
CHAVES COUNTY BOARD OF COMMISSIONERS 
REGULAR BUSINESS MEETING AGENDA 

February 20, 2014 –9:00 a.m. 
Chaves County Administrative Center – Joseph R. Skeen Building 

Commission Chambers - #1 St. Mary’s Place 
CALL TO ORDER 

PLEDGE OF ALLEGIANCE 

DETERMINATION OF QUORUM 

APPROVAL OF MINUTES 

PROCLAMATION:  RISE WITH ROSWELL AGRICULTURE APPRECIATION DAY 

AGENDA ITEMS 
 

A. PUBLIC HEARING 
  

1. Case Z 2014-1-Petition for the Issuance of a Special Use Permit 
 

B. AGREEMENTS AND RESOLUTIONS 
 

2. Resolution-R-14-005-DWI Grant and Distribution Application for Fiscal Year 2015 
Local DWI Grant Fund 

 

3. A. Ratification of Amendment No. 1 to Agreement A-13-011 between 
 Chaves County and the State of New Mexico Children, Youth and 
 Families Department 

 

 B. Resolution R-14-006-Budget Increase to Fiscal Year 2013-2014 Final  
  Budget for Special Grants and Contracts 

 

4. Resolution R-14-008-Approval of Budget Increase for Various Funds 
 

5. Resolution R-14-009-Updating Position Specifications 
 

C. ITB’S AND RFP’S 
 

 6. ITB-13-4-One or More Fire Apparatus-3000 Gallon Tanker 
     

D. OTHER BUSINESS 
 

7. Request for Out of State Travel 
 

8. Update on Legislation 
   

APPROVAL OF CHECKS 
APPROVAL OF REPORTS 
 

UNSCHEDULED COMMUNICATIONS LIMITED TO FIVE MINUTES PER VISITOR 
NO FORMAL ACTION TAKEN BY COMMISSION  

 

 COUNTY MANAGERS’ COMMUNICATIONS 
 COMMISSIONER’S COMMUNICATIONS 
 SIGNATURE OF DOCUMENTS 
 ADJOURNMENT 
 
If you are an individual with a disability who is in need of a reader, qualified sign language interpreter, or any 
form of auxiliary aid or service to attend or participate in the hearing of a meeting, please contact the County 
Commissioner’s office at 575-624-6600.  This should be done at least one week prior to the meeting.  Public 
documents, including the agenda and minutes, can be provided in various accessible formats.  Please contact 
the County Commissioner’s office if a summary or other type of accessible format is needed. 



   
 

 
 
 
 

RISE WITH ROSWELL AGRICULTURE APPRECIATION DAY 
MARCH 20, 2014 

 
 
 

WHEREAS, Agriculture is the leading industry in Chaves County; and  
 
WHEREAS, for the past ten years, Chaves County has been the top producing agriculture county 
in the State of New Mexico; and 
 
WHEREAS, Chaves County farmers, ranchers and dairy producers are among the hardest 
working and most productive in the United States; and  
 
 WHEREAS, the economic impact derived from the Agriculture Industry is vital to all citizens of 
Chaves County; and 
 
WHEREAS, the Chaves County Board of Commissioners recognizes and appreciates the efforts 
of all farmers, ranchers and dairy producers, as well as their families and employees, for the 
financial strength and stability they bring to our local economy.   
 

NOW THEREFORE, the Chaves County Board of Commissioners, hereby proclaims March 20, 
2014 as Agriculture Appreciation Day in Chaves County.   
 

Done this 20th day of February, 2014. 
 
 
      BOARD OF CHAVES COUNTY COMMISSIONERS 
 
 
 
      __________________________________________ 
      James W. Duffey, Chairman 
   
 
ATTEST:  
 
 
_____________________  
Dave Kunko 
County Clerk   



Chaves County Planning and Zoning Commission Action February 11, 2014 

 

 Planning and Zoning Commission 
 

Summary of Commission Action Hearing Date:  February 11, 2014 

 

CASE NUMBER: Z 2014-1 

ACTION REQUESTED: Petition for the Issuance of a Special Use Permit 

PURPOSE: To place a second residence on a residentially-zoned parcel 

PETITIONER: Ramon and Maria Duran 

PROPERTY LOCATION: 6563 Houma Road, Dexter, New Mexico 

STAFF 

RECOMMENDATION: 
Approval, subject to 5 Conditions of Approval 

PLANNING 

COMMISSION ACTION 

Unanimous Approval [4-0], subject to 5 Conditions of Approval contained in 

the Staff Report 

CONDITIONS OF 

APPROVAL: 
1. The Special Use Permit be approved for a period of time not to exceed 

three (3) years, and expire on February 10, 2017, or until such time that 

the special medical care is no longer required, whichever is sooner.  If 

necessary, the Special Use Permit may be extended for another period 

of time upon the filing of a new petition at the expiration of this Special 

Use Permit; 

2. The second residence be removed from the property within 90 days of 

the time that the family member receiving medical care (Daniel Duran) 

no longer needs it; 

3. All requirements of the Chaves County Zoning Ordinance be adhered 

to.  Failure to observe the requirements of the Chaves County Zoning 

Ordinance shall be grounds for immediate revocation of the Special 

Use Permit; 

4. All permits required by Chaves County and all other agencies be 

obtained by the petitioner prior to occupying the second residence 

(manufactured home); and 

5. The manufactured home shall be inspected by Chaves County and a 

Certificate of Occupancy be obtained prior to being occupied. 

EXHIBITS: Staff Report, February 11, 2014 

Attachments a. through g. 

Minutes of Planning and Zoning Commission Meeting 
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CHAVES COUNTY 

PLANNING AND ZONING COMMISSION 

PLANNING AND ZONING REPORT 

APPLICATION NO:  Z 2014-01  DATE OF HEARING:  February 11, 2014  

NAME OF APPLICANT:  Ramon and Maria Duran  

PROPOSED USE OF PROPERTY:  Issuance of a Special Use Permit to place and use a  

 Manufactured Home as a second residence for a family  

 member requiring medical assistance  

1. REQUEST: 

To place a manufactured home on a parcel of land for use as a second residence.  The residence 
will be occupied by a family member who is under medical care. 

2. LOCATION OF PROPERTY: 

6465 Houma Road, Dexter, New Mexico.  The subject property is located approximately ½ mile 
east of SE Main Street (US 285) and 1/8 mile south of Lupton Road. 

The subject parcel measures approximately 660ʹ in depth by 330ʹ in width, with the frontage along 
Houma Road measuring approximately 330ʹ.  The parcel contains 5.00± acres. 

There is an existing residence on the property, measuring approximately 12ʹ by 60ʹ, and according 
to Assessor Records, contains 720 ft² of area. 

Several other out buildings are situated upon the subject property.  They are not inhabited. 

A double-wide manufactured home has been placed on the property in anticipation of receiving 
approval of the Special Use Permit [See Attachment g.]. 

3. NATURE OF SURROUNDING LAND USE AND ZONING: 

In accordance with Article VI, this parcel and all adjacent properties are zoned Agricultural, Area 
II.  All parcels created after the effective date of the Zoning Ordinance (August 29, 1981) shall 
maintain a minimum of five (5) acres. 

Several parcels in the vicinity of this request contain single family residential land uses intermixed 
with limited agricultural land uses.  The majority of parcels in the immediate vicinity are 5 acres or 
larger.  Land located to the east and west of the subject property is vacant.  Most residences in the 
vicinity are comprised of manufactured homes. 

4. EXISTING PUBLIC ACCESS: 

The existing primary access is from Houma Road. 
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5. LAND USE HISTORY: 

There is no land use permitting history on file in the Planning and Zoning Department office. 

6. CHAVES COUNTY ZONING ORDINANCE AND COUNTY CODE REQUIREMENTS: 

Special Use Permits 

Special Use Permits may be granted by the Planning Commission in districts from which the uses 
are otherwise prohibited by the Chaves County Zoning ordinance, in accordance with the 
provisions contained in Article XVIII.  The Ordinance permits the Planning Commission and the 
Board of Chaves County Commissioners to impose appropriate conditions and safeguards, which 
may include a specified period of time for the Special Use Permit to protect the general plan to 
conserve and protect the property values in the neighborhood. 

Section 2, Supplemental Regulations, 11. states, “Before issuance of any special permit for any of 
the above buildings or uses, the Board of Chaves County Commissioners shall refer the proposed 
application to the Planning and Zoning Commission, which commission shall be given sixty (60) 
days in which to make a report regarding the effect of such proposed building or use upon the 
character of the neighborhood traffic conditions, public utility facilities, and other matters 
pertaining to the general welfare.  No action shall be taken upon the application for the proposed 
building or use above referred to until and unless the report to the Chaves County Planning and 
Zoning Commission has been filed.  Provided, however, that if no report is received from the 
Chaves County Planning and Zoning Commission within sixty (60) days, it shall be assumed that 
approval of the application has been given by said Commission.” 

Appeals 

Section 2, Supplemental Regulations, 12. states, “Any aggrieved persons or any officer, 
department, board, or bureau of the Zoning Authority affected by the decision of approval, 
disapproval, or any conditions required of the Ordinance Enforcement Officer may appeal to the 
Zoning Authority.  The appeal procedure will be in accordance with Article 1, Section 5.H.9.” 

Article I, General Statements, Section 5, Zoning Ordinance – Mode of Determination, 
Establishment, Official Zoning Map, Enforcement, Amendment, Supplementation, Repeal or 
Appeal, H. Amendment, Supplementation or Repeal 9. Appeals to Zoning Authority – Grounds 
– Stay of proceedings. states, in part, 

b. “Any aggrieved persons or any officer, department, board, or bureau of the zoning authority 
affected by a decision of an administrative officer, commission, or committee in the 
enforcement of Sections 3-21-1 through 3-21-14 N.M.S.A., 1978 Compilation, or ordinance, 
resolution, rule or regulation adopted pursuant to these sections may appeal to the zoning 
authority.  An appeal shall stay all proceedings in furtherance of the action appealed unless 
the Ordinance Enforcement Officer, commission, or committee from whom the appeal is taken, 
certifies that by reason of facts stated in the certificate, a stay would cause imminent peril of 
life or property.  Upon certification, the proceedings shall not be stayed except by order of 
district court after notice to the official, commission, or committee from whom the appeal is 
taken and due cause shown.” 
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c. “When an appeal alleges that there is error in any order, requirement, decision, or 
determination by an administrative official, commission, or committee in the enforcement of 
Sections 3-21-1 through 3-21-14 N.M.S.A., 1978 Compilation, or any ordinance, resolution, 
rule, or regulation adopted pursuant to these sections, the Board of Chaves County 
Commissioners by a two-thirds (⅔) vote of all its members may: 

1. authorize, in appropriate cases and subject to appropriate conditions and safeguard, 
special conditions to the terms of the zoning ordinance or resolution; 

(a) which are not contrary to the public interest; 

(b) where, owing to special conditions, a literal enforcement of the zoning ordinance will 
result in unnecessary hardship; and 

(c) so that the spirit of the zoning ordinance is observed and substantial justice done; or 

2. In conformity with Sections 3-21-1 through 3-21-14 N.M.S.A., 1978 Compilation; 

(a) reverse any order, requirement, decision, or determination of an administrative official, 
commission, or committee; 

(b) decide in favor of the appellant; or 

(c) make any change in any order, requirement, decision, or determination of an 
administrative official, commission or committee.” 

7. CHAVES COUNTY COMPREHENSIVE PLAN: 

Chapter 4, Section E. Residential Land Use, Non-Conforming Accessory Uses, states: “The ETZ 
Ordinance states that 5 acres is the minimum property size for each single family residence.  
However the Zoning Authority will sometimes approve a Special Use Permit for a second 
residence as an accessory structure for use by a family member for specific medical reasons.  
These second residences become non-conforming when a property owner gets approval to add an 
accessory dwelling unit to their lot to take care of an elderly or sick family member, that member 
dies or moves from the property, and the accessory residence remains, and is then rented out or 
used for another purpose.  This accessory use is now in violation of the Zoning Ordinance since 
two dwelling units are not permitted on a single lot.” 

Finding:  Although not regulatory in its scope of authority, the notion of permitting second 
residences on lots of record for certain specific reasons is noted within the Chaves County 
Comprehensive Plan.  It is a Staff policy that these uses, if approved during the public hearing 
process, be approved only for a limited period of time, and be subject to specific conditions of 
approval requiring the removal of the second residence when the need for it no longer is permitted 
or justified.  Staff finds that by requiring the removal of the second residence upon termination of 
the special need will alleviate the non-conformity of the land uses on the subject property, and 
therefore avoid promoting the continuation of a zoning violation. 
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8. STAFF ANALYSIS AND FINDINGS: 

Special Use Permits: 

There is no guidance provided, nor is there any procedures outlined within the Chaves County 
Zoning Ordinance that permits or outlines the permitting process for requests to place a second 
residence or a manufactured home on a parcel of land which is occupied by an existing residence.  
The Ordinance is specific regarding permitting only one residence per lot of record. 

Finding:  Although there is no language in the Chaves County Zoning Ordinance that permits the 
placement of more than one residence on a lot of record, it is a Policy of the Chaves County 
Planning Commission to permit the placement of a second residence on a lot of record to be 
occupied by a family member who is in need of medical care and/or constant supervision, for a 
limited period of time. 

Floodplain: 

Finding:  The subject property is not located within a FEMA floodplain. 

Setbacks: 

The second residence will be setback approximately 62ʹ from the front property line (right-of-way 
line of Houma Road).  It will match the setback of the existing primary residence.  50ʹ is the 
minimum front yard setback required. 

The second residence will observe a 91ʹ setback from the side (west) property line.  20ʹ is the 
minimum side yard setback. 

The second residence will be placed approximately 111ʹ to the north of the existing residence, and 
58ʹ from a structure housing the water well.  A 10ʹ minimum separation distance is required 
between structures. 

Findings:  All required yard setbacks and building separation requirements will be met. 

Permits: 

Several additional steps shall occur, and a number of permits issued by other agencies shall be 
obtained by the petitioners prior to placing the second manufactured residence on the subject 
property.  They include: 

1. Electrical.  The second residence will require electrical service.  The electric service provider 
is Xcel Energy.  The electrical service will require an inspection to be conducted by CDI.  In 
accordance with the Zoning Ordinance, there shall not be a separate meter for the electrical 
service to the second residence. 

2. Water.  New water service shall be provided to the second residence.  The petitioner shall 
contact the New Mexico Engineering Department, located at 1900 West Second Avenue, in 
Roswell, to ascertain their requirements for the provision of water service to the second 
residence, and to obtain proper permits. 
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3. Septic Tank:  A new septic tank and associated drainfield shall serve the second residence.  
The petitioner shall contact the New Mexico Environmental Department, located at 1914 
West Second Avenue, in Roswell, to ascertain their requirements for the design, minimum 
capacity and installation of the second septic system on the subject property, and to obtain 
proper permits. 

4. Manufactured Home Placement Permit.  Prior to placing the manufactured home on the 
subject property, the petitioner shall secure a Manufactured Home Placement Permit from 
the Chaves County Planning and Zoning Department, located at #1 St. Mary’s Place, Suite 
170, in Roswell.  All other agency permits shall be obtained and proof of utility service shall 
be provided to the Planning and Zoning Department prior to the petitioner receiving the 
Manufactured Home Placement Permit or occupying the manufactured home. 

9. RECOMMENDATION: 

Staff finds that there is sufficient evidence to permit the placement of a second residence on the 
subject property, a manufactured home, to provide independent living for a family member that 
need medical assistance and care. 

Staff therefore recommends that the Special Use Permit be approved, per the Policy of the Chaves 
County Planning Commission, for Case Number Z 2014-01, subject to the following Conditions of 
Approval: 

1. The Special Use Permit be approved for a period of time not to exceed three (3) years, and 
expire on February 10, 2017, or until such time that the special medical care is no longer 
required, whichever is sooner.  If necessary, the Special Use Permit may be extended for 
another period of time upon the filing of a new petition at the expiration of this Special Use 
Permit; 

2. The second residence be removed from the property within 90 days of the time that the 
family member receiving medical care (Daniel Duran) no longer needs it; 

3. All requirements of the Chaves County Zoning Ordinance be adhered to.  Failure to observe 
the requirements of the Chaves County Zoning Ordinance shall be grounds for immediate 
revocation of the Special Use Permit; 

4. All permits required by Chaves County and all other agencies be obtained by the petitioner 
prior to occupying the second residence (manufactured home); and 

5. The manufactured home shall be inspected by Chaves County and a Certificate of Occupancy 
be obtained prior to being occupied. 
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11. ATTACHMENTS: 

a. Petition for Case Review, Chaves County Planning & Zoning Department 

b. Vicinity Map 

c. Assessor’s Aerial Map 

d. Applicant’s Site Plan 

e. Petition request from Ramon and Maria Duran 

f. Letter from Bishnuj Rauth, MD, supporting the petition request 

g. Photographs of Subject Property 



P&Z February 2014-JATorres Page - 1 - 
 

Chaves County 
Planning & Zoning Commission Chaves County 

 
Hearing Date:  02/11/2014 Meeting Minutes Created By: Julia A. Torres 

Members Present: 
Dale Rogers 
Robbie White 
Cherri M. Snyder 
Jerry Wagner 

Members Absent: 
Andy Morley 

Staff Present: 
Anders Sheridan 
Julia A. Torres 

Public: 
Maria Duran 

 

The Regular Meeting of the Chaves County Planning & Zoning Commission was held in the 
Commission Chambers at the Chaves County Administrative Center on February 11, 2014, 
beginning at 6:00PM. 

I. Minutes 

The minutes of the November 12, 2013 meeting were approved as submitted. 

II. New Business 

Item #1:  Election of Officers 

Commissioner Wagner made a motion to reappoint Dale Rogers as Chairman and Andy Morley as 
Vice-Chairman for 2014.  Commissioner White seconded the motion.  Motion carried by a 4-0 vote. 
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Item #2:  Case # Z 2014-1 

Petition for a Special Use Permit to allow a manufactured home as a second residence on property 
described as N2 SW4 NW4 SW4 S: 9 T: 12S R: 25E, parcel # 4141069037348, the address being 6465 
Houma Road, Dexter, NM 88230. 

PRESENTATION 

Mr. Sheridan presented the Staff Report, stating that this petition was for a Special Use Permit to place 
a manufactured home on a parcel of land for use as a second residence.  The residence will be occupied 
by a family member who is under medical care.  The address of this property is 6465 Houma Road, 
Dexter, New Mexico, and is located approximately ½ mile east of SE Main Street (US 285) and 1/8 mile 
south of Lupton Road.  There is an existing residence on the property, a manufactured home measuring 
approximately 12ʹ by 60ʹ, and according to Assessor Records, contains 720 ft² of area.  A double-wide 
manufactured home has been positioned on the property in anticipation of receiving approval of the 
Special Use Permit [See photographs, Attachment g.]. 

In accordance with Article VI, this parcel and all adjacent properties are zoned Agricultural, Area II.  All 
parcels created after the effective date of the Zoning Ordinance (August 29, 1981) shall maintain a 
minimum of five (5) acres.  Several parcels in the vicinity of this request contain single family 
residential land uses intermixed with limited agricultural land uses.  The majority of parcels in the 
immediate vicinity are 5 acres or larger.  Land located to the east and west of the subject property is 
vacant.  Most residences in the vicinity are comprised of manufactured homes.  There is no land use 
permitting history on file in the Planning and Zoning Department office. 

Mr. Sheridan stated that there are no provisions contained within the Chaves County Zoning 
Ordinance that permits more than one residence on a lot of record.  He stated that the Ordinance is 
specific regarding permitting only one residence per lot of record.  He noted that, although not 
regulatory in its scope of authority, the notion of permitting second residences on lots of record for 
certain specific reasons is contained within the Chaves County Comprehensive Plan.  Although it is a 
policy of the Chaves County Planning Commission to permit the placement of a second residence on a 
lot of record to be occupied by a family member who is in need of medical care and/or constant 
supervision, it is a Staff policy that these uses, if approved during the public hearing process, be granted 
only for a limited period of time, and be subject to specific conditions of approval requiring the removal 
of the second residence when the need for it no longer is permitted or justified.  Staff finds that by 
requiring the removal of the second residence upon termination of the special or exceptional need will 
alleviate the non-conformity of the land uses on the subject property, and therefore avoid promoting the 
continuation of a zoning violation. 

Mr. Sheridan stated that the subject property is not located within a FEMA floodplain. 

Mr. Sheridan stated that according to the site plan submitted in support of the petition, all required yard 
setbacks and building separation requirements appear to be met. 
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Mr. Sheridan stated that several additional steps shall occur, and a number of permits issued by other 
agencies shall be obtained by the petitioners prior to placing the second manufactured residence on the 
subject property.  They include: 

1. Electrical.  The second residence will require electrical service.  The electric service provider is 
Xcel Energy.  The electrical service will require an inspection to be conducted by CDI.  In 
accordance with the Zoning Ordinance, there shall not be a separate meter for the electrical 
service to the second residence. 

2. Water.  New water service shall be provided to the second residence.  The petitioner shall contact 
the New Mexico Engineering Department, located at 1900 West Second Avenue, in Roswell, to 
ascertain their requirements for the provision of water service to the second residence, and to 
obtain proper permits. 

3. Septic Tank.  A new septic tank and associated drainfield shall serve the second residence.  The 
petitioner shall contact the New Mexico Environmental Department, located at 1914 West 
Second Avenue, in Roswell, to ascertain their requirements for the design, minimum capacity 
and installation of the second septic system on the subject property, and to obtain proper permits. 

4. Manufactured Home Placement Permit.  Prior to placing the manufactured home on the subject 
property, the petitioner shall secure a Manufactured Home Placement Permit from the Chaves 
County Planning and Zoning Department, located at #1 St. Mary’s Place, Suite 170, in Roswell.  
All other agency permits shall be obtained and proof of utility service shall be provided to the 
Planning and Zoning Department prior to the petitioner receiving the Manufactured Home 
Placement Permit or occupying the manufactured home. 

Mr. Sheridan concluded his presentation by stating that Staff recommends that the Special Use Permit 
be approved, in accordance with the Policy of the Chaves County Planning Commission, for Case 
Number Z 2014-01, subject to the following Conditions of Approval: 

1. The Special Use Permit be approved for a period of time not to exceed three (3) years, and 
expire on February 10, 2017, or until such time that the special medical care is no longer 
required, whichever is sooner.  If necessary, the Special Use Permit may be extended for 
another period of time upon the filing of a new petition at the expiration of this Special Use 
Permit; 

2. The second residence be removed from the property within 90 days of the time that the family 
member receiving medical care (Daniel Duran) no longer needs it; 

3. All requirements of the Chaves County Zoning Ordinance be adhered to.  Failure to observe 
the requirements of the Chaves County Zoning Ordinance shall be grounds for immediate 
revocation of the Special Use Permit; 

4. All permits required by Chaves County and all other agencies be obtained by the petitioner 
prior to occupying the second residence (manufactured home); and 

5. The manufactured home shall be inspected by Chaves County and a Certificate of Occupancy 
be obtained prior to being occupied. 
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Mr. Sheridan stated that the recommendation of the Planning and Zoning Commission will be 
presented for public review and action at the February 20, 2014 regular meeting of the Board of Chaves 
County Commissioners.  This public hearing will begin at 9:00AM Mountain Standard Time. 

Chairman Rogers asked if anyone would like to speak in favor or against the application. 

Maria Duran (translated by Mrs. Torres) introduced herself and indicated her address was 6465 
Houma Road, Dexter.  She would like for the Commission to approve the permit for a second home on 
her property. 

No one else spoke either in favor of or in opposition to the petition. 

Commissioner Snyder wondered if they would be able to get Cumberland water instead of drilling 
another well. 

Mr. Sheridan stated that he would check into this matter. 

Commissioner Wagner made a motion to approve Case Z 2014-1 including the Finding of Facts and 
subject to the Conditions of Approval outlined within the Staff Report.  Commissioner Snyder seconded 
the motion.  Motion carried by a 4-0 vote. 

There being no other business listed on the agenda or to come before the Commission, the meeting 
adjourned at 6:10PM. 

Approved this _______ day of _____________________, 2014. 

______________________________ ______________________________ 
Chairman Attest 

Note: The minutes of this meeting are on file in the Chaves County Planning and Zoning office for review, upon request. 























AGENDA ITEM:______2_______ DWI Grant & Distribution 
Application for FY15 Local DWI 
Grant Fund    

 
  
MEETING DATE: 02/20/14  
 

STAFF SUMMARY REPORT 
 

 
Action Requested by: Charlotte Andrade, Grants Specialist 
 
Action Requested: Approval of FY15 Local DWI Grant Fund Application 
 
 
Item Summary:  
 
Chaves County is applying for funding under the FY15 Local DWI Grant Fund.  As 
outlined under the 2015 Application, the Local DWI Grant Fund is established to support 
programs, services, or activities to prevent or reduce the incidence of DWI.  Two sources 
of program funding are available: distribution and/or grants.  The competitive grant 
portion of the funding will support new, innovative or model programs.  The goal of this 
grant program is to decrease the number of injuries and fatalities in New Mexico caused 
by alcohol impaired drivers. 
 
The application will fund the project year July 1, 2014 through June 30, 2015.   
 
Required application documents include the following: 
 
 Resolution R-14-005 – Authorizing grant submission. 
 Estimated Budget – Based on FY15 distribution projections (Will be provided 

prior to the meeting) 
 Memorandum of Understanding  
 Statement of Assurances 
 Department of Health Assurances and Cooperative Agreement 

 
 
 
 
SUPPORT DOCUMENTS:  Grant Application Documents 
 
 
 
Summary by:  Charlotte Andrade               
 
Title:   Community Development Director  



















AGENDA ITEM:___3____ A.) Ratification of Amendment No. 1 to 
Agreement A-13-011 between Chaves County 
and the State of New Mexico Children, Youth 
and Families Department 

       B.) Resolution R-14-006 – Budget Increase to  
       FY13-14 Final Budge for Special Grants &  
       Contracts. 
MEETING DATE: 02/20/14  
 
 
 
Action Requested by: Rebecca Melendez-Turner, Continuum Coordinator 
 
Action Requested: A.)  Ratification of Amendment No. 1 to Agreement A-13-011 
 B.)  Approval of Resolution R-14-006 
 
 
Item Summary:  
 

A.)  Chaves County received Amendment No. 1 under Contract # 14-690-16380 from the New 
Mexico Children, Youth and Families Department.  The purpose of the amendment is to: 

 
1. Revise Attachment 2-Budget to increase compensation for FY14 by $16,720.00 for a new 

contractual total of $206,720.00. 
2. Revise Attachment 1 – Statement of Work specifically to add paragraph L in the 

Activities section for this amendment to allow for additional clients to be served in 
Chaves County. 

3. Revise Paragraph VIII – Maintenance of Records to include the newly revised version of 
the CYFD Administrative and Fiscal Standards as incorporated herein as Revised 
Attachment 3. 

4. Include Contract Provision XXIV – Penalties for Violation of Law to ensure Contract 
Compliance of The Procurement Code, Sections 13-1-28 through 13-1-199, NMSA 1978.   

  
The terms of the Agreement continue through June 30, 2014.     

 
B.) Resolution R-14-006 will make appropriate budgetary changes to reflect Amendment No. 1 

and actual award amounts. 
 
Staff recommends ratification of amendment and approval of resolution. 
 
 
SUPPORT DOCUMENTS:  A.) Amendment No. 1 to Agreement A-13-011 
     B.) Budget Increase Resolution R-14-006 
 
    
 
Summary by:  Rebecca Melendez-Turner             
 
Title:   Continuum Coordinator   

































RESOLUTION R-14-006 
BUDGET INCREASE TO FY 13-14 FINAL BUDGET 

FOR SPECIAL GRANTS & CONTRACTS   
 
 WHEREAS, at a regularly scheduled meeting of the Board of Chaves County 
Commissioners held on February 20, 2014, the following was among the proceedings: 
 
 WHEREAS, Chaves County received Amendment One (1) for Agreement # 14-
690-16380 (Chaves County Agreement #A-13-011) from the New Mexico Children, 
Youth and Families Department.   
 
 WHEREAS, the Board of Chaves County Commissioners deems it necessary to 
adjust the FY 13-14 Final Budget as designated in Exhibit A, attached. 
 
 NOW, THEREFORE, BE IT RESOLVED, that the Finance Department will 
submit the appropriate budgets to DFA – Local Government Division for review and 
approval. 
 
 BE IT FURTHER RESOLVED, that after approval from DFA – Local 
Government Division, that these budget adjustments be done. 
 
 Done at Roswell, County of Chaves, New Mexico this 20th day of February 
2014. 
 

BOARD OF CHAVES COUNTY COMMISSIONERS: 
 
 
       
      James W. Duffey, Chairman  
 
 
 
      Kyle D. “Smiley” Wooton, Vice-Chairman 
 
 
ATTEST: 
      Kim Chesser, Member 
 
 
 
Dave Kunko     Robert Corn, Member 
County Clerk 
 
 
      Greg Nibert, Member 
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Resolution R-14-006 

EXHIBIT ‘A’ 
 
DFA REVENUES: 
 
218 Special Grants & Projects 

Juv. Justice Continuum 
631-4-402-667-000    Increase $16,720.00 

 
 
DFA EXPENDITURES: 
 
218 631 – Other Grants & Contracts 
 CYFD Juvenile Justice 
 Regular Salaries 
 631-8-885-102-000    Increase $14,320.00 
 
218 631 – Other Grants & Contracts 
 CYFD Juvenile Justice 
 Employee Training 
 631-8-885-224-000    Increase $   3,036.00 
 
218 631 – Other Grants & Contracts 
 CYFD Juvenile Justice 
 Per Diem 
 631-8-885-225-000    Decrease $  ( 703.00) 
 
218 631 – Other Grants & Contracts 
 CYFD Juvenile Justice 
 Supplies 
 631-8-885-230-000    Increase $   1,565.00 
 
218 631 – Other Grants & Contracts 
 CYFD Juvenile Justice 
 Professional Services 
 631-8-885-260-000    Increase $32,550.00 
 
218 631 – Other Grants & Contracts 

CYFD Juvenile Justice 
 Postage 
 631-8-885-339-000    Increase $100.00 
 
  



AGENDA ITEM: 4 Resolution R-14-008
Approval of Budget Increase For 

MEETING DATE: February 20, 2014 Various Funds

          STAFF SUMMARY REPORT

ACTION REQUESTED BY: Joe Sedillo , Chief Financial Officer

ACTION REQUESTED: Approval of Resolution R-14-008

ITEM SUMMARY:

We are requesting approval for the following budget adjustments:

·          Fund 628, Property Valuation, needs a line item adjustment for a transaction from last 
fiscal year that was paid in this fiscal year.

·         We received a distribution from the State Treasurer as outlined by NMSA 1978,33-3B-3 
(County Detention Facility Reimbursement Fund), in the amount of $159,029. At the state
level the fund consists of appropriations, gifts, grants, donations and other bequests. This will
increase the revenue line item by this amount.

·         We are requesting a line item increase for fund 631, Grants and Contracts for the
 Veteran’s War Memorial Project. The project has a restricted balance of $18,340. We have 
additional supplies and construction that need to be disbursed from the remaining balance.

·         The Finance Committee is recommending the continuance of funding for the Economic
Development Corporation. The amount agreed upon is $62,500, (5 months at 12,500). This
would bring the funding amount for fy 13-14 to $137,500.

Attached is Exhibit ‘A’ with the DFA and our line items affected.

Staff recommends approval.

SUPPORT DOCUMENTS:

Resolution R-14-008

SUMMARY BY: Joe Sedillo

TITLE: Chief Financial Officer



RESOLUTION R-14-008 
STATE OF NEW MEXICO 

COUNTY OF CHAVES 
FY 13-14 BUDGET INCREASES 

 
 At a regular meeting of the Board of Chaves County Commissioners held on February 20, 2014 

the following was among the proceedings:   
 
 WHEREAS, The Chaves County Assessor’s Vehicle line item will be increased by the amount 
as designated in Exhibit A, attached, and 

 
WHEREAS, The Chaves County Finance is requesting budget increase to the General Fund due 

to county detention facility reimbursement in accordance with Section 3[33-3B-3 NMSA 1978] of the 
County Detention Facility Reimbursement Act, and 
 

WHEREAS, The Chaves County is requesting an increase for the Veteran War Memorial Project 
from Chaves County’s reserves, and, 

 
WHEREAS, Economic Development is requesting a budget increase for annual allocations 
 
WHEREAS, the Board of Chaves County Commissioners deems it necessary to adjust the FY 

13-14 Final Budget as designated in Exhibit A, attached. 
 
 NOW, THEREFORE, BE IT RESOLVED, THAT THE BOARD OF COUNTY 
COMMISSIONERS, CHAVES COUNTY, STATE OF NEW MEXICO, hereby approves the requested 
changes and requests approval from DFA Local Government Division. 
 
 BE IT FURTHER RESOVLED, pending approval from DFA – Local Government Division, the 
budget adjustments on Exhibit A will be made. 
 
Done at Roswell, New Mexico, this 20th day of February 2014. 
       
 
               BOARD OF CHAVES COUNTY  
               COMMISSIONERS 
 
 
      ________________________________ 
      James W. Duffey, Chairman 
   
      ________________________________ 
      Kyle D. “Smiley” Wooton, Vice-Chairman 
 
ATTEST:     ________________________________ 
      Robert Corn, Member 
 
      ________________________________ 
_____________________   Kim Chesser, Member 
Dave Kunko   
County Clerk     ________________________________ 
      Greg Nibert, Member 



   
 

EXHIBIT ‘A’ 

NMFA 

DFA    ACCOUNT     AMOUNT 

101    401-4-402-645-000    <159,029.00> 

101    605-4-404-781-000     62,500.00 

203    628-7-733-372-000     21,258.00 

218    631-8-884-230-000       2,385.00 

218    631-8-884-247-000     15,955.00 

 

 

 

 



AGENDA ITEM:____5_____ Resolution R-14-009 Updating the Position
Specifications for Purchasing and Fire Services
Director and Human Resources Director

MEETING DATE: February 20, 2014

STAFF SUMMARY REPORT

______________________________________________________________________________

ACTION REQUESTED BY: Stanton L. Riggs, County Manager

ACTION REQUESTED: Approve Resolution
______________________________________________________________________________

ITEM SUMMARY:

This Resolution if approved, would update the Purchasing and Fire Services Director’s
position specification to accurately reflect the new duties that have been assigned to the Purchasing
Department.  It would also update the Human Resources Director’s position specification to more
accurately reflect the duties and requirements of the position.  The Personnel Charts will be updated
to reflect these changes as well.

Staff recommends approval of R-14-009.

______________________________________________________________________________
SUPPORT DOCUMENTS: Resolution R-14-009

Position Specifications (will be provided prior to meeting)
______________________________________________________________________________

SUMMARY BY: Stanton L. Riggs

TITLE: County Manager



RESOLUTION R-14-009
UPDATING THE POSITION SPECIFICATIONS FOR PURCHASING AND

FIRE SERVICES DIRECTOR AND HUMAN RESOURCES DIRECTOR

WHEREAS, Chaves County Ordinance #8, the Chaves County Personnel Policy requires
approval by resolution of the Chaves County Board of Commissioners certain personnel changes,
and

WHEREAS, Chaves County has consolidated the Purchasing Director’s position with the
Fire Services Administrator position, and

WHEREAS, the Position Specification for Purchasing and Fire Services Director needs to
be updated to reflect the additional duties, and

WHEREAS, the Human Resources Director Position Specification is in need of updating to
better state the duties and requirements of the position.

NOW THEREFORE BE IT RESOLVED by the Board of Chaves County Commissioners
that the Purchasing and Fire Services Director and Human Resources Director Position
Specifications are hereby approved. 

BE IT FURTHER RESOLVED that the Personnel Charts be updated to reflect these changes.

DONE this 20th day of February, 2014.

CHAVES COUNTY BOARD OF COMMISSIONERS

_____________________________________________
James W. Duffey, Chairman

_____________________________________________
Kyle D. Smiley Wooton, Vice Chairman

_____________________________________________
Kim Chesser, Member

ATTEST: _____________________________________________
Robert B. Corn, Member

_______________________
Dave Kunko _____________________________________________
County Clerk Greg Nibert, Member



 DRAFT 
POSITION SPECIFICATION SUMMARY 

 
 
POSITION TITLE: Human Resources Director 
DIVISION:  General Government 
DEPARTMENT: Human Resources 
REPORTS TO: County Manager 
FLSA STATUS: Exempt 
 
 
POSITION SUMMARY: 
At will, appointed position responsible for the overall knowledge, operations and management of the County’s 
human resource (HR) functions. Work is reviewed directly by the County Manager in terms of efficiency of 
operations and overall performance.  Work requires extensive contact with County Officials, employees, other 
governmental representatives and the general public. 
 
MINIMUM QUALIFICATIONS REQUIRED: 
EXPERIENCE AND/OR EDUCATION: 
High school diploma or GED plus seven (7) years experience in the HR field or a Bachelor’s Degree and three (3) 
years general experience in the HR field. 
 
ABILITIES/SKILLS: 
General knowledge of the principles and practices of HR administration; ability to establish and maintain effective 
working relationships with other management staff, employees and the general public; ability to present facts and 
recommendations effectively in oral and written form.  Knowledge of state and federal employment laws, 
County’s personnel policy and any supplemental rules or regulations pertinent to the position. Must effectively 
safeguard personnel and confidential information. Must be proficient with computer programs, specifically 
Windows, Microsoft Word, WordPerfect, PowerPoint and Excel. Must administer independent projects in an 
efficient and accurate manner. Must be able to meet established deadlines, maintain an acceptable attendance 
record and be punctual. 
 
DESIRABLE QUALIFICATIONS: 
Bachelor’s degree in HR Management. Local government experience in the HR field. PHR or SPHR certification 
preferred. 
 
DESCRIPTION OF DUTIES AND RESPONSIBILITIES: 
Responsible for assisting all departments with HR-related matters.  Annually reviews and makes 
recommendations to the Manager and the Commission for improvement of County’s policies, procedures and 
practices on HR matters. Prepares HR budget, goals and objectives. Responsible for County’s compliance with 
Federal and State laws and regulations pertaining to all HR matters. Administers wage and classification plans and 
prepares positions specifications.  Performs all functions required for hires, terminations, and maintenance of 
employee records.  Provides public information such as verifying employment. Conducts new employee 
orientations. Administers retirement documents.  Administers Drug/Alcohol Policy.  Coordinates grievance 
processes.  Oversees benefit programs.  Monitors unemployment claims, and assists departments with appeals. 
May be required to testify in employment hearings. Provides training to all departments on HR-related issues. 
Prepares all State and Federal required documentation.  Manages FMLA and ADA requests. Oversees COBRA 
continuation premiums and coverages for terminated employees.  Prepares criteria for RFP’s for benefit plans, 
employee assistance program, drug/alcohol testing, etc. Serves as HIPAA Compliance Officer.  This is an exempt 
position and employee must work the required number of hours to perform duties without overtime compensation 
as a condition of employment. 
 
 
 
APPROVED:  ________________________________ 
 
DATE:   ________________________________ 



Item #         6         ITB-13-4 – One or More Fire Apparatus –  
3000 Gallon Tanker     

 
Meeting Date:  2-20-14 
  
 

STAFF SUMMARY 
______________________________________________________________________________ 
 
REQUESTED BY:   Tammy Brisco West 
     Purchasing & Fire Services Director 
 
ACTION REQUIRED:  Award ITB-13-4 
______________________________________________________________________________ 
 
SUMMARY: 
 
The County has received bids from the following bids under ITB-13-2 for one or more 3000 
gallon fire tanker apparatus: 
 
BIDDER    BID 
 
Deep South Fire Trucks  $208,950.00 
 
Freedom Fire Equipment  $228,651.00 
 
Southern Fire Service and Sales $243,164.00 
 
 
There is sufficient funding available for this purchase through two separate legislative 
appropriations, one in the amount of $100,000 and another in the amount of $150,000.  
 
Staff has compared and evaluated bids and recommends award be made to the low bidder Deep 
South Fire Trucks in the amount of $208,950.00. 
 
 
 
 
______________________________________________________________________________ 
 
SUPPORT DOCUMENTS:  Bid Summary, Apparatus Drawing 
______________________________________________________________________________ 
 
Submitted by: Tammy Brisco West 
Title: Purchasing & Fire Services Director 



BID SUMMARY 
 

BID #: ITB-13-4 
 
COMMODITY:  3000 Gallon Tanker Fire Apparatus 
 
USER DEPARTMENT(S):  Midway Volunteer Fire Department 
 
SPECIFICATIONS BY:  Tammy Brisco West, Purchasing & Fire Services Director 
 
ADVERTISED: December 29, 2013 in the Roswell Daily Record and online through the NM 
Purchasing Group and Public Purchase bid distribution sites. 
 
ADDENDA ISSUED: One.  
 
OPEN DATE: February 4, 2014 
 
SPECIFIC DESCRIPTION: This is a bid for a 3000 Gallon Fire Tanker Apparatus for Midway 
Fire Department.  Specifications included that the apparatus meet all current NFPA regulations and 
standards.  The vendor has specified delivery of the unit within 180 days.  Chassis is a 2014 
Peterbuilt 348 with 3000 gallon tank and Hale 1500 GPM Pump which exceeds bid specifications.   
The vendor also bid a lifetime body warranty instead of the 5 year warranty requested.  The only 
exception taken to specifications was the use of a steel body sub-frame instead of an all-aluminum 
body sub-frame.   
 
 





Item #        7          Request for Out-Of-State Travel   
 
Meeting Date:  2-20-14 
  
 

STAFF SUMMARY 
______________________________________________________________________________ 
 
REQUESTED BY:   Tammy Brisco West 
     Purchasing & Fire Services Director 
 
ACTION REQUIRED:  Approve Request 
______________________________________________________________________________ 
 
SUMMARY: 
 
Warren (Buck) Aldrich and Johnny McClain with Berrendo Volunteer Fire Department, are 
requesting approval for out-of-state travel to attend Arson Investigation Training in Las Vegas, 
Nevada April 13-18, 2014.  The training is being held by the International Association of Arson 
Investigator and will provide 120 hours of in-person training through classes based on and 
consistent with NFPA regulations.  The department has sufficient funding available in their 
budget to attend the training.  
 
Staff recommends approval.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
______________________________________________________________________________ 
 
SUPPORT DOCUMENTS:   
______________________________________________________________________________ 
 
Submitted by: Tammy Brisco West 
Title: Purchasing & Fire Services Director 
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