
CHAVES COUNTY BOARD OF COMMISSIONERS 
REGULAR BUSINESS MEETING AGENDA 

May 1, 2020 –9:00 a.m. 
Chaves County Administrative Center – Joseph R. Skeen Building 

Commission Chambers - #1 St. Mary’s Place 
 

CALL TO ORDER 

PLEDGE OF ALLEGIANCE 

DETERMINATION OF QUORUM 

APPROVAL OF MINUTES 

 
AGENDA ITEMS 
  

A. AGREEMENTS AND RESOLUTIONS  
 

1. Ratification of Resolution R-20-014 Emergency Declaration Declaring Chaves 
County, NM to be an Emergency Area as a Result of COVID-19  

 
B. ITB/RFP 

 
2. RFP-20-1 Audit Services 

 
C. OTHER BUSINESS 

 
3. Permission to Publish for 2020 Public Hearing on Road Maintenance and 

Vacations 
 

4. Budget Calendar Discussion 
 

 
APPROVAL OF CHECKS 
 
APPROVAL OF REPORTS 
 

UNSCHEDULED COMMUNICATIONS LIMITED TO THREE MINUTES PER 
VISITOR AND SHALL NOT EXCEED A TOTAL OF 15 MINUTES. NO FORMAL 

ACTION TAKEN BY COMMISSION 
  

 COUNTY MANAGER’S COMMUNICATIONS 
 COMMISSIONER’S COMMUNICATIONS 
 SIGNATURE OF DOCUMENTS 
 ADJOURNMENT 
 
If you are an individual with a disability who needs a reader, qualified sign language interpreter, or any form of auxiliary aid or 
service to attend or participate in the hearing of a meeting, please contact the County Commissioner’s office at 575-624-6600.  
This should be done at least one week prior to the meeting.  Public documents, including the agenda and minutes, can be 
provided in various accessible formats.  Please contact the County Commissioner’s office if a summary or other type of 
accessible format is needed. 



AGENDA ITEM: 

-

MEETING DATE: May 1,2020

STAFF SUMMARY REPORT

Ratification of Resolution R-20-014
Emerqen Declaration Declarinq
Chaves Countv. NM to be an
Emeroen Area as a Result of COVID-
19

ACTION REQUESTED BY:

ACTION REQUESTED:

Stanton L. Riggs, County Manager

Ratify Resolution

ITEM SUMMARY:

!!ave9 county chairman, william cavin signed this Emergency Declaration on March
25,2020 and the Commission needs to ratify the Declaration.

Staff recommends approval

SUPPORT DOCUMENTS: Resotution R-20-014

SUMMARY BY:

TITLE:

Stanton L. Riggs

County Manager
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WHEREAS, COVID-19, a respiratory disease that can result in serious illness or death, is
caused by the SARS-COV-2 virus, which is a new strain of Coronavirus that had not been previously
identified in humans and can spread via droplets from person to person; and

WHEREAS, on March 11, 2020, Govemor Michelle Lujan Grisham proclaimed a public health
emergency and invoked all powers under the All Hazard Emergency Act, NMSA 1978, Sections .12-.10-

1 through 12-10-10, for a minimum of thirty (30) days; and

WHEREAS, on March 13,2020. Donatd rrump, the president of the united states, issued a
proclamation declaring a national emergency concerning COVID-19; and

WHEREAS, the worldwide outbreak of COVID-I9 and the effects of its extreme risk of person-
to-person transmission throughout New Mexico and the County of Chaves significan y impacts the life
and health of our people, as well as the economy of Chaves County, and-is 

" 
pr6li" disaster that

affec{s life, health, property or the public peace.

Now, THEREFoRE, BE lr RESoLVED by the chaves county Board of commissioners:

'L By virtue of the authority provided by local ordanances and by the All Hazard Emergency
Management Act, NMSA Ig7g, sections 12-10-01 to 12-10-1d, do hereby declare chaves
County to be an emergency area as a result of COVID-1g for the purplse of exercising
necessary emergency powers and expenditure of available resources and requesting aid,
assistance, relief programs and funds available from the State of New Mexico and the
Federal government.

2. County agencies and departments are direcled to utilize County resources and to do
everything reasonably possible to assist affecied political subdivisions, including the towns
of Dexter, Hagerman and Lake Arlhur. in an effort to respond to and recover from the
outbreak.

3. As a result of this outbreak, it is the responsibility of Chaves County officials to control
County resources and manage and coordinate lhosi resources for the iontrJ of the spread
of COVTD-I9 and to maintain public heahh.

Done this 25s of March. 2020.

BOARD OF CHAVES COUNTY COMMISSIONERS

RESOLUTTON R-20-014

EMERGENCY DECLARATION
DECLARING CHAVES COUNTY, NEW ISEXICO TO BE AN EIIERGENCY AREA

AS A RESULT OF COVID.I9

A

veKUN ko, County Clerk

By
\Mlliam E Cavin.



 

 

 

Item #                      RFP-20-1 – Audit Services    

  

Meeting Date:  05/1/2020 

STAFF SUMMARY 

______________________________________________________________________________ 

 

REQUESTED BY:   Sandra Rodriguez, Purchasing Director 

ACTION REQUIRED:  A. Award RFP-20-1 B. Agreement  A-20-005   

______________________________________________________________________________ 

 

SUMMARY:  

 

The County solicited proposals for RFP-20-1 Professional Audit Services.  Following are the 

companies that submitted and final committee scores:   

 

Agency      Total 

        

Jaramillo Accounting Group (JAG)   93 

Carr, Riggs & Ingram, LLC    87 

Cordova CPAs LLC     81 

Harshwal & Company, LLP    70.5 

Beasley, Mitchell & Co., LLP    68.83 

 

Staff recommends award be made to highest ranking offeror, Jaramillo Accounting Group, LLC.  

State Auditor has approved request and contract for Jaramillo Accounting Group, LLC to conduct 

the Fiscal Year 2020 annual audit for Chaves County. Staff also requests that the board authorize the 

Chairman to execute agreement A-20-005. 

 

______________________________________________________________________________ 

 

SUPPORT DOCUMENTS:   RFP Summary 

______________________________________________________________________________ 

 

Submitted by: Sandra Rodriguez, CPO 

Title:   Purchasing Director 
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RFP SUMMARY 

 

 

RFP #: RFP-20-1 

 

COMMODITY: Audit Services 

 

USER DEPARTMENT(S): Finance/ Administration 

 

SPECIFICATIONS BY: NM State Auditor’s Office/ Joe Sedillo, Finance Director 

 

ADVERTISED: March 1, 2020 in the Roswell Daily Record, also distributed online via the New 

Mexico Purchasing Group and Chaves County Web page.  

 

ADDENDA ISSUED: None. 

 

OPEN DATE: March 31, 2020 

 

SPECIFIC DESCRIPTION:  This is a routine RFP for Audit Services for the County.  The 

specifications and evaluation criteria are set forth by the NM State Auditor’s office.    

 

Total
Technical 

Experience

Capability of the 

Firm

Work Requirements 

& Audit Approach
Cost

Firm Strengths and 

Weaknesses

Supplier / 100 pts / 40 pts / 30 pts / 15 pts / 10 pts / 5 pts

Jaramillo Accounting 

Group LLC
93 37.83 28.67 14.17 7.5 4.833

Carr, Riggs & Ingram, 

LLC
87 35.83 27.33 12.67 6.167 5

Cordova CPAs LLC 81 33.33 25.33 12 6.167 4.167

Harshwal & 

Company, LLP
70.5 26.67 20.83 11.33 7.667 4

Beasley, Mitchell & 

Co., LLP
68.83 26.5 20.33 11 7.667 3.333

 



 

AGENDA ITEM: _______ Permission to Publish for 2020 Public 
Road Hearing 

 

 
 
MEETING DATE:    May 01, 2019 
 
 
 

STAFF SUMMARY REPORT 
______________________________________________________________________ 
 
ACTION REQUESTED BY: Bill Williams, Public Services Director  
  
ACTION REQUESTED: Permission to publish for 2020 Public Road Hearing  
______________________________________________________________________ 
 
ITEM SUMMARY: 
 
Due to the COVID-19 restrictions on public meetings the 2020 Chaves County Road 
Hearing was not held per the schedule. Chaves County Public Services is requesting to 
advertise for the meeting to take place at the scheduled June meeting of the Chaves 
County Board of Commissioners. 
 
Staff recommends approval.   
 
______________________________________________________________________ 
SUPPORT DOCUMENTS: Revised Road Schedule  
      
______________________________________________________________________ 
 
SUMMARY BY:  Bill Williams 
 
TITLE:   Public Services Director 
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             2020 CHAVES COUNTY ROAD HEARING SCHEDULE 
 

December 19, 2019 ➢ Commissioners approve 2019 schedule 

  

December 29, 2019 ➢ Applications available 

 (Publish December 29, 2019 and January 12, 2020) 

February 7, 2020 ➢ All road applications deadline 

 

February 20, 2020 ➢ Commission appoints freeholders 

  

February 24-March 6, 2020 ➢ Post notice along proposed roads 

  

March 9-13, 2020 ➢ Freeholders view roads 

  

March 19, 2020 ➢ Commissioners receive Freeholder reports 

  

June 10, 2020 ➢ Public notice for Road Hearing 

(Publish June 10 and June 14, 2020) 

  

June 18, 2020 ➢ 2020 Public Road Hearing 

Commissioners review applications, Freeholder reports and 

receive public input-NO DECISION MADE AT THIS HEARING 

  

Between 

June 23-July 3, 2020 

➢ Commissioners view road requests; Commission has discretion 

to consider action following viewing (if action is taken, no action 

will be required July 20, 2020). 

  

July 20, 2020 ➢ Commissioners give final decisions on road vacation and/or 

preliminary approval on new road and road maintenance 

  

January 21, 2021 ➢ Evaluation of stipulations and criteria-Performance resolution 

and final approval on new road and maintenance 

  

January 21, 2021 ➢ Final approval becomes effective on approved new road and 

road maintenance requests 





















































March 2020 P-Card Report 

Account Department Item Total 

401-2-200 Total Benefit Source (Payroll) $8,407.08  

401-6-611 Total Commissioners $1,033.90  

401-6-612 Total County Manager $32.17  

401-6-613 Total Human Resources $1,120.84  

401-6-614 Total Safety $532.22  

401-6-616 Total Fire & Emergency Services $730.52  

401-6-619 Total Working Capital $176.38  

401-6-621 Total Public Works $2,911.13  

401-6-622 Total Information Technology $15,968.50  

401-6-624 Total Planning & Zoning $1,759.85  

401-6-625 Total Purchasing $37.04  

401-6-631 Total Finance Dept $1,020.96  

401-6-632 Total Community Development $29.62  

401-6-641 Total Detention Administration $736.78  

401-6-642 Total Adult Detention $1,279.54  

401-6-645 Total Juvenile CCJD $580.79  

401-6-691 Total Facility Maintenance $3,226.78  

401-6-692 Total Courthouse Maintenance $3,643.00  

401-6-693 Total Facility Maintenance. Health Dept. $892.41  

401-6-694 Total Facility Maintenance. CC Road Dept. $1,306.29  

401-6-696 Total Operating Exp - CCDC $7,333.06  

401-6-699 Total St. Mary Complex $8.87  

401-7-721 Total Clerk Admin $697.48  

401-7-722 Total Clerk Bureau Elec. $624.90  

401-7-723 Total Clerk Probate Judge ($9.90) 

401-7-731 Total Assessor Admin $696.80  

401-7-732 Total Assessor Appraisal $225.00  

401-7-741 Total Treasurer Dept. $803.58  

401-7-751 Total Sheriff Admin $31,558.26  

401-7-752 Total Sheriff Patrol & Investigation $14,232.11  

402-6-651 Total Road Admin $3,101.43  

402-6-652 Total Road Shop $6.99  

402-6-653 Total Road Construction & Maintenance $19,771.07  

407-8-811 Total Dunken FD $901.01  

408-8-812 Total East Grand Plains FD $598.33  

409-8-813 Total Penasco FD $2,911.35  

410-8-816 Total Midway FD $1,577.35  

411-8-814 Total Berrendo FD $5,907.93  

412-8-815 Total Sierra FD $18,303.98  

413-8-818 Total Rio Felix FD $2,494.40  

414-8-819 Total Fire District #8 $1,429.38  



427-6-638 Total Indigent $348.83  

430-7-753 Total Law Enforcement $109.90  

432-7-761 Total DWI  $1,460.84  

435-6-643 Total Court Services $140.63  

452-8-832 Total Flood Dept. $2,583.84  

620-7-725 Total Clerk  $3,228.16  

628-7-733 Total Assessor $245.96  

631-8-872 Total Other Grant's & Contracts $5,802.55  

631-8-884 Total Other Grant's & Contracts $216.55  

635-6-682 Total Emergency & Capital Outlay $1,745.93  

650-6-684 Total CCDC Construction Fund $11,744.65  

670-6-671 Total Internal Services $5,448.55  

Grand Total 
 

$191,675.57  

 



 

 

 

 

 

 

 

 

 

 

Chaves County Clerk’s Office 
 

Dave Kunko 
#1 St. Mary’s Place 

PO Box 580 
Roswell, NM 88203 

Phone: 575-624-6614 
Fax: 575-624-6523 

Email: coclerk@co.chaves.nm.us 

 

 

 

 

• District 1 

• District 2 

• District 3 

• District 4 

• District 5 

Dara Dana 
T Calder Ezzell Jr 

Jeff Bilberry 
Robert B. Corn  

William E. Cavin 

COMMISSIONERS 

           

CLERK FEES (EQUIPMENT) ……………………………. 4,900.00$       

GEN CLERK'S FEES ………………………………………. 18,808.00$     

LIQUOR LICENSE ………………………………………… -$                

CHILDREN'S TRUST FUND ……………………………. 645.00$          

PROBATE ………………………………………………….. 492.90$          

PHOTOCOPIES..…………………………………………... 794.04$          

GOVT GROSS RECEIPTS TAX ………………………… 173.42$          

                                        TOTAL AMOUNT:                                                   25,813.36$ 

TOTAL DOCUMENTS FILED    769

NEW MARRIAGE LICENSES 43

NEW PROBATES 12

NEW SURVEYS 6

NEW PLATS 2

VOTER CHANGES 118

NEW  REGISTRANTS 0

REPUBLICANS 15890

DEMOCRATS 9560

LIBERTARIANS 277

OTHER 7571

Summary Report 

03/01/2020-03/31/2020
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