
AGENDA ITEM:                 11   Resolution R-15-008  
  Approving Change in Manpower  
  Allocation 
        

  
         
                          
 
MEETING DATE:  February 19, 2015 
 
 

STAFF SUMMARY REPORT 
 
_____________________________________________________________________ 
 
ACTION REQUESTED BY: Stanton L. Riggs 
 
ACTION REQUESTED:  Approve Resolution  
 
_____________________________________________________________________ 
 
ITEM SUMMARY: 
 
This resolution, if approved, would upgrade one position in the Finance Department and 
downgrade a current vacant position in the Manager’s suite.  There are encumbered 
funds available to cover the cost of the upgrade and the County will save approximately 
$5,000.00 on the downgrade.  The Chief Financial Officer believes this is necessary for 
all of the upcoming additional requirements imposed regarding the audit and financial 
reporting to the State. 
 
Staff recommends approval of Resolution R-15-008. 
 
 
 
 
 
 
 
 
______________________________________________________________________
SUPPORT DOCUMENTS:  Resolution R-15-008 
     Chaves County Position Specification Summary 
         Assistant Finance Director 
     Manpower Allocation Charts  
      
______________________________________________________________________ 
 
SUMMARY BY: Stanton L Riggs 
 
TITLE:  County Manager 



 RESOLUTION R-15-008 
 CHANGE IN MANPOWER ALLOCATION 
 

WHEREAS, Chaves County Ordinance #8, the Chaves County Personnel Policy requires 
approval by resolution of the Chaves County Commission for certain personnel changes; and 
 

WHEREAS, the Chaves County Chief Financial Officer “CFO” has requested that the 
position of Senior Accountant (Wage Level J) in the Finance Department be upgraded to 
Assistant Finance Director; and 
 

WHEREAS, the CFO has identified unencumbered funds to cover the cost of the upgrade; 
and 
 

WHEREAS, the County Manager has recommended that the position of Executive 
Assistant (Wage Level K) be downgraded to an Administrative Assistant (Wage Level G); and 
 

WHEREAS, the Executive Assistant position is currently vacant and the downgrade would 
save approximately $5,000.00, and 
 

WHEREAS, the above-referenced position changes will be reflected in the appropriate 
personnel charts. 
 

NOW THEREFORE BE IT RESOLVED by the Board of Chaves County Commissioners, 
that the position of Senior Accountant in the Finance Department be upgraded to Assistant 
Finance Director and that the position of Executive Assistant be downgraded to Administrative 
Assistant effective on the date listed below;  

 
LET IT BE FURTHER RESOLVED that the Assistant Finance Director position 

specification is approved. 
 

DONE this 19th day of February, 2015. 
 

 
BOARD OF CHAVES COUNTY COMMISSIONERS 

 
 
      ___________________________________ 
      James W. Duffey, Chairman 
   
      ________________________________ 
      Robert Corn, Vice Chairman  
 
ATTEST:     ________________________________ 
      Kim Chesser, Member 
 
      ________________________________ 
_____________________   Kyle D. “Smiley” Wooton, Member 
Dave Kunko   
County Clerk     ________________________________ 
      William E. Cavin, Member 
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 CHAVES COUNTY POSITION SPECIFICATION SUMMARY 
 
 
POSITION TITLE:   Assistant Finance Director 
DIVISION:     Finance      
DEPARTMENT:    Finance  
REPORTS TO:     Finance Director     
FLSA STATUS:  Exempt 
 
 
Approved:   __________________________________________   Date:   ______________________ 
  Commissioner 
 
     

POSITION SUMMARY 
 
Analyze  all  financial  data  for  Chaves  County  including  balance  sheet  and  income  statements  and  develop  appropriate 
recommendations.   Maintains  and  controls  complex  fiscal  accounting  and  financial  and  budget  records,  reports  and  processes.   
Monitors and assists  the Finance Department with  internal controls,  internal auditing and ensuring proper postings. This position 
requires working closely with the Director, as well as maintaining capital assets in compliance with current state, federal, and GASB 
requirements.  
 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES 
Tasks include, but are not limited to: 
 

 Assist the Finance Director in carrying out policies and goals/objectives set by the Chaves County Board of Commissioners. 

 Exercises sound financial judgment in accordance with GAAP, GAAFR and GASB standards as well as familiarity with GFOA 
fund accounting. 

 Asset management including, but not limited to, verification of assets, issuing identification numbers, entering assets in the 
accounting module system, periodic audits of payroll and accounts payable transactions. 

 Works closely with the Finance Director on annual closeout functions and budget preparation functions. 

 Interface with other departmental personnel in all matters regarding financial responsibilities. 

 Analyze all  financial data  for Chaves County  including general  ledger, balance sheet and  income statements and develop 
appropriate recommendations. 

 Maintains and controls complex fiscal accounting and financial and budget records, reports and processes. 

 Monitors and assists the Finance Department with internal controls, internal auditing and ensures proper postings. 

 Prepare documents, records and correspondence relating to local government functions. 

 Train subordinate positions and cross‐train  to effectively perform all department  functions  in absence of staff members. 
Prepares and reviews the preparation and recording of detailed, complex accounting, financial and budget statements reports 
and contracts.   

 Audits and researches special programs and activities. 

 Acts as support to the Finance Director in the financial administration of the county’s financial policies and procedures.   

 Reviews departmental journal entries.   

 Compiles fiscal estimates and prepares special fiscal reports.   

 May be required to make public presentations and set priorities for tasks.   
 
 
SUPERVISORY CONTROLS 
 

 This position performs under the general supervision of the Finance Director who may provide assignments and instruction, 
determine objectives, priorities and deadlines, and assists the employee with unusual situations. The employee uses own 
initiative and judgment to perform work in an independent and timely manner in accordance with precedents and established 
policies and procedures. 
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QUALIFICATIONS 
 

 Education/Training/Experience:   High school diploma or G.E.D., plus nine (9) years’ finance or accounting experience.  

 Experience Substitution:  Up to four (4) years college/96 hours’ course work can be substituted for four (4) years’ experience.  

 Licenses/Certification:  N/A 

 Desirable Qualifications:  Bachelor’s Degree in Business Administration and/or Accounting. 

 Other:  Post offer Drug Analysis Test. NM driver’s license, Employment and Criminal Background Investigation. 
 
 

OTHER REQUIREMENTS 
 
Knowledge, Skills, and Abilities Required: 
 

 Ability to read, write and understand written and oral instructions. 

 Ability to communicate orally and in writing in English. 

 Work well with ever changing priorities and/or situations. 

 Employee must be proficient in fund accounting skills.   

 Must be able to perform all financial department duties; write proficiently; make complex mathematical calculations and 
formulas. 

 Ability to process and complete documents and reports. 

 Interact with the general public and occupants of the County building in a professional and friendly manner. 

 Must have a thorough knowledge of subordinate duties in order to provide guidance and direction. 

 Must be highly proficient in the use of personal computers and understand basic programs such as Excel and Microsoft Office. 

 Must be able to work with minimal guidance and maximum accuracy  

 Employee must know and understand County Personnel Policy as well as all county and departmental policies pertinent to 
the position.  

 May require some out of town travel for training. 

 This  is  an  “at‐will” exempt position and employee must work  the  required number of hours  to perform duties without 
overtime compensation as a condition of employment. 

 
Safety Requirements:  This position must comply with all safety guidelines of Chaves County. 
 
Physical Demands:   The work is sedentary, typically requiring the employee to be able to sit comfortably to do the work. There may 
be some walking, stooping, standing, bending, carrying of light items or driving an automobile. Talking, hearing and seeing are essential 
to the performance of this job. 
 
Work Environment:   Work for this position is performed indoors. The work area is adequately lighted, heated, and ventilated and 
involves typical risks associated with an office environment that require normal safety precautions and safe work practices. 
 
EMPLOYEE ACKNOWLEDGEMENT 
 
I have read by Job Description and understand my assigned responsibilities, and have been given a copy of this Job Description. I certify 
by my signature below that I understand the demands and expectations of the position and to the best of my knowledge, I am able to 
perform the essential functions of this Job Description. 
 
 
 
Accepted by:                             
    Employee                Date 
 

 
“Equal Employment Opportunity Employer” 

 
We consider applicants for all positions without regard to race, color, religion, creed, gender, national origin, age, disability, 

marital or veteran status, sexual orientation, gender identity, or any other legally protected class. 



 CHART B - EFFECTIVE 02/19/2015 
 GENERAL WAGE & POSITION CLASSIFICATION CHART FY 14-15 
 

 
WAGE LEVEL 

 
GENERAL  GOVERNMENT 

 
ROAD DETENTION TREASURER 

 
ASSESSOR CLERK SHERIFF FLOOD 

 
L 
32,136 – 46,238 
15.45 – 22.23/hr 

 
IHC Coordinator (E), Continuum 
Coordinator 

 
Road Foreman (E), Fleet 
Maint. Supervisor (E), 
Engineering Tech (E) 

Office Administrator(E) 
 

 
GIS Parcel Mapper BOE Chief (E)  

 
K 
30,909 – 45,011 
14.86 – 21.64/hr 

 
Public Services Administrator,   
Building Inspector, Court 
Compliance Supervisor (E) 

 
    

 
   

 
J 
29,661 – 43,742 
14.26 – 21.03/hr 

 
Senior Accountant (E), Payroll 
Specialist, Facility Maintenance 
Foreman, Facility Maintenance 
Foreman-Detention 

 
Mechanic Diesel, 
Mechanic Automotive, 
Welder 
 

Detention Case 
Manager 

Senior Accountant 
 
 Asst. BOE 

Deputy 
   

 
I 
28,454 – 42,557 
13.68 – 20.46/hr 

 

Facility Mechanical Technician, 
Electrician 

 
  

 
 Microfilm & 

Software Tech 
 Crew Chief 

 
H 
27,186 – 41,288 

13.07 – 19.85/hr 

 
HVAC Technician, Purchasing 
Officer, Court Compliance Officer 

 
   

 
    

 
G 
25,917 – 40,019 

12.46 – 19.24/hr 

 
Admin. Assistant, DWI Tech, 
Project Specialist 

 
Admin. Asst.,  Road 
Maint II, Vector Control,   
Asst. Engineering Tech 

Administrative Assistant  
 
GIS Mapper Tech 

Recording & 
Filing Supv 

 Operator II 
 

 
F 
24,731 – 38,813 

11.89 – 18.66/hr 

  
Tire Specialist   

 
Appraiser    

 
E 
23,462 – 37,565 

11.28– 18.06/hr 

 
Facility Maintenance, Finance 
Officer, Eligibility Officer 

 
   

 
Deputy  Treasurer 

 
Deputy Assessor Deputy Clerk Animal Control 

Officer 
 

 
D 
22,214 – 36,317 

10.68 – 17.46/hr 

 
Codes Enforcement 

 
   

 
  Civil Process Server 

 
 

 
C 
20,987 – 35,090 
10.09 – 16.87/hr 

 
Executive Secretary 

 
Road Maintenance I  Records Clerk,  

Executive Secretary 
 

 
  Executive Secretary

  
Operator I 

 
B 
19,739 – 33,821 
9.49 – 16.26/hr 

 
 

 
   

 
    

 
A 
18,491 – 32,594 

8.89 – 15.67/hr 

 
Custodian 

 
    

 
     

  
 Laborer 

 
AT WILL POSITIONS:                                                                          LEGEND: 
 
Assistant Finance Director  Human Resources Director 
Chief Appraiser                            IT Director                                                      (E) Exempt 
Chief Financial Officer  Planning and Zoning Director             * Contract Position 
Community Development Director Public Services Director                                                                                  At Will – Appointed, serves at the pleasure of the County Manager or Elected Official. 
*County Manager   Purchasing/Fire Services Director 
Detention Administrator                            Road Operations Director                                                    
Facility Maintenance Director  Sheriff’s Administrator                                                                                                    NOTE:   All positions on chart are entry level positions                                            
     Flood Commission Administrator     



AGENDA ITEM:____12___ Resolution R-15-009 Authorizing the 
Submission of an Application under the 2015 
Community Development Block Grant (CDBG) 
Program 

       
 
MEETING DATE: 02/19/15  
 

STAFF SUMMARY 
 
 
Action Requested by: Charlotte Andrade, Community Development Division 
 
Action Requested: Approval of Resolution R-15-009 
 
 
Item Summary:  
 
Resolution R-15-009 will authorize the submission of a New Mexico Community Development 
Block Grant (CDBG) Application to the Department of Finance and Administration/Local 
Government Division for the 2015 Grant Application Cycle. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
SUPPORT DOCUMENTS:  Resolution R-15-009 
 
    
 
Summary by:  Charlotte Andrade               
 
Title:   Community Development Director  







AGENDA ITEM:_____13________ Resolution R-15-010 Budget Increase to 
FY 14/15 Final Budget for Other Grants and 
Contracts and Sierra Fund 412  

    
 
MEETING DATE: 02/19/15  
 

STAFF SUMMARY REPORT 
 
 
Action Requested by: Charlotte Andrade, Community Development 
 
Action Requested: Approval of Resolution R-15-010 
 
 
Item Summary:  
 
Resolution R-15-010 reflects budget adjustments to FY 14/15 for two NMFA loans on behalf of 
the Sierra Volunteer Fire Department. 
 
NMFA Loan No. 2926-PP - $615,000 
 
Loan proceeds were approved for the construction of Sierra Main Station #4.   
 
 
NMFA Loan No. 3128-PP - $267,003 
 
Loan proceeds were approved for the purchase of a Class A engine. 
 
 
  
 
 
Staff recommends approval. 
 
 
 
 
 
 
 
SUPPORT DOCUMENTS:  Resolution R-15-010 
            ______ 
 
 
Summary by:  Charlotte Andrade               
 
Title:   Community Development Director  







Item #        14                      Request for Out-Of-State Travel  
 
 
Meeting Date:  February 19, 2015 
  
 

STAFF SUMMARY 
______________________________________________________________________________ 
 
REQUESTED BY:   Marlin Johnson 
     Planning and Zoning Director 
 
ACTION REQUIRED:  Approve Request 
______________________________________________________________________________ 
 
SUMMARY: 
 
Jonathan Stephens, Building Official for Chaves County, is requesting approval for out-of-state 
travel to attend a building code seminar in Las Vegas, Nevada, March 9-13, 2015.  Completion 
of this training will cover Mr. Stephens’ CEU’s for three years. Mr. Stephens is a member of the 
International Code Council and will receive a discounted rate on all classes of $800 total for the 
week plus a discounted rate of $34 a night for a hotel room.   
 
Staff recommends approval.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
______________________________________________________________________________ 
 
SUPPORT DOCUMENTS:  Seminar Informational Brochure 
______________________________________________________________________________ 
 
Submitted by: Marlin Johnson 
 
Title: Planning and Zoning Director 













AGENDA ITEM: 15  Request for Out-of-State Travel

MEETING DATE: February 19, 2015   
 

STAFF SUMMARY REPORT 
 

 

ACTION REQUESTED BY: Sheriff Britt Snyder 

ACTION REQUESTED: Request for Approval of Out-of-State Travel 
 

 
ITEM SUMMARY: 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SUPPORT DOCUMENTS: Seminar Informational Brochure 
 

 

 

SUMMARY BY: Britt Snyder 

TITLE: Sheriff 

1. DRUG TASK FORCE:  We have recently assigned two (2) deputies to join the Chaves 
County Metro Narcotics Task Force.  These two (2) deputies need to attend a mission 
specific training scheduled in Fort Worth, Texas which will take place from March 3rd 
through March 6th.  These attendees will have to travel one day prior to and return one day 
after session.  This type of training is absolutely necessary for Narcotics Agents and is not 
widely available.  The Task Force has agreed to pay the registration cost and provide the 
vehicle and fuel for the trip.  Chaves County would be asked to cover room and board for 
both deputies.  We have purposely omitted their names from this request. 
 

Sheriff requests approval. 

 





AGENDA ITEM: ____16____ 2015 Commission Committee Appointments 
        
MEETING DATE:   February 19, 2015 
 
 

STAFF SUMMARY REPORT 
______________________________________________________________________________ 
 
ACTION REQUESTED BY:  County Manager 
 
ACTION REQUESTED: Approval of Appointments  
______________________________________________________________________________ 
 
 
ITEM SUMMARY: 
 
Each year the Board of Commissioners are appointed to serve on standing committees, which 
run from January 1, 2015 to December 31, 2015.  The following is a list of the committees on 
which the commissioners must serve on: 
 
 Finance/Investment 
 Road 
 Detention 
 Facilities 
 Fire 
 Legislative 
 IHC 
 DWI 
 Extraterritorial Zoning Authority (ETZ) 
 Public Lands Advisory Committee (PLAC) 
 Economic Development Planning 
 Southeastern NM Economic Development District 
 Coalition of New Mexico/Arizona Counties 
 Special Projects 
 
   
_____________________________________________________________________________ 
 
SUPPORT DOCUMENTS:  2015 Commission Committees 
____________________________________________________________________________ 
 
SUMMARY BY:  Stanton L. Riggs 
 
TITLE:   County Manager 
 



2015 CHAVES COUNTY  
COMMISSION COMMITTEES 

 
 
COMMITTEE    MEMBERS 

 
Finance/Investment   James Duffey and Robert Corn  
 
Road      Kim Chesser and Smiley Wooton 
 
Detention     Smiley Wooton and Robert Corn  
 
Facilities     Smiley Wooton and James Duffey  
 
Fire      Kim Chesser and James Duffey 
 
Legislative     Will Cavin and Robert Corn  
 
IHC      Will Cavin and Smiley Wooton 
 
DWI      Will Cavin and Smiley Wooton 
 
ETZ Authority    Robert Corn, James Duffey and  
      Will Cavin 
 
PLAC      Kim Chesser and Smiley Wooton 
 
Economic Development Planning Will Cavin, Alternate-Robert Corn 
 
SNMEDD     Robert Corn   
 
Coalition of AZ/NM Counties  Kim Chesser and James Duffey  
 
Special Projects    Will Cavin and Robert Corn 
 































































































































CHAVES COUNTY

ROAD DEPARTMENT

1505 East Brasher Road

Roswell, New Mexico 88203

Phone: 575-624-6610

Fax: 575-627-4360

Road Operations Director
Terry Allensworth

Oi. I'LL -^

Joseph R. Skeen Building

December 2014

MAN-HOURS

MANPOWER COST

MAN-HOURS ON ROAD PROJECTS

MANPOWER COST ON ROAD PROJECTS

MILES BEADED

MILES MOWED

VEHICLE MILEAGE and OFF-ROAD HOURS

VEHICLE AND EQUIPMENT COSTS

GALLONS WATER HAULED

COST OF CITY WATER

COST OF PRIVATE BILLED WATER

MATERIAL HAULED (cubic yards)
CHIPS USED ON ROAD PROJECTS

BASE COURSE USED ON ROAD PROJECTS

COLD MIX USED ON ROAD PROJECTS

RNES USED ON ROAD PROJECTS

MILLINGS

PIT RUN USED ON ROAD PROJECTS

RIP RAP USED ON ROAD PROJECTS

ROAD OIL

PRIMER

CHFRS-2P

DEMURRAGE

GAS (gallons)
DIESEL (gallons)
GAS - Dunken (gallons)
DIESEL - Dunken (gallons)

COST OF ROADWORK

COST OF SOQD WASTE

TERRY ALLENSWORTH

ROAD OPERATIONS DIRECTOR

8,111.50

5,429.75

152.01

0.00

4,386.60

496,475.00

0.00

770.00

53.10

0.00

0.00

1,620.00
0.00

2313.50

8017.40

121.80

878.60

COMMISSIONERS

James W. Duffey • District 1

Kim Chesser • District 2

Kyle D. "Smiley" Wooton • District 3

Robert Corn • District 4

Greg Nibert • District 5

County Manager
Stanton L. Rlggs

$240,239.17

$162,054.59

$97,476.70

$176.38
$1,233.55

$0.00
$2,571.80
$4,141.80

$0.00

$0.00
$9,720.00

$0.00

$0.00

$0.00

$0.00

$0.00

$5,328.86
$22,135.51

$287.03
$2,486.15

$307,612.37

$14,844.36





Mileage Report - January 2015

Unit # Vehicle Assigned to Mileage Beg. Mileage End Total

900 2014 Ford Taurus Stephenson, Landon 63583 66047 2464

902 2009 Ford F150 Pickup Ouillette, Scott 110680 112898 2218

903 2014 Ford F150 Pickup Serna, Jimmy 15219 15219 0

906 2013 Ford Taurus Hudson, Sean 57887 60735 2848

907 2011 Ford F250 Pickup Vasquez, Baldo 139606 142719 3113

908 2013 Ford Taurus Shannon/Childress 59520 61421 1901

909 2010 Ford F150 Pickup Hite/Serna (AC) 75056 77943 2887

910 2014 Ford F-150 Baker, Shane 18 1056 1038

911 2006 Chevy Impala Court Spare 0

913 2006 Chevy Impala Tucker, Alan 197496 198854 1358

914 2006 Chevy Impala Beagles-Clark 144293 144596 303

915 2008 Dodge Charger Ornelas, Daniel 66000 66437 437

917 2009 Ford Crown Victoria 0

918 2006 Ford Van Transport 76488 77242 754

919 2009 Ford Crown Victoria J. Ramirez/Durham 127105 128383 1278

920 2008 Ford Crown Victoria Perez, Agustin 62330 62825 495

921 2013 Ford Taurus Seely, Will 49033 51658 2625

923 2005 Ford F150 Pickup Perham, Doug 87937 88227 290

924 2008 Ford Crown Victoria Salas/Ramirez 120016 120922 906

926 2008 Ford Crown Victoria Trujillo, Chris 131196 131653 457

927 2008 Ford Crown Victoria Ramirez, Joel 127986 129730 1744

928 2010 Dodge Caravan Transport 109602 112034 2432

929 2013 Ford Explorer Hardy/Perez 24700 25445 745

930 2014 Ford Taurus Wilson, Maria 6185 6765 580

931 2008 Ford Crown Victoria Herrington, Mike 90052 90519 467

932 2008 Ford Crown Victoria Flores, Jerry 130132 132161 2029

936 2003 Ford Crown Victoria McDaniel, Dallas 100450 100827 377

941 2014 Ford Taurus Padilla, Albert 3882 4616 734

942 2011 Ford Crown Victoria Montoya, Tasheena 90021 90320 299

943 2014 Ford Taurus Sanchez, Jacob 6079 7674 1595

944 2014 Ford Taurus Ramirez, Giovanny 7984 9909 1925

945 2014 Ford Taurus Silvas, Pedro 6640 9053 2413

946 2014 Ford Taurus Childress/Mason/Shannon 10518 12972 2454

947 2013 Chevy Tahoe Snyder, Britt 20478 20885 407

948 2011 Ford Crown Victoria Hudson, Sean 72452 75275 2823

951 2010 Ford Crown Victoria Tutor, Jeff 42022 42440 418

952 2010 Ford Expedition Ramirez, Hector 88870 89910 1040

953 2010 Ford Expedition Valderaz, Raul 68000 69630 1630

954 2010 Ford Expedition Mason, James 98850 100250 1400

955 2013 Ford Focus Civil Process Server 21825 22932 1107

956 2013 Ford Taurus Hohle, Doug 27165 29275 2110

957 2014 Ford Taurus Ramirez, Joel (OUT) 0

958 2013 Ford Taurus Ray, Mike 33199 34556 1357

959 2005 Ford Expedition Baker, Shane 135707 136325 618

960 2007 Ford Crown Victoria Sedillo, Tony 43325 44280 955

962 2014 Dodge Caravan Transport 200 1475 1275

963 2007 Ford Crown Victoria Clark, Todd 119420 119880 460

964 2007 Ford Crown Victoria 0

965 2007 Ford Crown Victoria Villarreal, PJ 138731 139986 1255

TOTAL: 60021



Purchasing Department 
Departmental Report 

January 2015 
ACTIVE BIDS AND RFPs: 
RFP-15-1 – Professional Engineering Design Services – Hobson Road Project – Issued February 9th.  Opening scheduled 
March 5th.  Evaluation from March 5th-11th.  Anticipated recommendation for award at March regular meeting. 
 
RFP-15-2 – Inmate Medical Services – CCDC – Issued February 10th.  Mandatory pre-proposal conference March 13th, 
opening scheduled April 2nd.  Evaluation from April 2nd-8th. Anticipated recommendation for award at April regular meeting.  
Contract anticipated to be presented at May regular meeting.   
 
RFI-15-1: Coordinator for a Chaves County DWI Alternative Sentencing Program – Advertised in the employment section 
of the Roswell Daily Record for one week and on online via Facebook, deadline for submittal was January 27th.  No 
proposals received.    
 
RFI-15-2 - DWI Program Spanish Speaking Treatment Provider – same as RFI-15-1.  
 
LARGE CONTRACT PROCUREMENTS: 
Currently working the Occam Engineering to finalize plans for Omaha Road repairs.  Once completed, will be contracting 
with Constructors Inc. under CES Contract to perform work.   
 
HGAC procurement – Pumper fire apparatus for Berrendo Fire Department 
 
UPCOMING LARGE PROCUREMENTS: 
RFP for Investment Management Services 
 
Bid for Viking Bunker gear  
 
Contract procurements for SCBA Recharge Stations for District 8 and Sierra Fire Departments (Grant Funded) 
 
Procurements for a pump, foam proportioner, and forestry monitor for EGP Fire Department (Grant Funded) 
 
UPDATES: 
 Tammy West officially completed the State Certification Program and passed the final exam.  This certifies her as a 

Chief Procurement Officer for the State of NM and ensures that as of July 1, 2015 the State Purchasing Office will not 
take over the majority of purchasing approvals for Chaves County.  

 All but one van has been delivered to the VVA as awarded under ITB-14-5.  Remaining van will be delivered in March 
or April.   

 
CENTRAL SUPPLY PROGRAM: 
 
Fiscal Year To Date (7-1-14 through 2-12-15) 
Total supply sales: $19,359.85 
Number of items issued: 1679 
 
Since July 23, 2012 (Program Inception) 
Total supply sales: $77,122.37 
Number of items issued: 6,618 
Number of registered users: 50 

 
PURCHASING CARD 

 
Annual Rebate Received: 1-26-15 in the amount of $35,160.72 
 
Number of Active Cards: 154  

 
Activity Fiscal Year to Date (FYTD): (7-1-2014 to 2-12-15) 
Debit: $1,344,864.42 Credit: $27,724.53 Net Card Spend Activity: $1,317,139.89 Total # of transactions: 3371 

 
Activity for January 2015 
Debit: $160,063.77 Credit: $618.19 Net Card Spend Activity: $159,445.58 Total # of transactions: 503 
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