
CHAVES COUNTY BOARD OF COMMISSIONERS 
REGULAR BUSINESS MEETING AGENDA 

October 17, 2019 – 9:00 a.m. 
Chaves County Administrative Center – Joseph R. Skeen Building 

Commission Chambers - #1 St. Mary’s Place 
 
 
 

CALL TO ORDER 

PLEDGE OF ALLEGIANCE 

DETERMINATION OF QUORUM 

APPROVAL OF MINUTES 

ROSWELL CHAVES COUNTY ECONOMIC DEVELOPMENT CORPORATION 

PROCLAMATION: CHARACTER COUNTS WEEK- Honor the Badge 

PRESENTATION: Boys and Girls Club of Chaves & Lincoln Counties 

 

 

AGENDA ITEMS 
 

A. PUBLIC HEARINGS  
 

 
1. Case Z 2019-14 Special Use Permit in Area II, Agricultural-Residential 

 
 

B. AGREEMENTS AND RESOLUTIONS  
 

 
2. Agreement A-19-036 Requesting Ratification for Agreement A-19-036 an 

Agreement between The State of New Mexico Tourism Department Litter 
Control and Beautification “Clean & Beautiful” Grant Program 
 

 
C. RFP/ITB’s 

 
3. ITB-19-2 General Construction- Metal Building Addition, Berrendo Fire 

Department 
 
 
 
 
 

 



APPROVAL OF CHECKS 
 
APPROVAL OF REPORTS 
 

 
UNSCHEDULED COMMUNICATIONS LIMITED TO THREE MINUTES PER VISITOR 

NOT TO EXCEED FIFTEEN MINUTES, NO FORMAL ACTION TAKEN BY 
COMMISSION 

  

• COUNTY MANAGER’S COMMUNICATIONS 

• COMMISSIONER’S COMMUNICATIONS 

• CCDC TOUR 

• SIGNATURE OF DOCUMENTS 

• ADJOURNMENT 
 
If you are an individual with a disability who is in need of a reader, qualified sign language interpreter, or any form of auxiliary 
aid or service to attend or participate in the hearing of a meeting, please contact the County Commissioner’s office at 575-624-
6600.  This should be done at least one week prior to the meeting.  Public documents, including the agenda and minutes, can 
be provided in various accessible formats.  Please contact the County Commissioner’s office if a summary or other type of 
accessible format is needed. 
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AGENDA ITEM:_______ Requesting Ratification of Signature 

for Agreement A-19-036 an Agreement 

between the State of New Mexico 

Tourism Department Litter Control 

and Beautification “Clean & 

Beautiful” Grant Program.  

       

 

MEETING DATE: 10/17/2019  

 

STAFF SUMMARY 

 

 

Action Requested by: Georgianna Hunt, Community Development Division 

 

Action Requested: Ratification of Signature for Chaves County Agreement A-19-036 

 a State of New Mexico Tourism Department Agreement #20-418-

6002-00002-00. 

 

 

Item Summary:  

 

Staff requests Ratification of Signature for Agreement #A-19-036 between Chaves County and the 

New Mexico Tourism Department.  This Agreement provides $13,636.80 in grant funding for the  

Keep Chaves County Beautiful Program for their Operational Budget. 

 

Staff recommends approval. 

 

 

 

 

SUPPORT DOCUMENTS:  Agreement #A-19-036 

     New Mexico Tourism Department Agreement #20-418-6002-

     00002-00.      

 

    

 

Summary by:  Georgianna Hunt               

 

Title:   Community Development Project Specialist  
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STATE OF NEW Mf,XICO
TOURISIVI DEPARTIIIENT

Litter Control and Beautification
lglees & Beautiful" Grant Program Agreement

THIS AGREEMENT, numbered 20-418-6002-00002-00, is made and entered into by the State of
New Mexico Tourism Department, hereinafter referred to as the "NMTD," and Chaves County,
hereinafter refened to as the "Partner" (collectively the "Parties") and is effective as set forth
below.

RECITALS

WHEREAS, the purpose of the New Mexico "Litter Control and Beautification Act." NMSA 1978,

$ 67- 16- l et seq. (hereinafter "the Act") is to control liuer by authorizing NMTD to eliminate litter
lrom the state to the maximum practical extent through a state-coordinated plan of education,
control, prevention, and elimination; and

WHEREAS, the "Litter Control and Beautification Fund," hereinafter "the Fun(" is appropriated to
NMTD for the purpose of carrying out the provisions of the Act; and

WHEREAS, the Act provides that NMTD may contract with other state and local government
agencies to carry out the provisions ofthe Act;

AGREEMENT

NOW, THEREFORE, IT IS AGREED BETWEEN THE PARTIES, in consideration of the mutual
covenants and obligations contained herein, as follows:

l. Oblisations of PaIt4qr.

A. Perform and complete the projects and programs, expending all related funds, as outlined
in the Project Award Schedule, as approved by NMTD and attached hereto as Exhibil A.

B. Acknowledge and comply with all Grant Program Guidelines, as approved by NMTD and

attached hereto as Exhibit B.

C. Complete and submit all required documentation for lnitial Disbursement and Final
Reimbursernent in accordance with the requirernents described in Exhibit B.

D. Acknowledge that any failure to adhere to the parameters set forth herein may affect
Partner's eligibility for future awards.

II. Obliqations of NNITD.

A. Provide award funds for all eligible expenses in accordance with the Act and according to
Exhibil A and Exhibit B.
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B. Provide access to all forms required for submission for Initial Disbursement and Final
Reimbursement in accordance with the requirements described in E-rhibit B.

III. Additional Terms & Conditions:

A The terms of this Agreement are contingent upon suflicient appropriations and
authorization being made by the Legislature of New Mexico. If sufficient appropriations
and authorization are not made, this Agreement shall terminate upon written notice given
by NMTD to the Partner. NMTD's decision as to whether sufficient appropriations are
available shall be accepted by the Partner and shall be final.

This Agreement shall become effective upon its execution by both Parties and shall
terminate on June 30, 2020. Either party may terminate or seek to further negotiate
this Agreement upon ninefy (90) days written notice to the other. In the event of
termination, neither party may nullifu obligations already incurred for performance or
failure to perform, prior to the date of termination and any outstanding reimbursements
shall be made pro rata.

This Agreemort shall not be altered, changed, or amended except by instrument of
writing executed by the Parties hereto.

The Parties shall not be jointly liable. Neither party shall be responsible for iiability
incurred as a result of the other party's acts or omissions in connection with this
Agreement. Any liability incurred by either party in connection with this Agreement
is subject to the immunities and limitations of the New Mexico Tort Claims Act, $41-
4-1, et seq., NMSA 1978, as amended.

This Agreement is governed by the laws of the State of New Mexico

This Agreernent is not intended to and does not create any rights in any persons or
entity not a party hereto.

Any notice required to be given to either party by this Agreement shall be in writing
and shall be delivered in person, by courier service, by electronic mail or by U.S. mail,
either first class or certihed, retum receipt requested, postage prepaid, as follows:

To NMTD: New Mexico Tourism Department
Suzy Lawrence, Tourism Development Director
491 Old Santa Fe Trail I Santa Fe, NM 87501

505-795-0343 | suzy.lawrence(rDstate.nm.us

Chaves County
Sean Davis
#l St. Mary's Place I Roswell, NM 88203
57 5-317 -5661 | davis.seanc@email.com
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H The individual signing below on behalf of the Partner represents and warrants that he
or she has the authority to bind the Partner, and that no further action, resolution or
approval from the Partner is necessary to enter into a binding agreement.

WHEREOF, the Parties have executed this Agreement as of the date of
the NMTD Cabinet Secretary listed below.

Date g lzqltq

tl)itldary.r E n

c€.
il s

tt\
PARTNER (Chaves County)

By: Date:
Carlos F. Gonzales, NMTD Chief Procurement Officer

By: Date:

Isabel B. Lopez. NMTD Chief Financial Officer

Approved for legal sufficiency:

By: Date:

Allison P. Hedgecock, NMTD General Counsel

By: Date:

Jen Pau[ Schroer, NMTD Cabinet Secretary

The records ofthe Taxation and Revenue Department reflect that the Partner is registered with the

Taxation and Revenue Department of the State of New Mexico to pay gross receipts and

compensating taxes.

ID Number: 0f-503047-00-4
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BudSeted Program Expenses

EXHIB1r A
PROJECT AWARD SCHEDUTE
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E\HIBIT B

NEW MEXICO TOURISM DEPARTMENT
CLEAN & BEAUTIFUL GRANT PROGRAM

FY2O GUIDELINES

I. OVERVIEW
The purpose of tlre New Mexico "Litter Control and Beautification Act," NMSA 1978, $ 67- l6-1
et seq., is to control litter b_v.' authorizing the Nerv Mexico Tourism Deparlment (NlvlTD) k)
elirminate litter liom New Mexico t() the maximum practical extent through a state-cr)ordiuated
plan of education. control. prevention. and elimination. Therefore, NMTD distributes funds
throughout the state to fulfill program goals and objectives that promote citizen engagement,
reduce blight, further beautification and waste diversion efforts keeping New Mexico a clean and

beautiful place to live, work and play.

2. ELIGIBLE EXPENDITURES
Grant funds may be used by Partner (Awardee) for the following expenditures:

Public information and education:
Production of educational and promotional materials or advertising that raise awareness,

provide training and increase public support
All promotional items & permanent structures must be branded with the "Toss No Mas"
or the "Keep New Mexico True" logo, which are available for download at the NM Clean

& Beautiful Grant Resources webpage (https:/lwww.newm
tosether,'srants/clean-and-beautifu l/nm-clean-bea utiful-ffant-resourcesr )

Equipment ourchase:
. Safety equipment (gloves, vests, goggles...)
. Tools (litter grabbers, rakes, shovels, buckets, brushes...)
. Supplies (trees, shrubs, paint, educational materials'..)

Labor:
Sub-contracting for approved program activities
Summer Youth Employment programs - individuals 14 to 25 years of age

> Salary range: minimum wage plus $1.00 to $3.00 per hour
;, \ ,Lrrlt L Lr)l)l\,\ nlent \.rrlledi,,n forms required for each youth ernployed

Solid waste diversion nrosrams
Recycling
Composting

Program Deve loDment Events:
. Program leader attendance at Keep America Beautiful program development events

e Proof of Program Development Event Attendance is required. ln addition to the financial
documentation, a one-page summary of key lessons leamed & implementation plans for
future projects, as well as event registration confirmation are required for reimbursernent.
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EXHIBIT B

3. INELICIBLEEXPENDITURES
J Grant money cannot be used to purchase office supplies (hardware, so{lware or accessories.

pencils, pens, paper, paper clips, tape, etc.).
o Grant money cannot be used for gas, food, utensils, bandstands, or playground equipment.

4. MATCHING REQUIREMENTS
The following sections may be used to determine the costs and calculate totals for In-Kind &
Monetary Donations, which must be reported in the !4i;ql!cit! Ilcl,r,it.

cd s or Sen'ices:
Entities may receive non-monetary contributions ofgoods or services, often referred to as "in-kind
donations" fiom businesses, goups and individuals. Examples include private waste hauler
services, "pro-bono" accounting services, food/drinks, donated advertising space, or office space

in a non-govemment building. The dollar value of any donated goods or services is equal to the

market price of the goods or services contributed. Whenever possible, submit the dollar-value in
writing.

How to Calculate Govemment Costs:
Govemment anployee time and services for which they receive govemment salary, overtime or
compensatory time are considered a cost. [f a govemment anployee is working on a project on
their own time, as a volunteer or board mernber, calculate their time as an in-kind donation.
Govemment in-kind goods include hauling by sanitation vehicles. printing, and the use of
consumable supplies. To calculate the value of in-kind govemment agency costs, estimate the

market value of the goods or services provided to your affiliate and add to that the dollar-value for
each hour ofwork given by govemment employees.

Volunteer Hours:
AII volunteer hours should be documented on a \,,l,rtt!.I \rrrr-lri \,heeL. Each volunteer hour
should be assigned the national or applicable state value provided by lndependent Sector unless a

professional provides a specific value for professional services. Current value for volunteer hours
is available at httos://www.indeoend

"nra""1or.6re/voIunteer 
time

5. GRANTAGREEMENT
Following the notification of award, Awardees will enter into a gmnt agreement with NMTD.
Agreements will include two accompanying exhibits: Project Award Schedule (Exhibit A) and

these Crant Program Guidelines (Exhibil B). PLEASE NOTE: Any chanees or exceptions to the
cedures outlined in the Grant delines willor ulre rov

NMTD Cabinet Secretary or Deputy Secretarv

6. INITIAL DISBURSEMENT OF FUNDS
For FY20 grant awards, Partners will be eligible to receive 50% of the total award amount

following the execution of the grant agreement and submission of the ! Lr11.rL Dr.h rr .e n rlqli r, , tic.
This form is available for download at the NM Clean & Beautiful Grant Resources webpage.
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EXHIBIT B

7. REIMBURSEMENT REQUIREMENTS
Ia order to receive reimbursement for the remaining 50% of the total award amount, Partners must
submit the i'rrgll 11. rrrlrir.e m-rrt 1{er1Lr.'.s1 I'.re (et within 60 days of the project end, but no later
than June 15,2020.

Final Reimbursernent Request Packet should include:
. I trt.rl l<(lrlll'rr. '(nr( nl ln\ \,r(L

orksheet with back-up documentation*
Irrtl-rrl-\ c,,r 11tau
\ LrLrtlr l:nUrI,_rr]ll-rll \ _clrlieirtl('r1 forms, if applicable

\ r,lqrrtqq -\rurt'ln )!tcet1, ifapplicable
Proof of Program Development Event Attendance, if applicable

*Elisible back-up documentation includes:
l. Invoices or receipts

AI\ID
2, Cleared checks, warrants, bank statements or an attestation by Partner's CFO or

equivalent financial authority.

*Youth Employment expense documentation may be satisfied by paystubs or an attestation from
the Partner's CFO or equivalent financial authority.

8. SUBMISSION REQUIREMENTS
o All required forms are available for download at the NM Clean & Beautiful Grant

Resources webpage (https://www.newmexico.org/industrvlwork-toeetheri srants/clean-
and-beautifu li nm-clean-beauti fu l-erant-resourcesr).

r Submission of all required forms and back-up documentation must be via upload to the
Survey Monkey Apply portal located at: https:i /runtourism.smapply. ioi.

9. PROGRAM ASSISTANCE
NMTD Tourism Development Director (Suzy Lawrence) will establish communication schedules
and Fovide technical assistance for all awardees. She can be reached by email at
Suzy.Lawrence(rDstate. nm. us or by phone at 505-795-0343. Clean & Beautiful Grant Program
Financial Specialist (Jessica Chavez) will establish a line of communication rvith each awardee's
financial representative to offer technical assistance, as needed. She can be reached at
Jessiqa.Chavez2(/i,statc. nm. us.

I'rrtal Pl t [:rperrse \\
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Item #                   ITB-19-2 General Construction – Metal 
Building Addition, Berrendo Fire 
Department  

 

 

Meeting Date: 10/17/2019 
  
 

STAFF SUMMARY 

______________________________________________________________________________ 
 
REQUESTED BY:   Sandra Rodriguez, Purchasing Director 
 
ACTION REQUIRED:  Award ITB-19-2 
______________________________________________________________________________ 
 
SUMMARY: 
 
The following bids were received under ITB-19-2 General Construction for a Metal Building 
Addition for Berrendo Fire Department, Station #3. 
 
 
 
 BIDDER        BID 

  

 Mick Rich Contractors, Albuquerque     $286,600.00 
 
 Westcon, Las Cruces        $235,000.00 
 
 Waide Construction, Inc., Roswell     $193,802.00 
 
 
 
 
Staff finds the low bid responsive to specifications and recommends award to Waide 
Construction, Inc., Roswell, NM.  
 
Staff recommends approval. 
 
 
______________________________________________________________________________ 

 

SUPPORT DOCUMENTS:   Bid Summary 
______________________________________________________________________________ 
 
Submitted by: Sandra Rodriguez, CPO 
Title: Purchasing Director
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BID SUMMARY 

 
 
BID #: ITB-19-2 
 

COMMODITY: General Construction- Metal Building Addition for Berrendo Fire Department  
 
USER DEPARTMENT(S): Berrendo Fire Department, Station #3 
 

SPECIFICATIONS BY: Public Services Director and Chief Higgins 
 
ADVERTISED: September 2, 2019 in the Roswell Daily Record and online through the NM Purchasing Group 
and the County’s website. 
 

ADDENDA ISSUED: None 
 
OPEN DATE: October 3, 2019 
 
SPECIFIC DESCRIPTION: Metal building addition- primarily for the storage of fire suppression vehicles, 
equipment, tools and related items. Also, to include ADA upgrade to current facility.  
  
 
 

 





























































September 2019 P-Card Report 

Account Department Item Total 

401-2-200 Total Benefit Source (Payroll) $14,581.40  

401-6-611 Total Commissioners $478.69  

401-6-612 Total County Manager $115.90  

401-6-613 Total Human Resources $289.82  

401-6-614 Total Safety $1,436.58  

401-6-616 Total Fire & Emergency Services $1,403.73  

401-6-619 Total Working Capital $177.10  

401-6-621 Total Public Works $4,214.26  

401-6-622 Total Information Technology $4,920.35  

401-6-624 Total Planning & Zoning $917.20  

401-6-625 Total Purchasing $379.02  

401-6-631 Total Finance Dept $307.00  

401-6-632 Total Community Development $112.09  

401-6-641 Total Detention Administration $210.94  

401-6-642 Total Adult Detention $2,329.96  

401-6-645 Total Juvenile CCJD $1,002.88  

401-6-691 Total Facility Maintenance $11,595.10  

401-6-692 Total Courthouse Maintenance $6,210.92  

401-6-693 Total Facility Maintenance. Health Dept. $720.29  

401-6-694 Total Facility Maintenance. CC Road Dept. $395.66  

401-6-696 Total Operating Exp - CCDC $2,554.70  

401-6-699 Total St. Mary Complex $20.38  

401-7-731 Total Assessor Admin $66.60  

401-7-721 Total Clerk Admin $1,718.39  

401-7-722 Total Clerk Bureau Elec. $1,829.58  

401-7-731 Total Assessor Admin $1,865.56  

401-7-732 Total Assessor Appraisal $2,309.00  

401-7-741 Total Treasurer Dept. $1,408.47  

401-7-751 Total Sheriff Admin $9,291.19  

401-7-752 Total Sheriff Patrol & Investigation $1,439.44  

402-6-651 Total Road Admin $1,506.45  

402-6-652 Total Road Shop $423.89  

402-6-653 Total Road Construction & Maintenance $26,045.12  

402-6-654 Total Road Vector Control $6.71  

407-8-811 Total Dunken FD $321.91  

408-8-812 Total East Grand Plains FD $1,680.36  

409-8-813 Total Penasco FD $704.88  

410-8-816 Total Midway FD $13,936.99  

411-8-814 Total Berrendo FD $18,262.80  

411-8-820 Total Berrendo FD $100.23  

412-8-815 Total Sierra FD $8,520.25  



413-8-818 Total Rio Felix FD $1,862.95  

414-8-819 Total Fire District #8 $1,651.43  

427-6-638 Total Indigent $315.01  

430-7-753 Total Law Enforcement $1,825.00  

432-7-761 Total DWI  $822.44  

432-7-765 Total DWI  $190.18  

432-7-766 Total DWI  $3,458.01  

435-6-643 Total Court Services $78.35  

452-8-832 Total Flood Dept. $10,719.97  

628-7-733 Total Assessor $2,319.20  

631-8-885 Total Other Grant's & Contracts $12.32  

631-8-886 Total Other Grant's & Contracts $148.88  

635-6-682 Total Emergency & Capital Outlay $7,992.00  

650-6-684 Total CCDC Construction Fund $10,870.24  

670-6-671 Total Internal Services $6,286.94  

Grand Total 
 

$194,364.71  
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