
CHAVES COUNTY BOARD OF COMMISSIONERS 
REGULAR BUSINESS MEETING AGENDA 

October 18, 2018 – 9:00 a.m. 
Chaves County Administrative Center – Joseph R. Skeen Building 

Commission Chambers - #1 St. Mary’s Place 
 

CALL TO ORDER 

PLEDGE OF ALLEGIANCE 

DETERMINATION OF QUORUM 

APPROVAL OF MINUTES 

PROCLAMATION CHARACTER COUNTS WEEK 

PRESENTATIONS DAVID FLORES RETIREMENT 

ROSWELL CHAVES COUNTY ECONOMIC DEVELOPMENT CORPORATION 

 
AGENDA ITEMS 
 

A. PUBLIC HEARINGS  
 

1. Public Hearing Regarding Revision #22 to Ordinance No. O-008 an 
Ordinance of Chaves County Relating to the Personnel Policy 
 

2. Case SD 2018-2 Vacation of Right-of-Way in Las Lomas Subdivision 
 
3. Case Z 2018-05 Request for a Special Use Permit in Agricultural District 

 
4. Case Z 2018-13 Request to Rezone to Industrial District from Agricultural 

District 
 

5. Case Z 2018-15 Request to Rezone Industrial District from Agricultural 
District 

 
6. Case Z 2018-16 Request for a Special Use Permit in Area II, Residential-

Agricultural  
 

7. Case Z 2018-17 Special Use Permit in Area II, Agricultural 
 
 

B. AGREEMENTS AND RESOLUTIONS  
 

 
8. Resolution R-18-036 Supporting the Formation of a Regional Airport 

Authority 
 



9. Resolution R-18-037 Adopting Required Community Development Block 
Grant Annual Certifications and Commitments 
 

 
10. Resolution R-18-038 Supporting Best Practices and Protocols for the 

Conservation of the Dunes Sagebrush Lizard 
 

11. Resolution R-18-039 Amending the Chaves County Risk Control Program 
 

12. Resolution R-18-040 budget Adjustment 
 
C. RFP/ITB’s 

 
13. RFP-18-3 Janitorial Services 

 
14. ITB-18-5 Bituminous Surface Treatment Aggregate 

 
D. OTHER BUSINESS 

 
15. A. Approve Job Specification for Community Service Tech, Facility  

 
B. Approve Job Specification for Facility Maintenance Foreman, and 
Maintenance Lead Tech- Detention 
 

16. DFA Approval of FY 18-19 
 

 
APPROVAL OF CHECKS 
 
APPROVAL OF REPORTS 
 

 
UNSCHEDULED COMMUNICATIONS LIMITED TO THREE MINUTES PER VISITOR 

NOT TO EXCEED FIFTEEN MINUTES, NO FORMAL ACTION TAKEN BY 
COMMISSION 

  

• COUNTY MANAGER’S COMMUNICATIONS 

• COMMISSIONER’S COMMUNICATIONS 

• CLOSED SESSION:    
PURSUANT TO SECTION 10-15-1(H)(2) Personnel Matters  

• SIGNATURE OF DOCUMENTS 

• ADJOURNMENT 
 
If you are an individual with a disability who is in need of a reader, qualified sign language interpreter, or any form of auxiliary 
aid or service to attend or participate in the hearing of a meeting, please contact the County Commissioner’s office at 575-624-
6600.  This should be done at least one week prior to the meeting.  Public documents, including the agenda and minutes, can 
be provided in various accessible formats.  Please contact the County Commissioner’s office if a summary or other type of 
accessible format is needed. 



AGENDA ITEM: 

-
MEETING DATE: October 18, 2018

STAFF SUMMARY REPORT

Public Hearino Reoardino Revision #22
to Ordina No. 0-008 An Ordinance

ves Cou Relatin
Personnel Policv

ACTION REQUESTED BY:

ACTION REQUESTED:

Stanton L. Riggs, County Manager

Public Hearing

ITEM SUMMARY:

Staff is requesting approval of Revision #22 to Ordinance #0-008. This revision
includes the following items:

1. Adding a sentence to Section 3.5 Selection "All background checks shall be
reviewed by the Human Resource Director or their designee."

2. Adding e to Section 3.7 lneligibility for Hire and Rehire.
3.7e "failed background check."

3. Reformatting 1'1.3 Pay Compensation System Overview.

4. Clarifying Section 11.5 Entry Level Wages and adding a new Section 11.5b
Wage Schedules: Charts D, E and G and changing Section 11.5b to 11.5c Wage
Schedules: Charts F and H

11.5b Wage Schedules: Charts D, E and G.
May not offer wage greater than Step 7.
Step 1 - Entry; Step 2 - One to two years' experience; Step 3 - Up to three
years' experience; Step 4 - Up to four years' experience; Steps 5-7 - Five or
more years' experience.

It was properly advertised

Staff recommends approval.

SUPPORT DOCUMENTS: Revision #22 to Ordinance 0-008 with Approval Sheet

SUMMARY BY: Stanton L. Riggs

County ManagerTITLE:
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3.1 PURPOSE. It is the policy ofChaves County to select and recruit the b€st suited persons
for all full.time regular positions in an open and competitive manner, to insure no
discrimination, a-nd to insure equal employment opportunity for all applicants and
employees. This section applies only to regular employees, except as specifically stated
for temporary employees.

3.2

3.3

L,l

3.5

3.6

3.7

PUBLIC JOB ANNOUNCEMENTS EXCEPTION. Vacant positions may be filled by
regular or probationary County employees by use of an in.house job announcement
provided the employee is qualified for the position. Vacant positions may be filled
without public arnouncement by temporary employees on a temporary basis for a period
nol lo exceed six (6) months. Additionally, public advertisement for positions ofthe same
title is required only one time during each six: month period.

BEST SUITED APPLICANT DETERMTNATION. The best suited applicant is
determined by the Elected Official or Department Head based on minimum qualifications
ofeducation, exp€rience, abilities, skills and past work experience as specified in written
position sp€cifications for each position. Personal interviews shall be conducted with at
least thre€ (3) qualified applicans, or if less than lhree applications are received, all
applicants shall be inlerviewed.

SELECTION. The Elected Official, Department Head or d€signated rep.esentative shall
review all applications for positions in their depanments. Final selection shall be made
by the Elected Official or the County Manager based on the best suited applicant for the
position. All hackground checks shall be reviewed bv the liuman Rcsources
lhcir rtncc.

PRE-SELECTION PROHIBITED. Publicly posted and advenised positions shalt nor be
promised to a person prior lo recruitment and selection.

Fodnattd: Font: ]'lmes New Roman, 12 pt

INELIGIBILIry FOR HIRE AND REHIRE. Appticants shall be considered ineligible
for hire or rehire by Chaves Comty ifthe applicant has:

a. krowingly madc any false statement or omission on the employment application;

b. not met the requirements ofthe posilion;

4

RECRUITMENT OF APPLICANTS. The Elected Ollicial or Department Head shall
issue job a rcuncements tfuough such media deemed appropriate to insure open 8nd
competitive recruitment of individuals outside of County service, with sufficient time to
insure reasonable opportunity for persons to apply. All publications for job
announcements shall include reference to Chaves County as an Equal Oppommiry
Employer. such as EOE.

SECTION III
RECRTIITMENT AND SELECTION,



c.

d.

been dismissed from County servic€ as a disciplinary measure;

be€n convicted of driving while under the influence of alcohol or drugs in the
three years prior to the date of the application, if a valid New Mexico driver,s
license is required for the position-:

e. failed chccl.

Th€ above list is not necessarily exhaustive and may not include all ofthe reasons which
would make an applicant ineligible for hire or rehire.

3.8 TESTING. The County may require an applicant to submit to testing for certain bona fide
occupational qualifi cations to determine employmenr eligibility.

5



SECTION XI
ORGANIZATION. MANPOWER, PAY AND POSITION CLASSIFICATION SYSTEM

ll.l PURPOSE. This Section outlines the provisions for organization, manpower and the
County's system of comparing and classifying positions according to their relative
equivalence for the purpose of establishing fair and equitable promotion and pay
compensation for employees. However, all wages and salaries are approv€d by the
County Commission. Wage and salary increases, when authorized. shall be dependent
upon the financial condtion ofthe County.

ll.2 APPLICABILITY. The provisions ofthis section shall applytoall employees except for
the following: Elected Officials, Chief Deputi€s, and Appointed Employees.

I I.3 PAY COMPENSATION SYSTEM OVERVIEW

A. The pay compensation system includ€s provisions for:

entry level wages;
hansfersi
d€motionsl
cost ofliving wage increases:
promotion wage increas€s;
step increases;
performance awards.

B. The pay system includes the following chans

a. eQrganizational Structure and Manpower Allocation ((+@++{eh4Ill .
b. PPositionClassificalions(ChansRx€h€*8-Sodrg
c. WiitlageSchedul€s(guf,giories)

I I.4 ORCANIZATION, MANPOWER AND PAY SYSTEM CHARTS

a.

b.

c.
d.

t
c.

Forhrtt d: Outlhe numb.red + L€lelr 9 + NumberinS Styt€:
1, 2,3,. + Staratr0 + Alrgnm€nr:t€t + at{ned at: 0, +
lndent at: 0", Tab stops: Not at 0'

Fom.tt dr hdent: first line: 0", Tab stops: Not at 0.5"

Forn ttr.l: Indent: first lhe: 0"

Fo.t|r.tlEd: Irx,ent: First line: 0", Tab dor6: 1.06", Lefr

rom.tt d: Indeni First lin€: 0"

roinrttcd: ou0lne numberEd + Leyerr I + Numbenng stlel
A, B, C, ... + St^art at 1 + Atignm€nt: tafr + Atign€d at: 0" +

farn tbd: Ouune numt€r€d + Levd: 2 + ttumberkp SVte:
a, b, c. .. + Stat at I + AligrnlEll: Lelt + AIEEd ar 0" +
Ind€l)t a! 0'

Organizalional Shucture and Manpower Allocation Chart. This chalt is the
organizational structu.e of positions within the County and includes all regular
positions. This chan also outlines the allocated numbcr of authorized positions to
be filled each fiscal year.

b. Position Classification Charts. These charts classiry each County position within
specific wag€ levels based on the overall qualifications ofthe position. Each level
on these chalts include only the positions which are established as having
relatively equivalent overall qualifications as defined in the position specifications
for each position.

33



c. Wage Schedules. The Wage Schedules outline the .egular wages for each levcl of
positions on the Position Classification Charts.

The County Commission may, at its discretion, amend any of the Personnel
Charts and Position Specifications by r€solution.

General Wage Schedule: Chart C

LEVELS A-H (may not offer wage greater than Srep 7)
Step I - Entry
Step 2 - one to two years' experience
Step 3 - Up to three years' experience
Step 4 - Up to four ycars' experience
Steps 5 lhrough 7 - Five or more years' experience

d

.5 ENTRY LEVEL WAGES. All new employe€s are normally hired at the Entry level
position, Step I ofthe Wage Schedule for the level ofposition which has been vacated or
othcrwise approved for hire by the County Commission,

At the discretion of the County Manager or Elected Olficial. a vacant position may be
filled as follows:

a.

h. Waee Schcdulcs: Chans D. Il and G

Ma\ nol ot'tea waec grcalcr than SteD 7.

SlcD I - Enlr!
Slc 2 - one lo lrrvo vears expefle cu
S 3 - UD to thrcc vears' cxpcncllcc
s 4 - tID to four vears'
Slens 5 throuch 7 - Fivc or morc c\rL-frcncc

h. Wage Schedules: Charts D=€-{r*Fr4LLl

14

LEVELS I-L
May offer wage at any step on the level, subject to verification of comparable
market comparisons, years ofexperience and approval by the County Manager or
Elected Official.

Fo.ln tL.lr Indeit: rbryhg: 0.5", Ouoine numb€.Ed +
lavd: 1 + liumberhg Styte: a, b, c, . + Start at: 1 +
lllgnmat ten + Abn€d at 0'+ Iixbrtat: 0"

Eorm.tD.dr Indent: Leit: 0

May offer wage at any step oo the level, subject to verificatioo of comparable
market comparisons, years ofexperience and approval by the County Manager or
Elected Official.



The Amendments contained in Revision #22 of Ordinance 0-008 are hereby approved
by the Board of County Commissioners at a public hearing on October 18, 2018. The
revision will become effective November 19, 2018.

BOARD OF CHAVES COUNTY COMMISSIONERS

By:

Robert Corn, Chairman
ATTEST:

Dave Kunko, County Clerk
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AGENDA ITEM: 

-

MEETING DATE: October 18,2018

STAFF SUMMARY REPORT

Resolution R-18-036 Suooortino the
rmation of a Re n

Authoritv

ACTION REQUESTED BY: Stanton L. Riggs, County Manager

Approve Resolution

ITEM SUMMARY:

Resolution R-18-036 is in support of the creation of a regional airport authority.

Staff recommends approval.

SUPPORT DOCUMENTS: Resolution # R-18-036

Stanton L. Riggs

County ManagerTITLE:

ACTION REQUESTED:

SUMMARY BY:

aklein
Typewritten Text
8



RESOLUTTON R-l8-036
SUPPORTING THE FORMATION OF A REGIONAL ATRPORT AUTHORIW

WHEREAS, the Roswell lnternational Air Center (RIAC) has great potential to positively
impact the economy of the City of Roswell and Chaves County through high wage job creation
and other economic activity; and

WHEREAS, RIAC has an economic effect on the surrounding cities and counties in SE
New Mexico. This is demonstrated by the regional support for the commercial air service from
Roswell to both Dallas and Phoenix; and

WHEREAS the City of Roswell has contracted for two air center studies in which both
studies have recommended the formation of a regional airport authority; and

WHEREAS, an airport authority would encourage private investment, with greater
certainty of the long-term business climate; and

WHEREAS, a RIAC Task Force has been formed and has recommended the creation of
an airport authority.

NOW THEREFORE BE lT RESOLVED by the Chaves County Board of Commissioners
that Chaves County whole heartedly supports the City of Roswell and the RIAC Task Force in
their efforts to create a regional airport authority with regional governance appointed by Roswell,
Chaves County and other regional governments.

DONE this 18th day of October, 2018.

ATTEST:

BOARD OF CHAVES COUNTY COMMISSIONERS

Robert Corn, Chairman

William E. Cavin, Vice-Chairman

James W. Duffey, Member

T. Calder Ezzell, Jr., Member
Dave Kunko
County Clerk

Jeff Bilberry, Member



AGENDA ITEM:_______ Requesting Approval of Resolution R-

18-037 Adopting Required Community

Development Block Grant Annual

Certifications and Commitments.

MEETING DATE: October 18, 2018 

STAFF SUMMARY 

Action Requested by: Georgianna Hunt, Community Development Division 

Action Requested: Approval of Resolution R-18-037 

Item Summary: 

Approval of Resolution R-18-037, a Resolution Adopting Required Community Development Block 

Grant Annual Certifications and Commitments.  Those Certifications and Commitments are as 

follows: 

Citizen Participation Certification certifying commitment to Citizen participation by 

preparing and adopting a Citizen Participation Plan. 

Fair Housing Commitment to the Fair Housing Act of 1968. 

Residential Anti-Displacement & Relocation Assistance, certifying compliance with the 

Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970. 

Section 3 certifying commitment to Section 3, a provision of Housing and Urban 

Development (HUD) Act of 1968. 

Procurement certifying compliance with Federal procurement code (24 CFR Part 85.36) and 

New Mexico Procurement Code (SS13-1-120 NMSA 1978) by adopting a procurement policy 

for CDBG projects. 

Staff recommends approval. 

SUPPORT DOCUMENTS: Resolution R-18-037 

Summary by: Georgianna Hunt 

Title:  Community Development Project Specialist 

Citizen Participation Certification, Fair Housing
Certification, Residential Anti-Displacement & Relocation Assistance, Section 3, and Procurement

aklein
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Grantee Name:_____________________________ CDBG Project Number:___________________________ 

RESOLUTION # ________________ 

ADOPTION OF REQUIRED 
COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG) 

ANNUAL CERTIFICATIONS AND COMMITMENTS 

WHEREAS, municipalities, counties or other entities that accept Community Development Block Grant (CDBG) funds 
must adopt certain required federal regulations; and 

WHEREAS, the ___________________________________ (hereinafter referred to as the Grantee) wishes to ensure 
compliance with federal regulations by adopting the following required certifications and commitments: 

Citizen Participation certifies its commitment to citizen participation by preparing and adopting a 
Citizen Participation Plan that includes ways to encourage public input using 
various methods to reach the public and assures that citizens are provided 
reasonable notice and timely access to local meetings, per the Open Meetings 
Act (NMSA 1978, Chapter 10, Article 15) 

Fair Housing certifies its commitment to the Fair Housing Act of 1968 to affirmatively further 
fair housing, which prohibits discrimination in the sale, rental, leasing and 
financing of housing or land to be used for the construction of housing on the 
basis of race, color, religion, sex, disability, familial status, or national origin 

Residential Anti-Displacement  certifies its compliance with the Uniform Relocation Assistance and Real 
& Relocation Assistance Property Acquisition Policies Act of 1970, whose purpose is to provide uniform, 

fair, and equitable treatment for persons whose real property is acquired or for 
persons displaced as a result of a CDBG-funded project or activity 

Section 3 certifies its commitment to Section 3, a provision of the Housing and Urban 
Development (HUD) Act of 1968, which requires recipients of certain HUD 
financial assistance, to the greatest extent feasible, provide job training, 
employment, and contracting opportunities for low and very low income 
residents in connection with projects and activities in their community 

Procurement certifies its compliance with federal procurement code (24 CFR Part 85.36) and 
New Mexico Procurement Code (§13-1-120 NMSA 1978) by adopting a 
procurement policy annually for CDBG projects 

NOW, THEREFORE, BE IT RESOLVED, that the Grantee adopts the above CDBG certifications and commitments that 
must be adopted annually. 

PASSED, APPROVED, SIGNED, AND ADOPTED at a duly called and convened regular meeting of the governing body of 
the _____________________________________________ this ______ day of ________________, 20____. 

SIGNED: ______________________________________________        
 , Chief Elected Official 

ATTEST: _____________________________________      
 

Rev 6-16



CITIZEN PARTICIPATION PLAN WITH REQUIRED ELEMENTS 

Introduction 

In accordance with the 1987 revisions to the Housing and Community Development Act and in an effort to further 
encourage citizen participation, ______________________________has prepared and adopted this Citizen 
Participation Plan. 

Objective A 

_________________________will provide for and encourage citizen participation within its area of jurisdiction, with 
particular emphasis on participation by persons of low and moderate income.  Action items: 

1. Adopt and circulate an Open Meetings Resolution which provides citizens with reasonable notice of
county/municipality upcoming meetings, actions and functions.

2. Develop press releases on county/municipality meetings, actions and hearings, and circulate to newspapers,
radio and television media.

3. Develop and maintain listing of groups and representative of low and moderate income persons, and include 
on mailing lists of announcements, notices, press releases, etc.

Objective B 

__________________________will provide citizens with reasonable and timely access to local meetings, 
information and records relating to the proposed and actual use of CDBG funds.  Action items: 

1. Public notices, press releases, etc., should allow for a maximum length of notice to citizens.

2. Appropriate information and records relating to the proposed and actual use of CDBG funds must be
available upon request to all citizens.  Personnel and income records may be exempted from these
requirements.

3. Meetings, hearing, etc., should be conducted at times and locations conducive to public attendance, e.g.,
evenings, Saturdays.

Objective C 

______________________________will provide technical assistance to groups and representatives of low and 
moderate income persons that request assistance in developing proposals.  Note:  the level and type of assistance is 
to be determined by the county/municipality.  Action items: 

1. Low and moderate income groups should be advised that technical assistance, particularly in the area of
community development, is available from the county/municipality upon request.

2. Document technical assistance provided to such groups and has documentation available for review.

Rev 6-16



Objective D 

____________________________will provide a minimum of two public hearings to obtain citizen participation and 
respond to proposals and questions at all stages of the Community Development Block Grant Program.  Action items: 

1. Advise citizens of the CDBG program objectives, range of activities that can be applied for and other
pertinent information.

2. Conduct a minimum of two public hearings:

a. One public hearing will be held to advise citizens of the program objectives and range of activities
that can be applied for, and to obtain the citizen's views on community development and housing
needs, to include the needs of low and moderate income people.  This hearing will take place prior
to the selection of the project to be submitted to the state for CDBG funding assistance.

b. A second public hearing will be held to review program performances, past use of funds and make
available to the public its community development and housing needs, including the needs of low
and moderate income families, and the activities to be undertaken to meet such needs.

3. Publish public hearing notices in the non-legal section of newspapers or in other local media.  Evidence of
compliance with these regulations will be provided with each CDBG application, i.e., hearing notice minutes
of public meetings, list of needs and activities to be undertaken, etc.  Amendments to goals, objectives and
applications are also subject to public participation.

Objective E 

____________________________will provide timely written answers to written complaints and grievances within 
15 working days where practical.  Action items: 

1. Adopt complaint handling procedures or policies to insure that complaints or grievances are responded to
within 15 days, if possible.

2. Allow for appeal of a decision to a neutral authority.

3. File a detailed record of all complaints or grievances and responses in one central location with easy public
access.

Objective F 

_______________________________will identify how the needs of non-English speaking residents will be met in 
the case of public hearings where a significant number of residents can be reasonably expected to participate.  Action 
items: 

1. Identify areas where large majorities of non-English speaking persons reside and make appropriate
provisions when issues affecting these areas are to be discussed at public meetings, hearings, etc.
Appropriate provisions will include having interpreters available at the meeting and having briefing material 
available in the appropriate language.

2. Maintain records/rosters of public hearing attendees and proceedings to verify compliance with this
objective.

Rev 6-16



MEETING DATE: October 18,2018

Resolution R-18-038 Supportino Best
Practices and Protocols for the
Conservation of the Dunes Saqebrush
Lizard

STAFF SUMMARY REPORT

ACTION REQUESTED BY.

ACTION REQUESTED

Stanton L. Riggs

Approve Resolution

ITEM SUMMARY:

This Resolution, if approved, states the County's position that the Dunes Sagebrush Lizard
(DSL) is not harmed by the agriculture, mining, or energy industry. The County supports
these industries using the best practices and protocols developed by SWCA Environmental
Consultants and approved by counties in Texas.

Staff recommends approval.

SUMMARY BY: Stanton L. Riggs

County ManagerTITLE

AGENDA ITEM:

SUPPORT DOCUMENTS: Resolution R-18-038 with attachments
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WHEREAS, the Chaves County Board of Commissioners finds that the best available
science on the Dunes Sagebrush Lizard (DSL) demonstrates that the species can exist and thrive
along with productive agriculture, mining and oil and gas activities; and,

WHEREAS, productive agriculture, mining and oil and gas activities contribute directly to
the local economy and community by providing infrastructure, well-paying jobs and long{erm
stability; and,

WHEREAS, the expansion of the oil and gas industry in the Permian Basin is allowing our
nation to become energy independent, therefore directly contributing to the security of our United
States; and,

WHEREAS, productive agriculture, mining and oil and gas companies have voluntarily set
aside significant areas of confirmed DSL habitat as a part of its operational plans to ensure the DSL
will continue to thrive in New Mexico while non-suitable or lower quality habitat is utilized; and,

WHEREAS, industry best practices to conserve the DSL, habitat assessment protocols, and
presence and likely absence survey methods have been developed by DSL experts and are
effectively being implemented and refined in potential DSL habitat;

NOW THEREFORE BE lT RESOLVED by the Chaves County Board of Commissioners
supports and encourages the use of the "Protocol for Performing Site-specific Habitat Assessments
for the Dunes Sagebrush Lizard" and the "Protocol for Performing Presence/Absence Surveys for
the Dunes Sagebrush Lizard" developed by SWCA (Attachments A & B) in Chaves County; and,

BE lT FURTHER RESOLVED, that Chaves County finds that the voluntary use of these
best practices and protocols to conserve the DSL by the productive use industries should further
preclude the need for federal protection of the DSL.

DONE this 18th day of October, 2018

BOARD OF CHAVES COUNry COMMISSIONERS

Robert Corn, Chairman

William E. Cavin, Vice-Chairman

ATTEST:
James W. Duffey, Member

Dave Kunko
County Clerk

T. Calder Ezzell, Jr., Member

Jeff Bilberry, Member

RESOLUTION R-18-038
SUPPORTING BEST PRACTICES AND PROTOCOLS

FOR THE CONSERVATION OF THE DUNES SAGEBRUSH LIZARD



SWCA
ENVIRONMENTAL CONSULTANTS Sound Science. Creative Solutions.@

Version 2; May 3,2018

lntrod uction
This document defines a protocol for performing site-specific habitat assessments for the dunes
sagebrush lizard (Sceloporus orenicolus; DSL) ("DSL Habitat Assessment protocol,,). The DSL Habitat
Assessment Protocol is intended to standardize the identification, characterization, and delineation of
habitats that may be used by the DSL for breeding, feeding, sheltering, or dispersal. The resultsofsuch
assessments are intended to help landowners and project proponents make decisions regarding the
potential need for regulatory assurances under the Endangered Species Act, if the DSL becomes listed as
threatened or endangered, and guide the application of conservation measures for the DSL on their
lands. The application ofthe DSL Habitat Assessment Survey protocol is voluntary.

DSL Ha bitat Cha racteristics
The DsL is endemic to the Mescalero-Monahans shlnnery dune systems in New Mexico and rexas
(Degenhardt and lones 1972). The Mescalero-Monahans shinnery dune system is composed of wind-
driven sands and shrub-scrub vegetation frequently dominated by dwarfed shinnery oak (euercus
hovardiil (Peterson and Boyd 1998; Griffith et al. 2OO7). The sand dunes are loose hills of sand formed by
wind and contain hollowed-out depressions (called "blowouts") formed by the removal of sand by wind.
The dunes are stabilized by deep-rooted vegetation like shinnery oak. Dunes, their blowouts, and the
vegetation that encircle them form a close mosaic of microhabitats.

A series of these abutting microhabitat features is commonly referred to as a "dune complex," which are
patchily distributed in a matrix of flat areas. These flat areas may be dominated by shinnery oak, other
woody scrub-shrub vegetation (such as honey mesquite Iprosopis glondulosoll, or grasses and other
herbaceous plants. At the landscape scale, multiple nearby dune complexes may occur as a fragmented
"chain" of dune complexes across the landscape. Thus, the Mescalero-Monahans shinnery dune system
is heterogeneous at multiple scales and organized in a hierarchy of landforms (Ryberg et al. 2014).

The body of best available information regarding the distribution of the DSL and its habitat preferences,
which spans decades of research and study, indicates a tight association between DSL and areas that
contain a close mosaic of these microhabitat features (Sena 1985; Degenhardt et al. 1995; Fitzgerald et
al. 1997; Fitzgerald et al. 2005; Fitzgerald and Smolensky 2011; Leavitt and Fitzgerald 2013; Hibbitts et
al. 2013; Ryberg et al. 2014). DsL have a strong association with blowouts within this matrix, with
positive correlations between local OSL population size and blowout size, slope, and shape (Fitzgerald et
al. 1997; smolensky and Fitzgerald 2011; Ryberg et al. 2013). shinnery oak is the dominant plant
associated with DSL presence, and in areas where grasses and shinnery oak co-occur, DsL select
shinnery oak over grasses (Degenhardt and Jones L972i Fitzgerald et al. 1997; Hibbitts et al. zo13).

'J,

Protocol for Performi ng

Site-specific H a bitat Assessments

for the Dunes Sagebrush Lizard



SWCA
ENVITONMTNIAL CONSUITANTS Sound Science. Creative Solutions.@

According to Fitzgerald et al. (1997), DSL is not found at sites lacking shinnery oak dune habitat, and DSL

encounters are ne8atively associated with areas containing extensive grass or mesquite cover (Fitzgerald

et al. 2011; TAMU 2016a; TAMU 2016b). Sand texture is also an important microhabitat feature, with
DSL presence and DSL nest sites more often associated wath moderately coarse sand (i.e., sand grains

between 0.25 and 0.35 mm in diameter) (Fitzgerald et al. 1997; Ryberg et al. 2012). Preliminary studies

of sand grain size and DSL occurrence hypothesized that subsurface breathing might be inhibited in fine
grain sand or that areas of the fine grain sand become too compact to readily bury into (Ryberg et al.

2014). Shallow blowouts or blowouts with extensive soil compaction, dense grass, or extensive leaf litter
are also less likely to be used by DSL (Hibbitts et al. 2013).

While suitable habitat for an individual DSL occurs primarily at the scale of a single shinnery oak dune
blowout, neighborhoods of DSLs use the interconnected dunes in a dune complex. Extensive chains of
shinnery oak dune blowout complexes appear to be important for population persistence (Chan et al.

2009; Leavitt and Fitzgerald 2013; Ryberg et al. 2015; Ryberg et al. 2013). lsolated, shallow, small

shinnery oak dune blowouts or small shinnery oak dune blowout complexes are less likely to be used by

DSL or sustain DSL populations (Fitzgerald et al. 1997; Smolensky and Fitzgerald 2011). Fitzgerald et al.

(2011) noted disassociations between DSL detections and areas where mesquite is relatively common.

Well pads and caliche or paved roads appear to be largely avoided by DSL. Previous research has

documented a decline in DSL encounters when oil well densities reach 13.64 wells per square mile, but
populations may persist with this level of development if suitable habitat is still present (5ias and Snell

1998; Smolensky and FitzBerald 2011). The reasons for such avoidance are unknown but may be related
to the characteristics of the soil such as coarseness or soil compaction, the absence of vegetation
needed for thermoregulation and predator avoidance, or the inability to quickly bury under the surface
(Hibbitts et al. 2013; Hibbitts et al. 20u; Leavitt 2012; Ryberg and Fitzgerald 2014). over time,
populations of DSL and other dune dwelling lizard species (e.g., lesser earless lizard lHolbrookio
macoulotall appear to decline in heavily fragmented habitats, as suggested from a variety of studies

detecting reduced recruitment, lower diffusion rates (i.e., population spread), reduced detections and

capture rates, and changes in lizard species composition in areas with extensive oil and gas development
(Leavitt and Fitzgerald 2013; Ryberg et al. 2013; Smolensky and Fitz8erald 2011; TAMU 2016a; Walkup

et al. 2017).

To date, research has consistently indicated that DsL appear to prefer large areas of deep (i.e., > 10 feet
deep), steep-sided (i.e., generally 30'to 65'slope) blowouts with sparse vegetation inside the blowout,
where the blowout is surrounded by shinnery oak, and the sand comprising the dune being neither too
loose nor too compact and of moderately coarse texture (Fitzgerald et al. 1997; Fitzgerald et al. 2005;

Hill and Fitzgerald 2007; Ryberg et al. 2012; Ryberg et al. 2013). Research also indicates that DSL are

unlikely to be found in dune systems that lack shinnery oak, that are heavily vegetated by grasses or
mesquite, or a combination thereof (Fitzgerald et al. 1997; FitzSerald et al. 2011; Hibbitts et al. 2013;

Ryberg et al. 2014).

Within Texas, the known range of this species is limited to the parts of Andrews, Gaines, Crane, Winkler,
and Ward Counties that occur in the Mescalero-Monahans shinnery dune system (Fitzgerald et al. 2011).
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DSL Habitat Assessment Protocol
. Applicability-Application of the DSL Habitat Assessment Protocol may be warranted for sites

located within the known range of the DSL (TAMU 2016a) or located within areas of potential
habitat for the DSL as suggested by DSL Habitat models or other similar sources le.E., cite to
Texos stote University model, when ovoiloblel. The size and configuration of Study Areas for the
DSL Habitat Assessment Protocol are at the discretion of the landowner/project proponent, but
may only include areas for which site access by a Qualified Habitat Assessor is available.

o Qualified Habitat Assessor-The DSL Habitat Assessment Protocol should be performed by or
under the direct, in-field supervision of a "Qualified Habitat Assessor," who demonstrates the
following qualifi cations and experience:

o Have demonstrable knowledge and field training in herpetology and the identification of
herpetofauna;

o Have at least 80 hours of field experience characterizing and delineating vegetation
communities, land forms, or other natural resources within the range of the DSL; and

o Have observed wild DSL in the field in Texas or New Mexico.
o Time of Year-The DSL Habitat Assessment Protocol may be applied to a Study Area at any time

of year.

r lnitial Desktop Delineation-
o Using a combination of readily available data sources, prepare an initial desktop

delineation of relatively "Homogenous Habitat Units" (HHUs) within the Study Area and
outside of the Study Area to a distance of 350 meters.

o HHUs are areas that exhibit more or less consistent combinations of land form,
veBetation, and land use when delineated at a scale of approximately 1,, = 2OOm. Each

HHU should be categorized by the combination of resources present. Typical
combinations within the range of the DSL include, but are not limited to: shinnery oak
dune/blowout complexes containing linear, parabolic, or circular blowouts; non-
shinnery oak shrub-scrub dunes; grassy dunes; unvegetated dunes; vegetated flats
(shinnery oak dominant, other scrub-shrub dominant, or herbaceous dominant); oil and
gas fields; transportation or utility line rights-of-way; mine sites; and others as may be
applicable to the Study Area.

o Data sources that may assist with this desktop delineation and that should be reviewed
as part of the deskop delineation include, but are not be limited to: current and historic
aerial imagery, topographic maps, vegetation mapping (e.g., Texas EcologicalMapping
System, National Land Cover Dataset), and landscape-scale models of potential DSL

habitat. Recognizing the heterogenous nature of habitats in the range of the DSL, it is
not expected that a HHU would be smaller than approximately 10 acres (i.e., some
varlation within these units is anticipated).

. Habitat Assessment Points-
o Create a set of "Habitat Assessment points" spaced on a 3S0-m grid within the Study

Area. The 350 m spacing reflects the longest documented multi-day displacement of a
DSL (TAMU 2016a) and approximates the scale of habitat use by the DSL.

3
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o Create additional Habitat Assessment Points as needed to include at least three such
points within each HHU. The additional Habitat Assessment Points should be evenly
distributed within the HHU.

o For each Habitat Assessment Points, provide a Point lD and the spatial coordinates of
the point location (with the coordinate system and datum identifled).

Desktop Macrohabitat Data Collection- Extract or generate the following macrohabitat
information for each Habitat Assessment Points from readily available spatial data and GIS

software for the area within 100 m of each point:

o Dominant Land Form: flat sand sheet, rolling sand sheet, linear dunes, parabolic dunes,
or other as may be applicable

o Dominant Non-blowout Vesetation Communitv: unvegetated, herbaceous, mesquite
scrub, shinnery oak scrub, or other as may be applicable

o Percent Blowout: % of 100 m circle around point represented by open or sparsely
vegetated blowout features, digitized from most recent aerial imagery; an indicator of
dune/blowout complex extent or isolation

o Percent Disturbed Land i % ol !00 m circle around point represented by visually

disturbed land (i.e., paved or caliche surfaces, transportation or utility rights-of-way,
structures, mine sites, etc...)

o DSL Habitat Model Results: classification of land within the 100 m circle by available

landscape-scale DSL habitat models (e.9., cite to Texds Stote University model, when

ovoiloblel

On-site Microhabitat Field Data Collection-ln the field at each Habitat Assessment Point,

visually estimate the typical or dominant condition of the following features for the area within
30 m of the point:

o Date ofVisit and Assessor Name

o Photoeraohs-One photograph in each cardinal directlon, with each photograph labeled

with the Point lD, Point Location, Date of Visit, and Cardinal Direction.
Plant Communitv Composition: name and a pproximate absolute % cover for eacho

o

visually dominant or co-dominant plant species; absolute % cover visually estimated in

increments of 20% (i.e.,0-2OYo,zl-Aoyo,40-60%,60-80%, or 80-100% of the area of the
30 m radius circle around the point; % cover for all species may be greater than 100%

due to overlapping cover)

% Bare Ground:_visually estimated in increments of 20% li.e., O-2Oyo,zl- oyo, Ao-ioyq
50-80%, or 80-100% of the area of the 30 m radius circle around the point)

o Dom tnantDune He sht/Blowout Deoth visually estimated in increments of 0-2feet,2-
10 feet, >10 feet

o Dominant Dune/Blowqui Slope: visual ly estimated in increments of 0-20" (Gradual), 20-

40" (Moderate),40-65' (steep), or >65" (Extremely Steep Hard Edge)

o Blowout Shape: linear, parabolic, or circular or bowl-shaped
o Blowout % Veqetation Cover: visually estimated for all plant species combined in

increments of 20% li,e., O-2OYo,20-40%, 40-60%,60-80%, or 80-100% of the area of the
30 m radius circle around the point)

o Soil Comoaction: visually estimated in relative categories as
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r Low Compaction - Loose soil, little vegetation for soil deposition and

stabilization, sink when walking across soil, no shovel restriction when digging.
. Moderate compaction - soil remains in place, vegetation provides stability but

soil may shift when disturbed or stepped on, footsteps supported when walking
across soil, slight resistance when digging.

. High Compaction - Soil remains in place, vegetation provides stability, little no

movement of soil when walking across soil, shovel restriction within 6 inches of
surface when digging.

o Sand Grain Size: As stated in Ryberg and Fitzgerald (2014), hypotheses and data on the
correlation and causal mechanisms between sand grain size and DSL associations are
still nascent requiring further investigations. To-date only one study (Fitzgerald et al.
1997) looked at 8 sites in New Mexico on the relationship between sand grain size and
DSL presence. Given the field and laboratory effort needed for accurate sand grain size
analysis, authors believe it is better to await further academic studies prior to using
sand grain size as classification of DSL habitat.

On-site Refinement of Delineation Boundaries-ln the field, ground-truth the boundaries of the
HHUs. Refine the initial desktop delineation, as appropriate.
Known DSL Distribution-To help inform assessments of relatively likelihood of occupancy of
any potential DSL habitat within the Study Area, identify publicly available records of
documented DSL occurrence in the vicinity (i.e., within 2 km) of the Study Area and evaluate the
reliability of the DSL occurrence record (i.e., some DSL records are historic and associated
location information may be imprecise or ambiguous).

DSL Habitat Delineation-Group the Homogenous Habitat Units into the appropriate DSL

Habitat Category (Table 1). Categorization should be based on a predominance of consistency
with the characters for a particular habitat category (i.e., the criteria in Table I should guide
categorization based on professional judgement of the eualified Habitat Assessor). However, a

HHU need not meet all of the criteria specified in Table 1 for a particular category to qualiry for
the category. The Qualified Habitat Assessor should provide a description of the rationale used
for HHU classification into DSL habitat categories.

5
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Reporting-Habitat assessment reports should document the implementation of the DSL

Habitat Assessment Protocol as applied to a particular Study Area, information about the field
mobilization, desktop and field findings, the classification of HHUs into DSL habitat categories,
and the rationale for the conclusions. Recommended content includes:

o Location and size of the Study Area

o A figure depicting the initial delineation of HHUs, and the locations of Habitat
Assessment Points

o Description of the extent of previous disturbances within the Study Area, with figures as

appropriate
o Description and locations of previously recorded DSL observations within 2 km of the

Study Area, with figures as appropriate
o Discussion ofthe macrohabitat desktop findings for Habitat Assessment points,

including figures and tables as appropriate
o Oescription ofthe field investigation efforts and discussion ofthe microhabitat data

collected in the field, with figures and tables as appropriate
o An appendix with the field data forms for each Habitat Assessment point, including the

photographs

o Revised delineation of HHUs based on field ground-truthing
o Discussion of the classification of HHUS into DSL habitat categories, including figures and

tables, as appropriate
o Discussion of the likelihood of DSL occurrence within the Study Area
o The identity of any survey personnel, including Qualified Habitat Assessors and

individuals directly supervised by Qualified DSL Biologists. The report should also
demonstrate the qualifications and experience of the Qualified Habitat Assessors.

Habitat Assessment Expiration-Habitat assessment reports based on this DSL Habitat
Assessment Protocol expire 10 years after the report date or if conditions within the Study Area
change substantially from those evaluated in the report.
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Protocol for Performi ng

Presence/Absence Surveys for the
Dunes Sagebrush Lizard

Version 2; May 3,2018

lntrod uction
This document defines a protocol for performing presence/absence surveys for the dunes sagebrush
lizard lsceloporus orenicolus; DSL) ("DSL Presence/Absence Survey Protocol"). The DSL

Presence/Absence Survey Protocol is intended to standardize the methods and level of effort for reliably
and practicably documenting the presence or likely absence of individual DSL in areas of potentially
suitable DSL habitat. Application of the DSL Presence/Absence Survey Protocol and disclosure of the
results of a DSL Presence/Absence Survey are voluntary.

The DSL Presence/Absence Survey Protocol is described below, followed by a discussion of the
supporting best available information.

DSL Presence/Absence Survey Protocol
. Survey Area-A DSL presence/absence survey may be warranted for lands that are potential

habitat for the DSL (i.e., lands that may be used by DSL for breeding, feeding, sheltering, or
dispersal). Potential habitat for the DSL may include lands identified as Preferred, Suitable, or
Marginal Habitat using a site-specific habitat assessment (e.g., see SWCA Environmental
Consultants l2078l, Protocol for Performing Site-specific Habitot Assessments lor the Dunes
Sogebrush Lizord) or that have been identified as High, Medium, or Low Suitability habitat by
landscape-scale models of potential DSL habitat (e. g., cite to Texos Stote University model, when
ovoiloblel. Lands that are not potential habitat for the DSL may not warrant a DSL

presence/absence survey, since such areas are not expected to be used by DSL for breeding,
feedinB, sheltering, or dispersal. The size and configuration of Survey Areas for a DSL

presence/absence survey are at the discretion of the landowner/project proponent, but may
only include areas for which site access by a "Qualified DSL Biologist" (see below for definition)
is available.

. Surv€y Season- DSL presence/absence surveys should be performed between April l and July
31 (the "Active Season") when adult DSL are most active above ground and available for
detection.

. Suitable Survey Conditions- DSL presence/absence surveys should be performed on days
when the weather forecast for the weather station closest to the Survey Area shows o% chance
of precipitation and when there are at least 5 hours between dawn and dusk when the air
temperatures are predicted to be between 85'F and 104'F.

o Surveyor qualifications- DSL presence/absence surveys should be performed by a ,,eualified

DSL Biologist," defined as a published DSL researcher having significant DSL field experience
(e.g., a researcher who lead and contributed to field studies of the DSL published in peer-
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reviewed .journals or academic libraries) or by individuals with the following qualifications and

experience:

o Apprenticeship under the direct field supervision of a Qualified DSL Biologist for at least

1 DSL Active Season;

o Have observed and documented the key diagnostic field marks of at least 5 different
DSLs;

o Have demonstrable knowledge and field training in herpetology and the identification of
herpetofauna; and

o A letter of recommendation from at least one Qualified DSL Biologist, confirming the
person's ability to accurately identify DSL in the field.

Necessary Permits and Authorizations-All survey personnel performing a DSL

presence/absence survey must have the necessary permits, authorizations, and site access

permission to conduct surveys. ln Texas, a scientific collecting permit from the Texas Parks and

Wildlife Department is needed to capture and handle DSL. ln New Mexico, training and

certification from the New Mexico Department of Fish and Game is needed to capture and

handle DSL.

Survey Expiration-The results of a DSL presence/absence survey expire April I of the following
year, unless three years of DSL presence/a bsence surveys performed within a 5-year period fail
to detect any DSL in all or part of a Survey Area.

Survey Desitn for Preferred or Suitable Habitat
o Visual Encounter Surveys should be performed along sets of parallel transect lines that

are spaced 100 meters apart (Figure 1).

o Up to 4 sets of transect lines may be needed to complete a Visual Encounter SuNey:
I Transect Set A: The orientation ofTransect Set A should maximize the number

of transects in the set, based on the 100-meter spacin8 and the spatial

configuration of the Preferred or Suitable Habitat.
. Transect Set B: The orientation of Transect Set B should be perpendicular to

Transect A and should maximize the number of transects in the set, based on

the 100-meter spacing and the spatial configuration of the Preferred or Suitable

Habitat.
. Transect Set C: The orientation ofTransect Set C should be in the same direction

as Transect Set A but offset from the locations of the Transect set A lines by 50

meters.
. Transect Set D: The orientation of Transect Set D should be in the same

direction as Transect Set B but offset from the locations of the Transect Set B

lines by 50 meters.

o Visual Encounter Surveys should be performed by a Qualified DSL Biologist walking
slowly along each transect line in a Transect Set at a pace of no more than 2 kilometers
per hour, searching along dune slopes, potential basking sites, and under refugia (e.g.,

vegetation, roots, etc.).

o Visual Encounter Surveys should be performed when air temperatures are between 86'F

and 104'F.

2



SWCA
ENVIRONMENTAL (ONSUI-TANTS Sound Science. Cleative Solutions.@

o Visual Encounter Surveys for different Transect Sets must be performed on separate
days.

o A Qualified DsL Biologist should continuously scan the area ahead and to either side of a

transect line visually searching for DSL, using binoculars to aid detection. lt is assumed
that a Qualified DSL Biologist can effectively search the area within 20 meters of the
transect line.

o Suspected DSL that are detected by a Qualified DSL Biologist should be captured with
non{ethal means (i.e., via hand or noose) to verify the identity of the species and

document the detection with voucher photographs. Suspected visual detections of a
DSL that are not verified with a capture are to be considered "unverified".

o DSL detections should be documented with:
r Geographic coordinates ofthe detection location, as recorded with a GPS

receiver with horizontal positional accuracy of at least 5 meters, with the
coordinate system and datum clearly identified.

. Photographic vouchers of the detected DSL showing the 3 key diagnostic
characters ofthe species. Three or more photographs ofthe captured
ind ivid ua l(s) m ust be ta ken that show the d iagnostic cha racteristics of the
species: 1. lateral view of the whole specimen showing the dorsolateral bands;

2. view of venter showing the scales between the femoral pores; 3. view of the
specimen with GPS unit showing the latitude and longitude where the specimen
was captured.

. Size (measured by the snout-to-vent length ofthe DSL-a straight line distance
from rostrum to cloaca) and sex (determined via presence or absence of
enlarged postanal scales) of the detected DSL.

r Time of day of the detection.
. Condition ofthe animal (e.g., live, dead, healthy, injured).
. Habitat features at location of capture includinB vegetation type, landform (e.g.

shinnery oak sand dune, shin oak flat), microhabitat location (e.g. open dune
slope, vegetated dune ridge, base of blowout).

o Captured DSL should be released at the site of capture as soon as possible following
documentation.

o Each verified DSL detection creates a zone of Likely DSL Occupancy that extends 350
meters from the location of the verified detection in areas of potential DSL habitat (i.e.,
Preferred, Suitable, or Marginal Habitat). Unverified DSL detections do not create a
zone of Likely DSL Occupancy.

o Areas determined to have Likely DSL Occupancy do not need to be surveyed again by
any method (i.e., Visual Encounter Surveys or Pitfall Trapping Surveys) until the DSL

presence/absence survey expires, even if the detection occurs before the end of the
normal DSL Presence/Absence Survey Protocol.

Survey DesiSn for Marginal Habitat
o Pitfall Trapping Surveys should be performed with one of two types of trap installation

patterns, as applicable based on the location of the MarBinal Habitat relative to areas of
Preferred or Suitable Habitat:
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. Grid Trap Pattern-A grid pattern oftraps, each separated by 3S0 meters,
should be applied to areas of Marginal Habitat that are more than 100 meters
from the edge of areas of Preferred or Suitable Habitat. The overall placement
of the trap grid should maximize the number of traps in the applicable area of
Marginal Habitat.

. Line Trap Pattern-Two lines of traps that follow the edge of areas identified as

Preferred or Suitable Habitat. One line of traps occurs at a distance of 30
meters from the edge of Preferred or Suitable Habitat (30-meter Trap Line) and
the other line of traps occurs at a distance of 100 meters from the edge of
Preferred or Suitable Habitat (100-meter Trap Line).

. 3o-meter Trap Line-Traps are placed 30 meters apart.

. 100-meter Trap Line-Traps are placed 100 meters apart.
o Pitfall traps should be installed as follows:

. The trap is a S-gallon bucket buried into the ground with the opening positioned

flush with the ground surface.
. The trap should have 8, 5o-milimeter-diameter holes drilled in the bottom to

allow water to drain if a rainfall event occurs.
. The trap should have a cover positioned 25 millimeters above the opening to

provide shading.
. The trap should have 25 millimeters of sand placed in the bottom to provide

cover for burrowing animals.
. A small piece of foam (approximately 150 cubic centimeters) should be placed in

the trap to serve as a floating device during a heavy rainfall event, should water
drain ineffectively.

. The trap should be relocated if red ants are discovered in the immediate
vicinity.

o Each trap should be open for 5 days under Suitable Survey Conditions.
o Each open trap must be checked once per day, under the supervision of a Qualified DSL

Baologist (i.e., a Qualified DSL Biolo8ist must be present in the vicinity to immediately
verifo any suspected DSL captured in the trap). Caution must be taken when checking
the trap, as venomous species may be captured. Trap covers should be lifted away from
the body with a tool at least 30.5 centimeters long to reduce the risk of possible

envenomation. The sand in the trap should also gently be stirred with the same tool to
uncover any animals that may be burrowed beneath the sand.

o DSL detections should be documented with:
r Geographic coordinates ofthe detection location, as recorded with a GPS

receiver with horizontal positional accuracy of at least 5 meters, with the
coordinate system and datum clearly identified.

. Photographic vouchers of the detected DSL showing the 3 key diagnostic

characters ofthe species. Threeor more photogra phs of the ca ptu red

individual(s) must be taken that show the diagnostic characteristics of the
species: 1. lateral view of the whole specimen showing the dorsolateral bands;

2. view of venter showing the scales between the femoral pores; 3. view of the
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specimen with GPS unit showing the latitude and longitude where the specimen
was captured.

. Size (measured by the snout-to-vent length of the DSL-a straiBht line distance
from rostrum to cloaca) and sex (determined via presence or absence of
enlarged postanal scales) of the detected DSL.

. Time of day of the detection.

. Condition ofthe animal (e.9., live, dead, healthy, injured)
o Captured DSL should be released at the site of capture as soon as possible following

documentation and the trap closed or removed. All other trapped animals should be
identified to species (if possible), photographed, and released at least 50 meters away
from the trap location as soon as possible following capture.

o The Qualified DSL Biologist should remain aware when travelllng between traps for the
presence of DSL by continuously scanning the area ahead and to either side, using
binoculars to aid detection. Suspected DSL that are incidentally detected by a eualified
DSL BioloBist should be captured with non-lethal means (i.e., via hand or noose) to
veriry the identity of the species and document the detection with voucher photographs
(see documentation requirements). Suspected visual detections of a DSL that are not
verified with a capture are not valid.

o Each documented OSL detection creates a zone of Likely DSL Occupancy that extends
350 meters from the location of the detection in areas of potential DSL habitat (i.e.,
Preferred, Suitable, or Marginal Habitat). Unverified DSL detections do not create a
zone of Likely DSL Occupancy.

o Areas determined to have Likely DSL Occupancy do not need to be surveyed again by
any method (i.e., Visual Encounter Surveys or Pitfall Trapping Surveys) until the DSL

Presence/Absence Survey expires, even if the detection occurs before the end of the
normal DSL Presence/Absence Survey protocol.

o At the end of the Pitfall Trapping Survey or once a DSL has been verified and
documented within a trap, the trap should be closed and removed from the ground.
The hole should be filled with the original excavated and side-cast material.
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Figure 1. Example survey design for a site contain potentially suitable and marginal DSI habitat.

Survey Data Sheets-Surveyors should complete detailed data sheets for each run of a transect
line or each check of a pitfall trap. These data sheets collect information that documents
compliance with the DSL Presence/Absence Protocol and provides addltional context (e.9.,

weather conditions, microhabitat, etc.) for DsL detections that can support additional scientific
analysis.

Survey Reports-The Qualified DSL Biologist should prepare a report documenting the
application of this DSI Presence/Absence Survey Protocol to the Survey Area and the results of
the DSL Presence/Absence Survey relative to the verified detections, if any, of DSL and the
extent of any zones of Likely DSL Occupancy. Survey Reports should contain the following
information:

o Location and size ofthe Survey Area

o Delineation of areas of Preferred, Suitable, or Marginal Habitat (or equivalent) and the
basis for that delineation.

o A figure illustrating of the Survey Design(s) as applicable and applied to the distribution
of potential DSL habitats present within the Survey Area (i.e., the location and

orientation of transect lines and the locations of pitfall traps). The figure should also

6



SWCA
Sound Science. Cleative Solutions.@

Scientific Basis for the DSL Presence/Absence Survey Protocol
The DSL Presence/Absence Survey Protocol is a standardized and practicable approach for reasonably
establishing the presence or likely absence of the species in areas of potentially suitable habitat. The DSL

Presence/Absence Survey Protocol is based on the best available information regarding the biology and
ecology of the DSL and survey protocols for similar species. The application of the best available science
to various aspects of the DSL Presence/Absence Survey Protocol is provided below.

5rrrvoy Spa so l
DSL have been captured in all months from February to November (TAMU 2016). However, DSL

detections (which appear to be maximized when adult DSL spend time in open, sunny microhabitats)
appear to decrease when ambient temperatures are either too cold or too hot. Ambient temperature
varies with sun exposure, thus overcast days, shorter days, and precipitation occurring in fall, winter,
and early spring create conditions that lower ambient temperatures and can result in lower activity of
DSL (Sartorius et al. 2002). As summer progresses toward warmer temperatures, DSL detections also
appear to decrease as DSL more frequently seek shelter from extreme heat by harboring in shade or
under the sand, consequently reducing the detectability of DSL during these periods (Fitzgerald and
Painter 2009; Sartorius et al. 2002). The most suitable survey conditions for DSL appear to occur on full-
sun days with an ambient temperature range (measured 0.5 cm above the surface) between 86' F and
104' F (Sartorius et al. 2002; Sena 1985). These conditions are most often achieved from mid-spring
through mid-summer. Therefore, the survey Season prescribed in the DSL Presence/Absence Protocol is
restricted to the period between April 1 and July 31.

5Lr talrle Srrvev ( ortdrtronl,
Surveys should be conducted under environmental conditions that that facilitate detections of the DSL,

if present. For the DSL, peak seasonal activity occurs from April through July; although, DSL may be
observed in any month if environmental conditions are suitable (Degenhardt et al. 1995; Fitzgerald and
Painter 2009; Walkup et al. 2017). All DSL demographic groups are more active from Apral through
August than in other months; however, DSL adults are more commonly encountered from April through
July (TAMU 2016; Walkup et al. 2017). The size of adults relative to juveniles and hatchlings, and the
more vegetated "edge" habitats thought to be used by juveniles and hatchlings (Fitzgerald ZOO5; TAMU
2016), indicate that adult DSL may be easier to detect. Consequently, surveys should be constrained to
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indicate if and when a ny parts of the Survey Design were truncated due to the
documentation of DSL.

o The dates and weather conditions during which the survey was performed.
o The dates and locations of any DSL documented within the Survey Area, the means of

detection (visual encounter or pitfall trap), and the extents of the correspondinB zones

of Likely DSL Occupancy.

o The identity of any survey personnel, including Qualified DSL Biologists and individuals
directly supervised by Qualified DSL Biologists. The report should also demonstrate the
qualifications and experience of the Qualified DSL Biologists.

o Completed data sheets from Visual Encounter Survey transect lines and from pitfall

Trapping Survey traps.
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the period between April 1 and July 31 to help maximize the probability of detection of DSL (i.e., a

higher proportion of larger DSL adults using more open breeding territories).

VrsLral Encounter Srrrvey l inre of Day

Two peaks in DSL detection coincide with the daily thermoregulatory patterns of the species: after
sunrise to mid-day and early afternoon to dusk (i.e.,0700 to 1200 and 1400 to 1800). During these
periods, substrate temperatures are typically between 60'F and 120'F (Degenhardt et al. 1996; Grant

1990, Radder et al. 2005; Sartorius et al. 2002; Sena 1985, Smolensky and Fitzgerald 2006). Anecdotal

evidence suggests a potential decrease in probability of encountering or detecting DSL during the mid-
day and (to a more limited extent) the afternoon survey periods (Sena 1985; Fitzgerald et a|.2011),
likely resulting from DSL retreating to shaded areas for thermoregulation during hotter periods of the
day.

\urvev Des gn:, lor Differerrl H.rb Lai lyliil!
Many lizard and snake species can be easily detected via visual encounter surveys, and most field
studies seeklng to document DSL presence have to-date been performed via visual encounter surveys
(Fitzgerald ,n McDiarmid et al. 2012; Fitzgerald et al. 1997; Laurencio et al. 2007; Fitzgerald et al. 2011;

Forstner et al. 2Ot5 unpublished doto). However, visual encounter surveys may not detect DSL that are
present but hidden by vegetation or sand/soil (Smolensky and Fitzgerald 2010). Furthermore, in habitats
where DSL have been shown to occur in lower numbers (i.e., Marginal Habitat lFitzgerald et al. 1997;

Fitzgerald et al. 20111), detections will may also be lower due to a correlation between detectability and

population size (Pollock et al. 1990). Thus, the detectability of DSL is expected to vary across habitat

types, indicatinB that an alternative survey method that does not rely exclusively on visual encounters
may be warranted.

Visual Encounter Surveys are an effacient method of assessing the presence of DSL in areas possessing

the characteristics of Preferred or Suitable Habitat (e.9., a complex of large shinnery oak dunes [Sena
1985; Degenhardt et al. 1996; Fitzgerald et al. 1997; Fitzgerald et al. 2005; Fitzgerald and Smolensky

2011; Leavitt and Fitzgerald 2013; Hibbitts et al. 2013; Ryberg et al. 20141). Preferred and Suitable

Habitats are anticipated to have a relatively greater probability of being occupied by DSL and in greater

numbers relative to Marginal Habitat (Fitzgerald et al. 1997; Smolensky and Fitzgerald 2010; Fitzgerald

et al. 2011; Leavitt and Fitzgerald 2013; Ryberg et a|.2013; Walkup et al. 2017), likely resulting in greater

detection probabilities (Pollock et al 1990). Research indicates that detection probabilities of DSL during
Visual Encounter Surveys increase in habitats dominated by shinnery oak dunes relative to habitats with
mixed shinnery oak and grass dunes, or habitats lacking shinnery oak dunes (Fitzgerald et a1.2011;

Forstner 2011, unpublished doto). However, on average, DSL are detected within 23 to 60 minutes in

shinnery oak habitat during adult peak seasonal activity periods (Fitzgerald et al. 1997; Fitzgerald et al.

2011; Smolensky unpublished doto 2005). Thus, if DSL populations are present, they can likely be

detected quickly during Visual Encounter Surveys conducted during suitable conditions in Preferred or
Suitable Habitats.

Species that are difficult to detect can be effectively sampled via pitfall trap surveys (Fisher and

Rochester ln McDiarmid et al. 2012). Pitfall traps surveys have been shown to capture greater diversity
and relative abundances of herpetofaunal when compared to other survey techniques, including visual
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surveys (Fisher and Rochester in McDiarmid et al. 2012; Hutchens and DePerno 2009; Ribeiro-Junior et
al. 2008; Wilson and Gibbons,n Dodd 2010). Although, pitfall trapping requires more effort for the initial
installation of traps relative to visual encounter surveys, these studies indicate that pitfall trapping may
be better suited to detect species with lower detection probabilities as they often yield higher capture
rates (i.e. detections) than visual encounter surveys. ln areas where DSL populations are suspected to be
low, DSL were detected via pitfall trapping (Walkup et al. 2017).

ln summary, in Preferred Habitat and Suitable Habitat, Visual Encounter Surveys should be implemented
based on the anticipated higher probability of detection relative to Marginal Habitat. Assuming surveys
are conducted during Suitable Survey Conditions, some of the DSL population, if present, should be
available for detection via the Visual Encounter Survey method described above.

ln Marginal Habitat, pitfalltrapping surveys should be implemented based on the anticipated lower
detection rate of DSL and the additional survey effort that may be needed to detect DsL, if present. The
pitfalltrap design described above is strategic in maximizing potential detection of DSL by placing traps
in the transition between Preferred/Suitable Habitat and Marginal Habitat when implementing the Line
Trap Patterns, or via broad spatial coverage of the site via the Grid Trap pattern.

Visua I Encounter Survey Design

The Visual Encounter Survey design uses four sets of transect lines with parallel and perpendicular
orientation. Sets of parallel transect lines are 50 meters apart. The separation distance between
parallel transects is based on average maximum daily movements of DSL, according to a two-year study
of 36 DsL tracked via radio transmitters (7.55 - 45.18 meters lyoung et a l. 2018]). The use of defined
transect lines in this DSL Presence/Absence Protocol provides a means for ensuring standardized,
reliable, and consistent the spatial coverage of relevant portions of the Survey Area. The meandering or
haphazard traversing of study plots used by researchers in other studies does provide such consistency
and is subject to bias.

Visual Encounter Survey is a cost-effective method for surveying herpetofauna in a variety of habitats in
a short period of time (Doan 2003; Ribeiro-junior et la. 2008). The ability to visually detect species
during surveys (i.e. detection probability) varies by habitat and biology of the species (Burnham and
Anderson 1984; Diefenbach et al. 2003; Otto and Roloff 2011). The open habitat, territorial nature, and
minimal movement behavior of DSL make the species and the habitat suitable for this methodology. tn
fact, detections of DSL are quite hi8h (0.81) adjacent to the surveyo/s transect line (Smolensky and
Fitzgerald 2010).

The spacing and overlap of transect lines was chosen to address issues of visual detection, movement
patterns of DSL, and spatial coverage of the site. Previous research on the DSL has indicated that
detections of the species decline with increasing distance from the transect line, such that beyond 20
meters DSL are very difficult to visually detect (Smolensky and Fitzgerald 2006). Thus, transects should
be spaced at least 20 meters apart to effectively survey a site. Telemetry data and mark-recapture data
(Ryberg et a|.2013; walkup et al. 20U; young et al.2018) suggests lizards have localized movements
within territories typically of 20 meters but may be up to 50 meters. Thus, transects should be spaced at
least 50 meters to observed DSL in different territories in a site. Lastly, this design balances the tradeoff
between maximizing spatial coverage of site and maximizing precision through replication. The design

9

ENVIRONMENTAL CONSUTTANIS



SWCA
€NVIRONMENIAL CONSUTTANTS Sound Science. Creative Solutions.@

provides visual coverage of 95% of the habitat area, with 48% of the habitat area receiving double
coverage. Because the objective ofthe study is to assess presence of DSL and not relative abundance,
densities or occupancy modeling, intensive replication to assess detection probabilities to correct
numbers of DSL observed are not warranted.

Pitfall Tra pping Survey Design

The saze, installation, and duration of the Pitfall Trapping Survey is based on a widely implemented and

standardized methods described in various herpetological textbooks such as Reptile Biodiversity:
Stonddrd Methods for lnventory ond Monitoring (McDiarmid et al. 2012) and 4 mphibion Ecology ond
Consetvotion: A Handbook of Techniques (Dodd 2010). The use of drift fences was omltted due to
intractability of trench excavation in areas with extensive tree and shrub root networks.

The spacing of traps is based on available data on DSL dispersal and movement patterns from five
studies, each spanninB multiple years (Fitzgerald et al. 2005; Fitzgerald and Hill 2007; Ryberg et al. 2013,

Walkup et al. 2017; Young et al. 2018). According to these studies daily movements of DSL average

between 20 and 30 meters, within and among blowouts of shinnery oak dunes. Thus the 3o-meter trap
spacing is intended to capture DSL that are moving locally adjacent to Preferred or Suitable Habitat. The

DSL also have lonBer movements ranginB between 50 and 343 meters and overlapping home ranges

averaging 614.8 m2 for females and 1,000 m2 for males (Young et al. 2018). Thus, traps spaced 100

meters apart are intended to capture DSL from non-overlapping territories or DSL moving longer
distances during longer foraging forays or dispersal events on the edges of Preferred or Suitable Habitat,
as has been documented in the aforementioned studies. The spacing of the Grid Trap Pattern is based

on the longest recorded multi-day movement distance for a DSL and is meant to sample broad extents
of Marginal Habitat for potentially dispersing individuals (Fitzgerald et al. 2005; Hill and Fitzgerald 2007;

rAMU 2015).

Photograplrir Docurn{rnt(ltion of l)SL Detr:r l rrnl
There are two other lizards, the common side-blotched lizard luto stonsbuzono) and the prairie lizard
(Sceloporus consubflnus), that co-occur with the DSL and may be easily mistaken for DSL if the lizard is

observed while fleeing the observer. Photographic documentation of DSL detections is critical to
verifying that the DSL detection is accurate (Fitzgerald et al. 2011). Photo documentation is among the
criteria for documenting DSL presence by the New Mexico Department of Game and Fish (NMDGF

29t2l.

,/ont: oT lrkt,ly L)SL Ocr rpancy
This DSL Presence/Absence Survey Protocol establishes a zone of Likely DSL Occupancy that extends 350

meters from the location of a documented DSL detection in areas of potential DSL habitat. The 350-

meter distance is based on previous research documenting the movement of DSL between
interconnected shinnery oak dune blowouts within their home range, but no movements exceeding 350

meters in undisturbed habitat (Fitzgerald et a|.2005; Hill and Fitzgerald 2007; TAMU 2016). Additionally,
previous research has indicated that DSL occur in local aggregations (0.5 - 2.6 DSL/100 m'?) with
overlapping territories (Hill and Fitzgerald 2007; Ryberg et al. 2013, TAMU 2016). Thus, the detection of
a DSL at a given point suBgests that the area surrounding that detection may also be occupied by that
individual and other co-occurring DSL. No studies have indicated that DSL occur singly in a given area,
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except when females undergo nesting migrations or juveniles are dispersing (Fitzgerald et al. 2005; Hill
and Fitzgerald 2007). Even in these instances, the data do not suggest DSL traveled more than 350
meters from an area where other DSL occur.

.)r V{,!' ir;(p r (tl r()lt

The one-year expiration time frame for results of a DSL presence/absence survey addresses the
potential for DSL to be present but undetected at the site due to very low population densities that
create very low detection probabilities (Fitzgerald et al. 2011), and the potential for DSL to enter the site
subsequent to the survey from the immediately adjacent un-surveyed surrounding area. The DSL have a
generation time of one year (Fitzgerald and Painter 2009) and DSL may expand to surrounding suitable
habitat at estimated diffusion rates of 2,786 - 20 ,276 mz/year lRyberg et al. 2013; walkup et al. 2017). A
Eenetic study suggests that regular gene flow can occur between populations separated by 3,600 meters
(Chan et al. 2009). Thus, if the site is located within a broader swath of suitable DsL habitat, DSL may
enter the site from the adjacent area.

Previous studies indicate that DSL detectability varies over time as shown during 3 years of successive
visits of Monahans Sands State Park and two years of successive visits at other sites in Texas (Fitzgerald
et al. 2011). After three years of surveys, DSL were regularly detected at Monahans Sands State park.

Repetition of surveys over just 3 seasons can substantially increase the precision of data (Mackenzie
2005). Thus, three years of consecutive surveys are anticipated to provide robust data that the site is
unoccupied and no additional surveys are warranted for the site.

) r \r' \ r) (.lLra rl i ,rlLOlt,

DSL surveyor qualifications are based on a myriad of challenges for surveying DSL due to the
morphology of the DSL, its habitat, and similar looking conspecifics and congeners within the ecosystem
DSL are cryptically colored and can be difficult to detect via visual surveys by an untrained observer. DSL

may also vary in their dorsal coloration within and among populations (Fitzgerald and Painter 2009) that
may result in misidentification. Anecdotal information suggest that surveys conducted by inexperienced
personnel have resulted in misidentification of DSL during visual surveys (N. Smolensky per obs.2006;
M. McMillan pers. comm.2ol8l.fhus, experience in detecting and handlinB multiple DSL improves the
surveyor's ability to recognize DSL during Visual Encounter Surveys if present on-site.

The surveyor must be able to capture DsL via non-lethal and non-injurious techniques (e.g., no rubber
bands) commonly taught during field training in herpetology. Once captured, the surveyor must possess
the skills to accurately differentiate DSL from the prairie lizard, necessitating an understanding of lizard
anatomy and scale counting techniques only garnered via experience in the identification of
herpetofauna.
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MEETING DATE: October 18, 2018

STAFF SUMMARY REPORT

ACTION REQUESTED BY:

ACTION REQUESTED:

Stanton L. Riggs

Approve Resolution

ITEM SUMMARY:

This Resolution, if approved, would require all accidents to be reviewed and classified by
the County Risk Management Committee. Currently, the Sheriffs accidents are reviewed
and classified in-house by a committee consisting of deputies. This change was negotiated
as part of the Collective Bargaining Agreement.

Staff recommends approval.

SUPPORTDOCUMENTS: ResolutionR-18-039

SUMMARY BY: Stanton L. Riggs

County ManagerTITLE:

AGENDA ITEM:- Resolution R-18-039 Amendinq the Chaves
County Risk Control Proqram
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RESOLUTTON R-l8-039
AMENDING THE CHAVES COUNTY RISK CONTROL PROGRAM

WHEREAS, Chaves County created a safety program in the mid-1990s; and,

WHEREAS, the program has been modified and updated over the past several years; and,

WHEREAS, the current Risk Control Policy was adopted by Resolution (R-12-004) in
December of 2012; and,

WHEREAS the policy needs to be updated to align with the Sheriffs Office Collective
Bargaining Agreement.

NOW THEREFORE BE lT RESOLVED by the Chaves County Board of Commissioners that
Section 4.1A be amended as follows:

All accidents involving a County employee will be reviewed by the
County Risk Management Committee and classified in accordance
with the Risk Control Program.

DONE this 'l 8rh day of October, 2018

BOARD OF CHAVES COUNTY COMMISSIONERS

William E. Cavin, Vice-Chairman

ATTEST:
James W. Duffey, Member

Dave Kunko
County Clerk

T. Calder Ezzell, Jr., Member

Jeff Bilberry, Member

Robert Corn, Chairman
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Item #                      RFP-18-3 Janitorial Services                         

                     

Meeting Date:  10-18-2018 

 

STAFF SUMMARY 

______________________________________________________________________________ 

 

REQUESTED BY:   Sandra Rodriguez, Purchasing Director 

ACTION REQUIRED:  Award RFP-18-3 

______________________________________________________________________________ 

 

SUMMARY:   On August 23, 2018 four companies submitted proposals for RFP-18-3 for 

Janitorial Services.  An Evaluation Committee reviewed and rated the written proposals.  Formal 

interviews were also conducted with the top three ranking offerors, after Commission tabled the 

award request last Commission meeting.   The companies and final evaluation committee 

rankings are as follows: 

 

 

OFFEROR    WRITTEN  ORAL  TOTAL 
            (500 total points possible)    (625 total points possible)  (1125 total points) 

 

SMI Facility Services         387   610   997 

 

Quality Janitorial         382   530   912 

 

Superior Cleaning         361   380   741 

 

 

The following individuals served on the oral evaluation committee for this project: Will Cavin, 

Commissioner; Bill Williams, Public Services Director; Charlotte Andrade, Treasurer; George 

Libby, Maintenance Director; and Sandra Rodriguez, Purchasing Director.   

 

Based on final rankings, staff recommends RFP 18-3 be awarded to SMI Facility Services.  If 

awarded, an agreement will be brought back before the commission at its next regular meeting.   

 

 

______________________________________________________________________________ 

 

Submitted by: Sandra Rodriguez 

Title:   Purchasing Director 
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Item #                  ITB-18-5 – Bituminous Surface Treatment 

Aggregate       

 

Meeting Date: 10-18-2018 

  

 

STAFF SUMMARY 

______________________________________________________________________________ 

 

REQUESTED BY:   Sandra Rodriguez, Purchasing Director 

 

ACTION REQUIRED:  Award ITB-18-5 

______________________________________________________________________________ 

 

SUMMARY: 

 

Bids were received under ITB-18-5 for Bituminous Surface Treatment aggregate (chip seal 

material): 

 

 Bidder s     

 

American Aggregate, LLC  Roswell, NM 

Waide Construction, Inc  Roswell, NM  

Constructors, Inc   Carlsbad, NM 

J&H Services, Inc.   Albuquerque, NM 

 

 

 

 

Staff finds the bid responsive to specifications and recommends award to Waide Construction, 

Inc. Award will constitute a price agreement that will be effective for one year with the option to 

renew for up to three additional one-year terms by agreement of both parties.  

 

 

 

 

______________________________________________________________________________ 

 

SUPPORT DOCUMENTS:   Bid Summary 

______________________________________________________________________________ 

 

Submitted by: Sandra Rodriguez, CPO 

Title: Purchasing Director
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BID SUMMARY 

 

 

BID #: ITB-18-5 

 

COMMODITY:  Bituminous Surface Treatment Aggregate 

 

USER DEPARTMENT(S): Road Department 

 

SPECIFICATIONS BY:  Sandra Rodriguez, Purchasing Director 

 

ADVERTISED: September 9, 2018 in the Roswell Daily Record and online through the NM Bid Net 

 

ADDENDA ISSUED: One 

 

OPEN DATE: October 2, 2018 

 

SPECIFIC DESCRIPTION: This is a routine formal invitation to bid for bituminous surface treatment 

aggregate materials (rock chips) for the Road Department’s paving projects.  If awarded, the bid will constitute 

a one-year price agreement for the purchase of materials, with the option to renew for up to three additional 

one-year terms.  Special conditions include that the successful bidder shall have a crushing and screening plant 

within a 30-mile radius of Roswell, New Mexico.   

 

 

Item Qty Unit Description

American 

Aggregate, 

LLC

Waide 

Construction, 

Inc.

Constructors, 

Inc.

J&H Services, 

Inc.

1 25,300 Ton 5/8 inch Maximum Gradation $13.75 $8.50 $14.55 $19.80

2 25,300 Ton 3/8 inch Maximum Gradation $15.75 $9.50 $14.55 $23.80

3 25,300 Ton 3/4 inch Maximum Gradation $13.25 $7.50 $11.95 $17.25

4 75,900 Ton/Mi

Hauling of B.S.T.A. from 

contractors plant site to 

locations within Chaves County $0.24 $0.32 $0.35 $0.20

Bid Tabulation Sheet

ITB-18-5 Bituminous Surface Treatment Aggregate

 



AGENDA ITEM: _______  A. Approve Job Specification for 

Community Service Tech 

  B. Approve Job Specification for 

Facility Maintenance Foreman, and 

Maintenance Lead Tech- Detention  

 

  

        

MEETING DATE:   October 18, 2018    

 

 

STAFF SUMMARY REPORT 

______________________________________________________________________________ 

 

ACTION REQUESTED BY: Stanton L. Riggs, County Manager    

  

ACTION REQUESTED: Approve Job Specifications  

______________________________________________________________________________ 

 

 

ITEM SUMMARY: 

 

A. This position specification reflects the duties of the person who will be driving the 

Community Service Van and who will also oversee the clients while they perform 

community service. This is not an additional position, it was originally allocated to the 

Detention Center. 

 

B. Facility Maintenance has two Foreman positions, one at Detention and the other over the 

rest of the facilities. After evaluating these positions, it has been decided to create a 

Facility Maintenance Lead Tech- Detention position and eliminate the Foreman position 

at the Detention Center. The Tech position would be lowered from a Level J to Level I on 

Chart C. In addition, staff is requesting the current Facility Maintenance Foreman 

position to be upgraded from Level J to Level K on Chart C. These changes will not add 

any additional employees and should be a wash budget wise.  

 

Staff recommends approval 

 

_____________________________________________________________________________ 

 

SUPPORT DOCUMENTS: Job Specifications for Community Service Tech, 

Maintenance Foreman, & Maintenance Lead Tech 

____________________________________________________________________________ 

 

SUMMARY BY:  Stanton L. Riggs   

 

TITLE:  County Manager    
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CHAVES COUNTY POSITION SPECIFICATION SUMMARY

POSITION TITTE:

DtvtstoN:
DEPARTMENT:

REPORTS TO:

FISA STATUS:

Community Service Tech
Fina nce

Community Services

DWI/Court Services Tech and/or
Court Compliance Supervisor
Non-Exempt

*.

Approved: Date
Commissioner

POSITION SUMMARY

ESSENTIAT DUTIES AND RESPONSIBITITIES

Tasks include but are not limited to:
. Responsible for Transporting, overseeing clients assigned by the court system for community service
. Knowledge of small equipment, (lawnmowers, weed eaters, etc.).
. Must possess effective communication skills in working with diverse groups.
. Ability to write clearly for the presentation of small reports.
. Ability to attend court to defend non-compliance regarding community services.
. Able to work in diverse weather conditions.
. Assist Court Services in 'signing up'clients.

SUPERVISORY CONTROTS

QUAI-IFICATIONS

. Education/Trainingi/Experience: High school diploma or G.E.D. and two (2)years'applicable experience.

. Experience Substitution: Up to two (2) years'college/forty-eight (48) hours course work may be substituted for two (2)
years'experience.

. Licenses/Certification: Valid N.M. driver's license with a good driving record. No prior Dwl convictions within the last 48
months.

. Desirable Qualifications: Bilingual - Spanish speaker
. Other: Post offer drug analysis test. Driver's license, employment and criminal background lnvestigation.

Community Service Tech 1oJ2

This position is responsible for the Community Service Van and transporting clients for community services clean up and related duties.
Work with minimal supervision.

This position performs under the general supervision of the DWI/Court Services Tech and the Court Compliance Supervisor,
who may provide assignments, lnstructions, determine objectives, priorities and deadlines, and who assists the employee
with unusual situations. The employee uses own initiative and judgment to perform work in an independent and timely
manner in accordance with precedents and established policies and procedures.

u



OTHER REQUIREMENTS

. Knowledge of business and personal computers, spreadsheets and financial software applications

. Ability to assess and prioritize multiple tasks, projects and demands.

. Ability to write intelligible and complete reports.

. Ability to communicate effectively orally and in writing in English.
o Establish and maintain effective working relations with co-workers and clients.
. work independently using good judgment and decision-making skills.
. Employee must know and understand County Personnel Policy as well as all county and departmental policies pertinent to

the position.
. May require some out oftown travel for training.
. Must be able to maintain an acceptable attendance record, be punctual and meet established deadlines.

Safetv requirements: This position must comply with all safety guidelines of Chaves County

Physical demands: The majority of Work for this position is performed outdoors. The work is active, requiring the employee to be
outdoors able to drive a van and pull a tool trailer. supervise clients and delegate. There will be some walking, standing, bending,
carrying of small tools. Talking, hearing and seeing are essential to the performance of the job.

Work environment: The work will also involve bein g in an office environment that requires normal safety precautions and safe work
practices as well as outdoor work supervision for work detail

EMPTOYEE ACKNOWLEDGEMENT

I have read by lob Description and understand my assigned responsibilities, and have been given a copy of this Job Description. I certify
by my signature below that I understand the demands and expectations of the position and to the best of my knowledge, I am able to
perform the essential functions of this Job Description.

Accepted by:
Ddte

"Equal Employment Opportunity Employer"

We considet opplicdnts lor oll positions without regotd to roce, color, religion, ueed, gender, nationdl origin, dge, disdbility,
mo tol or veteran stotus, sexudl orientdtion, gendet identity, or ony other legolly protected cldss.

Comrnunity SeNice Tech 2of2

Knowledge, Skills, and Abilities Required:

Employee











AGENDA ITEM: DFA Approval of FY 18-19

MEETING DATE: October 18, 2018 Final Budget

          STAFF SUMMARY REPORT

ACTION REQUESTED BY: Joe Sedillo, Chief Financial Officer

ACTION REQUESTED:

DFA Approval of the Final Budget for the minutes - no motion required

ITEM SUMMARY:

The attached letter from DFA - Local Government Division was received indicating its official
approval of our final budget for FY 2018-2019.

No other action is required.

In accordance with Section 6-6-2 (E) NMSA 1978, the Local Government Division (LGD) has 
reviewed and certified the final budget for fiscal year 2018-2019

Budgets approved by the Division are required to be made a part of the minutes of our 
governing body according to Section 6-6-5 NMSA 1978.

SUPPORT DOCUMENTS:

Letter from DFA - Local Government Division

SUMMARY BY: Anabel Barraza

TITLE: Assistant Finance Director
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September 2018 P-Card Report 
Account Department Item Total 

401-2-200 Total Benefit Source (Payroll) $19,973.37  

401-6-611 Total Commissioners $1,899.62  

401-6-612 Total County Manager $925.01  

401-6-613 Total Human Resources $420.39  

401-6-614 Total Safety $2,503.83  

401-6-616 Total Fire & Emergency Services $1,383.74  

401-6-621 Total Public Works $1,584.07  

401-6-622 Total Information Technology $827.87  

401-6-624 Total Planning & Zoning $1,128.51  

401-6-625 Total Purchasing $406.91  

401-6-631 Total Finance Dept $810.27  

401-6-632 Total Community Development $91.56  

401-6-641 Total Detention Administration $972.47  

401-6-642 Total Adult Detention $1,011.52  

401-6-645 Total Juvenile CCJD $1,883.60  

401-6-691 Total Facility Maintenance $5,471.63  

401-6-692 Total Courthouse Maintenance $2,077.03  

401-6-693 Total Facility Maintenance. Health Dept. $951.31  

401-6-694 Total Facility Maintenance. CC Road Dept. $119.51  

401-6-696 Total Operating Expense - CCDC $201.23  

401-6-699 Total St. Mary Complex $71.11  

401-7-721 Total Clerk Admin $4,340.50  

401-7-722 Total Clerk Bureau Elec. $1,149.33  

401-7-731 Total Assessor Admin $1,633.14  

401-7-732 Total Assessor Appraisal $2,200.00  

401-7-741 Total Treasurer Dept. $651.22  

401-7-751 Total Sheriff Admin $13,146.20  

401-7-752 Total Sheriff Patrol & Investigation $535.75  

402-6-651 Total Road Admin $1,464.39  

402-6-652 Total Road Shop $1,977.84  

402-6-653 Total Road Construction & Maintenance $22,679.77  

402-6-654 Total Road Vector Control $4.54  

407-8-811 Total Dunken FD $374.27  

408-8-812 Total East Grand Plains FD $654.26  

409-8-813 Total Penasco FD $749.74  

410-8-816 Total Midway FD $6,031.75  

411-8-814 Total Berrendo FD $1,885.26  

412-8-815 Total Sierra FD $8,479.85  

413-8-818 Total Rio Felix FD $864.25  

414-8-819 Total Fire District #8 $6,690.20  

425-8-829 Total Fire & Ambulance $13,156.61  



427-6-638 Total Indigent $203.99  

432-7-761 Total DWI  $1,213.22  

452-8-832 Total Flood Dept. $5,229.70  

628-7-733 Total Assessor $2,210.20  

631-8-872 Total Other Grants and Contracts $4,850.05  

650-6-684 Total CCDC Construction Fund $8,377.31  

670-6-671 Total Internal Services $4,499.07  

Grand Total 
 

$159,966.97  

 







 

 

 
 
 
 
 

 

Sheriff’s Monthly Statistics Report 
September 2018 

 

Commission Meeting: October 18, 2018 

 

Total Number of Arrests:  66 
  Adult:  66 
  Juvenile:  0 

   
Total Number of DWI’s:  2 
   
Total Number of Arrest Citations:  29 
  Adult:  20 
  Juvenile:  9 

   
Total Number of Traffic Citations:  228 
   
Total Number of Accident Reports: 8 
 

 
 



Unit # Year Make Model Assigned to Mileage Beg. Mileage End Total

956 2014 Ford Taurus  Padilla, Olivia 89568 91387 1819

937 2015 Chevy Caprice Alba, Alberto 64851 67300 2449

957 2014 Ford Taurus At Road Dept 99842 99842 0

910 2014 Ford F-150 4x4 Baker, Shane 56300 57070 770

941 2014 Ford Taurus Barrientos, Miguel 78901 81731 2830

900 2013 Ford Taurus Beagles-Clark, Amanda 111631 113707 2076

946 2014 Ford Taurus Burkowski, Michael 103390 105067 1677

930 2014 Ford Taurus Cassidy, Maria 38520 39017 497

921 2013 Ford Taurus Chavez, Rebecca 132428 134175 1747

933 2017 Ford Explorer Childress, Colter 20964 22458 1494

901 2016 Ford F-250 Crew Cab Drake, Charles 81730 84810 3080

953 2010 Ford Expedition Drake, Charles/Spare 123281 123714 433

938 2015 Chevy Caprice Hardy, Travis 76533 78393 1860

909 2010 Ford F-150 Hite, Laura (AC) 135260 136504 1244

905 2017 Ford F-150 Hohle, Doug 23690 25170 1480

943 2014 Ford Taurus Johnson, James 68285 69261 976

931 2008 Ford Crown Victoria Mason, James 114499 114499 0

951 2010 Ford Crown Victoria McDaniel, Dallas 76754 77229 475

915 2008 Dodge Charger Ornelas, Daniel 88940 89746 806

906 2013 Ford Taurus Padilla, Olivia/Wrecked 127643 127643 0

929 2013 Ford Explorer Perez, Agustin 57230 57858 628

923 2005 Ford F-150 Perham, Doug 103906 104188 282

944 2014 Ford Taurus Ramirez, Giovanny 83692 84320 628

902 2009 Ford F-150 Ramirez, Hector 175288 176112 824

912 2016 Ford Expedition 4x4/Wrecked Ramirez, Hector 51220 52600 1380

911 2016 Ford Expedition 4x4 Ramirez, Joel 54471 56821 2350

913 2016 Ford Expedition 4x4 Ray, Mike 49140 50518 1378

960 2007 Ford Crown Victoria Sedillo, Tony 101156 103408 2252

939 2015 Chevy Caprice Seely, Will 66173 68523 2350

903 2014 Ford F-150 Serna, Jimmy (AC) 62542 64176 1634

955 2013 Ford Focus Serrano, Agustin (Civil) 81799 83397 1598

934 2017 Ford Explorer Shannon, Mike 40215 42901 2686

945 2014 Ford Taurus Silvas, Pedro 83984 85672 1688

947 2013 Chevy Tahoe Snyder, Britt 40153 40320 167

919 2009 Ford Crown Victoria Spare 146428 146428 0

924 2008 Ford Crown Victoria Spare 126631 126631 0

942 2011 Ford Crown Victoria Spare 114152 114152 0

948 2011 Ford Crown Victoria Spare 124478 124478 0

952 2010 Ford Expedition Spare 137467 137467 0

908 2013 Ford Taurus Stephenson, Landon 133595 135135 1540

918 2006 Ford Van Transport 118182 118525 343

928 2010 Dodge Van Transport 149762 150273 511

962 2015 Dodge Caravan Transport 90209 91126 917

CCSO Mileage Report
September 2018



920 2008 Ford Crown Victoria Valderaz, Raul 87800 88260 460

935 2017 Ford Explorer Whitzel, David 28015 30185 2170

TOTAL: 51499
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