reconfiguration of the four lots and the vacated 20 ft. alley into three 

lots and a 20 ft. utility easement. Also, an access and utility easement will be dedicated 

for Alabama Rd. and the utility services located on both sides of the road. The plat will 

require the signature approval of the Board of Chaves County Commissioners. 
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Member present:                                   Guest present: 

Brain Archuleta                                        Luis Landaverde -LT Surveying     

Mark Lewis      

Dale Rogers- Vice Chairman 

Valli West 

Andy Morley- Chairman  

 

Staff present: 

Adina Conde 

Richard Gutierrez 

_____________________________________________________________________________________ 

 

The Regular Meeting of the Chaves County Planning & Zoning Commission was held in the Commission 

Chambers at the Chaves County Administrative Center on December 5, 2023, beginning at 5:30 PM.   

 

Minutes: 

 Commissioner Rogers made a motion to approve the January 17, 2023, meeting minutes, 

Commissioner West seconded the motion. The motion passed unanimously. 

 

New Business: 

Case Z 2023-02 

Mr. Gutierrez read Staff’s Report for case Z 2023-02. 

Chairman Morley asked if there was a deed for the proposed alley area. 

Mr. Gutierrez stated no, the alley area was granted as public use and managed by the County per the 

subdivision plat and since Mr. Olivas owns both ajacent lots, he intended to consolidate all of the area 

into one tract of land. 

Discussion ensued on right-of-way ownership and management. 

Commissioner Rogers made a motion to recommend approval of Case Z 2023-02, including the Findings 

of Fact and Conditions of Approval. Commissioner Lewis seconded the motion. Motion passed by a vote 

of 5-0. 

 
 

CHAVES COUNTY 

 

 
 

PLANNING & ZONING 
COMMISSION 

DECEMBER 5, 2023 MEETING MINUTES CREATED BY: A. CONDE 



 

2 
 

 

Case Z 2023-03 

Mr. Gutierrez read Staff’s Report and then intruded Luis Landaverde from LT serving. 

Mr. Landaverde stated the 20-foot alley was located South of Lupton Rd. and along Alabama Road. He 

stated due to existing utilities in the alley, the right-of-way would be converted into a utility easement. 

Chairman Morley asked what the difference was between a right-of-way and an easement. 

Mr. Landaverde explained that a right-of-way is essentially owned by the government and an easement 

is a strip of land that is used by one person and owned by someone else.  

Chairman Morley asked if a deed conveying the alley area to the applicant would be necessary. 

Mr. Landaverde stated no. The entire transfer would be facilitated through the plat itself when it gets 

recorded at the county clerk's office. 

Commissioner Lewis asked if the goal was to close the alley off. 

Mr. Landaverde stated no. The reason for this process is because the house on Tract C encroaches onto 

another lot. The property owner is attempting to secure a loan, and the bank requires the encroachment 

issue to be resolved before approving the loan. 

Commissioner Lewis asked if all of the adjacent lots were owned by the same person. 

Mr. Landaverde stated there are three different property owners adjacent to the alley. 

Commissioner Lewis asked if everyone was in agreement with the proposed action. 

Mr. Landaverde answered yes. 

Chairman Morley asked if there will be four deeds resulting from this proposed action. 

Mr. Landaverde advised that there will be three deeds, one each for Tract A, B and C. 

Chairman Morley asked which tract of land would receive the alley. 

Mr. Landaverde stated the alley would be in Tract B.  

Commissioner Archuleta made a motion to recommend approval of Case Z 2023-03, including the 

Findings of Fact and Conditions of Approval. Commissioner Lewis seconded the motion.  Motion passed 

by a vote of 5-0. 

 

Approved this  ________________________ day of____________________________, 2023. 

    

______________________________                                       _____________________________    
 Chairperson/Commissioner                                                Attest 
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Item #                 Approval to enter into a Cooperative 

Purchasing Agreement with Omnia 

Partners, A-23-046 

 

Meeting Date:    12/21/2023 

STAFF SUMMARY 

______________________________________________________________________________ 

 

REQUESTED BY:   Analicia Nieto, CPO 

Purchasing Director  

 

ACTION REQUIRED:  Approve Cooperative Purchasing Agreement, A-23-046 

______________________________________________________________________________ 

 

SUMMARY:  Omnia Partners is a private cooperative purchasing agency that issues and awards 

solicitations such as bids and RFPs. These awarded solicitations are available for use by local 

public bodies, like ourselves, as long as the governing body approves a cooperative purchasing 

agreement per NMSA 1: 13-1-135 Cooperative Procurement Authorized.  

 

“NMSA 1: 13-1-135: Any state agency or local public body may either participate in, sponsor or 

administer a cooperative procurement agreement for the procurement of any services, 

construction or items of tangible personal property with any other state agency, local public body 

or external procurement unit in accordance with an agreement entered into and approved by the 

governing authority of each of the state agencies, local public bodies or external procurement 

units involved.” 

 

Legal has reviewed. Staff recommends approval.   

 

 

 

 

______________________________________________________________________________ 

 

SUPPORT DOCUMENTS:   Master Intergovernmental Cooperative Purchasing Agreement 

______________________________________________________________________________ 
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MASTER INTERGOVERNMENTAL COOPERATIVE
PURCHASING AGREEMENT

This Master Intergovernmental Cooperative Purchasing Agreement (this "Agreement") is entered into by and
between those certain government agencies that execute a Principal Procurement Agency Certificate ("Principal
Procurement Agencies") with National Intergovernmental Purchasing Alliance Company, a Delaware corporation
d/b/a OMNIA Partners, Public Sector, Communities Program Management, LLC, a California limited liability
company d/b/a U.S. Communities, and/or NCPA LLC, a Texas limited liability company d/b/a National Cooperative
Purchasing Alliance (collectively, "OMNIA Partners"), in its capacity as the cooperative administrator, to be
appended and made a part hereof and such other agencies ("Participating Public Agencies"), as defined in each
Master Agreement (as defined below), who register to participate in the cooperative purchasing programs
administered by OMNIA Partners and its affiliates and subsidiaries (collectively, the "OMNIA Partners Parties") by
either registering on the OMNIA Partners website (www.omniapartners.com/publicsector
(https://www.omniapartners.com/publicsector) or any successor website), or by executing a copy of this
Agreement.

RECITALS

WHEREAS, after a competitive solicitation and selection process by Principal Procurement Agencies, in
compliance with their own policies, procedures, rules and regulations, a number of suppliers have entered into
"Master Agreements" (herein so called) to provide a variety of goods, products and services ("Products") to the
applicable Principal Procurement Agency and the Participating Public Agencies;

WHEREAS, Master Agreements are made available by Principal Procurement Agencies through the OMNIA
Partners Parties and provide that Participating Public Agencies may purchase Products on the same terms,
conditions and pricing as the Principal Procurement Agency, subject to any applicable federal and/or local
purchasing ordinances and the laws of the State of purchase; and

WHEREAS, in addition to Master Agreements, the OMNIA Partners Parties may from time to time offer
Participating Public Agencies the opportunity to acquire Products through other group purchasing agreements.

NOW, THEREFORE, in consideration of the mutual promises contained in this Agreement, and of the mutual
benefits to result, the parties hereby agree as follows:

1. Each party will facilitate the cooperative procurement of Products. 

https://www.omniapartners.com/publicsector
https://www.omniapartners.com/publicsector
A-23-046



2. The Participating Public Agencies shall procure Products in accordance with and subject to the relevant
federal, state and local statutes, ordinances, rules and regulations that govern Participating Public Agency’s
procurement practices. The Participating Public Agencies hereby acknowledge and agree that it is the intent
of the parties that all provisions of this Agreement and that Principal Procurement Agencies’ participation in
the program described herein comply with all applicable laws, including but not limited to the requirements of
42 C.F.R. § 1001.952(j), as may be amended from time to time. The Participating Public Agencies further
acknowledge and agree that they are solely responsible for their compliance with all applicable "safe harbor"
regulations, including but not limited to any and all obligations to fully and accurately report discounts and
incentives.

3. The Participating Public Agency represents and warrants that the Participating Public Agency is not a
hospital or other healthcare provider and is not purchasing Products on behalf of a hospital or healthcare
provider; provided that the foregoing shall not prohibit Participating Public Agency from furnishing health
care services so long as the furnishing of health care services is not in furtherance of a primary purpose of
the Participating Public Agency.

4. The cooperative use of Master Agreements shall be in accordance with the terms and conditions of the
Master Agreements, except as modification of those terms and conditions is otherwise required by
applicable federal, state or local law, policies or procedures.

5. The Principal Procurement Agencies will make available, upon reasonable request, Master Agreement
information which may assist in improving the procurement of Products by the Participating Public Agencies.

6. The Participating Public Agency agrees the OMNIA Partners Parties may provide access to group
purchasing organization (“GPO”) agreements directly or indirectly by enrolling the Participating Public
Agency in another GPO’s purchasing program, provided that the purchase of Products through the OMNIA
Partners Parties or any other GPO shall be at the Participating Public Agency’s sole discretion.

7. The Participating Public Agencies (each a “Procuring Party”) that procure Products through any Master
Agreement or GPO Product supply agreement (each a “GPO Contract”) will make timely payments to the
distributor, manufacturer or other vendor (collectively, “Supplier”) for Products received in accordance with
the terms and conditions of the Master Agreement or GPO Contract, as applicable. Payment for Products
and inspections and acceptance of Products ordered by the Procuring Party shall be the exclusive obligation
of such Procuring Party. Disputes between Procuring Party and any Supplier shall be resolved in
accordance with the law and venue rules of the State of purchase unless otherwise agreed to by the
Procuring Party and Supplier.

8. The Procuring Party shall not use this Agreement as a method for obtaining additional concessions or
reduced prices for purchase of similar products or services outside of the Master Agreement. Master
Agreements may be structured with not-to-exceed pricing, in which cases the Supplier may offer the
Procuring Party and the Procuring Party may accept lower pricing or additional concessions for purchase of
Products through a Master Agreement.

9. The Procuring Party shall be responsible for the ordering of Products under this Agreement. A non-procuring
party shall not be liable in any fashion for any violation by a Procuring Party, and, to the extent permitted by
applicable law, the Procuring Party shall hold non-procuring party harmless from any liability that may arise
from the acts or omissions of the Procuring Party.

10. WITHOUT LIMITING THE GENERALITY OF THE FOREGOING, THE OMNIA PARTNERS PARTIES
EXPRESSLY DISCLAIM ALL EXPRESS OR IMPLIED REPRESENTATIONS AND WARRANTIES
REGARDING ANY PRODUCT, MASTER AGREEMENT AND GPO CONTRACT. THE OMNIA PARTNERS
PARTIES SHALL NOT BE LIABLE IN ANY WAY FOR ANY SPECIAL, INCIDENTAL, INDIRECT,
CONSEQUENTIAL, EXEMPLARY, PUNITIVE, OR RELIANCE DAMAGES, EVEN IF THE OMNIA



CONTINUE

PARTNERS PARTIES ARE ADVISED OF THE POSSIBILITY OF SUCH DAMAGES. FURTHER, THE
PROCURING PARTY ACKNOWLEDGES AND AGREES THAT THE OMNIA PARTNERS PARTIES SHALL
HAVE NO LIABILITY FOR ANY ACT OR OMISSION BY A SUPPLIER OR OTHER PARTY UNDER A
MASTER AGREEMENT OR GPO CONTRACT.

11. This Agreement shall remain in effect until termination by either party giving thirty (30) days’ written notice to
the other party. The provisions of Paragraphs 6 - 10 hereof shall survive any such termination.

12. This Agreement shall take effect upon (i) execution of the Principal Procurement Agency Certificate, or (ii)
registration on the OMNIA Partners website or the execution of this Agreement by a Participating Public
Agency, as applicable.

 By checking this box, I indicate that I have read and agree to the Terms and Conditions
 By checking this box, I indicate that I have read and understand our Privacy Notice

(https://info.omniapartners.com/hubfs/Policies/OMNIA-Partners-Website-Privacy-Notice.pdf?hsLang=en) and
accept and agree to be bound by these Terms of Use (https://info.omniapartners.com/hubfs/Policies/OMNIA-
Partners-Terms-of-Use.pdf?hsLang=en)

https://info.omniapartners.com/hubfs/Policies/OMNIA-Partners-Website-Privacy-Notice.pdf?hsLang=en
https://info.omniapartners.com/hubfs/Policies/OMNIA-Partners-Website-Privacy-Notice.pdf?hsLang=en
https://info.omniapartners.com/hubfs/Policies/OMNIA-Partners-Terms-of-Use.pdf?hsLang=en
https://info.omniapartners.com/hubfs/Policies/OMNIA-Partners-Terms-of-Use.pdf?hsLang=en
https://info.omniapartners.com/hubfs/Policies/OMNIA-Partners-Terms-of-Use.pdf?hsLang=en


AGENDA ITEM:        Resolution R 23-054 
MEETING DATE: December 21, 2023                 Condemnation Resolution.                  

 
STAFF SUMMARY REPORT 

 
 
ACTION REQUESTED BY:  Planning and Zoning Department  

 
ACTION REQUESTED:                       To approve Resolution R23-054. 
 
ITEM SUMMARY: 
 
These properties have been a menace to the surrounding communities for years. Staff has 
received numerous complaints from neighbors regarding unsafe, damaged and dilapidated 
buildings and structures, rubbish, debris and wreckage. After numerous letters and attempts by 
staff to resolve these issues with the property owners, staff has determined the final course of 
action must be to condemn and clean these properties for the health, safety, and general 
welfare of the community. 
 
Under NM Stat 3-18-5 a municipality or county (NM Stat 4-37-1) may by resolution find that the 
ruined, damaged, and dilapidated structure or premise is a menace to the public comfort, 
health, peace and safety, and require the removal and disposal of the structure, ruins, rubbish, 
wreckage or debris.  
 
Upon approval, staff shall service a copy of the resolution to the owner by certified mail, return 
receipt; and shall post the Resolution on the property, and shall advertise the Resolution, one 
time, in the local newspaper. After which, owners will have ten (10) days to respond and/or 
request a public hearing concerning their property.  
 
In order to keep costs reasonable, removal and disposal may be conducted by the County 
Road Department. The cost of the removal and disposal of the waste shall constitute a lien 
against the property by the county. 

  

SUPPORT DOCUMENTS: Resolution R 23-054 along with Exhibit “A” and documentation of 
both sites. 
 
SUMMARY BY: Louis Jaramillo  
 

TITLE:  Planning and Zoning Director  
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RESOLUTION NO. R-23-054 

Condemnation Resolution 

A RESOLUTION DECLARING CERTAIN PROPERTIES, BUILDINGS, OR 

STRUCTURES TO BE A MENACE TO THE PUBLIC HEALTH, SAFETY AND 

GENERAL WELFARE REQUIRING THE DEMOLITION AND/OR REMOVAL OF 

DAMAGED AND DILAPIDATED BUILDINGS, STRUCTURES, RUINS, RUBBISH, 

WRECKAGE, OR DEBRIS; PROVIDING THAT THE COUNTY SHALL PLACE A LIEN 

FOR THE COST OF DEMOLITION AND /OR REMOVAL; AND PRESCRIBING THE 

PROCEDURES INCIDENTAL TO SUCH REMOVAL/DEMOLITION. 

 

WHEREAS, it is the opinion of the Board of Chaves County Commissioners, Chaves 

County, New Mexico that those certain buildings or structures upon the premises 

located as follows and purportedly owned of record by the parties hereinafter named, 

are and have become in such state of disrepair, damage, and dilapidation as to be a 

menace to the public health, safety and general welfare of the community; and further, 

that it is in the public interest to require the removal thereof, according to law, by reason 

of condition or conditions set forth in Exhibit “A”.  

 
NOW, THEREFORE, BE IT RESOLVED: 

 

1. That the buildings, structures, and properties set forth in Exhibit “A” are declared 

to be in such a state of disrepair, damage, and dilapidation as to constitute a 

dangerous building with the purview of Article 3-18-5 (NMSA, 1978), as well as 

being a public nuisance prejudicial to the public health, safety and general 

welfare.  

2. That such dangerous buildings or structures be removed, as they cannot be 

reasonably be repaired, so that they no longer pose a threat to the general safety 

and welfare of the public. 

3. That any ruins, rubbish, wreckage, or debris be removed from the property so 

that the threat no longer exists. 

4. That the owners, occupants, or agents in charge of said property are hereby 

ordered to, and required to remove such dangerous buildings, structures, ruins, 

rubbish, wreckage, or debris within a reasonable time not to exceed ten (10) 

days from the receipt of notice by certified mail or from date of publication of this 

resolution as hereinafter provided. 

5. If such removal is not commenced by the owner, occupant or agent, or that 

written objection requesting a hearing is not filed with the County Clerk, within ten 

(10) days after having been served a copy of this resolution by certified mail or by 

publication, the County Manager is hereby authorized and directed to cause such 

dangerous buildings, structures, ruins, rubbish, wreckage or debris to be 

removed at the sole cost and expense of the owner, owners, or other parties 

having an interest in said property; and further, that the reasonable cost of such 

removal shall be and shall become a subsisting and valid lien against such 

property so removed, and the lot, parcel, or land from which such removal is 



made. Alternatively, the County Manager may act pursuant to Article 3-18-5 (g) 

(NMSA,1978) and cause the dangerous buildings, structures, ruins, rubbish, 

wreckage, or debris to be removed and grant to the person removing such 

materials the legal title to all salvageable materials in lieu of all other 

compensation. 

6. If any aggrieved owner or other interested party shall file their protest within the 

time herein provided requesting hearing on the matter, the Board of Chaves 

County Commissioners shall fix a date for hearing, at which time said Protestants 

shall be entitled to be heard in person or by agent or attorney. The Board of 

Chaves County Commissioners shall consider evidence whether its previous 

action shall be enforced. 

7. Upon the adoption of this resolution, it shall be the duty of the Code Enforcement 

Officer to notify the owner, occupant, or agent in charge of the property, 

buildings, or structures of the adoption of this resolution by serving a copy upon 

him by certified mail, return mail requested; hereinabove provided, such notice 

may be served by posting a copy of this resolution upon the subject property, 

followed by legal publication of said resolution one time in a newspaper of 

general circulation within the County. 

 

     PASSED, APPROVED, ADOPTED AND SIGNED this 21th day of December 2023. 

 

 

    BOARD OF CHAVES COUNTY COMMISSIONERS: 

 

  

                                                                    _______________________ 

                                                                    Jeff Bilberry, Chairman  

 

                                                                    _________________________ 

                                                                    T. Calder Ezzel Jr., Vice-Chairman 

 

                                                                    _______________________ 

ATTEST:                                                            Dara Dana, Member 

 

                                                                           _______________________ 

__________________                                       Richard C. Taylor, Member 

Cindy Fuller 

County Clerk                                                    _______________________ 

                                                                    Michael Perry, Member 

 

 

 

 

R- 23-054 Condemnation Resolution 



R- 23-054 Condemnation Resolution      Exhibit A 
December 21, 2023         Page 1 
 

         Site Address                                                                            Property Owner   

  1. 

6217 Devonian St.                                                                       Charles Jr. & Patty Noriega 

UPC # 4137054175512000000                                                      1801 N Union Avenue 

                                                                                                        Roswell, NM 88201 

Legal Description: Lot 11 of ABO Industrial Sites:  

BK 725 PG 1122 QCDJT 

 

  2.   

5493 Seward Ave.                                                                          Ernest & Codi Tricarico 

UPC # 4136057476199000000                                                      1100 E. Malamute 

                                                                                                        Roswell, NM 88201 

Legal Description: Lot: 10 Block: 1 of Stacy Subdivision  

 BK: 636 PG: 109 WD 
 



 

DOCUMENTATION OF 6217 DEVONIAN STREET 

 

STRUCTURE FIRE IN A MOBILE HOME. NOVEMBER 2023 
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Parcel Viewer Chaves County
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UPC 4137054175512000000 
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R009909 

Owner Noriega, Charles Jr &
Patty

Property
Address
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Lot 11 
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DOCUMENTATION OF 5493 SEWARD ROAD 

 

 

NORTH SIDE OF THE HOME. THE BACK HALF IS BROKEN. 

 

 

 

 

 



 

CEILING COLLAPSING 
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AGENDA ITEM:      Resolution R-23-055 
Appointment to the County 
Valuation Protest Board 

 
 
 
 
 
 

MEETING DATE: December 21, 2023 
 

STAFF SUMMARY REPORT 

ACTION REQUESTED BY: Bill Williams 

 

ACTION REQUESTED: Appoint Valuation Protest Board Members 
 
 
 

ITEM SUMMARY: 
 

New Mexico Law requires the Board of County Commissioners to appoint two members to 
the Valuation Protest Board. An employee of the State Property Tax Division will also 
serve as a member of the Board. Additionally, the County is required to provide two 
alternate members to the Board.  
 
Bud Kunkle, and Riley Armstrong are both willing to serve as members of the Valuation 
Protest Board, and Boyd Barrett, and William (Bill) Davis are willing to serve as alternates. 
These Members will serve for two years, 2024 and 2025. 
 
 
 
 
 
 
 
 

 
SUPPORT DOCUMENTS: Resolution R-23-055 

 
 
 

SUMMARY BY: Bill Williams 

 
TITLE: County Manager 
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 RESOLUTION R-23-055 
APPOINTMENT TO THE COUNTY VALUATION PROTEST BOARD 

 
 WHEREAS, the Chaves County Board of Commissioners is required by State law, 
NMSA 1978 Section 7-38-25 (1997), to appoint members to the County Valuation Protest 
Board, and 
 
 WHEREAS, these Board members shall serve for a period of two years, 2024 and 
2025, and 
 
 WHEREAS, this Board is made up of two members appointed by the County 
Commission and one member of the State Property Tax Division, and 
 
 WHEREAS, Mr. Bud Kunkle and Mr. Riley Armstrong are willing to serve on the 
County Valuation Protest Board, and 
 
 WHEREAS, Mr. Boyd Barrett and Mr. William (Bill) Davis are willing to serve as 
alternates to the County Valuation Protest Board. 
 
 NOW THEREFORE BE IT RESOLVED by the Board of Chaves County 
Commissioners that Bud Kunkle and Riley Armstrong are hereby appointed as members 
of the County Valuation Protest Board, as primary Appraiser, and primary Public Member, 
respectively. 
 
 LET IF BE FURTHER RESOLVED that Boyd Barrett and William (Bill) Davis are 
hereby appointed as alternates to the County Valuation Protest Board, as alternate 
Appraiser, and Public Member, respectively. 
 
 DONE this 21st day of December, 2023. 
 

BOARD OF CHAVES COUNTY COMMISSIONERS 
 
 
      ___________________________________ 

      Jeff Bilberry, Chairman 
   
      ________________________________ 
      T. Calder Ezzell, Jr., Vice-Chairman 
 
ATTEST:     ________________________________ 
      Dara Dana, Member 
 
      ________________________________ 
_____________________   Richard C Taylor, Member  
Cindy Fuller  
County Clerk     ________________________________ 
      Michael Perry, Member 



 

 

Standing with Israel R-23-056 

AGENDA ITEM:                                             Resolution R-23-056 

Standing With Israel 

 

  

        

MEETING DATE:  December 21, 2023     

 

 

STAFF SUMMARY REPORT 

______________________________________________________________________________ 

 

ACTION REQUESTED BY: Bill Williams, County Manager    

  

ACTION REQUESTED:                 Approve Resolution Standing with Israel  

______________________________________________________________________________ 

 

 

ITEM SUMMARY: 

 

This resolution acknowledges that the Chaves County Board of Commissioners stands with 

Israel as it defends itself against the barbaric war launched by Hamas and other terrorists. The 

text of this Resolution is primarily the text from House Resolution 771, submitted on October 25, 

2023. It did not need restating, as it was an eloquent presentation of the facts. 

 

 

Staff recommends approval. Staff further recommends forwarding this Resolution to our US 

Congressional Representatives and Senators 

 

  

 

_____________________________________________________________________________ 

 

SUPPORT DOCUMENTS:  Resolution R-23-056 

____________________________________________________________________________ 

 

SUMMARY BY: William B. Williams  

 

TITLE:  County Manager  
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Standing with Israel R-23-056 

  

RESOLUTION R-23-056 
STANDING WITH ISRAEL 

  
WHEREAS, on October 7, 2023, Hamas terrorists launched a massive, 

unprovoked war on Israel by air, land, and sea, including firing thousands of rockets; 
and 

 
WHEREAS, this heinous assault took place just after the 50th anniversary of the 

start of the multi-front 1973 Yom Kippur War against Israel; and 
 
 WHEREAS, Hamas terrorists crossed the land border and began slaughtering 
Israelis and abducting hostages in towns in southern Israel, including children and the 
elderly; and 
 
 WHEREAS, since October 7, 2023 Hamas has launched thousands of rockets 
into southern and central Israel; and 
 
 WHEREAS, since October 7th, 2023 Hamas terrorists have killed and injured 
thousands of Israelis, including American citizens ; and 
 
 WHEREAS, since October 7, 2023 Hamas is directly responsible for the deaths 
of tens of thousands of Palestinians; and 
 
 WHEREAS, expansion of the war to other fronts by Hezbollah, Iran, or others 
would create an even more devastating regional catastrophe; and 
 
 WHEREAS, Hamas is a United States-designated Foreign Terrorist 
Organization; and  
 
 WHEREAS, Iran has long provided support to Hamas and other terrorist groups 
and proxies, and prior United States Government unclassified assessments indicated 
that "Iran has historically provided up to $100 million annually in combined support to 
Palestinian terrorist groups, including Hamas, Palestinian Islamic Jihad, and the popular 
front for the liberation of Palestine-General Command; and 
 
 WHEREAS, Hamas used rudimentary, civilian equipment, such as bulldozers, 
paragliders, and rubber boats in its assault on Israel, demonstrating the importance of 
fully enforcing tight controls on what materials go into the Gaza Strip, including through 
thorough vetting of assistance. 
 

NOW, THEREFORE, BE IT RESOLVED, that the Board of County 
Commissioners of Chaves County stands with Israel as it defends itself against the 
barbaric war launched by Hamas and other terrorists.  

 
 



 

 

Standing with Israel R-23-056 

 
LET IT FURTHER BE RESOLVED, the Board of Chaves County 

Commissioners: 
 

1. Reaffirms Israels right to self-defense. 
 
2. Unequivocally, condemns Hamas' brutal war against Israel, and calls on 

all countries to do the same. 
 
3. Calls on Hamas to immediately cease these violent attacks and safely 

release all living hostages and return the bodies of those deceased. 
 

4. Mourns the lives lost, prays for the healing of the wounded, and prays for 
the safe release of hostages due to the unprovoked attack on Israel by 
Hamas.  

 
5. Urges full enforcement of the Taylor Force Act and other restrictions in 

United States law to prevent United States Foreign assistance from 
benefitting terrorists, directly or indirectly. 

 
6. Condemns Iran's support for terrorist groups and proxies, including Hamas 

and Palestinian Islamic Jihad. 
 
Done this 21st day of December, 2023. 
 
 

    BOARD OF CHAVES COUNTY COMMISSIONERS 
 
 
      ___________________________________ 
      Jeff Bilberry, Chairman 
   
      ________________________________ 
      T. Calder Ezzell Jr., Vice-Chairman 
 
ATTEST:     ________________________________ 
      Dara Dana, Member 
 
      ________________________________ 
_____________________   Richard C. Taylor, Member  
Cindy Fuller   
County Clerk     ________________________________ 
      Michael Perry, Member 
 

 
 



AGENDA ITEM: Resolution R-23-057 
Approving Changes to Personnel 
Charts 

MEETING DATE:  December 21, 2023 

STAFF SUMMARY REPORT 

_____________________________________________________________________ 

ACTION REQUESTED BY: Emma Dominguez 

ACTION REQUESTED:  Approve Resolution  

_____________________________________________________________________ 

ITEM SUMMARY: 

This resolution incorporates the increase of General Wage Schedule Chart C, Leo Wage 
Schedule Chart D, Level L, Detention Wage Schedule Chart E, Information Technologies Wage 
Schedule Chart F, Road and Flood Wage Schedule Chart G and the elimination of Executive 
Chart H.  Updating Charts A, A-1, and B.  The renaming of 2 Facility Maintenance Positions to 
Groundskeeper, the renaming of Executive Secretary, Planning & Zoning Executive Assistant 
and Public Services Administrator to Administrative Assistant, and the renaming of Benefits 
Administrator to HR Generalist.  The Position Specification Summary has been updated for the 
above renamed positions.  The five (5) Detention Officer positions changed to Part-Time have 
been changed back to Full-Time positions.  The budget also includes an increase for At-Will 
Positions that are below the minimum starting salary range, including the Facility Maintenance 
Director, Road Operations Director, Purchasing Director, HR Director, and Assistant Finance 
Director.  The County also desires to pick up the 10% insurance premium increase for Chaves 
County Employees not included in the Collective Bargaining Agreement.      

Staff recommends approval of Resolution R-23-057. 

______________________________________________________________________
SUPPORT DOCUMENTS:  Resolution R-23-057 

Chart A & A-1,Chart B, Chart C, Chart D, Chart E, 
Chart F, and Chart G 
Position Specification Summary for:  Groundskeeper, 
Administrative Assistant FM, Administrative Assistant 
P&Z, Administrative Assistant Public Services and HR 
Generalist.    

_____________________________________________________________________ 

SUMMARY BY: Emma Dominguez 

TITLE: Human Resources Director 

9



RESOLUTION R-23-057 
APPROVING CHANGES TO PERSONNEL CHARTS  

 
 

 WHEREAS, Chaves County Ordinance #8, the Chaves County Personnel Policy requires 
approval by resolution of the Chaves County Commission for certain personnel changes, and 
 

WHEREAS, the final budget for fiscal year 2023-2024 was approved at the July 27, 2023 
Commission meeting and; 

 
WHEREAS, the following Charts have been increased, General Wage Schedule Chart C, Leo 

Wage Schedule Chart D, Level L only, Detention Wage Schedule Chart E, Information Technologies 
Wage Schedule Chart F, Road and Flood Wage Schedule Chart G and; 

 
WHEREAS, the following Chart has been eliminated, Executive Chart H and; 
 
WHEREAS, the following Chart has been updated, Chart A, A-1, and B and; 
 
WHEREAS, the following positions have been renamed:  2 Facility Maintenance Positions 

renamed to Groundskeeper, Executive Secretary renamed Administrative Assistant FM, Executive 
Assistant P&Z renamed Administrative Assistant P&Z, Public Services Administrator renamed 
Administrative Assistant Public Services, Benefits Administrator renamed HR Generalist and; 
 

WHEREAS, the Position Specification Summary for the Groundskeeper, Administrative 
Assistant FM, Administrative Assistant P&Z, Administrative Assistant Public Services, and HR 
Generalist has been updated accordingly, and; 

 
WHEREAS, the following positions have been changed:  five (5) Detention Officer positions 

have been changed back to Full-Time from Part-Time, and; 
 
WHEREAS, the Budget also included an increase for the At-Will positions that are below the 

minimum starting salary range including Facility Maintenance Director, Road Operations Director, 
Purchasing Director, Human Resources Director, Assistant Finance Director and;  
   

WHEREAS, Personnel Charts have been modified accordingly. 
 
WHEREAS, The State of New Mexico mandated a 10% insurance premium increase effective 

January 1, 2024 and; 
 
WHEREAS, Chaves County desires to pick up the 10% insurance premium increase for 

Chaves County Employees not included in the Collective Bargaining Agreement and; 
 
 NOW THEREFORE BE IT RESOLVED by the Board of Chaves County Commissioners that 
the Personnel Charts reflect changes listed above effective January 08, 2024.   
 
 
 DONE this 21st day of December 2024. 
 
 
 
 
 



 
 

BOARD OF CHAVES COUNTY COMMISSIONERS 
 

 
     ___________________________________ 
     Jeff Bilberry, Chairman 
   
 
     ________________________________ 
     T. Calder Ezzell, Vice-Chairman 
 
ATTEST:    ________________________________ 
     Dara Dana, Member 
 
     ________________________________ 
_____________________  Michael J. Perry, Member  
Cindy Fuller   
County Clerk    ________________________________ 
     Richard C. Taylor, Member 



Chief Deputy              1 Chief Deputy                   1 Chief Deputy           1 Chief Deputy                  1
Administration             5.5    Senior Accountant      1    B.O.E. Chief      1 Administration               14
Deputy Assessor    3.5    Deputy Treasurer        2.5    B.O.E. Deputy    1    Sheriff's Administrator   1
Assessors Office Administrator 1 Recording & Filing 1    Lieutenant 4
GIS Parcel Mapper 1 Probate Clerk Deputy 1    Sheriff Clerk 4
Property Appraisal        4    Deputy Clerk        3    Animal Control Ofc.       2
Chief Appraiser       1    Civil Process Server     1
Appraiser               3 Civil Records Assistant 1

     Evidence Custodian 1
Patrol/Investigation        38
   Sergeant                    4
   Deputy Patrol             17
   Deputy SRO 2
   Desk Deputy 1
   CID 4
   Narcotics                   2
   Court Security/Transports            6
   Civil                           2

CHART A
CHAVES COUNTY GOVERNMENT
ORGANIZATIONAL STRUCTURE & 

MANPOWER ALLOCATION
FY 23-24

EFFECTIVE 01/08/2024

COUNTY 
COMMISSION 
(5 Elected Officials)

General Government

COUNTY 
ASSESSOR

(Elected Official)   
Assessor's Office  10.5

COUNTY 
TREASURER
(Elected Official)

Treasurer's Office   4.5

COUNTY 
CLERK

(Elected Official)  
Clerk's Office    8

COUNTY 
SHERIFF 

(Elected Official) 
Sheriff's Office   53

PROBATE 
JUDGE

(Elected Official)

Total Elected Officials     10 
Commissioners      5          Probate Judge 1 
Sheriff         1        Assessor  1 
Clerk         1          Treasurer  1 

 
Chaves County Government Employees 
   Total Authorized Positions      251 

Commission Employees   175 
   Elected Official Employees       76 



Administration                 14 Fac. Maint. Superintendent  1 Finance                                 5

    Detention Administrator 1    HR Director 1     Chief Finance Officer 1     Public Services Director 1     Facility Maintenance Director 1
    Chief of Security/Major    1    HR Generalist 1       Asst Finance Director 1     Public Serv. Admin Assist. 1     Facility Maintenance Foreman           1
    Administration Lieutenant 4       Senior Accountant                 1     Fac Maint Lead Tech-Detention 1
    Detention Lieutenant 1       Finance Officer 1     HVAC Tech 1
     Office Administrator 1    Road Operations Director 1     Electrician 0
     Administrative Assistant 2     Purchasing Director 1     Road Technical Supervisor            1     Facility Maintenance 1
     Detention Clerk 6 Health Care Dir/Internal Audit       1     Asst. Engineering Tech.               1     Facility Maintenance Detention 2

      Eligibility Officer 1     Purchasing Officer 1     Facility Maint. Admin. Assistant 1
    Executive Assistant 1     Groundskeeper 2

    Sergeant 7 I.T. Director 1 Road Shop 7     Custodian 6
    Sergeant-Training 1 Senior System Asministrator 1    Continuum/DWI Coord 1     Fleet Maint. Supervisor        1
    Corporal 4 I.T. Tech 2     DWI/Court Services Tech 1     Auto Mechanic 1
    Road Maint Detention Officer 1     Project Specialist 1     Diesel Mechanic            3 P&Z Director 1
    Detention Officer 56     Crt. Compl. Supvr 1     Welder 1 Bldg Inspector/Code Enforcement Officer    1

County Manager Oversees     Court Compl. Officer 3     Tire Specialist 1 Assistant Planner 1
    Safety & Compliance Mgr 1     Community Service Tech 1 Road Solid Waste         2 Electrial Inspector/Code Enforcement Officer 1

    Road Maint. I 2 P&Z Administrative Assistant 1
Vector Control              0.5
    Road Maint II 0.5
Construction & Maint. 29.5
    Road Foreman            2
    Road Maint. II 17.5 Public Services Director Oversees
    Road Maint. I             10

  Flood Control  12

Planning and Zoning  4

CHART A-1
CHAVES COUNTY GOVERNMENT 

ORGANIZATIONAL STRUCTURE &
MANPOWER ALLOCATION

FY 23-24
EFFECTIVE DATE 01/08/2024

CHAVES COUNTY GOVERNMENT EMPLOYEES
TOTAL AUTHORIZED POSITIONS 251
COMMISSION EMPLOYEES 175
ELECTED OFFICIAL EMPLOYEES 76

County Commission
(5 Elected Officials)

General Government

Detention Division   85 General Government  8 Finance Division   14

General Administration 174
County Manager   1

Human Resources   2 Public Services  2

Road Department  44

Detention    69

Finance   4

IHC        2

Community Dev.   8

Purchasing   1

Facility Maintenance 16Detention Administration 16

Public Services Division 66

I.T. Department    4



GENERAL WAGE & POSITION CLASSIFICATION CHART FY 23/24

WAGE LEVEL WAGE AMOUNT GENERAL GOVERNMENT ROAD DETENTION TREASURER ASSESSOR CLERK SHERIFF FLOOD

N $57,844.80-$86,840.00 
$27.81-$41.75/HR

Safety & Compliance Manager (E) Chief Appraiser (E)

M $53,560.00-$76,897.60 
$25.75-$36.97/HR

Building Inspector/Code Enforcement Officer (E), 
Electrical Inspector/Code Enforcement Officer (E)

L $46,321.60-$69,659.20  
$22.27-$33.49/HR

Court Compliance Supervisor (E), FM Foreman GIS Parcel Mapper (E) BOE Chief (E)

K $45,198.40-$67,828.80 
$21.73-$32.61/HR

Executive Assistant Executive Assistant

J $44,075.20-$66,352.00 
$21.19-$31.90/HR

DWI Program Coordinator (E), FM Lead Technician

I $43,014.40-$64,584.00 
$20.68-$31.05/HR

HR Generalist, HVAC Technician, Senior Accountant Senior Accountant

H $40,934.40-$61,443.20 
$19.68-$29.54/HR

Project Specialist, Assistant Planner Office Administrator (E) Assessor's Office 
Administrator (E)

G $38,958.40-$58,406.40 
$18.73-$28.08/HR

Court Compliance Officer

F $36,171.20-$54,225.60 
$17.39-$26.07/HR

Appraiser

E $35,297.60-$52,977.60 
$16.97-$25.47/HR

Admin. Assistant P&Z, Admin. Assistant FM, Admin. 
Assistant Public Services, Finance Officer

Property & Evidence Custodian

D $34,424.00-$52,811.20 
$16.55-$25.39/HR

Detention Clerk BOE Deputy, Recording & 
Filing Supervisor

Animal Control Officer, Civil 
Process Server, Sheriff Clerk

C $33,113.60-$50,793.60 
$15.92-$24.42/HR

Deputy Treasurer Deputy Assessor Deputy Clerk, Probate Clerk 
Deputy

Civil Records Assistant

B $32,240.00-$48,859.20 
$15.50-$23.49/HR

Eligibility Officer, Community Service Tech, DWI/Court 
Services Tech, Groundskeeper 

A $31,200.00-$42,515.20 
$15.00-$20.44/HR

Custodian

Legend:
(E) Exempt Position

County Manager Facility Maintenance Director
At-Will-Appointed, serves at the 
pleasure of the County Manager 

or Elected Offical
Public Services Director Road Operations Director
Chief Financial Officer Chief of Security/Major

Detention Administrator Healthcare Director/Financial 
Internal Auditor

Flood Superintendent Assistant Finance Director
Human Resources Director Purchasing Director

IT Director Sheriff's Administrator 
(Appointed by Sheriff)

Planning & Zoning Director

AT-WILL POSITIONS

CHART B - EFFECTIVE 01/08/2024



Level Pay Type Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 Step 10 Step 11 Step 12 Step 13 Step 14 Step 15 Step 16 Step 17 Step 18

ANNUAL 57,844.80 59,550.40 61,256.00 62,961.60 64,667.20 66,372.80 68,078.40 69,784.00 71,489.60 73,195.20 74,900.80 76,606.40 78,312.00 80,017.60 81,723.20 83,428.80 85,134.40 86,840.00

N BI-WEEKLY 2,224.80           2,290.40           2,356.00           2,421.60           2,487.20           2,552.80           2,618.40           2,684.00           2,749.60           2,815.20           2,880.80           2,946.40           3,012.00           3,077.60           3,143.20           3,208.80           3,274.40           3,340.00           

HOURLY 27.81                 28.63                 29.45                 30.27                 31.09                 31.91                 32.73                 33.55                 34.37                 35.19                 36.01                 36.83                 37.65                 38.47                 39.29                 40.11                 40.93                 41.75                 

ANNUAL 53,560.00 54,932.80 56,305.60 57,678.40 59,051.20 60,424.00 61,796.80 63,169.60 64,542.40 65,915.20 67,288.00 68,660.80 70,033.60 71,406.40 72,779.20 74,152.00 75,524.80 76,897.60

M BI-WEEKLY 2,060.00           2,112.80           2,165.60           2,218.40           2,271.20           2,324.00           2,376.80           2,429.60           2,482.40           2,535.20           2,588.00           2,640.80           2,693.60           2,746.40           2,799.20           2,852.00           2,904.80           2,957.60           

HOURLY 25.75                 26.41                 27.07                 27.73                 28.39                 29.05                 29.71                 30.37                 31.03                 31.69                 32.35                 33.01                 33.67                 34.33                 34.99                 35.65                 36.31                 36.97                 

ANNUAL 46,321.60 47,694.40 49,067.20 50,440.00 51,812.80 53,185.60 54,558.40 55,931.20 57,304.00 58,676.80 60,049.60 61,422.40 62,795.20 64,168.00 65,540.80 66,913.60 68,286.40 69,659.20

L BI-WEEKLY 1,781.60           1,834.40           1,887.20           1,940.00           1,992.80           2,045.60           2,098.40           2,151.20           2,204.00           2,256.80           2,309.60           2,362.40           2,415.20           2,468.00           2,520.80           2,573.60           2,626.40           2,679.20           

HOURLY 22.27                 22.93                 23.59                 24.25                 24.91                 25.57                 26.23                 26.89                 27.55                 28.21                 28.87                 29.53                 30.19                 30.85                 31.51                 32.17                 32.83                 33.49                 

ANNUAL 45,198.40 46,529.60 47,860.80 49,192.00 50,523.20 51,854.40 53,185.60 54,516.80 55,848.00 57,179.20 58,510.40 59,841.60 61,172.80 62,504.00 63,835.20 65,166.40 66,497.60 67,828.80

K BI-WEEKLY 1,738.40           1,789.60           1,840.80           1,892.00           1,943.20           1,994.40           2,045.60           2,096.80           2,148.00           2,199.20           2,250.40           2,301.60           2,352.80           2,404.00           2,455.20           2,506.40           2,557.60           2,608.80           

HOURLY 21.73                 22.37                 23.01                 23.65                 24.29                 24.93                 25.57                 26.21                 26.85                 27.49                 28.13                 28.77                 29.41                 30.05                 30.69                 31.33                 31.97                 32.61                 

ANNUAL 44,075.20 45,385.60 46,696.00 48,006.40 49,316.80 50,627.20 51,937.60 53,248.00 54,558.40 55,868.80 57,179.20 58,489.60 59,800.00 61,110.40 62,420.80 63,731.20 65,041.60 66,352.00

J BI-WEEKLY 1,695.20           1,745.60           1,796.00           1,846.40           1,896.80           1,947.20           1,997.60           2,048.00           2,098.40           2,148.80           2,199.20           2,249.60           2,300.00           2,350.40           2,400.80           2,451.20           2,501.60           2,552.00           

HOURLY 21.19                 21.82                 22.45                 23.08                 23.71                 24.34                 24.97                 25.60                 26.23                 26.86                 27.49                 28.12                 28.75                 29.38                 30.01                 30.64                 31.27                 31.90                 

ANNUAL 43,014.40 44,283.20 45,552.00 46,820.80 48,089.60 49,358.40 50,627.20 51,896.00 53,164.80 54,433.60 55,702.40 56,971.20 58,240.00 59,508.80 60,777.60 62,046.40 63,315.20 64,584.00

I BI-WEEKLY 1,654.40           1,703.20           1,752.00           1,800.80           1,849.60           1,898.40           1,947.20           1,996.00           2,044.80           2,093.60           2,142.40           2,191.20           2,240.00           2,288.80           2,337.60           2,386.40           2,435.20           2,484.00           

HOURLY 20.68                 21.29                 21.90                 22.51                 23.12                 23.73                 24.34                 24.95                 25.56                 26.17                 26.78                 27.39                 28.00                 28.61                 29.22                 29.83                 30.44                 31.05                 

ANNUAL 40,934.40 42,140.80 43,347.20 44,553.60 45,760.00 46,966.40 48,172.80 49,379.20 50,585.60 51,792.00 52,998.40 54,204.80 55,411.20 56,617.60 57,824.00 59,030.40 60,236.80 61,443.20

H BI-WEEKLY 1,574.40           1,620.80           1,667.20           1,713.60           1,760.00           1,806.40           1,852.80           1,899.20           1,945.60           1,992.00           2,038.40           2,084.80           2,131.20           2,177.60           2,224.00           2,270.40           2,316.80           2,363.20           

HOURLY 19.68                 20.26                 20.84                 21.42                 22.00                 22.58                 23.16                 23.74                 24.32                 24.90                 25.48                 26.06                 26.64                 27.22                 27.80                 28.38                 28.96                 29.54                 

ANNUAL 38,958.40 40,102.40 41,246.40 42,390.40 43,534.40 44,678.40 45,822.40 46,966.40 48,110.40 49,254.40 50,398.40 51,542.40 52,686.40 53,830.40 54,974.40 56,118.40 57,262.40 58,406.40

G BI-WEEKLY 1,498.40           1,542.40           1,586.40           1,630.40           1,674.40           1,718.40           1,762.40           1,806.40           1,850.40           1,894.40           1,938.40           1,982.40           2,026.40           2,070.40           2,114.40           2,158.40           2,202.40           2,246.40           

HOURLY 18.73                 19.28                 19.83                 20.38                 20.93                 21.48                 22.03                 22.58                 23.13                 23.68                 24.23                 24.78                 25.33                 25.88                 26.43                 26.98                 27.53                 28.08                 

ANNUAL 36,171.20 37,252.80 38,313.60 39,374.40 40,435.20 41,496.00 42,556.80 43,617.60 44,678.40 45,739.20 46,800.00 47,860.80 48,921.60 49,982.40 51,043.20 52,104.00 53,164.80 54,225.60

F BI-WEEKLY 1,391.20           1,432.80           1,473.60           1,514.40           1,555.20           1,596.00           1,636.80           1,677.60           1,718.40           1,759.20           1,800.00           1,840.80           1,881.60           1,922.40           1,963.20           2,004.00           2,044.80           2,085.60           

HOURLY 17.39                 17.91                 18.42                 18.93                 19.44                 19.95                 20.46                 20.97                 21.48                 21.99                 22.50                 23.01                 23.52                 24.03                 24.54                 25.05                 25.56                 26.07                 

ANNUAL 35,297.60 36,337.60 37,377.60 38,417.60 39,457.60 40,497.60 41,537.60 42,577.60 43,617.60 44,657.60 45,697.60 46,737.60 47,777.60 48,817.60 49,857.60 50,897.60 51,937.60 52,977.60

E BI-WEEKLY 1,357.60           1,397.60           1,437.60           1,477.60           1,517.60           1,557.60           1,597.60           1,637.60           1,677.60           1,717.60           1,757.60           1,797.60           1,837.60           1,877.60           1,917.60           1,957.60           1,997.60           2,037.60           

HOURLY 16.97                 17.47                 17.97                 18.47                 18.97                 19.47                 19.97                 20.47                 20.97                 21.47                 21.97                 22.47                 22.97                 23.47                 23.97                 24.47                 24.97                 25.47                 

ANNUAL 34,424.00 35,505.60 36,587.20 37,668.80 38,750.40 39,832.00 40,913.60 41,995.20 43,076.80 44,158.40 45,240.00 46,321.60 47,403.20 48,484.80 49,566.40 50,648.00 51,729.60 52,811.20

D BI-WEEKLY 1,324.00           1,365.60           1,407.20           1,448.80           1,490.40           1,532.00           1,573.60           1,615.20           1,656.80           1,698.40           1,740.00           1,781.60           1,823.20           1,864.80           1,906.40           1,948.00           1,989.60           2,031.20           

HOURLY 16.55 17.07 17.59 18.11 18.63 19.15 19.67 20.19 20.71 21.23 21.75 22.27 22.79 23.31 23.83 24.35 24.87 25.39

ANNUAL 33,113.60 34,153.60 35,193.60 36,233.60 37,273.60 38,313.60 39,353.60 40,393.60 41,433.60 42,473.60 43,513.60 44,553.60 45,593.60 46,633.60 47,673.60 48,713.60 49,753.60 50,793.60

C BI-WEEKLY 1,273.60           1,313.60           1,353.60           1,393.60           1,433.60           1,473.60           1,513.60           1,553.60           1,593.60           1,633.60           1,673.60           1,713.60           1,753.60           1,793.60           1,833.60           1,873.60           1,913.60           1,953.60           

HOURLY 15.92                 16.42                 16.92                 17.42                 17.92                 18.42                 18.92                 19.42                 19.92                 20.42                 20.92                 21.42                 21.92                 22.42                 22.92                 23.42                 23.92                 24.42                 

ANNUAL 32,240.00 33,217.60 34,195.20 35,172.80 36,150.40 37,128.00 38,105.60 39,083.20 40,060.80 41,038.40 42,016.00 42,993.60 43,971.20 44,948.80 45,926.40 46,904.00 47,881.60 48,859.20

B BI-WEEKLY 1,240.00           1,277.60           1,315.20           1,352.80           1,390.40           1,428.00           1,465.60           1,503.20           1,540.80           1,578.40           1,616.00           1,653.60           1,691.20           1,728.80           1,766.40           1,804.00           1,841.60           1,879.20           

HOURLY 15.50                 15.97                 16.44                 16.91                 17.38                 17.85                 18.32                 18.79                 19.26                 19.73                 20.20                 20.67                 21.14                 21.61                 22.08                 22.55                 23.02                 23.49                 

ANNUAL 31,200.00 31,865.60 32,531.20 33,196.80 33,862.40 34,528.00 35,193.60 35,859.20 36,524.80 37,190.40 37,856.00 38,521.60 39,187.20 39,852.80 40,518.40 41,184.00 41,849.60 42,515.20

A BI-WEEKLY 1,200.00           1,225.60           1,251.20           1,276.80           1,302.40           1,328.00           1,353.60           1,379.20           1,404.80           1,430.40           1,456.00           1,481.60           1,507.20           1,532.80           1,558.40           1,584.00           1,609.60           1,635.20           

HOURLY 15.00                 15.32                 15.64                 15.96                 16.28                 16.60                 16.92                 17.24                 17.56                 17.88                 18.20                 18.52                 18.84                 19.16                 19.48                 19.80                 20.12                 20.44                 

CHAVES COUNTY GENERAL WAGE SCHEDULE

CHART C
Effective Date:     January 8, 2024



Level Pay Type Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 Step 10 Step 11 Step 12 Step 13 Step 14 Step 15
74,027.20 76,668.80 79,310.40 81,952.00 84,593.60 87,235.20 89,876.80 92,518.40 95,160.00 97,801.60 100,443.20 103,084.80 105,726.40 108,368.00 111,009.60

2,847.20 2,948.80 3,050.40 3,152.00 3,253.60 3,355.20 3,456.80 3,558.40 3,660.00 3,761.60 3,863.20 3,964.80 4,066.40 4,168.00 4,269.60
35.59 36.86 38.13 39.40 40.67 41.94 43.21 44.48 45.75 47.02 48.29 49.56 50.83 52.10 53.37

Level Pay Type Step 1 Step 2 Step 3 Step 4 Step 5
( S ) ANNUAL 54,353.00 57,131.00 59,907.00 62,685.00 65,439.00

Sergeant BI-WEEKLY 2,090.51 2,197.33 2,304.14 2,410.96 2,516.87
HOURLY 26.14 27.47 28.80 30.14 31.46

Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 Step 10 Step 11 Step 12
( D ) ANNUAL 42,568.00 44,341.00 46,092.00 47,865.00 49,616.00 51,390.00 53,163.00 54,913.00 56,687.00 58,438.00 60,211.00 62,008.00

Deputy BI-WEEKLY 1,637.22 1,705.44 1,772.76 1,840.98 1,908.30 1,976.51 2,044.74 2,112.06 2,180.27 2,247.59 2,315.81 2,384.92
HOURLY 20.46 21.32 22.17 23.01 23.86 24.71 25.56 26.40 27.26 28.09 28.95 29.81

CHAVES COUNTY
LEO WAGE SCHEDULE

CHART D
EFFECTIVE DATE:  January 8, 2024

( L )            ANNUAL
Lieutenant   BI-WEEKLY

(Exempt)           HOURLY

Page 1 of 1

Level          Pay Type

Note:    All promotions move up the chart to the proper level to a step with a rate no less than the previous compensation amount.  Demotions move straight down.  
Refer to Collective Bargaining Agreement for pay increases for the Union members (Sergeant/Deputy positions). Lieutenant pay increases occur annually by moving 
forward one step.

Lieutenant position is Exempt.



Level Pay Type Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 Step 10 Step 11 Step 12 Step 13 Step 14 Step 15
( DL ) ANNUAL 55,057.60 57,023.20 58,988.80 60,954.40 62,920.00 64,885.60 66,851.20 68,816.80 70,782.40 72,748.00 74,713.60 76,679.20 78,644.80 80,610.40 82,576.00

LIEUTENANT, ADMIN. LIEUTENANT BI-WEEKLY 2,117.60 2,193.20 2,268.80 2,344.40 2,420.00 2,495.60 2,571.20 2,646.80 2,722.40 2,798.00 2,873.60 2,949.20 3,024.80 3,100.40 3,176.00
(Exempt) HOURLY 26.47 27.42 28.36 29.31 30.25 31.20 32.14 33.09 34.03 34.98 35.92 36.87 37.81 38.76 39.70

Level Pay Type Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 Step 10 Step 11 Step 12 Step 13 Step 14 Step 15
( DS ) ANNUAL 46,321.60 47,975.20 49,628.80 51,282.40 52,936.00 54,589.60 56,243.20 57,896.80 59,550.40 61,204.00 62,857.60 64,511.20 66,164.80 67,818.40 69,472.00

SERGEANT, SERGEANT TRAINER BI-WEEKLY 1,781.60 1,845.20 1,908.80 1,972.40 2,036.00 2,099.60 2,163.20 2,226.80 2,290.40 2,354.00 2,417.60 2,481.20 2,544.80 2,608.40 2,672.00
HOURLY 22.27 23.07 23.86 24.66 25.45 26.25 27.04 27.84 28.63 29.43 30.22 31.02 31.81 32.61 33.40

Level Pay Type Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 Step 10 Step 11 Step 12 Step 13 Step 14 Step 15
( DC) ANNUAL 39,936.00 41,371.20 42,806.40 44,241.60 45,676.80 47,112.00 48,547.20 49,982.40 51,417.60 52,852.80 54,288.00 55,723.20 57,158.40 58,593.60 60,028.80

CORPORAL BI-WEEKLY 1,536.00 1,591.20 1,646.40 1,701.60 1,756.80 1,812.00 1,867.20 1,922.40 1,977.60 2,032.80 2,088.00 2,143.20 2,198.40 2,253.60 2,308.80
HOURLY 19.20 19.89 20.58 21.27 21.96 22.65 23.34 24.03 24.72 25.41 26.10 26.79 27.48 28.17 28.86

Level Pay Type Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 Step 10 Step 11 Step 12 Step 13 Step 14 Step 15
( DO, RMDO) ANNUAL 37,086.40 38,417.60 39,748.80 41,080.00 42,411.20 43,742.40 45,073.60 46,404.80 47,736.00 49,067.20 50,398.40 51,729.60 53,060.80 54,392.00 55,723.20

OFFICER, BI-WEEKLY 1,426.40 1,477.60 1,528.80 1,580.00 1,631.20 1,682.40 1,733.60 1,784.80 1,836.00 1,887.20 1,938.40 1,989.60 2,040.80 2,092.00 2,143.20
ROAD MAINT. DET. OFFICER HOURLY 17.83 18.47 19.11 19.75 20.39 21.03 21.67 22.31 22.95 23.59 24.23 24.87 25.51 26.15 26.79

Page 1 of 1

DETENTION WAGE SCHEDULE
CHART E 

EFFECTIVE DATE:   January 8, 2024

Note:   All promotions move up the chart to the proper level to a step with a rate no less than the previous compensation amount.  Demotions move straight down.  Pay increases annually moving forward a step.  
Lieutenant positions are Exempt.

CHAVES COUNTY



Level Pay Type Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 Step 10 Step 11 Step 12 Step 13 Step 14 Step 15
(ITS) ANNUAL 62,275.20 64,480.00 66,684.80 68,889.60 71,094.40 73,299.20 75,504.00 77,708.80 79,913.60 82,118.40 84,323.20 86,528.00 88,732.80 90,937.60 93,142.40

Senior System BI-WEEKLY 2,395.20 2,480.00 2,564.80 2,649.60 2,734.40 2,819.20 2,904.00 2,988.80 3,073.60 3,158.40 3,243.20 3,328.00 3,412.80 3,497.60 3,582.40
Admin HOURLY 29.94 31.00 32.06 33.12 34.18 35.24 36.30 37.36 38.42 39.48 40.54 41.6 42.66 43.72 44.78
(ITT) ANNUAL 41,953.60 44,075.20 46,196.80 48,318.40 50,440.00 52,561.60 54,683.20 56,804.80 58,926.40 61,048.00 63,169.60 65,291.20 67,412.80 69,534.40 71,656.00

IT Tech BI-WEEKLY 1,613.60 1,695.20 1,776.80 1,858.40 1,940.00 2,021.60 2,103.20 2,184.80 2,266.40 2,348.00 2,429.60 2,511.20 2,592.80 2,674.40 2,756.00
HOURLY 20.17 21.19 22.21 23.23 24.25 25.27 26.29 27.31 28.33 29.35 30.37 31.39 32.41 33.43 34.45

NOTE:   All promotions move up the chart to the proper level to a step with a rate no less than the previous compensation amount. 
Pay increases annually moving forward a step.  Senior System Administrator and IT Tech positions are Non-Exempt.  These figures are rounded.

EFFECTIVE DATE:  January 8, 2024

CHAVES COUNTY
INFORMATION TECHNOLOGIES WAGE SCHEDULE

CHART F

Page 1 of 1



(Exempt)

Level Pay Type Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 Step 10 Step 11 Step 12 Step 13 Step 14 Step 15
 (RTV) ANNUAL 55,057.60 57,033.60 59,009.60 60,985.60 62,961.60 64,937.60 66,913.60 68,889.60 70,865.60 72,841.60 74,817.60 76,793.60 78,769.60 80,745.60 82,721.60

ROAD TECH SUPERVISOR BI-WEEKLY 2,117.60 2,193.60 2,269.60 2,345.60 2,421.60 2,497.60 2,573.60 2,649.60 2,725.60 2,801.60 2,877.60 2,953.60 3,029.60 3,105.60 3,181.60
HOURLY 26.47 27.42 28.37 29.32 30.27 31.22 32.17 33.12 34.07 35.02 35.97 36.92 37.87 38.82 39.77

(Exempt)

Level Pay Type Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 Step 10 Step 11 Step 12 Step 13 Step 14 Step 15
 (RFS) ANNUAL 46,321.60 47,975.20 49,628.80 51,282.40 52,936.00 54,589.60 56,243.20 57,896.80 59,550.40 61,204.00 62,857.60 64,511.20 66,164.80 67,818.40 69,472.00

ROAD FOREMAN BI-WEEKLY 1,781.60 1,845.20 1,908.80 1,972.40 2,036.00 2,099.60 2,163.20 2,226.80 2,290.40 2,354.00 2,417.60 2,481.20 2,544.80 2,608.40 2,672.00
FLEET MAINT SUPERVISOR HOURLY 22.27 23.07 23.86 24.66 25.45 26.25 27.04 27.84 28.63 29.43 30.22 31.02 31.81 32.61 33.40

Level Pay Type Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 Step 10 Step 11 Step 12 Step 13 Step 14 Step 15
 (RFD) ANNUAL 40,955.20 42,432.00 43,908.80 45,385.60 46,862.40 48,339.20 49,816.00 51,292.80 52,769.60 54,246.40 55,723.20 57,200.00 58,676.80 60,153.60 61,630.40

MECHANIC:  DEISEL BI-WEEKLY 1,575.20 1,632.00 1,688.80 1,745.60 1,802.40 1,859.20 1,916.00 1,972.80 2,029.60 2,086.40 2,143.20 2,200.00 2,256.80 2,313.60 2,370.40
WELDER HOURLY 19.69 20.40 21.11 21.82 22.53 23.24 23.95 24.66 25.37 26.08 26.79 27.50 28.21 28.92 29.63

Level Pay Type Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 Step 10 Step 11 Step 12 Step 13 Step 14 Step 15
( RMW ) ANNUAL 39,936.00 41,371.20 42,806.40 44,241.60 45,676.80 47,112.00 48,547.20 49,982.40 51,417.60 52,852.80 54,288.00 55,723.20 57,158.40 58,593.60 60,028.80

MECHANIC:  AUTO BI-WEEKLY 1,536.00 1,591.20 1,646.40 1,701.60 1,756.80 1,812.00 1,867.20 1,922.40 1,977.60 2,032.80 2,088.00 2,143.20 2,198.40 2,253.60 2,308.80
HOURLY 19.20 19.89 20.58 21.27 21.96 22.65 23.34 24.03 24.72 25.41 26.10 26.79 27.48 28.17 28.86

Level Pay Type Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 Step 10 Step 11 Step 12 Step 13 Step 14 Step 15
(RMP) ANNUAL 38,958.40 40,352.00 41,745.60 43,139.20 44,532.80 45,926.40 47,320.00 48,713.60 50,107.20 51,500.80 52,894.40 54,288.00 55,681.60 57,075.20 58,468.80

PURCHASING OFFICER BI-WEEKLY 1,498.40 1,552.00 1,605.60 1,659.20 1,712.80 1,766.40 1,820.00 1,873.60 1,927.20 1,980.80 2,034.40 2,088.00 2,141.60 2,195.20 2,248.80
HOURLY 18.73 19.40 20.07 20.74 21.41 22.08 22.75 23.42 24.09 24.76 25.43 26.10 26.77 27.44 28.11

Level
( RM2 ) Pay Type Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 Step 10 Step 11 Step 12 Step 13 Step 14 Step 15

OPERATOR II (FLOOD), ANNUAL 37,086.40 38,417.60 39,748.80 41,080.00 42,411.20 43,742.40 45,073.60 46,404.80 47,736.00 49,067.20 50,398.40 51,729.60 53,060.80 54,392.00 55,723.20
ROAD MAINTENANCE II BI-WEEKLY 1,426.40 1,477.60 1,528.80 1,580.00 1,631.20 1,682.40 1,733.60 1,784.80 1,836.00 1,887.20 1,938.40 1,989.60 2,040.80 2,092.00 2,143.20

VECTOR CTRL, ASST. ENG TECH HOURLY 17.83 18.47 19.11 19.75 20.39 21.03 21.67 22.31 22.95 23.59 24.23 24.87 25.51 26.15 26.79

Level Pay Type Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 Step 10 Step 11 Step 12 Step 13 Step 14 Step 15
( RMI ) ANNUAL 32,780.80 33,966.40 35,152.00 36,337.60 37,523.20 38,708.80 39,894.40 41,080.00 42,265.60 43,451.20 44,636.80 45,822.40 47,008.00 48,193.60 49,379.20

OPERATOR I (FLOOD) BI-WEEKLY 1,260.80 1,306.40 1,352.00 1,397.60 1,443.20 1,488.80 1,534.40 1,580.00 1,625.60 1,671.20 1,716.80 1,762.40 1,808.00 1,853.60 1,899.20
ROAD MAINTENANCE I HOURLY 15.76 16.33 16.90 17.47 18.04 18.61 19.18 19.75 20.32 20.89 21.46 22.03 22.60 23.17 23.74

Level Pay Type Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 Step 10 Step 11 Step 12 Step 13 Step 14 Step 15
( RTS ) ANNUAL 31,200.00 32,323.20 33,446.40 34,569.60 35,692.80 36,816.00 37,939.20 39,062.40 40,185.60 41,308.80 42,432.00 43,555.20 44,678.40 45,801.60 46,924.80

TIRE SPECIALIST BI-WEEKLY 1,200.00 1,243.20 1,286.40 1,329.60 1,372.80 1,416.00 1,459.20 1,502.40 1,545.60 1,588.80 1,632.00 1,675.20 1,718.40 1,761.60 1,804.80
HOURLY 15.00 15.54 16.08 16.62 17.16 17.70 18.24 18.78 19.32 19.86 20.40 20.94 21.48 22.02 22.56

CHAVES COUNTY
ROAD AND FLOOD DEPARTMENTS WAGE SCHEDULE

CHART G
EFFECTIVE DATE:   January 8, 2024

Note:   All promotions move up the chart to the proper level to a step with a rate no less than the previous compensation amount.  Demotions move straight down.  Pay increases annually moving forward a step. 
Road Tech Supervisor, Foreman, and Fleet Maintenance Supervisor are Exempt positions. 
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CHAVES COUNTY POSITION SPECIFICATION SUMMARY 

POSITION TITLE:  Administrative Assistant  
DIVISION:   Public Services  
DEPARTMENT:  Planning and Zoning   
REPORTS TO:  Planning and Zoning Director 
FLSA STATUS:   Non-Exempt 

Approved: _______________________________________        Date: ___________________________ 
    Commissioner 

POSITION SUMMARY 
This position is responsible for providing general administrative support for the Planning and Zoning Department 
including providing support and assisting with zoning, building, and electrical permits, typing, proof-reading, filing, 
meeting minutes preparation and distribution, answering incoming calls, directing calls to appropriate departments, 
greeting and directing visitors.  Must have the ability to work with minimal supervision.    

ESSENTIAL DUTIES AND RESPONSIBILITIES 
Tasks include but are not limited to: 

• Assists the Planning Director in all planning and zoning related materials, including, but not
limited to, organize and assign case file numbers to zoning applications, input case data into
IWorQ, prepare meeting agendas, arrange and mail notification letters to neighbors of case files,
coordinate and assure legal notices are posted, and review, organize and mail Staff Reports to
members of the Chaves County Planning and Zoning Commission, Roswell-Chaves County ETZ
Commission, Roswell-Chaves County ETZ Authority, and Chaves County Land Council.

• Keep to the regulations and requirements set forth in the New Mexico Open Meeting Act, County
and State Subdivision Codes, and County and State Zoning Codes.

• Must attend up to 4 public meetings a month, after hours, take minute meetings and prepare
draft minutes within three days following the meeting.

• Assign addresses to new development based on County rural addressing protocol.
• Familiar with County planning and zoning ordinances and documents.
• Responsible for general secretarial duties such as greeting and assisting visitors at the front desk;

answering email and telephone calls in a pleasant manner; and processing mail daily.
• Responsible for specific administration duties such as reconciling department credit card

purchases; inputting payroll for the department; maintain departmental filing system and keeping
financial, personnel and statistical records as needed.

• Develop memorandums, letters and/or reports with minimal supervision.
• Work irregular hours at times and attend job related training and meetings as deemed

appropriate by the Planning Director as a condition of employment.
• Familiar with New Mexico Manufactured Housing regulations.
• Knowledgeable of County Personnel Policy and other County and departmental policies pertinent

to the position.
• Performs other duties as assigned.

SUPERVISORY CONTROLS 
• This position performs under the general supervision of the Planning and Zoning Director who may provide

assignments and instruction, determines objectives, priorities and deadlines, and who assists the employee
with unusual situations.  The employee uses own initiative and judgment to perform work in an
independent and timely manner in accordance with precedents and established policies and procedures.
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QUALIFICATIONS 
• Education/Training/ Experience: High School Diploma or GED.  Five (5) years’ experience in Planning or 

secretarial work. 
• Experience Substitution:    An Associate degree or a bachelor’s degree can be applied to two (2) years or 

up to four (4) years college/96 hours course work may be substituted for four (4) years’ experience. 
 

• Licenses/Certification:  Valid N.M. driver’s license with a good driving record. 
• Desirable Qualifications:  Bilingual (Spanish and English) and knowledgeable of zoning ordinances and 

planning documents.  
• Other.  Post offer Drug Analysis Test.  Driver’s license, Employment and criminal Background Investigation.  

 
OTHER REQUIREMENTS 
Knowledge, Skills, and Abilities Required:   
 

• Familiar with planning and zoning department responsibilities and duties. 
• Excellent time management skills with a proven ability to meet deadlines. 
• Possess strong organizational skills, attention to detail and the ability to multitask. 
• Ability to operate independently and effectively with minimal supervision. 
• Strong interpersonal skills. 
• Ability to work well under pressure while maintaining a professional demeanor. 
• Highly developed written communication skills, including report writing, presentations, email 

correspondence and verbal communication skills, particularly in dealing with people of diverse 
backgrounds. 

• Ability to demonstrate on a consistent basis initiative, professionalism, poise and flexibility and work 
within an environment of frequent interruptions, conflicting priorities, and varying workloads. 

• Knowledgeable in accounting procedure and software.  
• Ability to work periodically after hours (public meetings) as a condition of employment. 
• Highly proficient in the use of the Internet.  
• Ability to read, understand and follow oral and written directions and instructions. 
• Advanced experience in Microsoft Windows and Office operating systems.  
• Ability to maintain an acceptable attendance record. 

 
Safety requirements:   This position must comply with all safety guidelines of Chaves County. 

Physical demands:   Must be able to lift and carry 10 lbs.  The work is sedentary, typically requiring the employee 
to be able to sit comfortably to do the work, extensive hand and wrist use on computer keyboard, and visual use of 
computer monitor. There may be some walking, standing, bending, carrying of light items or driving an automobile. 
Talking, hearing and seeing are essential to the performance of the job.     
 
Work environment:  Work for this position is performed indoors. The work area is adequately lighted, heated, 
and ventilated and involves typical risks associated with an office environment that require normal safety 
precautions and safe work practices.  
 
EMPLOYEE ACKNOWLEDGEMENT 
I have read my Job Description and understand my assigned responsibilities and have been given a copy of this Job 
Description.  I certify by my signature below that I understand the demands and expectations of the position and 
to the best of my knowledge I am able to perform the essential functions of this Job Description. 
 
Accepted by:   _______________________________________________         _______________ 
                                         Employee          Date    
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CHAVES COUNTY POSITION SPECIFICATION SUMMARY 

POSITION TITLE: 
DIVISION:   
DEPARTMENT: 
REPORTS TO:  
FLSA STATUS:

Administrative Assistant 
Public Services 
Public Services 
Public Services Director 
Non-Exempt 

Approved: _______________________________________        Date: ___________________________ 
    Commissioner 

POSITION SUMMARY 
Responsible for general administrative duties and office support including typing, proof-reading, filing, meeting minutes 
preparation and distribution, assembly and distribution of meeting agendas, and specific administrative projects requiring 
exercise of independent judgment.  Must have the ability to work with minimal supervision. Must be able to interface well 
with the public and all departments of the County and to represent the County in a highly professional manner 

ESSENTIAL DUTIES AND RESPONSIBILITIES 
Tasks include but are not limited to: 

• Employee will be required to assist the Public Services Director with administrative duties including, review and
approval of accounts payable invoices, formulating and preparing departmental policies and procedures, and
providing administrative assistance to the County Commission and County Volunteer Fire Departments.

• Employee may be required to attend various committee meetings and be responsible for the preparation and
distribution of meeting agenda and minutes.

• Employee is responsible for assisting in coordinating office calendar and appointments and making office and
commission out-of-town travel arrangements as needed.

• Employee is responsible for preparing, assembling, advertising and distributing Commission meeting agendas
and insuring all documents approved by the County Commission are signed by appropriate parties.

• Responsible for tracking and filing all Commission Agreements, Resolutions, MOUs, and Ordinances.
• Submit Monthly Incident reports to FEMA on behalf of the County Volunteer Fire Departments as required by the

State Fire Marshall’s Office.
• Employee must perform related work as required and be cross-trained to perform duties and responsibilities in

Purchasing, Legal, Human Resources, and Safety as needed.
• Responsible for coordinating purchasing, fixed asset inventory, and reporting requirements of the Volunteer Fire

departments with Chaves County and the State Fire Marshal’s Office.
• Employee will Screen and route telephone calls, foot traffic, and mail to proper office. Receive and research

complaints and refer to the appropriate individual.
• Employee must perform other duties as assigned.

QUALIFICATIONS 

• Education/Training/Experience:  High school diploma or G.E.D., A.A. degree in related subject or secretarial
school.  Bilingual in Spanish and English.

• Experience Substitution:  Any equivalent combination or relevant education and experience.
• Licenses/Certification:  Valid N.M. driver’s license with a good driving record. No prior DWI convictions within the

last 48 months.
• Desirable Qualifications:  Five years’ experience in administrative work in a federal, state, county or university

environment.
• Other:  Post offer drug analysis test. Driver’s license, employment and criminal background Investigation.
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OTHER REQUIREMENTS 
 

Knowledge, Skills, and Abilities Required:   
 

• Must be able to maintain the highest level of confidentiality.   
• Must be able to interface well with the public and all departments of the County and to represent the County in a 

highly professional manner. 
• Ability to assess and prioritize multiple tasks, projects and demands. 
• Ability to file and cross-reference a multitude of documents.   
• Must have excellent verbal and written communication skills as well as the ability to manage multiple demands.  
• Must be self-motivated and able to complete job assignments without direct supervision. 
• May work under stressful conditions on occasion. 
• Knowledge of and ability to in the use of office equipment including postage machine, copier and personal computer 

and be familiar with word processing, spreadsheet and desktop publishing programs.   
• Must be able to produce documents accurately and in a timely fashion. 
• Ability to communicate effectively orally and in writing in English. 
• Establish and maintain effective working relations with co-workers and the public. 
• Ability to fill out reports and requisitions for purchase orders. 
• Ability to work well with ever changing priorities and/or situations. 
• Work independently using good judgment and decision-making skills.  
• Employee must know and understand County Personnel Policy as well as all county and departmental policies 

pertinent to the position. 
• Must be able to maintain an acceptable attendance record, be punctual and meet established deadlines. 

   
Safety requirements:   This position must comply with all safety guidelines of Chaves County. 

Physical demands:   The work is somewhat physical, occasionally requiring the employee to climb ladders, carry heavy 
items, walk, stand, and bend. There may be some sitting comfortably to complete work.  There may be some operation of 
a vehicle throughout the county, as necessary. Some local travel within the boundaries of Chaves County is required in the 
course of job performance. Talking, hearing and seeing are essential to the performance of the job. Common eye, hand 
finger dexterity exists. Mental application utilizes memory for details, verbal instructions, discriminating thinking.  
 
Work environment:   Work for this position is generally performed indoors with some work outside.  The work area is 
adequately lighted, heated, and ventilated and involves typical risks associated with an office environment that require 
normal safety precautions and safe work practices. The outdoor work surfaces are subject to wet or dry natural ground, 
uneven terrain, landscaped areas, or asphalt and concrete surfaces.  
 
 
EMPLOYEE ACKNOWLEDGEMENT 
 
I have read by Job Description and understand my assigned responsibilities, and have been given a copy of this Job 
Description. I certify by my signature below that I understand the demands and expectations of the position and to the best 
of my knowledge, I am able to perform the essential functions of this Job Description. 
 
 
 
Accepted by:                
  Employee        Date 
 

 
“Equal Employment Opportunity Employer” 

 
We consider applicants for all positions without regard to race, color, religion, creed, gender, national origin, age, 

disability, marital or veteran status, sexual orientation, gender identity, or any other legally protected class. 



CHAVES COUNTY POSITION SPECIFICATION SUMMARY 

POSITION TITLE: 
DIVISION:  
DEPARTMENT:  
REPORTS TO:   
FLSA STATUS: 

Administrative Assistant 
Facility Maintenance  
Facility Maintenance  
Facility Maintenance Director      
Non-Exempt

Approved:   ________________________________________ Date:   ______________________ 
  Commissioner 

POSITION SUMMARY: 
Responsible for general administrative support for the Facility Maintenance Department 
including, typing, proof reading, filing and office support including budget preparation and 
request for quotes, specific administrative projects requiring exercise of independent judgment. 
Must have the ability to work with minimal supervision.    

QUALIFICATIONS 
• Education/Training/ Experience: High School Diploma or GED.  Five (5) years’

experience in Facility Maintenance or secretarial work.
• Experience Substitution:    An Associate degree or a bachelor’s degree can be applied to

two (2) years or up to four (4) years college/96 hours course work may be substituted
for four (4) years’ experience.

• Licenses/Certification:  Valid N.M. driver’s license with a good driving record.
• Desirable Qualifications:  Bilingual (Spanish and English)
• Other.  Post offer Drug Analysis Test.  Driver’s license, Employment and criminal

Background Investigation

ABILITIES/SKILLS: 
Must be proficient in the use of office equipment, including copier, ten key calculator and 
personal computer, and be familiar with word processing, spread sheet and desk top publishing 
programs. Must be able to file and cross reference documents, must be able to produce 
documents accurately and in a timely fashion. Use multi-line telephone, proper spelling, 
punctuation, grammar, and math; type accurately at least 60 wpm. Must be able to administer 
independent projects in an efficient manner as assigned. Ability to take dictation and transcribe 
proficiently; use multi-line telephone, proper spelling, punctuation, grammar, and math; type 
accurately at least 60 wpm, use copy machine, interact with the public and staff in a pleasant 
manner. Must be able to administer independent projects in an efficient manner as assigned 
and use ten-key calculator by touch. Has to be proficient in the use of personal computer; be 
familiar with Microsoft Word and Excel programs; have some knowledge of computer network 
systems. Must be able to meet established deadlines and maintain an acceptable attendance 
record and be punctual. 
DESCRIPTION OF DUTIES AND RESPONSIBILITIES: 



Employee is responsible for assisting the Facility Maintenance Director with administrative 
duties including budget preparation, typing and approval of accounts payable invoices, 
preparation of request for quotes documents. Employee is responsible for providing secretarial 
duties. Employee is responsible for coordinating supervisor's calendar, and appointments. Also 
responsible for answering telephone, directing calls, and taking messages and dispatching work 
orders. Employee is responsible for setting up and maintaining departmental files, preparing 
departmental payroll, receiving, stocking and distribution of office supplies and parts or 
equipment for maintenance employees. Maintaining MSDS books. Conduct Safety Orientation 
for new employees. Assist FM Superintendent with preparing agenda for Chaves County Risk 
Management Board Meetings, recordkeeping of accidents and safety trainings, coordinating 
Safety Awards and meetings. Prepare department's payroll. Must work on independent 
administrative projects as assigned by supervisor, as well as greet visitors and answer multi-line 
telephone in a pleasant manner; handle mail and routine correspondence; transmit orders and 
send routine acknowledgments; keep financial, personnel and statistical records as needed. 
Must develop memorandums and write letters with minimal supervision. Employee must 
perform all duties with minimal supervision and exercise independent judgment in a competent 
manner. Employee may be required to work irregular hours and attend job related training and 
meetings as deemed appropriate by department director as a condition of employment. 
Employee must perform all other duties as assigned. Employee must be knowledgeable of 
county and departmental policies pertinent to the position. 

SAFETY REQUIREMENTS:   This position must comply with all safety guidelines of Chaves 
County. 

PHYSICAL DEMANDS:   Must be able to lift and carry 10 lbs.  The work is sedentary, typically 
requiring the employee to be able to sit comfortably to do the work, extensive hand and wrist 
use on computer keyboard, and visual use of computer monitor. There may be some walking, 
standing, bending, carrying of light items or driving an automobile. Talking, hearing and seeing 
are essential to the performance of the job.     

WORK ENVIRONMENT:  Work for this position is performed indoors. The work area is 
adequately lighted, heated, and ventilated and involves typical risks associated with an office 
environment that require normal safety precautions and safe work practices.  

Accepted by:   ____________________________________      __________________________ 
  Employee  Date 

“Equal Employment Opportunity Employer” 

We consider applicants for all positions without regard to race, color, religion, creed, gender, national origin, 
age, disability, marital or veteran status, sexual orientation, gender identity, or any other legally protected class. 



CHAVES COUNTY POSITION SPECIFICATION SUMMARY 

POSITION TITLE: 
DIVISION:  
DEPARTMENT:  
REPORTS TO:   
FLSA STATUS: 

Groundskeeper-General Maintenance Worker 
Facility Maintenance  
Facility Maintenance  
Facility Maintenance Foreman  
Non-Exempt 

Approved:   ________________________________________ Date:   ______________________ 
  Commissioner 

POSITION SUMMARY: 

The Groundskeeper-General Maintenance Worker performs semi-skilled work in the 
maintenance, care, and modification of County grounds and landscapes which includes the 
operation of electrically-powered and gasoline-powered groundskeeping equipment and 
machines, and the use of small hand and power tools or equipment in planting, cultivating, and 
trimming grounds and landscaping. The Groundskeeper also performs maintenance on 
groundskeeping equipment and tools, and makes minor repairs (within demonstrated 
capability) as directed. The Groundskeeper/General Maintenance Worker changes light bulbs, 
paints walls, woodwork, furniture, and equipment, makes minor carpentry, plumbing, and 
electrical repairs, delivers supplies, materials, and equipment as needed, retrieves and 
documents transfer of accountability of surplus property, provides custodial services, etc. 

MINIMUM QUALIFICATIONS REQUIRED: EXPERIENCE AND/OR EDUCATION: 

High school diploma or G.E.D. At least two years of experience in groundskeeping is required, 
where knowledge of the methods, materials and equipment used in planting, cultivating, and 
trimming a variety of types of trees, shrubs, ground cover, flowers and grasses has been gained; 
an Associate’s degree in horticulture or a related field may be substituted for the two years of 
experience required. Knowledge of the use and proper disposal of chemicals used in 
groundskeeping (horticulture, turf management, and floriculture) is preferred.

CERTIFICATIONS/TRAINING: 

Valid NM driver’s license. 

ABILITIES/SKILLS: 
Knowledge, Skills, and Abilities Required: 

Skills: The ability to read English language sufficiently to understand written and computer 
generated work orders and instructions as well as directions for the proper mixture, use, and 
disposal/storage of cleaners, solvents, chemicals, fertilizers and similar products used in 



groundskeeping is required. Skill in the proper operation and maintenance of grounds 
maintenance tools, equipment, and machinery is required. The ability to develop knowledge of, 
respect for, and skills to engage with those of other cultures or backgrounds is required. The 
ability to identify and eradicate disease or insect damage to plant and turf materials is 
preferred. 

Other: Scope of the position requires exposure to and use of chemical compounds for 
application on trees, shrubs, ground cover, flowers, and grasses which may be hazardous and 
cause injury if specific instructions regarding their mixture, application, use and 
disposal/storage are not properly followed. 
 
Physical demands:   Requires the ability to lift and carry groundskeeping supplies and equipment 
weighing up to 50 pounds on a frequent basis and up to 100 pounds on an occasional basis, 
prolonged walking or standing, and frequent bending, stooping, kneeling, and reaching on a daily 
basis. Requires a full range of physical motion in order to operate manual, electrically-powered 
and/or gasoline-powered groundskeeping equipment and machines. Requires the ability to 
access facilities and areas which may only be accessible by climbing stairs or by climbing ladders 
to a height of 20 feet (e.g., for tree trimming). Must be able to move throughout assigned areas, 
as the work is performed primarily out-of-doors, year round. Employees in this job classification 
(Groundskeeper) are designated as essential employees and must report to work as scheduled 
when County offices are closed due to severe weather. 
 
DESCRIPTION OF DUTIES AND RESPONSIBILITIES: 

1. Performs tasks common to the care of grounds and landscapes by seeding, watering, 
mulching, fertilizing, and applying chemicals to outside plantings, lawns and turf, as well as 
inside flowers and cuttings used in transplanting; inspecting plant materials for insects, disease, 
physical and mechanical damage and identifying replacements; transplanting, pruning, 
trimming, and cultivating trees, shrubs, ground cover, and flowers; and storing and caring for 
bulbs and cuttings in the winter season. 

2. Performs regular and directed grounds and landscape maintenance by mowing lawns with 
riding or push mowers; trimming and edging around trees, shrubs, ground cover, flowers, 
sidewalks and buildings; weeding, thinning and cleaning flower beds and other grounds by hand 
or utilizing proper tools and equipment; and setting up, adjusting, repairing, and cleaning 
irrigation systems. 

3. Provides a record of grounds and landscape watering and chemical spraying by keeping daily 
logs of areas watered and duration of watering and the application of chemicals, including 
areas sprayed, amount and type of chemicals used, substances sprayed and reason, and the 
wind speed and direction at time of spraying. 

4. Performs campus-wide general maintenance and repairs by installing, removing, repairing 
and maintaining landscape lighting, parking meters, signs, cables, chains, barricades, gates, 



bicycle racks, feeders, posts, fences, and rock walls; and repairing streets, parking lots, athletic 
fields, tennis courts, track and omni turf, as applicable. 

5. Removes unsightly trash and debris from public areas by regularly inspecting grounds, drains, 
manhole covers, etc., for debris; raking, sweeping and bagging leaves, debris, dirt and trash 
from streets, sidewalks, parking lots, tunnels, and transporting the trash to designated central 
collection points on a daily basis. 

6. Reduces the likelihood for the spread of diseases and unsightly appearance of trash 
containers in public areas by emptying, cleaning and disinfecting trash and cigarette receptacles 
on a regular basis, and removing, repairing and installing trash and cigarette receptacles on 
University property on an as needed basis. 

7. Assists in preventing accidents resulting from snow or ice covered walkways by removing 
mowing decks and installing snow removal equipment on riding mowers and tractors; operating 
snow blowers, tractors or mowers with blades and using shovels to remove snow and spread 
sand, chat and salt on snow- or ice-covered surfaces. 

8. Prepares outdoor locations for use by visitors, vendors, and the public as needed by campus 
operations and, if applicable, painting and marking athletic fields, moving bleachers and 
seating, and erecting portable goals or other athletic equipment. 

9. Applies chemicals used in groundskeeping (horticulture, turf management, and floriculture) 
properly and safely by wearing prescribed protective clothing, masks, and/or rubber gloves and 
boots, following either written or verbal directions for mixing chemical compounds according to 
specifications, applying the chemicals properly on grounds and landscapes designated for their 
use, and disposing of residual chemical products as directed or storing and labeling them for 
future use. 

10. Safely operates light vehicles such as pick-up trucks, tractors, street sweepers or riding 
mowers and portable power tools and equipment such as saws, grass trimmers, snow/leaf 
blowers, sprayers, paint machines and other groundskeeping equipment by obeying applicable 
traffic laws and following operator instructions, and wearing appropriate safety items such as 
goggles, gloves, or other appropriate protective clothing. 

11. Ensures that grounds maintenance equipment and building maintenance equipment are 
operational by performing routine and preventative maintenance and cleaning of tools, 
equipment and machines within reasonable capabilities. 

12. Replaces and disposes of light bulbs in interior building settings using ladders, lifts, or other 
tools. 

13. Performs painting work in the preparation, patching, finishing, and maintaining of building 
structures, walls, woodwork, furniture, and equipment. 



14. Performs delivery services by identifying supplies, materials, and equipment to be delivered 
from invoices or order forms, safely loading items on the delivery vehicle, safeguarding items 
during transit, delivering items to the correct department, and obtaining the appropriate 
signature for the receipt of the delivered items. 

15. Assists with management and accountability of surplus property items by retrieving surplus 
property items as directed, recording the transfer of accountability for the items, and returning 
the surplus property items to the County warehouse. 

16. Performs custodial services following established procedures and guidelines in buildings, 
offices, lavatories, restrooms, etc. including their furnishings, using manual tools and powered 
machines. 

17. Performs minor maintenance work using hand and power tools by making carpentry repairs 
such as nailing down loose boards, or replacing worn or rotten floor boards, performing minor 
plumbing repairs, and replacing defective electrical switches, light bulbs, fuses, and fluorescent 
ballasts. 

18. Contributes to a work environment that encourages knowledge of, respect for, and 
development of skills to engage with those of other cultures or backgrounds. 

19. Contributes to the overall success of Facilities Maintenance  by performing all other related 
duties as assigned. 

 
 
 
Accepted by:   ____________________________________      __________________________ 
    Employee              Date 
 
 

 
“Equal Employment Opportunity Employer” 

 
We consider applicants for all positions without regard to race, color, religion, creed, gender, 

national origin, age, disability, marital or veteran status, sexual orientation, gender identity, or 
any other legally protected class. 

 



HR Generalist  
 

CHAVES COUNTY POSITION SPECIFICATION SUMMARY 

 

POSITION TITLE:  HR Generalist 

DIVISION:   General Government 

DEPARTMENT:  Human Resources  

REPORTS TO:   Human Resources Director  

FLSA STATUS: Non-Exempt 

 

Approved:   ________________________________________ Date:   ______________________ 

                                               Commissioner 

POSITION SUMMARY: 
Under the general direction of the Human Resources Director, the HR Generalist is responsible 
for assisting the Human Resources Director in all administrative duties, which includes 
performing duties for the Safety and Compliance Manager, Purchasing Director, and County 
Manager.  This position is responsible for all insurance and benefits entry and filing, routing 
phone calls and performing general secretarial duties.  This position keeps minutes for Risk 
Management and will process worker’s compensation claims and maintain all employee medical 
and personnel files.  Employee may be required to attend job-related meetings (both in and out 
of state) and perform other incidental and related duties as required and assigned. 
 
MINIMUM QUALIFICATIONS REQUIRED: 
EXPERIENCE AND/OR EDUCATION: 
High school diploma or GED required.  Five years secretarial or related experience, up to four 
years’ college/96 hours’ course work can be substituted for four years’ experience.  Valid NM 
driver’s license with a good driving record.      
 
ABILITIES/SKILLS 
Must have high level interpersonal skills to handle sensitive and confidential situations. Must be 
able to interact and communicate with individuals at all levels within the County. Must have 
excellent computer skills as well as verbal and written skills and the ability to multi-task. Must 
be able to prioritize projects to meet established deadlines. Must be able to work independently 
and with the other administrative team members. 

DESIRABLE QUALIFICATIONS: 

Associate’s degree in Human Resource Management, Business Administration, Public 
Administration.  Local government experience in the human resources field.   

DESCRIPTION OF DUTIES AND RESPONSIBILITIES: 



HR Generalist  
 

Responsible for County employees’ benefits and assisting the Human Resources Director with 
human resource-related matters.  Responsible for assisting with posting all open positions when 
notified of vacancy and will forward applications, verify references, and determine if PREA 
questionnaires are needed.  Responsible for scheduling new hire post-offer drug testing and 
pre-employment physicals.  Responsible for coordinating quarterly random drug testing.  Will 
oversee the monitoring of Driver’s Licenses, for DOT and Non- DOT County positions.  Will assist with 
background checks and E-Verify new employees.  Keeps record of disciplinary actions and other 
personnel actions.  Assists with maintaining personnel records, active and inactive, in 
accordance with document-retention guidelines as outlined in state statutes or relevant case 
law. Assists with maintaining personnel-related documentation, including medical and 
investigative files, on employees and applicants. Ensures confidentiality of such records in 
accordance with applicable Federal, State and Local laws and County policies. Provides public 
information such as verifying employment. Conducts new employee orientations. Administers 
benefit documents.  Responsible for employee benefit programs. Assists with unemployment 
claims and assists departments with appeals. May be required to testify in employment hearings 
in the absence of the Human Resources Director. Provides training to all departments on 
workers’ compensation procedures.  Assists with managing FMLA and ADA requests. Oversees 
COBRA continuation premiums and coverages for terminated employees.  Serves as HIPAA 
Compliance Officer.  Keeps minutes for Risk Management Meetings.  Under the direction of the 
Human Resources Director, assists with County litigations:  torts, lawsuits, IPRA requests, 
liability issues, etc.  This includes but is not limited to:  redacting requested employee records, 
gathering information, and working with Attorneys and Department Heads to maintain 
information within timeframes.  Assists with maintaining personnel records, active and inactive, 
in accordance with document-retention guidelines as outlined in state statutes or relevant case 
law.   

 Safety requirements:   This position must comply with all safety guidelines of Chaves County. 

Physical demands:   This position requires a variety of physical activities, generally involving 
muscular strain, such as walking, standing, stooping, sitting, reaching, etc.  Talking, hearing, and 
seeing are essential to the performance of the job. Common eye, hand, finger, dexterity exist.  
Mental application utilizes memory for details and verbal instructions.  Strength of arms, hands, 
legs, and back required in the performance of essential functions. 

Work environment:   Work for this position is performed indoors.  The indoor work is 
adequately lighted, heated, and ventilated and involves typical risks associated with an office 
environment that require normal safety precautions and safe work practices. 

EMPLOYEE ACKNOWLEDGEMENT 
I have read my job description and understand my assigned responsibilities and have been given 
a copy of this job description. I certify by my signature below that I understand the demands 
and expectations of the position and to the best of my knowledge I am able to perform the 
essential functions of this job. 



HR Generalist  
 

 
 

Accepted by:   Date: ________________ 
 

“Equal Employment Opportunity Employer” 

 
We consider applicants for all positions without regard to race, color, religion, creed, gender, national origin, 
age, disability, marital or veteran status, sexual orientation, gender identity, or any other legally protected 

class. 



 

AGENDA ITEM: _________   A. Resolution R-23-058 Notice for  

        Public Meetings of the Chaves County 

        Board of Commissioners 

     

       B.        Resolution R-23-059 Notice for 

                                                                                                Public Meetings of the Chaves County                       

                                         Indigent Hospital/Health Care Board 

                               

MEETING DATE: December 21, 2023 

 

 

STAFF SUMMARY REPORT 

 

 

ACTION REQUESTED BY: County Manager 

 

ACTION REQUESTED:  Approve Resolutions 

              

 

ITEM SUMMARY:   

 

In accordance with the Open Meetings Act, the Chaves County Board of Commissioners is 

required to publish a notice of public hearings each year. The attached resolutions, if approved, 

would establish Commission meetings once monthly and Indigent Health/Hospital Care Board 

Meetings quarterly, on the third Thursday of the month with IHC meeting at 8:30 and the Board of 

Commissioners meeting at 9:00 a.m. 

 

These Resolutions will be in effect starting January 01, 2024 

 

Staff recommends approval 

 

 

SUPPORT DOCUMENTS:  Resolutions R-23-058 and R-23-059, Meeting Schedule for 2024 

 

 

 

SUMMARY BY: Bill Williams 

 

TITLE:  County Manager 
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 RESOLUTION R-23-058                                                                                               

NOTICE FOR PUBLIC MEETINGS 

 WHEREAS, Section 10-15-1 (D) of the Open Meetings Act (NMSA 1978, Sections 10-15-

1 thru 10-15-4) states, that, except as may be otherwise provided in the Constitution for the 

provisions of the Open Meetings Act, all meetings of a quorum of any members of any boards, 

counsel, commission, administrative adjudicatory body or other policy making body of any state 

or local public agency for the purpose of formulating public policy, discussing public business, or 

for the purpose of taking any action within the authority of or the delegated authority of such body, 

are declared to be public meetings open to the public at all times; and  

 WHEREAS, any meeting subject to the Open Meetings Act at which the discussion or 

adoption of any proposed resolution, rule, regulation or formal action occurs shall be held only 

after reasonable notice to the public; and 

 WHEREAS, Section I0-15-l (D) of the Open Meetings Act requires the Chaves County 

Commission to determine annually what constitutes reasonable notice of its public meetings. 

 NOW, THEREFORE BE IT RESOLVED by the Board of Chaves County Commissioners 

that: 

1. The Chaves County Commission will meet once monthly. The meetings will be held at 

9:00 a.m. on the third Thursday of each month, unless otherwise specifically changed by 

the Chairman with ten (10) days' notice. The meetings will be held in the Chaves County 

Commission Chambers of the Chaves County Administrative Center located at #1 St 

Mary's Place Roswell, New Mexico. 

 

2. The agenda will be available at least seventy-two (72) hours prior to the meeting from the 

County Commissioner's Office located in the Chaves County Administrative Center, 

Roswell, New Mexico. Notice of any other regular meeting will be ten (10) days in advance 

of the meeting date. The notice shall indicate how a copy of the agenda may be obtained. 

 

3. The Chairman or a majority of the members upon three (3) days’ notice shall call special 

meetings. The notice shall include an agenda for the meeting or information on how 

members of the public may obtain a copy of the agenda. The agenda shall be available to 

the public at least seventy-two (72) hours before any special meeting. 

 

4. Emergency meetings will be called only under unforeseen circumstances, which demand 

immediate action to protect the health, safety and property of citizens or to protect the 

public body from substantial financial loss. 

 

5. The Board of County Commissioners will avoid emergency meetings whenever possible. 

The Chairman or majority of the members upon twenty-four (24) hours’ notice may call 

emergency meetings, unless threats of personal injury or property damage require less 

notice. The notice for all emergency meetings shall include an  agenda for the meeting or 

information on how the public may obtain a copy of the agenda. 

 

6. For the purpose of regular meetings described in paragraph 2 of this Resolution, notice 

requirements are met if notice of the date, time, place and agenda is placed in newspapers 



of general circulation in Chaves County in the State of New Mexico and posted on the 

bulletin board located in the west hallway of the Chaves County Administrative Building. 

Although not a requirement, the agenda will also be posted on the County website at 

www.co.chaves.nm.us. The County Commissioner's office shall also fax and/or e-mail 

copies of the written notice to those broadcast stations licensed by the Federal 

Communications Commission and newspapers of general circulation, which have made a 

written request for notice of public meetings. 

 

7. For the purpose of special meetings and emergency meetings described in paragraph 3 

and 4 of this Resolution, notice requirements shall be met by posting notice of the date, 

time and place and agenda on the bulletin board located in the west hallway of the Chaves 

County Administrative Building. The County Commissioner's office shall also email copies 

of the written notice to those broadcast stations licensed by the Federal Communications 

Commission and newspapers of general circulation, which have made a written request 

for notice of public meetings. 

 

8. In addition to the information specified above, all notices shall include the following 

language: 

 

If you are an individual with a disability who is in need of a reader, qualified sign language 

interpreter, or any form of auxiliary aid, or service to attend or participate in the hearing of 

a meeting, please contact the County Commissioner's office at 624-6600. This should be 

done at least one week prior to the meeting. Public documents, including the agenda and 

minutes can be provided in various accessible formats. Please contact the County 

Commissioner's office if a summary or other type of accessible format is needed. 

 

9. A member of the Chaves County Board of Commissioners may participate by telephone 

or other similar communications equipment when it is difficult or impossible for the 

Commissioner to attend the meeting in person, provided that the Commissioner can be 

identified when speaking, all participants are able to hear each other at the same time and 

members of the public attending the meeting are able to hear any member of the 

Commission. 

 

10. The Board of Commissioners may close a meeting to the public only if the subject matter 

of such discussion or action is exempted from the open meeting requirements under 

Section 10-15-1(H) of the Open Meetings Act. 

 

a. If any meeting is closed during an open meeting, such closure shall be approved by 

the majority vote of a quorum of the Commission taken during the open meeting. The 

authority for the closure and the subject to be discussed shall be stated with 

reasonable specificity in the motion for closure and the vote on closure on each 

individual member shall be recorded in the minutes. Only those subjects specified in 

the motion may be discussed in the closed meeting. 

 

b. If a decision to hold a closed meeting is made when the Commission is not in an open 

meeting, the closed meeting shall not be held until public notice, appropriate under the 

circumstances, stating the specific provisions of law authorizing the closed  meeting 



and the subject to be discussed with reasonable specificity is given to the members 

and the general public. 

 

c. Following completion of any closed meeting, the minutes of the open meeting that was 

closed, or the minutes of the next open meeting if the meeting was separately 

scheduled, shall state whether the matters discussed in the closed meeting were 

limited only to those specified in the motion for notice for closure. 

 

d. Following completion of any closed meeting, the minutes of the open meeting that was 

closed, or the minutes of the next open meeting if the closed meeting was separately 

scheduled, shall state whether the matters discussed in the closed meeting were 

limited only to those specified in the motion for notice for closure. 

 

e. Except as provided in Section l 0-15-1(H) of the Open Meetings Act, any action taken 

as a result of discussions in the closed meetings shall be made by the vote of the 

Commission in an open public meeting. 

 Effective January 01, 2024 

Passed this 21st Day of December 2023 

     BOARD OF CHAVES COUNTY COMMISSIONERS 

 

      ___________________________________ 

      Jeff Bilberry, Chairman 

   

      ________________________________ 

      T. Calder Ezzell Jr, Vice-Chairman 

 

ATTEST:     ________________________________ 

      Dara Dana, Member 

 

      ________________________________ 

_____________________   Richard C. Taylor, Member  

Cindy Fuller   

County Clerk     ________________________________ 

      Michael Perry, Member 

 

 



 RESOLUTION R-23-059                                                                                               

NOTICE FOR PUBLIC MEETINGS 

 WHEREAS, Section 10-15-1 (D) of the Open Meetings Act (NMSA 1978, Sections 10-15-

1 thru 10-15-4) states, that, except as may be otherwise provided in the Constitution for the 

provisions of the Open Meetings Act, all meetings of a quorum of any members of any boards, 

counsel, commission, administrative adjudicatory body or other policy making body of any state 

or local public agency for the purpose of formulating public policy, discussing public business, or 

for the purpose of taking any action within the authority of or the delegated authority of such body, 

are declared to be public meetings open to the public at all times; and  

 WHEREAS, any meeting subject to the Open Meetings Act at which the discussion or 

adoption of any proposed resolution, rule, regulation or formal action occurs shall be held only 

after reasonable notice to the public; and 

 WHEREAS, Section I0-15-l (D) of the Open Meetings Act requires the Chaves County 

Commission/Chaves County Indigent Hospital/Health Care Board to determine annually what 

constitutes reasonable notice of its public meetings. 

 NOW, THEREFORE BE IT RESOLVED by the Board of Chaves County 

Commissioners/Chaves County Indigent Hospital/Health Care Board that: 

1. The Chaves County Indigent Hospital/Health Care Board will meet once monthly. The 

meetings will be held at 9:00 a.m. on the third Thursday of each month, unless otherwise 

specifically changed by the Chairman with ten (10) days' notice. The meetings will be held 

in the Chaves County Commission Chambers of the Chaves County Administrative Center 

located at #1 St Mary's Place Roswell, New Mexico. 

 

2. The agenda will be available at least seventy-two (72) hours prior to the meeting from the 

IHC Coordinator's Office located in the Chaves County Administrative Center, Roswell, 

New Mexico. Notice of any other regular meeting will be ten (10) days in advance of the 

meeting date. The notice shall indicate how a copy of the agenda may be obtained. 

 

3. The Chairman or a majority of the members upon three (3) days’ notice shall call special 

meetings. The notice shall include an agenda for the meeting or information on how 

members of the public may obtain a copy of the agenda. The agenda shall be available to 

the public at least seventy-two (72) hours before any special meeting. 

 

4. Emergency meetings will be called only under unforeseen circumstances, which demand 

immediate action to protect the health, safety and property of citizens or to protect the 

public body from substantial financial loss. 

 

5. The Chaves County Indigent Hospital/Health Care Board will avoid emergency meetings 

whenever possible. The Chairman or majority of the members upon twenty-four (24) hours’ 

notice may call emergency meetings, unless threats of personal injury or property damage 

require less notice. The notice for all emergency meetings shall include an  agenda for the 

meeting or information on how the public may obtain a copy of the agenda. 

 

6. For the purpose of regular meetings described in paragraph 2 of this Resolution, notice 

requirements are met if notice of the date, time, place and agenda is placed in newspapers 

of general circulation in Chaves County in the State of New Mexico and posted on the 



bulletin board located in the west hallway of the Chaves County Administrative Building. 

Although not a requirement, the agenda will also be posted on the County website at 

www.co.chaves.nm.us. The IHC Coordinator shall also fax and/or e-mail copies of the 

written notice to those broadcast stations licensed by the Federal Communications 

Commission and newspapers of general circulation, which have made a written request 

for notice of public meetings. 

 

7. For the purpose of special meetings and emergency meetings described in paragraph 3 

and 4 of this Resolution, notice requirements shall be met by posting notice of the date, 

time and place and agenda on the bulletin board located in the west hallway of the Chaves 

County Administrative Building. The IHC office shall also email copies of the written notice 

to those broadcast stations licensed by the Federal Communications Commission and 

newspapers of general circulation, which have made a written request for notice of public 

meetings. 

 

8. In addition to the information specified above, all notices shall include the following 

language: 

 

If you are an individual with a disability who is in need of a reader, qualified sign language 

interpreter, or any form of auxiliary aid, or service to attend or participate in the hearing of 

a meeting, please contact the IHC Coordinator at 624-6547. This should be done at least 

one week prior to the meeting. Public documents, including the agenda and minutes can 

be provided in various accessible formats. Please contact the IHC Coordinator if a 

summary or other type of accessible format is needed. 

 

9. A member of the Chaves County Indigent Hospital/Health Care Board may participate by 

telephone or other similar communications equipment when it is difficult or impossible for 

the Commissioner to attend the meeting in person, provided that the Commissioner can 

be identified when speaking, all participants are able to hear each other at the same time 

and members of the public attending the meeting are able to hear any member of the 

Commission. 

 

10. The IHC Board may close a meeting to the public only if the subject matter of such 

discussion or action is exempted from the open meeting requirements under Section 10-

15-1(H) of the Open Meetings Act. 

 

a. If any meeting is closed during an open meeting, such closure shall be approved by 

the majority vote of a quorum of the IHC Board taken during the open meeting. The 

authority for the closure and the subject to be discussed shall be stated with 

reasonable specificity in the motion for closure and the vote on closure on each 

individual member shall be recorded in the minutes. Only those subjects specified in 

the motion may be discussed in the closed meeting. 

 

b. If a decision to hold a closed meeting is made when the IHC Board is not in an open 

meeting, the closed meeting shall not be held until public notice, appropriate under the 

circumstances, stating the specific provisions of law authorizing the closed  meeting 

and the subject to be discussed with reasonable specificity is given to the members 

and the general public. 

 



c. Following completion of any closed meeting, the minutes of the open meeting that was 

closed, or the minutes of the next open meeting if the meeting was separately 

scheduled, shall state whether the matters discussed in the closed meeting were 

limited only to those specified in the motion for notice for closure. 

 

d. Following completion of any closed meeting, the minutes of the open meeting that was 

closed, or the minutes of the next open meeting if the closed meeting was separately 

scheduled, shall state whether the matters discussed in the closed meeting were 

limited only to those specified in the motion for notice for closure. 

 

e. Except as provided in Section l 0-15-1(H) of the Open Meetings Act, any action taken 

as a result of discussions in the closed meetings shall be made by the vote of the IHC 

Board in an open public meeting. 

 Effective January 01, 2024 

Passed this 21st Day of December 2023 

 

     BOARD OF CHAVES COUNTY COMMISSIONERS 

 

      ___________________________________ 

      Jeff Bilberry, Chairman 

   

      ________________________________ 

      T. Calder Ezzell Jr, Vice-Chairman 

 

ATTEST:     ________________________________ 

      Dara Dana, Member 

 

      ________________________________ 

_____________________   Richard C. Taylor, Member  

Cindy Fuller   

County Clerk     ________________________________ 

      Michael Perry, Member 

 

 



AGENDA ITEM               Resolution R-23-060- Final Disposition for 
2023 Road Maintenance Applications and New Road Requests 

 
 

MEETING DATE:   December 21, 2023 

 
 

STAFF SUMMARY REPORT 
 
 
 

ACTION REQUESTED BY: Public Services Director 
 
ACTION REQUESTED: Approve Resolution 

 

 
 

ITEM SUMMARY: On May 18, 2023 the Chaves County Board of Commissioners gave 
preliminary approval for the following new roads and allowed 6 months for them to brought up 
to County standards. Resolution R-23-060 is asking for the final disposition of the following 
2023; 

New Road Request Applications:  

#1 a portion of Poppy Road  No work completed (Staff recommends denial) 

#2 a portion of Poppy Road  Road width is 13ft (Staff recommends denial) 

 

Road Status Change Applications: 
#3 a portion of Chestnut Ave. 3/4 completed (Staff will accept upon approval) 

#4 a portion of Bitter Lakes Rd., Work not completed (Staff recommends denial) 
#5 a portion of Palacio Dr.,  Approved 
#6 a portion of Via Verde,  Approved 
#7 a portion of Loma Linda,  Approved 
#8 a portion of Navajo Rd.,  Approved to just past Zuni Rd. 
 
Chaves County Road Department reports roads above as approved now meet the stipulations 
for acceptance as a county road. We are requesting permission to place them on the Chaves 
County Road Atlas and to accept maintenance responsibilities. 

 
Staff recommends approval of Resolution R-23-012 subject to recommendations as noted above 
for new roads and status change for Chaves County Maintained Roads. 

 
 

SUPPORT DOCUMENTS: Resolution R-23-060 Final Disposition 
 
 
SUMMARY BY: Alex Palomino 

 
TITLE: Public Services Director 
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RESOLUTION R-23-060 

FINAL DISPOSITION OF ROAD STATUS CHANGE REQUESTS AND NEW ROAD 

REQUEST FROM THE 2023 CHAVES COUNTY ROAD HEARINGS 
 
WHEREAS, the Board of Chaves County Commissioners did receive Road Status 
Change Requests and New Road Requests; and 
 
WHEREAS, the Board of Chaves County Commissioners conducted a Public Hearing on 
April 20, 2023, to consider input received from the public, the Board of Freeholders and 
staff regarding the received applications; and, 
 
WHEREAS, the Board of Chaves County commissioners has viewed the requested 
roads; and 
 
WHEREAS, preliminary approval was granted for Road Status Change Applications; 

#1 Poppy Road, #2 Poppy Road, #3 Chestnut Ave., #4 Bitter Lakes Rd., #5 Palacio 
Dr., #6 Via Verde, #7 Loma Linda, #8 Navajo Rd.; and 
 
WHEREAS, Resolution R-23-012 was adopted by the Board of Chaves County 
Commissioners on May 18, 2023, whereby final approval would be granted for the 
applications after verification of stipulations and requirements were satisfied; and 
 
WHEREAS, all stipulations and requirements have been met on Applications; #5 Palacio 
Dr.; #6 Via Verde; #7 Loma Linda; and #8 Navajo Rd.; and 
 
WHEREAS, applications #1 a portion of Poppy Rd.; #2 a portion of Poppy Rd.; #3 
Chestnut Ave.; #4 Bitter Lakes Rd.; and #8 Navajo Rd. did not meet all stipulations and 
requirements. 
 
NOW, THEREFORE, BE IT RESOLVED BY THE GOVERNING BODY OF THE 
COUNTY OF CHAVES: 
That the Chaves County Board of Commissioners does hereby accept applications; #5 
Palacio Dr.; #6 Via Verde; #7 Loma Linda; and #8 Navajo Rd. for final approval. 
 
BE IT FURTHER RESOLVED that the Board of Chaves County Commissioners hereby 
authorizes the approved roads to be made a part of the Chaves County Road System 
and placed on the Official Chaves County Road Atlas. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Done this 21st day of December 2023 
 
 

 
 

BOARD OF CHAVES COUNTY COMMISSIONERS 
 
 

___________________________________ 
Jeff Bilberry, Chairman 

 
 

________________________________ 

T. Calder Ezzell Jr., Vice-Chairman 
 
 
 

ATTEST:    ________________________________ 
Dara Dana, Member 

 
 

 ________________________________  
Richard C. Taylor, Member 

 
 
      ________________________________ 

Michael Perry, Member  
___________________________ 
Cindy Fuller 
County Clerk 
 
 
 
 
 
 

Resolution R-23-060- Final Disposition for 2023 Road Maintenance Applications and New Road Requests 

 



AGENDA ITEM: Resolution R-23-061

MEETING DATE: December 21, 2023 Budget Adjustment Resolution FY 2024

          STAFF SUMMARY REPORT

ACTION REQUESTED BY: Anabel Barraza, CFO

ACTION REQUESTED:

Approval of Resolution R-23-061

ITEM SUMMARY:

The Finance Department is requesting a budget adjustment for line items in exhibit 'A'.

These budget adjustments are for two grants for the Roswell MarketPlace/Cultural Plaza project

one for the Macho Draw Matching grant, an increase for LEPF grant, Salary Survey and 

medical insurance/enrollment impact, construction increases to Court Compliance Remodel,

Public Health Building, and for the Economic Development Special Project Request.

Staff requests approval of Resolution R-23-061

SUPPORT DOCUMENTS:

Resolution R-23-061

SUMMARY BY: Anabel Barraza

TITLE: CFO
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RESOLUTION R-23-061 

 

BUDGET ADJUSTMENT REQUEST 

 

 WHEREAS, at a regular meeting of the Board of Chaves County Commissioners held on 

December 21, 2023, the following was among the proceedings: 

 

 WHEREAS, the budget must be adjusted for fiscal year 2023-2024 expenditures, transfers, 

and revenues; and, 

 

 WHEREAS, there are sufficient funds available for the budget adjustments; and, 

 

 WHEREAS, budget adjustments are necessary to ensure positive budget balances; and, 

 
WHEREAS, the Board of Chaves County Commissioners deems it necessary to adjust the FY 

23-24 Final Budget as designated in Exhibit ‘A’, attached. 

 

 

 NOW, THEREFORE, BE IT RESOLVED, THAT THE BOARD OF COUNTY 

COMMISSIONERS, CHAVES COUNTY, STATE OF NEW MEXICO, hereby approves the 

line item changes and requests approval from DFA Local Government Division for budget 

adjustments. 

 

 

 

Done at Roswell, New Mexico, this 21st day of December 2023. 

       

 
BOARD OF CHAVES COUNTY COMMISSIONERS 
 
 
     ___________________________________ 

     Jeff Bilberry, Chairman 
   
     ________________________________ 
     T. Calder Ezzell Jr, Vice-Chairman 
 
ATTEST:    ________________________________ 
     Dara Dana, Member 
 
     ________________________________ 
_____________________  Richard C. Taylor, Member  
Cindy Fuller   
County Clerk    ________________________________ 
     Michael Perry, Member 
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EXHIBIT ‘A’ 

Account Number Description  Amount  

 REVENUE  

631-4-402-646-007 Macho Draw Matching Grant $500,000.00 

631-4-402-646-006 Roswell Marketplace/Cultural Plaza Grant $2,100,000.00 

631-4-402-646-010 Quality of Life Grant for Roswell 
Marketplace/Cultural Plaza Grant 

$201,345.00 

430-4-402-661-000 Law Enforcement Protective Grant $1,500.00 

 EXPENDITURE  

631-8-884-381-000 Macho Draw Matching Grant $500,000.00 

631-8-882-247-000 Roswell Marketplace/Cultural Plaza Grant $2,100,000.00 

631-8-883-247-000 Quality of Life Grant for Roswell 
Marketplace/Cultural Plaza Grant 

$201,345.00 

430-7-753-231-000 LEPF Supplies $1,500.00 

401-6-613-102-000 Salary Survey Salary Cost Impact  $      15,085.41  

401-6-613-106-000 Salary Survey Salary Cost Impact  $            218.74  

401-6-613-108-000 Salary Survey FICA Cost Impact  $            935.30  

401-6-613-109-000 Salary Survey PERA Cost Impact  $        2,685.20  

401-6-613-111-000 Insurance Mandates/Enrollment Impact  $            301.71  

401-6-614-102-000 Salary Survey Salary Cost Impact  $        4,393.04  

401-6-614-106-000 Salary Survey Medicare Cost Impact  $              63.70  

401-6-614-108-000 Salary Survey FICA Cost Impact  $            272.37  

401-6-614-109-000 Salary Survey PERA Cost Impact  $            781.96  

401-6-614-111-000 Insurance Mandates/Enrollment Impact  $              87.86  

401-6-621-102-000 Salary Survey Salary Cost Impact  $      24,848.54  

401-6-621-106-000 Salary Survey Medicare Cost Impact  $            360.30  

401-6-621-108-000 Salary Survey FICA Cost Impact  $        1,540.61  

401-6-621-109-000 Salary Survey PERA Cost Impact  $        4,423.04  

401-6-621-111-000 Insurance Mandates/Enrollment Impact  $            496.97  

401-6-622-102-000 Salary Survey Salary Cost Impact  $      10,411.52  

401-6-622-106-000 Salary Survey Medicare Cost Impact  $            150.97  

401-6-622-108-000 Salary Survey FICA Cost Impact  $            645.51  

401-6-622-109-000 Salary Survey PERA Cost Impact  $        1,853.25  

401-6-622-111-000 Insurance Mandates/Enrollment Impact  $            208.23  

401-6-624-102-000 Salary Survey Salary Cost Impact  $        6,605.95  

401-6-624-106-000 Salary Survey Medicare Cost Impact  $              95.79  

401-6-624-108-000 Salary Survey FICA Cost Impact  $            409.57  

401-6-624-109-000 Salary Survey PERA Cost Impact  $        1,175.86  

401-6-624-110-000 Insurance Mandates/Enrollment Impact  $        2,496.60  

401-6-624-111-000 Insurance Mandates/Enrollment Impact  $            132.12  

401-6-625-102-000 Salary Survey Salary Cost Impact  $        4,590.58  
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401-6-625-106-000 Salary Survey Medicare Cost Impact  $              66.56  

401-6-625-108-000 Salary Survey FICA Cost Impact  $            284.62  

401-6-625-109-000 Salary Survey PERA Cost Impact  $            817.12  

401-6-625-111-000 Insurance Mandates/Enrollment Impact  $              91.81  

401-6-631-102-000 Salary Survey Salary Cost Impact  $      19,598.17  

401-6-631-106-000 Salary Survey Medicare Cost Impact  $            284.17  

401-6-631-108-000 Salary Survey FICA Cost Impact  $        1,215.09  

401-6-631-109-000 Salary Survey PERA Cost Impact  $        3,488.47  

401-6-631-111-000 Insurance Mandates/Enrollment Impact  $            391.96  

401-6-632-102-000 Salary Survey Salary Cost Impact  $      11,190.40  

401-6-632-106-000 Salary Survey Medicare Cost Impact  $            162.26  

401-6-632-108-000 Salary Survey FICA Cost Impact  $            693.80  

401-6-632-109-000 Salary Survey PERA Cost Impact  $        1,991.89  

401-6-632-111-000 Insurance Mandates/Enrollment Impact  $            223.81  

401-6-641-102-000 Salary Survey Salary Cost Impact  $   132,702.72  

401-6-641-106-000 Salary Survey Medicare Cost Impact  $        1,924.19  

401-6-641-108-000 Salary Survey FICA Cost Impact  $        8,227.57  

401-6-641-109-000 Salary Survey PERA Cost Impact  $      23,621.08  

401-6-641-110-000 Insurance Mandates/Enrollment Impact  $         (658.32) 

401-6-641-111-000 Insurance Mandates/Enrollment Impact  $        2,654.05  

401-6-642-102-000 Salary Survey Salary Cost Impact  $   432,692.47  

401-6-642-106-000 Salary Survey Medicare Cost Impact  $        6,274.04  

401-6-642-108-000 Salary Survey FICA Cost Impact  $      26,826.93  

401-6-642-109-000 Salary Survey PERA Cost Impact  $      77,019.26  

401-6-642-110-000 Insurance Mandates/Enrollment Impact  $   (90,654.64) 

401-6-642-111-000 Insurance Mandates/Enrollment Impact  $        8,653.85  

401-6-691-102-000 Salary Survey Salary Cost Impact  $      60,833.25  

401-6-691-106-000 Salary Survey Medicare Cost Impact  $            882.08  

401-6-691-108-000 Salary Survey FICA Cost Impact  $        3,771.66  

401-6-691-109-000 Salary Survey PERA Cost Impact  $      10,828.32  

401-6-691-110-000 Insurance Mandates/Enrollment Impact  $            518.16  

401-6-691-111-000 Insurance Mandates/Enrollment Impact  $        1,216.66  

401-6-692-102-000 Salary Survey Salary Cost Impact  $        1,414.40  

401-6-692-106-000 Salary Survey Medicare Cost Impact  $              20.51  

401-6-692-108-000 Salary Survey FICA Cost Impact  $              87.69  

401-6-692-109-000 Salary Survey PERA Cost Impact  $            251.76  

401-6-692-111-000 Insurance Mandates/Enrollment Impact  $              28.29  

401-7-721-102-000 Salary Survey Salary Cost Impact  $      13,290.00  

401-7-721-106-000 Salary Survey Medicare Cost Impact  $            192.71  

401-7-721-108-000 Salary Survey FICA Cost Impact  $            823.99  

401-7-721-109-000 Salary Survey PERA Cost Impact  $        2,365.66  
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401-7-721-110-000 Insurance Mandates/Enrollment Impact  $      (7,599.60) 

401-7-721-111-000 Insurance Mandates/Enrollment Impact  $            265.80  

401-7-722-102-000 Salary Survey Salary Cost Impact  $        7,276.98  

401-7-722-106-000 Salary Survey Medicare Cost Impact  $            105.52  

401-7-722-108-000 Salary Survey FICA Cost Impact  $            451.17  

401-7-722-109-000 Salary Survey PERA Cost Impact  $        1,295.30  

401-7-722-111-000 Insurance Mandates/Enrollment Impact  $            145.54  

401-7-731-102-000 Salary Survey Salary Cost Impact  $      27,756.40  

401-7-731-106-000 Salary Survey Medicare Cost Impact  $            402.47  

401-7-731-108-000 Salary Survey FICA Cost Impact  $        1,720.91  

401-7-731-109-000 Salary Survey PERA Cost Impact  $        4,940.67  

401-7-731-110-000 Insurance Mandates/Enrollment Impact  $      (5,387.48) 

401-7-731-111-000 Insurance Mandates/Enrollment Impact  $            555.13  

401-7-741-102-000 Salary Survey Salary Cost Impact  $      35,875.66  

401-7-741-106-000 Salary Survey Medicare Cost Impact  $            520.20  

401-7-741-108-000 Salary Survey FICA Cost Impact  $        2,224.30  

401-7-741-109-000 Salary Survey PERA Cost Impact  $        6,385.90  

401-7-741-110-000 Insurance Mandates/Enrollment Impact  $   (17,380.00) 

401-7-741-111-000 Insurance Mandates/Enrollment Impact  $            717.52  

401-7-751-102-000 Salary Survey Salary Cost Impact  $   165,837.52  

401-7-751-106-000 Salary Survey Medicare Cost Impact  $        2,404.66  

401-7-751-108-000 Salary Survey FICA Cost Impact  $      10,282.02  

401-7-751-109-000 Salary Survey PERA Cost Impact  $      29,519.33  

401-7-751-110-000 Insurance Mandates/Enrollment Impact  $      (1,595.52) 

401-7-751-111-000 Insurance Mandates/Enrollment Impact  $        3,316.78  

402-6-651-102-000 Salary Survey Salary Cost Impact  $      45,462.20  

402-6-651-106-000 Salary Survey Medicare Cost Impact  $            659.20  

402-6-651-108-000 Salary Survey FICA Cost Impact  $        2,818.66  

402-6-651-109-000 Salary Survey PERA Cost Impact  $        8,092.27  

402-6-651-110-000 Insurance Mandates/Enrollment Impact  $   (21,729.36) 

402-6-651-111-000 Insurance Mandates/Enrollment Impact  $            909.24  

402-6-652-102-000 Salary Survey Salary Cost Impact  $      30,707.73  

402-6-652-106-000 Salary Survey Medicare Cost Impact  $            445.26  

402-6-652-108-000 Salary Survey FICA Cost Impact  $        1,903.88  

402-6-652-109-000 Salary Survey PERA Cost Impact  $        5,465.98  

402-6-652-110-000 Insurance Mandates/Enrollment Impact  $         (658.44) 

402-6-652-111-000 Insurance Mandates/Enrollment Impact  $            614.15  

402-6-653-102-000 Salary Survey Salary Cost Impact  $      (8,673.62) 

402-6-653-106-000 Salary Survey Medicare Cost Impact  $         (125.77) 

402-6-653-108-000 Salary Survey FICA Cost Impact  $         (537.76) 

402-6-653-109-000 Salary Survey PERA Cost Impact  $      (1,543.90) 



Resolution R-23-061   

 

402-6-653-110-000 Insurance Mandates/Enrollment Impact  $   (86,404.32) 

402-6-653-111-000 Insurance Mandates/Enrollment Impact  $         (173.47) 

402-6-654-102-000 Salary Survey Salary Cost Impact  $      32,552.00  

402-6-654-106-000 Salary Survey Medicare Cost Impact  $            472.00  

402-6-654-108-000 Salary Survey FICA Cost Impact  $        2,018.22  

402-6-654-109-000 Salary Survey PERA Cost Impact  $        5,794.26  

402-6-654-111-000 Insurance Mandates/Enrollment Impact  $            651.04  

427-6-638-102-000 Salary Survey Salary Cost Impact  $        3,322.73  

427-6-638-106-000 Salary Survey Medicare Cost Impact  $              48.18  

427-6-638-108-000 Salary Survey FICA Cost Impact  $            206.01  

427-6-638-109-000 Salary Survey PERA Cost Impact  $            591.45  

427-6-638-111-000 Insurance Mandates/Enrollment Impact  $              66.45  

432-7-761-102-000 Salary Survey Salary Cost Impact  $      14,038.81  

432-7-761-106-000 Salary Survey Medicare Cost Impact  $            203.56  

432-7-761-108-000 Salary Survey FICA Cost Impact  $            870.41  

432-7-761-109-000 Salary Survey PERA Cost Impact  $        2,498.91  

432-7-761-111-000 Insurance Mandates/Enrollment Impact  $            280.78  

432-7-765-102-000 Salary Survey Salary Cost Impact  $            773.84  

432-7-765-106-000 Salary Survey Medicare Cost Impact  $              11.22  

432-7-765-108-000 Salary Survey FICA Cost Impact  $              47.98  

432-7-765-109-000 Salary Survey PERA Cost Impact  $            137.74  

432-7-765-111-000 Insurance Mandates/Enrollment Impact  $              15.48  

435-6-643-102-000 Salary Survey Salary Cost Impact  $      23,171.20  

435-6-643-106-000 Salary Survey Medicare Cost Impact  $            335.98  

435-6-643-108-000 Salary Survey FICA Cost Impact  $        1,436.61  

435-6-643-109-000 Salary Survey PERA Cost Impact  $        4,124.47  

435-6-643-110-000 Insurance Mandates/Enrollment Impact  $      (2,741.40) 

435-6-643-111-000 Insurance Mandates/Enrollment Impact  $            463.42  

437-6-659-102-000 Salary Survey Salary Cost Impact  $      13,873.60  

437-6-659-106-000 Salary Survey Medicare Cost Impact  $            201.17  

437-6-659-108-000 Salary Survey FICA Cost Impact  $            860.16  

437-6-659-109-000 Salary Survey PERA Cost Impact  $        2,469.50  

437-6-659-111-000 Insurance Mandates/Enrollment Impact  $            277.47  

452-8-832-102-000 Salary Survey Salary Cost Impact  $      32,342.44  

452-8-832-106-000 Salary Survey Medicare Cost Impact  $            468.97  

452-8-832-108-000 Salary Survey FICA Cost Impact  $        2,005.23  

452-8-832-109-000 Salary Survey PERA Cost Impact  $        5,756.95  

452-8-832-110-000 Insurance Mandates/Enrollment Impact  $   (13,603.52) 

452-8-832-111-000 Insurance Mandates/Enrollment Impact  $            646.85  

401-6-619-249-000 Equipment Maintenance/Agreements $ 23,000.00 

605-6-672-428-000 Economic Grants To Sub-recipients  $ 50,000.00 



Resolution R-23-061   

 

635-6-682-381-200 Court Compliance Remodel $212,000.00 

651-6-682-381-000 Public Health Building Construction $1,730,000.00 

   

 Transfers  

401-4-408-781-000 Permanent Transfer Out $262,000.00 

635-4-408-781-000 Permanent Transfer In $212,000.00 

605-4-404-781-000 Permanent Transfer In $50,000.00 

   

   

   

   

   

   

   

   

   

   

   

   

   

 



Item #                 ITB-24-1 (Rebid) Public Health Office 

Award Recommendation to Mirador 

Enterprises, Inc of El Paso, TX  

 

Meeting Date:    12/21/2023 

STAFF SUMMARY 

______________________________________________________________________________ 

 

REQUESTED BY:   Analicia Nieto, CPO 

Purchasing Director  

 

ACTION REQUIRED:  Award Recommendation for ITB-24-1 (Rebid)  

______________________________________________________________________________ 

 

SUMMARY:  Chaves County solicited bids for the Public Health Office. We received two bids 

on November 7, 2023. Both bids were rejected, either due to cost or non-responsive to the 

solicitation. Chaves County went out for rebid and on December 12, 2023, received two new 

bids as follows: 

1. Waide Construction of Roswell, NM for $6,867,380.00 (without GRT) 

2. Mirador Enterprises, Inc of El Paso, TX for $6,601,190.00 (without GRT) 

 

Both bids were responsive and tabulated for compliance by ASA Architects and staff. Staff is 

recommending approval of the award contingent upon DFA approval to the qualified low bidder, 

Mirador Enterprises Inc, in the amount of $6,601,190.00 plus GRT. 

   

 

 

 

______________________________________________________________________________ 

 

SUPPORT DOCUMENTS:   Bid Acceptance Letter: Notice of Intent to Award 

      Letter of Recommendation – Rob Price, ASA Architects 

______________________________________________________________________________ 
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BID SUMMARY 

 

BID #: ITB-24-1 (Rebid) 

 

COMMODITY:  Public Health Office 

 

USER DEPARTMENT(S): Public Office 

 

SPECIFICATIONS BY:  ASA Architects 

 

ADVERTISED: November 19, 2023, in the Roswell Daily Record, Las Cruces-Sun News, and 

Albuquerque Journal 

 

ADDENDA ISSUED: One 

 

OPEN DATE: December 12, 2023 

 

SPECIFIC DESCRIPTION: Solicitation for competitive sealed bids for Public Health Office 





 Page 1 of 1 

 
 
 

201 North Alameda         P 575.526.3111 
Las Cruces, NM 88005      www.asa-architects.com 
 
 
13 December 2023 
 
Ms. Ana Nieto 
Purchasing Director, CPO 
Chaves County, NM 
#1 St. Mary’s Place 
Roswell, NM 88203 
 
 
RE:  Chaves County Public Health Building 
  Re-bid, Bidding Summary 
 
 
Dear Ana: 
  
We received the bid information you forwarded for the Chaves County Public Health Building 
Re-Bid yesterday. We have reviewed the two bids, and can provide the following feedback: 
  

1. Mirador provided a bid of $6,601,190.00. They completed and signed the bid form, 
acknowledged addendum #1, furnished a bid bond, included the subcontractor list with 
SAMS registration numbers, provided the equal employment opportunity form, provided 
the Section 3 certification and plan, provided Table A and Table B, provided the 
campaign contribution form, and provided a certificate of insurance. 

  
2. Waide Construction provided a bid of $6,867,380.00. They completed and singed the bid 

form, acknowledged addendum #1, furnished a bid bond, included the subcontractor list 
(although few SAMS numbers were included), provided the equal employment 
opportunity form, provided the Section 3 certification and plan, provided Table A 
(although not broken down), provided Table B, provided the campaign contribution form, 
and provided a certificate of insurance. 
  

Based on the information above, we propose that Mirador be awarded the project as the low 
successful bidder. 
  
Let us know if you need anything else. 
  
Thank You; 
ASA ARCHITECTS 
 
 
Robert S. Price, AIA 
Vice President / Principal Architect 



Item #                 ITB-24-2 (Rebid) PVRCC Renovation 

Award Recommendation to Mirador 

Enterprises, Inc of El Paso, TX  

 

Meeting Date:    12/21/2023 

STAFF SUMMARY 

______________________________________________________________________________ 

 

REQUESTED BY:   Analicia Nieto, CPO 

Purchasing Director  

 

ACTION REQUIRED:  Award Recommendation for ITB-24-2 (Rebid)  

______________________________________________________________________________ 

 

SUMMARY:  Chaves County solicited bids for the Pecos Valley Regional Communications 

Center Renovation. We received one bid on September 12, 2023. The bid was rejected due to 

cost. Chaves County went out for rebid and on November 7, 2023, and received a new bid from 

Mirador Enterprises, Inc out of El Paso, TX. Desert Peak Architects and staff have reviewed the 

bid for response and compliance. Staff recommends approval of award recommendation to the 

qualified low bidder, Mirador Enterprises Inc, in the amount of $2,399,930.94 plus GRT. 

   

 

 

 

______________________________________________________________________________ 

 

SUPPORT DOCUMENTS:   Bid Acceptance Letter: Notice of Intent to Award 

______________________________________________________________________________ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

15



BID SUMMARY 

 

BID #: ITB-24-2 (Rebid) 

 

COMMODITY:  Pecos Valley Regional Communication Center Renovation 

 

USER DEPARTMENT(S): Dispatch 

 

SPECIFICATIONS BY:  Desert Peak Architects 

 

ADVERTISED: October 1, 2023, in the Roswell Daily Record 

 

ADDENDA ISSUED: One 

 

OPEN DATE: November 7, 2023 

 

SPECIFIC DESCRIPTION: Solicitation for competitive sealed bids for Pecos Valley Regional 

Communications Center Renovation 





Item #                 ITB-24-3 Court Compliance Remodel 

Award Recommendation to Mirador 

Enterprises, Inc of El Paso, TX  

 

Meeting Date:    12/21/2023 

STAFF SUMMARY 

______________________________________________________________________________ 

 

REQUESTED BY:   Analicia Nieto, CPO 

Purchasing Director  

 

ACTION REQUIRED:  Award Recommendation for ITB-24-3   

______________________________________________________________________________ 

 

SUMMARY:  Chaves County solicited bids for the Court Compliance Remodel Project. We 

received 3 bids December 12, 2023 as follows: 

 

1. Waide Construction Co., of Roswell, NM for $275,773.00 (without GRT). 

2. White Rock Construction Co., of Roswell, NM for $323,237.26 (without GRT) 

3. Mirador Enterprises Inc, of El Paso, TX for $255,155.00 (without GRT) 

 

All bids were responsive and tabulated for compliance by ASA Architects and staff. Staff 

recommends approval of award recommendation by ASA Architects to the qualified low bidder, 

Mirador Enterprises Inc, in the amount of $255,155.00 plus GRT. 

   

 

 

 

______________________________________________________________________________ 

 

SUPPORT DOCUMENTS:   Bid Acceptance Letter: Notice of Intent to Award 

      Letter of Recommendation – Hal Barnett, ASA Architects 

______________________________________________________________________________ 
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BID SUMMARY 

 

BID #: ITB-24-3 

 

COMMODITY:  Court Compliance Remodel 

 

USER DEPARTMENT(S): Court Services 

 

SPECIFICATIONS BY:  Hal Barnett, ASA Architects 

 

ADVERTISED: November 12, 2023, in the Roswell Daily Record 

 

ADDENDA ISSUED: One 

 

OPEN DATE: December 12, 2023 

 

SPECIFIC DESCRIPTION: Solicitation for competitive sealed bids for Court Compliance 

Remodel.  

 

 





December 13, 2023

Board of Commissioners
c/o Ana Nieto, Purchasing Director
Chaves County
#1 St. Mary’s Place
Roswell, New Mexico  88203

Re: Court Compliance Relocation Remodel at
Chaves County Courthouse
Bid No.: ITB-24-3

Dear Commissioners,

On Tuesday, December 12, 2023 three sealed bids were received and opened for the above
referenced project.  Enclosed please find a copy of the Bid Tabulation Sheet.

Mirador Enterprises, Inc. from El Paso, Texas submitted the low responsive bid.  In our review of their
bid documents we found everything to be in compliance. Mirador Enterprises will be subcontracting
with a Roswell area contractor for the plumbing and HVAC work. Mirador Enterprises, Inc. was
established in 2002.  They have successfully completed 14 similar projects for other governmental
agencies in southern New Mexico and the El Paso area this past year. Our El Paso office has worked
with them on two projects and found them to be a reputable and capable company.

Mirador Enterprises’ base bid was $255,155.  ASA Architects recommends the County of Chaves
award a construction contract for this amount which does not include NMGR tax. The total construction
cost including the current tax rate will be $274,504.17.

Sincerely,

Hal E. Barnett, A.I.A
Vice President

cc: Anabel Barraza, Finance Director
Scott Massey, Facilities Maintenance Director

Enclosures

HEB/jeb



Item #                            Request for Out-Of-State Travel  

 

 

Meeting Date:  December 21, 2023 

  

 

STAFF SUMMARY 

______________________________________________________________________________ 

 

REQUESTED BY:   Bill Williams 

     County Manager 

 

ACTION REQUIRED:  Ratify Request 

______________________________________________________________________________ 

 

SUMMARY: 

 

Bill Williams is requesting approval for out-of-state travel for the Permian Strategic Partnership 

Meeting held in Odessa, Texas on Friday December 8, 2023.   

 

 

 

 

Staff recommends approval.   

 

______________________________________________________________________________ 

 

SUPPORT DOCUMENTS:   

______________________________________________________________________________ 

 

Submitted by: Bill Williams 

 

Title: County Manager 
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AGENDA ITEM:  Request for of Out-of-State Travel 
 

 

MEETING DATE: December 21, 2023 
 

STAFF SUMMARY REPORT 
 

 

 
ACTION REQUESTED BY: Alex Palomino, Public Services Director 

 
ACTION REQUESTED: Approve Request 

 

 

ITEM SUMMARY: 
 
The Chaves County Roads Department is requesting approval for out-of-state 
travel for two road employees to attend Operation & Trouble Shooting 
Seminars for roadway chip, seal, and spreading equipment. Training will be 
in Wickenburg, AZ February 20 – February 23, 2024.  Roads would like to 
send Raymond Romero and another Roads Maintenance II (TBD) to attend 
the training. Expenses associated with this request have been included in 
departments training budget line items. 

 
Staff recommends approval. 

 
 

SUPPORT DOCUMENTS: Registration Confirmation 

 
 

 
SUMMARY BY: Alex Palomino 
 
TITLE: Public Services Director 
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3650 Sabin Brown Rd. Wickenburg, AZ 85390 

P-888-897-0575 

E- CustomerService@bearcatmfg.com 

December 15, 2023 

TO:   ETNYRE, BEARCAT, RES CUSTOMERS: 

 Customer/Dealer Operation & Trouble Shooting Seminars 

The seminar will cover operation, trouble shooting, maintenance, and safety on our most recent 
model Distributors, Chip Spreaders, Crack Sealers, RES Roadsavers and of course, we will answer 
specific questions on any Etnyre product.  

The schedule will be: 

 Session 1: 

February 20, 2024      8:00 AM to 4:30 PM 

Bearcat Distributors       

 Session 2: 

February 21, 2024    8:00 AM to 4:30 PM 

Bearcat Chip Spreader & Etnyre Crack Sealer 

DINNER/SOCIAL: Wednesday night will be providing dinner at BAR-7 in 
downtown Wickenburg from 5-8pm for all customers and dealers. Dinner and limited drinks will 

be included at no extra cost to those participating in the class.  

 



 
 

 

 Session 3: 

 February 22, 2024    8:00 AM to 4:30 PM 

  RES Roadsaver        

 Session 4: 

 February 23, 2024    8:00 AM to 2:00 PM 

  All Equipment hands on and questions      
  

We will provide the lunches for all four days of class.  

As always we want this school to be for you, so if you have any suggestions of items you want to 
see covered please feel free to comment. 

Hotel reservations can be made at the following:  

Best Western Rancho Grande  928-684-5445 

Quality Inn of Wickenburg   928-684-5461 

Super 8 by Wyndham    928-415-1629  

Los Viajeros Inn    928-684-7099 

Please register by emailing Brian Kruse @ bkruse@bearcatmfg.com. Include company 
name, attendees names and whether you are a dealer or customer.  Once sessions are full, 
they will close and no longer be available. There will be the possibility of a second class 
schedule if enough interest is shown.  There is a $200 registration fee per customer for 
this year’s seminars. 

There will be a follow up email invoice for payment once your confirmed for the seminars. 

Questions or concerns, notify Brian in our Service department at bkruse@bearcatmfg.com . 

We look forward to seeing you again. 

Thank you. 



AGENDA ITEM:  2024 Road Hearing Schedule Approval 
 

 

MEETING DATE: December 21, 2023 
 

STAFF SUMMARY REPORT 
 

 

 
ACTION REQUESTED BY: Alex Palomino, Public Services Director 

 
ACTION REQUESTED: Approve Request 

 

 

ITEM SUMMARY: 
 
Chaves County Public Services requests review and approval of the attached 
presented road hearing schedule. 

 
Staff recommends approval. 

 
 

SUPPORT DOCUMENTS: Road Hearing Schedule Approval 

 
 

 
SUMMARY BY: Alex Palomino 
 
TITLE: Public Services Director 
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2024 CHAVES COUNTY ROAD HEARING SCHEDULE 

 

December 21, 2023, > Commissioners approve 2024 Schedule. 

December 25, 2023, > Applications Available 

(Publish December 24, 2023, and January 7, 2024)  

February 2, 2024   > All Road Applications deadline by 5pm. 

February 15, 2024   > Commission to appoint freeholders. 
 
February 19 – March 4 ,2024 > Post notice along proposed roads 

March 4-8, 2024   > Freeholders view roads 

March 21, 2024   > Commissioners receive Freeholders reports. 

March 24, 2024   > Notice for Rd. Hearing (Publish March 24 & March 31) 

April 18, 2024   > 2024 Public Road Hearing 
Commissioners review applications, freeholders report and receive 
public input-NO DECISION MADE AT THIS HEARING.  
 

April 23-26, 2024 > Commissioners view road request; Commission has discretion to 

consider action following viewing (if action is taken, no action will be 

required May 16, 2023) 

May 16, 2024 > Commissioners give final decisions on road vacation and/or 

preliminary approval on new roads and road maintenance status 

changes. 

December 19, 2024 > Evaluation of stipulations and criteria-performance resolution and 

final approval on new roads and maintenance status change request. 

January 1, 2025 > Final approval becomes effective on approved new road and road 

maintenance request.   





































































Account Desc Amount

452-8-832-375-000 Local BAR Nov 2023 (60000.00)

452-8-832-372-000 Local BAR Nov 2023 60000.00

401-6-624-230-000 Local BAR Nov 2023 (3500.00)

401-6-624-252-000 Local BAR Nov 2023 3500.00

401-6-624-230-000 Local BAR Nov 2023 (4000.00)

401-6-624-237-000 Local BAR Nov 2023 4000.00

401-7-751-236-000 Local BAR Nov 2023 7000.00

401-7-751-267-000 Local BAR Nov 2023 (7000.00)

Local Budget Adjustment

Nov 2023
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DISTRIBUTION FOR October 2023

Authority Fund# Fund Name Fund lD
STATE OF NM
STATE OF NI\,I

STATE OF NM

592 CATTLE/BISON
595 DAIRY

592 HORSES

1N
4N

5N

PREDATOR CONTROL

FLOOD CONTROL

CONSERVANCY

CHAVES COUNTY S&W

423 PREDATOR CONTROL

452

s02

7N

8

I

(tN HOUSE)

(tN HOUSE)

(tN HOUSE)
(tN HOUSE)
(tN HOUSE)

465
465

'10N

10R

UPPER HONDO S&W

HAG/DEX S & W

PENASCO S & W

CENTRALVALLEYS&W

467 11N

503
503

468

469
469

13

14N

14R

STATE OF NI\,I

CHAVES COUNry

591 STATE OEBT SERVICE 31

CC ENMU.R

CITY OF ROSWELL

RISD

#14 ARTESIA SCHOOLS

TOWN OF LAKE ARTHUR

401 OPERATIONAL-R
401 OPERATIONAL.N

401 DEBT SERVICE

40N
40R

41

702 OPERATIONAL-R
702 OPERATIONAL-N
722 DEBT SERVICE

70N
70R

71

575 OPERATIONAL-R
575 OPERATIONAL-N
574 DEBT SERVICE

1050N
1050R
1051

701 OPERATIONAL.R
701 OPERATIONAL.N
721 DEBT SERVICE
751 CAP IMPROVEI\4ENT.N
751 CAP IMPROVEMENT.R

OPERATIONAL-R
OPERATIONAL.N
DEBT SERVICE
CAP IIVIPROVEMENT-N
CAP I IVIPROVEI\,4ENT-R
HB-33N
HB.33R

1460N
1460R
1461
1462N
1462R
'1463N

1463R

1060N
1060R
1061

1062N
1062R

705
705
725
755
755
745
745

578 OPERATIONAL.R
578 OPERATIONAL.N

LAKE ARTHUR SCHOOLS 706 OPERATIONAL-R
706 OPERATIONAL-N
726 DEBT SERVICE
756 CAP IMPROVEMENT.N

2060N
2060R
2061
2062N

'l2N

12R

2050N
2050R



#27 ROOSEVELT COUNTY

#28 ROOSEVELT COUNry

TOWN OF HAGERIVIAN

HAGERMAN SCHOOLS

TOWN OF DEXTER

OPERATIONAL-R
OPERATIONAL.N
DEBT SERVICE
CAP IMPROVEMENT.N
CAP ll\,IPROVEMENT-R

2760N
2760R
276'l
2762N
2762R

708
708
728
758
758

OPERATIONAL-R
OPERATIONAL.N
DEBT SERVICE
CAP IMPROVEMENT-N
CAP IMPROVEMENT-R

2860N
2860R
2861
2862N
2862R

707
707
727
757
757

577 OPERATIONAL.R
OPERATIONAL.N

6060N
6060R
606'1

6062N
6062R

576 OPERATIONAL.R
OPERATIONAL.N

8050N
8050R

703 OPERATIONAL-R
OPERATIONAL-N

723 DEBT SERVICE
753 CAP IMPROVEMENT-N

CAP IMPROVEMENT-R

704 OPERATIONAL-R
704 OPERATIONAL.N
724 OEBT SERVICE
754 CAP IMPROVEMENT-N
754 CAP IMPROVEMENT-R
764 TECH DEBT SERVICE

8060N
8060R
806'1

8062N
8062R
8064

DEXTER SCHOOLS

DEBT SERV
CAP IMP

TECH DEBT SERV

ARTESIA SCHOOLS
CAP IMP

DEBT SERV
HB-33

OPERATIONAL

755

725
745
745
705
705

ART-SCH_CAP_IMP_N
ART.SCH_CAP_IMP_R

ART-SCH_DS
ART.SCH_H833_N
ARI_SCH_HA33_R

ART_SCH-OP_N
ARI_SCH-OP-R

$3,075.93
$1,082.23

$0.00
$6.168.80
$1.840.86

$768.99
$205.6'1

592 B'SON

592 CATTLE

465
465

401
401

COUNTY_OP-N
COUNTY-OP_R

469
469

cvs_w_N
cys_ty_R

525 cwcs w

595 DAIRY

576
576

DEX_MUN_N
DEX-MUN_R

$25,042.06

ccs
ccs

W_N
w_R

(tN HOUSE)
(tN HOUSE)

$1 18.97
$207.88

$1,535.97

$8,277 .28

DEXTER SCHOOLS 724
764

DEXSD_DS
DEXSD ET

756 CAP IMPROVEIIENT-R 2062R

STATE OF NM

STATE OF NM

CHAVES COUNTY
SOIL & WATER

CHAVES COUNTY

CENTRAL VALLEY
SOIL & WATER

COT.WOOD WALCRK S&W

STATE OF NM

TOWN OF DEXTER

6050N
6050R

$9,558.43
$24,310.48

s518,170.67
----.55s3p-d6=7

$425.77-------3i7fi7

$85,168.11------w@@



#27 ROOSEVELT COUNTY

#28 ROOSEVELT COUNTY

CC ENMU-R

HAGERMAN SCHOOLS

#1-L NNIJC

HAGSD-DS
HAGSD-/V-C'

HAGSD-N_OP
HAGSO_R-C'

HAGSD_R_OP

594 HOGS

592 HORSES

578
578

LA_MUN-N
LA MUN R

$12,177.78
$3,044.43

$10342.71
$1 .120.57

$0.00
$723.07
$178.24
$198.49

$37.77

$0.00

$7.68

$191.645.41

$18.00

$263.45
$1,435.68

$496.77

$77 .27
$7'r 0.17

$27,896.02
$0.00

$8.186.00
$2.046.s2
$2.289.54

$389.12

$0.30

$127.O2
$169.30

$859.59

$5,734.4'l

$476 ,46'1.53

$686,477 .27

754
704
754
704

727

707

707

727

708
758
708

DEXSD-N-CI
DEXSD-N_OP
DEXSD-R-CI

DEXSD R OP

ELt27_DS
ELt27_N_Ct

ELI27-N-OP
ELt27 R Ct

ELI27 R OP

ELt28_DS
ELt28_N_Ct

ELI28-N_OP
ELt28_R_Ct

ELI28_R_OP

ENMU_R
ENMU_R_N
ENMU R R

FLOOD

GOA TS

452

593

702
702

723
753
703
753
703

503
503

HAG-DEXS-W-N
HAG DEXS W R

577
577

HAG-MUN-N
HAG MUN R

STATE OF NM

STATE OF NM

TOWN OF LAKE ARTHUR

/bb
756
706
756
706

599

468

502

LASD-DS
LASD-ET

LASD_i/_C'
LASD-A'-OP
LASO_R_C'

LASD R OP

710
710

NMJC_N
NMJC R

LLAMAS

PENS W

PRED

PVCD

R'SD_OS
RrSD_rrr_Cl

PENASCO S & W

PREDATOR CONTROL

CONSERVANCY

ROSWELL SCHOOLS 721

751 $66,168.42

(tN HOUSE)

DON'T COMBINE CHECKS
FOR ROOSEVELT COUNTY

FLOOD CONTROL

STATE OF NM

HAGERMAN -DEXTER
SOIL&WATER

TOWN OF HAGERMAN

-sE6'37
-S12.a-t
-$26-t
-$d:5b'
-----48/4-17.e-t
-----88-:177:TT

$4,229.52-------826-678'

$35,192.91
-------58-o-24o5
------2166rZ
-------55s68-78'
---------6672



751
701

751
751
701

574
575

593

$1 ,41 1 .37
$16,890.01-----T7,5Ef€

-------T5s74-i4
$24,187.07

CIry OF ROSWELL

STATE OF NM

STATE

STATE COST

CHILDRENS TRUST FUND

$351.80
-----5ied7534=
-----5414 Oi33d

$58.96

PENALTY & INTEREST STATE
JE Conected P&l

597-4-402-650-000

$654.59

s25.00

596-4-402-707-000

SIATE DEBT SERVICE

s435.00

STATE OF NIVI

#1.1TATUI\4 BOARD OF ED.

UPPER HONDO
SOIL & WATER

$195,529.24

STATE OF NM

729

759
709
759
709

447

594

TOTAL CHECKS

-TOTAL DISTRIBUTION (LESS CHILORENS TRUST FUND & STATE COST)

' should equal "Grand Total" on "Distribution Preview" repoft

TOTAL DISTRIBUTION

AUTHORITY CHECKS

ARTESIA SCHOOLS

CAPITAL IMPROVEMENT

DEBT SERVICE

H8.33

OPERATIONAL

$4,158.16

$0.00

$8,009.66

$974.60

CENTRAL VALLEY

SOIL& WATER $326.85

$0.00
$341.83

$50.30
$12.57
$90.72
s10.92

$2,715,687.26

$3,983,858.42

$3,984,318.42

CHAVES COUNTY

SOIL & WATER $33,868.91

RrsD_rv_cr_sGirs
RrsD_/v_oP
R'SD-R-C'

R'SD-R-C'-SGMS
R'SD R OP

ROS_OS
ROSOP-N
ROSOP R

SHEEP GOA TS

IAISD-DS
TATSD-Ef

IA TSD-'V-C'
TATSD_N_OP
IATSD-R-C'

TATSD_R_OP

UHS-W.N
UHS_W_R

RATITES



TOWN OF HAGERMAN

HAGERMAN SCHOOLS

TOWN OF LAKE ARTHUR

LAKE ARTHUR SCHOOLS

NM JUNIOR COLLEGE

PECOS VALLEY

coNSERVANCY DrST (PVCD)

TOWN OF DEXTER

DEXTER SCHOOLS

ELIDA PUBLIC SCHOOLS 27

ELIDA PI.JBLIC SCHOOLS 28

ENT [j-R

COTTONWOOD WALNUT

CREEK SOIL&WATER

HAGERMAN.DEXTER

SOIL& WATER

PENASCO

SOIL& WATER

ROSWELL SCHOOLS

ROSWELL SCHOOLS-SGMS

CITY OF ROSWELL

DEBT SERVICE

OPERATIONAL

$1,535.97

$2.199.49

$139,279.69

$1,137.57

$65.95

$'136,602.68

$7.496.00

s1,699.13

$51,758.98

$787.44

$40,807.20

$296.32

$476,461.53

$859.59

$966,'115.55

$5,085.81

$604 764.84

$679.59

$435.00

422.61

STATE OF NM

( P&t / STATE COST)

STATE OF NM

(CHILDRENS TRUST FUND)

STATE OF NM

(STATE DEBT / LTVESTOCK)

TATUM BOARD OF EDU $506.34

$35'l.80



UPPER HONDO

SOIL & WATER

TOTAL CHECKS

IN HOUSE

PREDATOR CONTROL

FLOOD CONTROL

TOTAL IN.HOUSE

CHAVES COUNTY .OP

CHAVES COUNTY . DS

$0.00

------52J15,6-s-i76

$1 ,O71 ,251 .34

$0.00

$5,734.41

$191,645.41

$1 268 631.16



ITB # Description Advertise Open Project Manager Status
ITB-24-1 Public Health Office 10/08/23 11/07/23 Mac Rogers Bids Rejected

ITB-24-1 Public Health Office (Rebid) 11/19/23 12/12/23 Alex Palomino

ITB-24-2 PVRCC Renovation 08/13/23 09/12/23 Mac Rogers Bid Rejected

ITB-24-2 PVRCC Renovation (Rebid) 10/01/23 11/07/23 Alex Palomino

ITB-24-3 Court Compliance Remodel 11/12/23 12/12/23 Anabel Barazza

ITB-24-4 Bituminous Surface Treatment 09/17/23 10/10/23 Joe West Awarded

ITB-24-5 County Road 184 Brasher Rd Improve. TBD TBD Alex Palomino Pending docs…

ITB-24-6 Corn Ranch EWP Repair 12/17/23 01/09/24 Brian Houghtalin Pending docs…

RFP # Description Advertise Open Project Manager Status
RFP-24-1 Youth Club 23-ZH9177 08/15/23 09/05/23 Anabel Barraza Awarded

RFP-24-2 Youth Mentoring Services 23-ZH9178 08/15/23 09/05/23 Anabel Barraza Awarded

SS # Description Posted Awarded Amount
SS-24-1 Tyler Technologies 06/06/23 07/07/23 Est. $300,000 annually

SS-24-2 WINGS for L.I.F.E 05/22/23 06/23/23 $28,050.00

SS-24-3 CASA-Gender Specific Program 05/22/23 06/23/23 $15,840.00

SS-24-4 CASA - Alternative Education Program 05/22/23 06/23/23 $36,000.00

SS-24-5 CASA - Court Youth Advocacy Program 05/22/23 06/23/23 $56,000.00

SS-24-6 Jail Management System 07/05/23 07/06/23 $42,000.00

SS-24-7 Economic Development Corporation 09/19/23 10/20/23 $150,000 annually

SS-24-8 Firearm Virtual Training System 09/20/23 10/23/23 $69,500.00

SS-24-9 Courthouse Windows Phase IV 10/26/23 Pending $69,500.00

SS-24-10 Motorgrader Warranty 12/04/23 Pending $37,956.00

SS-24-11 EDC - Special Project 12/04/23 Pending $50,000.00

EM # Description Contractor Posted Amount
EM-24-1 Inmate Medical Services Roadrunner Health Services 07/18/23 $1,928,569.00

Project Description Quote 1 Quote 2 Quote 3
Clerk Scanning Docufree - $15,400.00 Portable Micro. - $35,625.67 PDS - $67,714.15

CCDC Fencing Circle F Enterprises - $43,217.06 American Fence - $95,766.89 Scott's Fencing - $208,396.00

CCCH Exterior Painting Al Almond - $16,992.44 Brockman Painting - $47,121.49 Fuentes & Sons - $29,502.28

CCDC KeyWatcher Morse Watchman - $32,244.80 KeyWarden - $36,674.75 Genesis Resource - $31,180.80

Purchasing Bid/RFP/SS/Emergency Register

FY24 Quotes over $30k

FY24 BIDS

FY24 RFPS

FY24 Sole Source

FY24 Emergency



November 2023 PCard Report 

Account Department Item Total 

401-6-611 Total Commissioners $1,521.51  

401-6-612 Total County Manager $711.01  

401-6-613 Total Human Resources $3,797.95  

401-6-614 Total Safety $996.21  

401-6-616 Total Fire & Emergency Services $130.99  

401-6-619 Total Working Capital $170.87  

401-6-621 Total Public Works $1,390.96  

401-6-622 Total Information Technology $2,273.62  

401-6-624 Total Planning & Zoning $1,918.09  

401-6-625 Total Purchasing $1,018.63  

401-6-631 Total Finance Dept $1,388.69  

401-6-632 Total Community Development $92.73  

401-6-641 Total Detention Administration $635.74  

401-6-642 Total Adult Detention $13,692.88  

401-6-645 Total Juvenile CCJD $153.92  

401-6-691 Total Facility Maintenance $8,610.06  

401-6-692 Total Courthouse Maintenance $6,128.01  

401-6-693 Total Facility Maint. Health Dept. $554.82  

401-6-694 Total Facility Maint. CC Road Dept. $892.04  

401-6-696 Total Operating Exp - CCDC $4,694.24  

401-6-699 Total St. Mary Complex $1,093.81  

401-7-721 Total Clerk Admin $4,519.70  

401-7-722 Total Clerk Bureau Elec. $155.94  

401-7-731 Total Assessor Admin $2,343.23  

401-7-732 Total Assessor Appriasal $299.00  

401-7-741 Total Treasurer Dept. $1,192.94  

401-7-751 Total Sheriff Admin $6,616.05  

401-7-752 Total Sheriff Patrol & Investigation $9,490.76  

402-6-651 Total Road Admin $2,241.54  

402-6-652 Total Road Shop $70.76  

402-6-653 Total Road Construction & Maintenance $22,180.40  

407-8-811 Total Dunken FD $3,840.92  

408-8-812 Total East Grand Plains FD $2,019.25  

409-8-813 Total Penasco FD $2,077.45  

410-8-816 Total Midway FD $5,999.60  

411-8-814 Total Berrendo FD $16,975.55  

412-8-815 Total Sierra FD $15,567.38  

413-8-818 Total Rio Felix FD $384.90  

414-8-819 Total Fire District #8 $260.45  

427-6-638 Total Indigent $739.50  

430-7-753 Total Law Enforcement $433.01  

432-7-761 Total DWI  $1,240.87  

437-6-659 Total Environmental Tax $64.14  

452-8-832 Total Flood Dept. $12,599.11  



November 2023 PCard Report 

628-7-733 Total Assessor $28.71  

631-8-872 Total Other Grant's & Contracts $605.37  

631-8-883 Total Other Grant's & Contracts $6,745.30  

650-6-684 Total CCDC Construction Fund $19,850.86  

670-6-671 Total Internal Services $900.80  

Grand Total $191,310.27  

 



 

 

 

 

 

 

 

 

 

 

 COUNTY MANAGER  
Bill Williams 

PO Box 1817 
Roswell, NM 88202-1817 

575-624-6602 
FAX 575-624-6631 

Email: 
bill.williams@chavescounty.gov 

 

 

 

 

➢ District 1 
➢ District 2 
➢ District 3 
➢ District 4 
➢ District 5 

Dara Dana 
T. Calder Ezzell Jr. 

Jeff Bilberry 
Richard C. Taylor 

Michael J. Perry 

COMMISSIONERS 

           

CLERK FEES (EQUIPMENT) ……………………………. 3,885.00$       

GEN CLERK'S FEES ………………………………………. 12,973.50$     

LIQUOR LICENSE ………………………………………… -$                

CHILDREN'S TRUST FUND ……………………………. 390.00$          

PROBATE ………………………………………………….. 766.25$          

PHOTOCOPIES..…………………………………………... 1,163.00$       

GOVT GROSS RECEIPTS TAX ………………………… -$                

                                        TOTAL AMOUNT:                                                   19,177.75$ 

TOTAL DOCUMENTS FILED    593

NEW MARRIAGE LICENSES 26

NEW PROBATES 17

NEW SURVEYS 3

NEW PLATS 2

VOTER CHANGES 320

NEW  REGISTRANTS 175

REPUBLICANS 17183

DEMOCRATS 8685

LIBERTARIANS 369

OTHER 7976

Chaves County Clerk

Summary Report 

11/1/2023-11/30/23
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Chaves County Flood Commission  

EST. 1947  

207 N Brown Road 

Roswell NM 88201 

Timothy Z. Jennings, Flood Commissioner 

Brian Houghtalin, Flood Superintendent  

 

2023 Annual Report  
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The Following Dams & Channels were  

Maintained during 2023 

 Retention Pond, East Hobbs and South Main 

 Cahoon Retention Pond 

 Summit Channel 

 Spring River 

 Berrendo Creek 

 Drainage Channel along Hobson 

 Hondo River 

 Drainage Channel along railroad from South Spring 

acres to Hobson 

 Hondo river 

 South Park Cemetery Channel and pond 

 North Washington Channel 

 North Kentucky Channel 

 Coronado Road Channel  
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Completed & Current Project - 2023 

 

 Mathews Canyon Dam Repair 

 Simms Diversion Repair 

 Brown Ranch repair Hondo River Channel, Diversion 

Berm maintenance & repair, repair access road to 

structures 

 Macho Draw/Corn Ranch flood damage repairs and 

erosion control 

 Clint Lynch flood damage repair & erosion control 

along the Pecos River 

 Haystack Land & Cattle flood damage repair, erosion 

control along the Pecos River 

 Thunder Head Ranch repair spreader Dams Erosion 

Control 

 LE Ranch erosion control and repair Diversion Berm 

 Weatherford/Berrendo Creek erosion Control & 

Flood damage repair 
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Completed & Current Projects-2023  

 

 Rogers worked on Diversion Berm 

 Mulcock repair Flood Damage & tree removal from the 

Penasco River 

 Powell repair Flood Damage and Erosion Control 

 Chaves County Dispatch repair access road to communi-

cation tower used by dispatch 

 



 7 

Union & Mcgaffey Bridge—Cleanout 
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Thunderhead Ranch 

Spreader Dam Repairs 
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Flood water  

Diversion to protect 

a residence 
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Flood damage &  

repair near Pecos River 
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Tree removal and flood damage repair 

Penasco River area 
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Penasco River   

Flood damage  Repair 
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Flood damage repair 
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Flood Damage Repair Penasco River area 
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Repair of access road to  com-

munication tower used by  

Dispatch. 
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Bridge repair over 

Penasco 
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Tree removed from The Penasco 
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Chaves County Flood Department Team 

Office Hours  6:00 a.m.– 4:30p.m. Monday-Thursday 

Office Numbers: 575.624.6650 and 575-624.6651 

 

Tim Z. Jennings  

Brian Houghtalin  

Lety Madrid 

Jim Bob Best 

Jeremy Calkins 

David Crider 

Pat Farr 

Luis Veloz 

Danny Hutson 

Randall Jones 

Steve Sorensen 

Ivan Sutherland 

Eric Taylor  

 

“Team is a group of many hands and one mind” 
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