
CHAVES COUNTY BOARD OF COMMISSIONERS 

REGULAR BUSINESS MEETING AGENDA 

January 21, 2021 –9:00 a.m. 

Chaves County Administrative Center – Joseph R. Skeen Building 

Commission Chambers - #1 St. Mary’s Place 
 

CALL TO ORDER 

PLEDGE OF ALLEGIANCE 

DETERMINATION OF QUORUM 

ELECTION OF OFFICERS 

APPROVAL OF MINUTES 

 

AGENDA ITEMS 

 

A. PUBLIC HEARINGS 

1. Public Hearing on the Questions of Whether a Property Tax Rebate 

Benefitting Low Income Property Taxpayers in the County Should be Made 

Available Through the Adoption of a County Ordinance  

2. Permission to Advertise a Notice of Public Hearing for Rural Addressing 

System Ordinance O-108 

 

B. AGREEMENTS AND RESOLUTIONS 

3. Agreement A-19-026 Ratification of Addendum #1 between Chaves County 

and Utility Associates INC. 

4. A. Resolution R-21-001 Notice for Public Meetings for the Chaves County    

Board of Commissioners 

 

B. Resolution R-21-002 Notice for Public Meetings for the Chaves County 

Indigent Hospital/Health Care Board 

 

5. Resolution R-21-003 Deletion of Property & Proposed Disposition  

 

6. Resolution R-21-004 Approval of Budget Adjustment 

 

7. Resolution R-21-005 Approving Upgrade of Health Care Director Position 

 

 



C. OTHER BUSINESS 

 

8. Appointment of New Mexico County Insurance Authority Voting Member 

and Alternate 

 

9. Approval for the 2021/2022 Annual EMS Fund Act Applications and Service 

Reports on behalf of the Berrendo Midway, and Sierra Volunteer Fire 

Departments 

 

10. Ratification of Out-of-State Travel- Sheriff’s Office 

 

 

 

APPROVAL OF CHECKS 

 

APPROVAL OF REPORTS 

 

UNSCHEDULED COMMUNICATIONS LIMITED TO THREE MINUTES PER 

VISITOR, AND SHALL NOT EXCEED A TOTAL OF 15 MINUTES 

NO FORMAL ACTION TAKEN BY COMMISSION 

 

• COUNTY MANAGERS’ COMMUNICATIONS 

• COMMISSIONER’S COMMUNICATIONS 

• CLOSED SESSION: PURSUANT TO SECTION 10-15-1(H)(2), NMSA 1978 

PERSONNEL MATTERS, 10-15-1-(H)(8) DISPOSITION OF REAL PROPERTY, 

10-15-1-(H)(7) DISCUSS THREATENED OR PENDING LITIGATION 

• SIGNATURE OF DOCUMENTS 

• ADJOURNMENT 
 

If you are an individual with a disability who needs a reader, qualified sign language interpreter, or any form of 
auxiliary aid or service to attend or participate in the hearing of a meeting, please contact the County 
Commissioner’s office at 575-624-6600.  This should be done at least one week prior to the meeting.  Public 
documents, including the agenda and minutes, can be provided in various accessible formats.  Please contact 
the County Commissioner’s office if a summary or other type of accessible format is needed. 



 

 

 

AGENDA ITEM:_________                                Election of Officers for 2021 

   

 

                                

MEETING DATE: January 21, 2021 

 

 

 

 

STAFF SUMMARY REPORT 

 

 

 

ACTION REQUESTED BY: William B. Williams 

 

ACTION REQUESTED:  Elect Chairman and Vice-Chairman 

 

 

 

ITEM SUMMARY:   

 

In accordance with Ordinance #31, the Chaves County Board of Commissioners must elect a 

Chairman and Vice-Chairman of the Commission for the year 2021. The terms for these 

positions are for one year and the elections Will become effective on January 21, 2021 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SUPPORT DOCUMENTS:  None 

 

 

SUMMARY BY: Williams B. Williams 

 

TITLE:  Interim County Manager 



AGENDA ITEM:                     A Public Hearing on the Question of Whether a 
Property Tax Rebate Benefitting Low Income 
Property Taxpayers in the County Should be 
Made Available Through the Adoption of a 
County Ordinance 

                                
MEETING DATE: January 21, 2021 
 
 

STAFF SUMMARY REPORT 
 
 
 
ACTION REQUESTED BY: William B Williams 
 
ACTION REQUESTED:  Public Hearing 
 
 
ITEM SUMMARY: 
 
According to Section 7-2-14.3G, NMSA 1978, in every odd numbered year, the Board of 
County Commissioners shall conduct a public hearing on the question of whether a 
property tax rebate benefitting low income property taxpayers in the County should be 
made available through adoption of a County Ordinance.   
 
The problem with this rebate to low income property taxpayers is twofold.  First, who 
actually qualifies as low income?  The procedure to qualify is set out in Section 7-2-14, 
NMSA 1978.  However, it is based upon New Mexico Income Tax returns and could 
possibly be manipulated.  The second issue revolves around the tax itself.  The taxes are 
not forgiven.  The tax burden is shifted to the County to pay until an election occurs and 
the voters decide whether to impose a 1 mil property tax increase to pay for the taxes 
which have been rebated. 
 
In addition, this does not rebate state or school taxes, bond levies, etc.  It only rebates 
the County and City portion of the property tax. 
 
Staff recommends denial of creating an ordinance. 
 
This public hearing has been properly advertised. 
 
 
SUPPORT DOCUMENTS:  None 
 
 
SUMMARY BY: William B Williams 
 
TITLE:  Interim County Manager 
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AGENDA ITEM:  ____________ Permission to advertise a Notice of Public 

Hearing for Rural Addressing System Ordinance 

No. O-108  

 

 

MEETING DATE: January 21, 2021     

 

STAFF SUMMARY REPORT 
 

 

 

ACTION REQUESTED BY:  Planning and Zoning Department     

   

 

ACTION REQUESTED: Permission to advertise a “Notice of Public Hearing” for Rural 

Addressing System Ordinance No. O-108.  The public hearing is to 

be held at the regular scheduled Chaves County Board of 

Commissioners meeting on February 18, 2021.  

 

ITEM SUMMARY: 

   

  Request to advertise a Notice of Public Hearing containing the date and location of the hearing, title of 

the ordinance and general summary of the proposed Ordinance as required per NMSA 4-37-7. The 

Notice will be advertised two weeks prior to the public hearing in the local newspaper and on the 

County Facebook page.  Copies of the proposed ordinance shall be available online at 

chavescounty.gov, Chaves County Facebook page and the Chaves County Planning and Zoning 

Department.  

 

To repeal and replace Ordinance No. 19 “Chaves County Rural Addressing, Revision No.1” with a 

new Rural Addressing System that would utilize a comprehensive and simplistic process for assigning 

addresses and new road names within the unincorporated areas of Chaves County for the health, safety, 

and wellness of Chaves County residences.   

 

  The purpose of this ordinance is to provide guidelines for maintaining a Rural Addressing System 

within Chaves County in order to assist in the provision of public safety for its citizens including 911 

emergency response, enhance mail and package delivery for both the U.S. Postal Service and other 

companies providing such services, provide accurate and attainable addresses for primary structures, 

and for defining policies and procedures related to the naming/re-naming of roads, signage of roads, 

assigning of addresses, and the ongoing maintenance of the rural addressing system. 

 

SUPPORT DOCUMENTS:  Notice of Public Hearing  

  

 

SUMMARY BY: Louis Jaramillo 

 

TITLE:  Planning and Zoning Director  
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Item #                   Approval of  Ratification :  Addendum #1 (A-19-
026) between Chaves County and UTILITY 
Associates Inc. 

 

 

Meeting Date: 01/21/2021 
  
 

STAFF SUMMARY 

______________________________________________________________________________ 
 
REQUESTED BY:   Sandra Rodriguez, Purchasing Director 
 
ACTION REQUIRED:  Ratification Addendum #1 ( A-19-026) 

______________________________________________________________________________ 
 
SUMMARY: 
 
Staff is requesting Ratification of Addendum#1 between Chaves County and UTILITY 
Associates, Inc in the amount of $177,271.89 for a four-year lease.  19 Lapel Cameras have been 
purchased under Governors mandate and was effective January 1, 2021.  
 
 Staff recommends approval. 
 
______________________________________________________________________________ 

 

SUPPORT DOCUMENTS:   Quote 
______________________________________________________________________________ 
 
Submitted by: Sandra Rodriguez 
Title: Purchasing Director 
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AGENDA ITEM: A. Resolution R-21-001  Notice for 

Public Meetings the Chaves County 

Board of Commissioners 
 

B. Resolution R-21-002  Notice for 

Public Meetings the Chaves County 

Indigent Hospital/Health Care Board 
 

 
 

MEETING DATE:   January 21, 2021 
 
 
 
 

STAFF SUMMARY REPORT 
 
 
 
 
ACTION REQUESTED BY:          William B. Williams 

 
ACTION REQUESTED:                 Approve Resolutions 

 
 
 
 
ITEM SUMMARY: 

 
In accordance with the Open Meetings Act, the Commission is required to publish a notice of 

public hearings each year. The attached resolutions, if approved, would establish Commission 

meetings once monthly, and Indigent Health/Hospital Care Board Meetings quarterly, on the 

third Thursday of the month with IHC at 8:30 a.m. and Commission at 9:00 a.m. 

 
Staff recommends approval 

 

 
 
 
 
 

SUPPORT DOCUMENTS: Resolution R-21-001 and R-21-002 
 

 
 

SUMMARY BY:       Williams B. Williams 

 
TITLE:                      Interim County Manager 
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RESOLUTION R-21-001 

NOTICE FOR PUBLIC MEETINGS 

 
WHEREAS, Section 10-15-1(D) of the Open Meetings Act (NMSA 1978, Sections 10-15- 

1 to –4) states, that, except as may be otherwise provided in the Constitution for the provisions of 

the Open Meetings Act, all meetings of a quorum of any members of any boards, counsel, 

commission, administrative adjudicatory body or other policy making body of any state or local 

public agency for the purpose of formulating public policy, discussing public business, or for the 

purpose of taking any action within the authority of or the delegated authority of such body, are 

declared to be public meetings open to the public at all times; and 

 
WHEREAS, any meeting subject to the Open Meetings Act at which the discussion or 

adoption of any proposed resolution, rule, regulation or formal action occurs shall be held only 

after reasonable notice to the public; and 

 
WHEREAS, Section 10-15-1(D) of the Open Meetings Act requires the Chaves County 

Commission to determine annually what constitutes reasonable notice of its public meetings. 

 
NOW, THEREFORE BE IT RESOLVED by the Board of Chaves County 

Commissioners that: 

 
1. The Chaves County Commission will meet once monthly.  The meetings will be 

held at 9:00 a.m. on the third Thursday of each month, unless otherwise specifically 

changed by the Chairman with ten (10) days’ notice.  The meetings will be held in 

the Chaves County Commission Chambers of the Chaves County Administrative 

Center located at #1 St. Mary’s Place Roswell, New Mexico. 

 
2. The agenda will be available at least seventy-two (72) hours prior to the meeting 

from the County Commissioner’s Office located in the Chaves County 

Administrative Center, Roswell, New Mexico.  Notice of any other regular meeting 

will be ten (10) days in advance of the meeting date. The notice shall indicate how 

a copy of the agenda may be obtained. 

 
3. The Chairman or a majority of the members upon three (3) days’ notice shall call 

special meetings.  The notice shall include an agenda for the meeting or 

information on how members of the public may obtain a copy of the agenda.  The 

agenda shall be available to the public at least seventy-two (72) hours before any 

special meeting. 

 
4. Emergency meetings will be called only under unforeseen circumstances, which 

demand immediate action to protect the health, safety and property of citizens or to 

protect the public body from substantial financial loss. 

 
5. The Board of County Commissioners will avoid emergency meetings whenever 

possible.  The Chairman or majority of the members upon twenty-four (24) hours’ 

notice may call emergency meetings, unless threats of personal injury or property 

damage require less notice.  The notice for all emergency meetings shall include an 

agenda for the meeting or information on how the public may obtain a copy of the 

agenda. 



6. For the purpose of regular meetings described in paragraph 2 of this Resolution, 

notice requirements are met if notice of the date, time, place and agenda is placed 

in newspapers of general circulation in Chaves County in the State of New Mexico 

and posted on the bulletin board located in the west hallway of the Chaves County 

Administrative Building.  Although not a requirement, the agenda will also be 

posted on the County website at www.chavescounty.gov.  The County 

Commissioner’s office shall also fax and/or e-mail copies of the written notice to 

those broadcast stations licensed by the Federal Communications Commission and 

newspapers of general circulation, which have made a written request for notice of 

public meetings. 
 

7. For the purpose of special meetings and emergency meetings described in 

paragraph 3 and 4 of this Resolution, notice requirements shall be met by posting 

notice of the date, time and place and agenda on the bulletin board located in the 

west hallway of the Chaves County Administrative Building.  The County 

Commissioner’s office shall also email copies of the written notice to those 

broadcast stations licensed by the Federal Communications Commission and 

newspapers of general circulation, which have made a written request for notice of 

public meetings. 

 
8. In addition to the information specified above, all notices shall include the 

following language: 

 
If you are an individual with a disability who is in need of a reader, qualified sign 

language interpreter, or any form of auxiliary aid, or service to attend or 

participate in the hearing of a meeting, please contact the County Commissioner’s 

office at 624-6600.  This should be done at least one week prior to the meeting. 

Public documents, including the agenda and minutes can be provided in various 

accessible formats.  Please contact the County Commissioner’s office if a summary 

or other type of accessible format is needed. 

 
9. A member of the Chaves County Board of Commissioners may participate by 

telephone or other similar communications equipment when it is difficult or 

impossible for the Commissioner to attend the meeting in person, provided that the 

Commissioner can be identified when speaking, all participants are able to hear 

each other at the same time and members of the public attending the meeting are 

able to hear any member of the Commission. 

 
10. The Board of Commissioners may close a meeting to the public only if the subject 

matter of such discussion or action is exempted from the open meeting 

requirements under Section 10-15-1(H) of the Open Meetings Act. 

 
a. If any meeting is closed during an open meeting, such closure shall be 

approved by the majority vote of a quorum of the Commission taken during 

the open meeting.  The authority for the closure and the subject to be 

discussed shall be stated with reasonable specificity in the motion for 

closure and the vote on closure on each individual member shall be 
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recorded in the minutes.  Only those subjects specified in the motion may 

be discussed in the closed meeting. 

 
b. If a decision to hold a closed meeting is made when the Commission is not 

in an open meeting, the closed meeting shall not be held until public notice, 

appropriate under the circumstances, stating the specific provisions of law 

authorizing the closed meeting and the subject to be discussed with 

reasonable specificity is given to the members and the general public. 

 
c. Following completion of any closed meeting, the minutes of the open 

meeting that was closed, or the minutes of the next open meeting if the 

closed meeting was separately scheduled, shall state whether the matters 

discussed in the closed meeting were limited only to those specified in the 

motion for notice for closure. 

 
d. Except as provided in Section 10-15-1(H) of the Open Meetings Act, any 

action taken as a result of discussions in the closed meetings shall be made 

by the vote of the Commission in an open public meeting. 

 
Passed this 21st day of January, 2021. 

 
 
 

BOARD OF CHAVES COUNTY COMMISSIONERS 
 

 
 
 

William E. Cavin, Chairman 
 

 
 

Jeff Bilberry, Vice Chairman 
 
ATTEST: 

 

 

Dara Dana, Member 
 

 
 
 

 

Cindy Fuller 

County Clerk 

T. Calder Ezzell Jr, Member 
 

 
 

Richard “Dick” Taylor, Member 



RESOLUTION R-21-002 

NOTICE FOR PUBLIC MEETINGS 

 
WHEREAS, Section 10-15-1(D) of the Open Meetings Act (NMSA 1978, Sections 10-15- 

1 to –4) states, that, except as may be otherwise provided in the Constitution for the provisions of 

the Open Meetings Act, all meetings of a quorum of any members of any boards, counsel, 

commission, administrative adjudicatory body or other policy making body of any state or local 

public agency for the purpose of formulating public policy, discussing public business, or for the 

purpose of taking any action within the authority of or the delegated authority of such body, are 

declared to be public meetings open to the public at all times; and 

 
WHEREAS, any meeting subject to the Open Meetings Act at which the discussion or 

adoption of any proposed resolution, rule, regulation or formal action occurs shall be held only 

after reasonable notice to the public; and 

 
WHEREAS, Section 10-15-1(D) of the Open Meetings Act requires the Chaves County 

Commission/Chaves County Indigent Hospital/Health Care Board to determine annually what 

constitutes reasonable notice of its public meetings. 

 
NOW, THEREFORE BE IT RESOLVED by the Board of Chaves County 

Commissioners/Chaves County Indigent Hospital/Health Care Board that: 

 
1. The Chaves County Indigent Hospital/Health Care Board will meet once quarterly 

to approve claims.  The meetings will be held at 8:30 a.m. on the third Thursday, 

unless otherwise specifically changed by the Chairman with ten (10) days’ notice. 

The meetings will be held in the Chaves County Commission Chambers of the 

Chaves County Administrative Center located at #1 St. Mary’s Place Roswell, 

New Mexico. 

 
2. The agenda will be available at least seventy-two (72) hours prior to the meeting 

from the IHC Coordinator whose office is located in the Chaves County 

Administrative Center, Roswell, New Mexico.  Notice of any other regular meeting 

will be ten (10) days in advance of the meeting date. The notice shall indicate how 

a copy of the agenda may be obtained. 

 
3. The Chairman or a majority of the members upon three (3) days’ notice shall call 

special meetings.  The notice shall include an agenda for the meeting or 

information on how members of the public may obtain a copy of the agenda.  The 

agenda shall be available to the public at least seventy-two (72) hours before any 

special meeting. 

 
4. Emergency meetings will be called only under unforeseen circumstances, which 

demand immediate action to protect the health, safety and property of citizens or to 

protect the public body from substantial financial loss. 

 
5. The Chaves County Indigent Hospital/Health Care Board will avoid emergency 

meetings whenever possible.  The Chairman or majority of the members upon 

twenty-four (24) hours’ notice may call emergency meetings, unless threats of 

personal injury or property damage require less notice.  The notice for all 



emergency meetings shall include an agenda for the meeting or information on how 

the public may obtain a copy of the agenda. 

 
6. For the purpose of regular meetings described in paragraph 2 of this Resolution, 

notice requirements are met if notice of the date, time, place and agenda is placed 

in newspapers of general circulation in Chaves County in the State of New Mexico 

and/or posted on the bulletin board located in the west hallway of the Chaves 

County Administrative Building.  Although not a requirement, the agenda will also 

be posted on the County website at www.chavescounty.gov.  The IHC Coordinator 

shall also fax and/or e-mail copies of the written notice to those broadcast stations 

licensed by the Federal Communications Commission and newspapers of general 

circulation, which have made a written request for notice of public meetings. 

 
7. For the purpose of special meetings and emergency meetings described in 

paragraph 3 and 4 of this Resolution, notice requirements shall be met by posting 

notice of the date, time and place and agenda on the bulletin board located in the 

west hallway of the Chaves County Administrative Building.  The IHC office shall 

also email copies of the written notice to those broadcast stations licensed by the 

Federal Communications Commission and newspapers of general circulation, 

which have made a written request for notice of public meetings. 

 
8. In addition to the information specified above, all notices shall include the 

following language: 

 
If you are an individual with a disability who is in need of a reader, qualified sign 

language  interpreter,  or  any  form  of  auxiliary  aid,  or  service  to  attend  or 

participate in the hearing of a meeting, please contact the IHC Coordinator at 624- 

6547.  This should be done at least one week prior to the meeting.  Public 

documents, i n c l u d i n g t h e a g e n d a a n d m i n u t e s c a n b e p r o v i d e d i n 

v a r i o u s accessible formats.   Please contact the IHC Coordinator if a 

summary or other type of accessible format is needed. 

 
9. A member of the Chaves County Indigent Hospital/Health Care Board may 

participate by telephone or other similar communications equipment when it is 

difficult or impossible for the Commissioner to attend the meeting in person, 

provided that the Commissioner can be identified when speaking, all participants 

are able to hear each other at the same time and members of the public attending 

the meeting are able to hear any member of the Commission. 

 
10. The IHC Board may close a meeting to the public only if the subject matter of such 

discussion or action is exempted from the open meeting requirements under Section 

10-15-1(H) of the Open Meetings Act. 

 
a. If any meeting is closed during an open meeting, such closure shall be 

approved by the majority vote of a quorum of the IHC Board taken during 

the open meeting.  The authority for the closure and the subject to be 

discussed shall be stated with reasonable specificity in the motion for 

closure and the vote on closure on each individual member shall be 

http://www.chavescounty.gov/


recorded in the minutes.  Only those subjects specified in the motion may 

be discussed in the closed meeting. 

 
b. If a decision to hold a closed meeting is made when the IHC Board is not in 

an open meeting, the closed meeting shall not be held until public notice, 

appropriate under the circumstances, stating the specific provisions of law 

authorizing the closed meeting and the subject to be discussed with 

reasonable specificity is given to the members and the general public. 

 
c. Following completion of any closed meeting, the minutes of the open 

meeting that was closed, or the minutes of the next open meeting if the 

closed meeting was separately scheduled, shall state whether the matters 

discussed in the closed meeting were limited only to those specified in the 

motion for notice for closure. 

 
d. Except as provided in Section 10-15-1(H) of the Open Meetings Act, any 

action taken as a result of discussions in the closed meetings shall be made 

by the vote of the IHC Board in an open public meeting. 

 
Passed this 21st day of January 2021. 

 
 
 

BOARD OF CHAVES COUNTY COMMISSIONERS 
 

 
 
 

William E. Cavin, Chairman 
 

 
 

Jeff Bilberry, Vice Chairman 
 
ATTEST: 

 

 

Dara Dana, Member 
 

 
 
 

 

Cindy Fuller 

County Clerk 

T. Calder Ezzell Jr, Member 
 

 
 

Richard “Dick” Taylor, Member 
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MEETING DATE: January 21,2021

Resolution R-21-005 Approvinq
Upqrade of Health Care Director
Position

STAFF SUMMARY REPORT

ACTION REQUESTED BY: William B Williams

ACTION REQUESTED Approve Resolution

ITEM SUMMARY

This resolution, if approved, would upgrade the Health Care Director position on the
Executive Chart H. The Chief Financial Officer desires to add the functions of an
internal auditor to this position. This is necessary due to all the requirements imposed
regarding the audit and financial reporting to the State.

Staff recommends approval of Resolution R-21-005

SUPPORT DOCUMENTS: Resolution R-21-005
Chaves County Position Specification Summary

Health Care Director/Financial lnternal Auditor
Manpower Allocation Chart H

SUMMARY BY: William B Williams

TITLE: lnterim County Manager

AGENDA ITEM:
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RESOLUTTON R-21-005
UPGRADE OF HEALTH CARE DIRECTOR POSITION

WHEREAS, Chaves County Ordinance #8, the Chaves County Personnel Policy requires
approval by resolution of the Chaves County Commission for certain personnel changes; and

WHEREAS, the Chaves County Chief Financial Officer ("CFO") has requested an upgrade
to the Health Care Director position; and

WHEREAS, the CFO wants to add lnternal Auditor duties to the Health Care Director
position; and

WHEREAS, the Health Care Director position is currently at Wage Level EXA on the
Executive Chart H and would move to Wage Level EXC on Executive Chart H; and

WHEREAS, the County Finance Committee concurs with the upgrade, and

WHEREAS, the above-referenced position change will be reflected in Executive Chart H.

NOW THEREFORE BE lT RESOLVED by the Board of Chaves County Commissioners,
that the Commission approves the upgrade of the Health Care Director/Financial lnternal Auditor
position from Wage Level EXA to Wage Level EXC on Executive Chart H and approves the new
position specification.

DONE this 21st day ol January,2021

BOARD OF CHAVES COUNTY COMMISSIONERS

William E. Cavin, Chairman

Jeff Bilberry, Vice-Chairman

Dara Dana, Member

T. Calder Ezzell Jr, Member
Cindy Fuller
County Clerk

Richard "Dick" Taylor, Member

ATTEST:



POSITION TITLE:
DIVISION:
DEPARTMENT:
REPORTS TO:
FLSA STATUS:
CHART:

q #.

POSITION SUMMARY
This position is responsible for the operation of the lndigent Health Claims program. Position is responsible for processing
claims, preparing monthly and quarterly reports, communicating and corresponding with medical providers, IHC
Commission meetings, patients and/ or other entities including funeral homes. Position prepares and maintains indigent
cremation papeMork and is responsible for preparing the IHC Fiscal Budget. This position will expand to Financial lnternal
Auditor for the Finance Department. This position will provide an independent, assuTance approach to identifying and
mitigating control risks with respect to compliance with applicable laws and regulations. Responsible for providing an
independent evaluation of the adequacy and effectiveness of the system of internal controls. Perform work in accordance
with department and professional audit standards. Prepare audit planning documents, risk and scope assessments, test
plans, work papers and audit reports. Responsible for evaluating risk management, control, and governance processes.

ESSENTIAL DUTIES AND RESPONSIBILITIES
Tasks include but are not limited to:

. Responsible for daylo-day operations of lHC.

. Must comply with HIPPA regulations regarding protecting health information.

. Become knowledgeable of basic Medicaid coverages.

. Prepares employee assigned responsibilities for IHC functions.

. Prepares documents, records, and correspondence relating to IHC functions.

. Prepares months reports and claims for presentation for the IHC Commission meeting.

. Responsible for the IHC Board reports/books.

. Makes recommendations for policy changes, as necessary.

. Submits appropriate documents for payment and distribution of checks/reports to providers.

. Administers IHC software updates and activity.

. Make necessary budgetary presentations to Commission.

. Evaluate financial documents for accuracy and compliance with policies, state and federal regulations.

. ldentify the financial risk of the organization and offer recommendations to reduce risk.

. ldentify accounting and financial record-keeping processes that can be improved.

. Determine ways to cut costs and improve efficiency.

. Present findings in repo( format and presentations

. Value-added work evaluation assessed by management.

. Plan audit projects identify inherent risks and control objectives and draft the audlt deliverables defined in the
aud it methodology.

. Perform audit testing and work with Company management during audit.

. Written communications, including the review writing.

. Manage the audit issue follow-up process to close.

. Stay up to date on legal and regulatory developments that affect the County.

. Partner with legal, finance, compliance, risk management and other control groups establishing strong work
relationships, while maintaining independence.

SUPERVISORY CONTROLS
This position performs under the general supervision of the Assistant Finance Director/Chief Financial Officer who may
provide assignments and instruction, determine objectives, priorities, and deadlines, and assist employee with unusual
situations. The employee uses own initiative and judgment to perform work in an independent and timely manner in
accordance with precedents and established policies and procedures.

CHAVES COUNTY POSITION SPECIFICATION SUMMARY

Health Care Director/Financial lnternal Auditor
Finance
Finance
Chief Financial Officer/Assistant Finance Director
Exempt
Chart H, Level EXC IIr
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QUALIFICATIONS

. Education/Training/Experience: High school diploma or G.E.D., three years' experience, up to two years
college/48 hours course work can be substituted for two years' experience.. Experience Substitution: Any equivalent combination or relevant education and experience.. Licenses/Certification: Valid N.M. drivels license with a good driving record.. Desirable Qualifications: Associate Degree in Business Administration, Social Sciences or related field AND at
least two (2) years' experience in administration.

r Other: Post offer drug analysis test. Driver's license, employment and criminal background lnvestigation.

OTHER REQUIREMENTS

Knowledge, Skills, and Abilities Required:

. Must be able to prepare budgets.

. Ability to supervise in a pleasant and efficient manner.

. Knowledge of business and personal computers and spreadsheets.

. Ability to assess and prioritize multiple tasks, projects and demands.

. Ability to write intelligible and complete reports.

. Ability to communicate effectively orally and in writing in English.

. Establish and maintain effective working relations with co-workers and the public.

. Ability to work well with ever changing priorities and/or situations.

. Work independently using good judgment and decision-making skills.

. Employee must know and understand County Personnel Policy as well as all county and departmental policies
pertinent to the position.

. May require some out of town travel for training.

. Must be able to maintain an acceptable attendance record, be punctual and meet established deadlines.

Safetv reouirements: This position must comply with all safety guidelines of Chaves County

Physical demands: Work for this position is performed indoors. The work is sedentary, typically requiring the employee
to be able to sit comfortably to do the work, extensive hand and wrist use on computer keyboard, and visual use ofcomputer
monitor. There may be some walking, standing, bending, carrying of light items, or driving an automobile. Talking, hearing,
and seeing are essential to the performance ofthejob. Common eye, hand finger dexterity exists. Mental application utilizes
memory for details, verbal instructions, discriminating thinking.

Work environment: The work area is adequately lighted, heated, and ventilated and involves typical risks associated with
an office environment that require normal safety precautions and safe work practices.

EMPLOYEE ACKNOWLEDGEMENT

I have read by Job Description and understand my assagned responsibilities, and have been given a copy of this Job
Description. I certify by my signature below that I understand the demands and expectations of the position and to the best
of my knowledge, I am able to perform the essential functions of this Job Description.

Accepted by:
Employee Date

"Equal Employment Opportunity Employer"

We consider applicants for all positions without regard to race, color, religion, creed, gender, national origin, age,
disability, marital or vetera, sfatus, sexual orientation, gender identity, or any other legally protected closs,

IHC Director/Finoncidl lnternol Auditor 2of2



CHAVES COUNTY
EXECUTIVE CHART

CHART H

NOTE: Pay increases every two years, moving fotward a step. All positions are Exempt
These figures are rounded

Step C Assistant Finance Director
Chief Appraiser
Health Care Director/Financial lnternal Auditor
Road Operations Director
Safety & Compliance Manager

Steo B Facility Maintenance Director
Purchasing Director

Step A Building Official
Flood Commission Manager
GIS Parcel Mapper

EFFECTIVE DATE: January 21,2021

Level Pay Type Step 1 Step 2 Step 3 Step 4 Step 5

EXC
ANNUAL

BI-WEEKLY
HOURLY

61,208
2,354.16

29.43

63,033
2,424.34

30.30

64,921
2,496.96

31 .21

66,873
2,572.03

32.15

68,888
2,649.55

33.12

EXB
ANNUAL

BI-WEEKLY
HOURLY

56,095
2,157.50

26.97

57,792
2,222.78

27.78

59,511
2,288.88

28.61

63,1 39
2,428.42

30.36

EXA
ANNUAL

BI.WEEKLY
HOURLY

51,003
1,961.66

24.52

52,531
2,020.42

25.26

54,101
2,080.80

26.01

55,734
2,143.63

26.80

57,410
2,208.10

27.60

Page 1 of 1

61,293
2,357.42

29.47



AGENDA ITEM:                Appointment of New Mexico County 
Insurance Authority Voting Member and 
Alternate 

 
 

        
 
MEETING DATE:    January 21, 2021 
 
 
STAFF SUMMARY REPORT 
_____________________________________________________________________ 
 
ACTION REQUESTED BY:  William B Williams, Interim County Manager  
  
ACTION REQUESTED: Appoint Voting Member and Alternate  
_____________________________________________________________________  
 
 
ITEM SUMMARY: 
 
The New Mexico County Insurance Authority will hold its annual meeting in January 
2021.  Chaves County needs to appoint a voting member and alternate.  Staff is 
requesting Mr. Tim Salazar, Safety & Compliance Manager be appointed as voting 
member.  Mr. Salazar will be replacing Ron Lethgo and has served as “alternate voting 
member” on several occasions.  In addition, staff is requesting that Ms. Susan 
Goldstrom, Human Resources Director be appointed as alternate. 
 
 
 
 
 
 
 
 
______________________________________________________________________ 
SUPPORT DOCUMENTS:  None 
 
______________________________________________________________________ 
 
SUMMARY BY:  William B Williams 
 
TITLE:   Interim County Manager 

alys.klein
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AGENDA ITEM:    Requesting Permission to submit the 

2021/2022 Annual EMS Fund Act 

Applications and Service Reports on 

behalf of the Berrendo, Midway, and 

Sierra Volunteer Fire Departments 
 
 
 
 

 
MEETING DATE:   January 21, 2021 

 

 
 

STAFF SUMMARY REPORT 
 

 
 

ACTION REQUESTED BY:     Alys Klein 

 
ACTION REQUESTED: Requesting Approval of the 2021/2022 EMS Fund Act 

Applications and Service Reports on behalf of the 

Berrendo, Midway, and Sierra Fire Departments 
 
 
 
 

ITEM SUMMARY: 

 
Staff  request  Approval  of  the  2021/2022  annual  EMS  Fund  Act  Applications  and  Service 

Reports on behalf of the Berrendo, Midway, and Sierra Volunteer Fire Departments 

 
Staff recommends approval 

 
 
 
 

SUPPORT DOCUMENTS: EMS Application and Service Reports for the Berrendo, 

Midway, & Sierra Volunteer Fire Departments 
 

 
 

SUMMARY BY: Alys Klein 

 
TITLE: Public Services Administrator 

alys.klein
Typewritten Text
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December 2020 P-Card Report 

Account Department Item Total 

401-2-200 Total Benefit Source (Payroll) $6,480.39  

401-6-611 Total Commissioners $689.93  

401-6-612 Total County Manager $544.70  

401-6-613 Total Human Resources $1,515.30  

401-6-614 Total Safety $795.78  

401-6-616 Total Fire & Emergency Services $177.18  

401-6-619 Total Working Capital $218.71  

401-6-621 Total Public Works $1,906.41  

401-6-622 Total Information Technology $7,516.93  

401-6-624 Total Planning & Zoning $591.39  

401-6-625 Total Purchasing $96.02  

401-6-631 Total Finance Dept $312.17  

401-6-632 Total Community Development $103.66  

401-6-641 Total Detention Administration $1,182.79  

401-6-642 Total Adult Detention $395.57  

401-6-645 Total Juvenile CCJD $411.70  

401-6-691 Total Facility Maintenance $3,722.88  

401-6-692 Total Courthouse Maintenance $1,607.68  

401-6-693 Total Facility Maintenance. Health Dept. $671.23  

401-6-696 Total Operating Exp - CCDC $210.87  

401-6-699 Total St. Mary Complex $24.06  

401-7-721 Total Clerk Admin $3,126.90  

401-7-722 Total Clerk Bureau Elec. $1,092.80  

401-7-731 Total Assessor Admin $1,430.25  

401-7-741 Total Treasurer Dept. $936.38  

401-7-751 Total Sheriff Admin $9,385.14  

401-7-752 Total Sheriff Patrol & Investigation $3,765.00  

402-6-651 Total Road Admin $1,367.54  

402-6-652 Total Road Shop $146.30  

402-6-653 Total Road Construction & Maintenance $21,226.31  

407-8-811 Total Dunken FD $378.83  

408-8-812 Total East Grand Plains FD $2,561.78  

409-8-813 Total Penasco FD $588.48  

410-8-816 Total Midway FD $10,599.30  

411-8-814 Total Berrendo FD $7,143.98  

412-8-815 Total Sierra FD $25,615.96  

413-8-818 Total Rio Felix FD $400.46  

414-8-819 Total Fire District #8 $258.83  

427-6-638 Total Indigent $263.37  

432-7-761 Total DWI  $952.47  

437-6-659 Total Environmental Tax $202.19  



452-8-832 Total Flood Dept. $9,093.18  

620-7-725 Total Clerk  $350.00  

628-7-733 Total Assessor $19.44  

631-6-696 Total Other Grant's & Contracts $27,635.24  

631-8-872 Total Other Grant's & Contracts $1,467.38  

631-8-886 Total Other Grant's & Contracts $60.25  

631-8-889 Total Other Grant's & Contracts $11,416.98  

650-6-684 Total CCDC Construction Fund $5,211.86  

670-6-671 Total Internal Services $9,237.00  

Grand Total 
 

$185,108.95  

 



 

 

 

 

 

 

 

COUNTY CLERK  
Cindy Fuller 
PO Box 580 

Roswell, NM 88202 
575-624-6614 

FAX 575-624-6523 
cindy.fuller@chavescounty.gov 

 

 

 

 

➢ District 1 
➢ District 2 
➢ District 3 
➢ District 4 
➢ District 5 

Dara Dana 
T. Calder Ezzell Jr. 

Jeff Bilberry 
Richard Taylor 

William E. Cavin 

COMMISSIONERS 

           

CLERK FEES (EQUIPMENT) ……………………………. 5,425.00$       

GEN CLERK'S FEES ………………………………………. 18,358.67$     

LIQUOR LICENSE ………………………………………… -$                

CHILDREN'S TRUST FUND ……………………………. 405.00$          

PROBATE ………………………………………………….. 364.30$          

PHOTOCOPIES..…………………………………………... 452.50$          

GOVT GROSS RECEIPTS TAX ………………………… 222.98$          

                                        TOTAL AMOUNT:                                                   25,228.45$ 

TOTAL DOCUMENTS FILED    851

NEW MARRIAGE LICENSES 27

NEW PROBATES 10

NEW SURVEYS 5

NEW PLATS 3

VOTER CHANGES 512

NEW  REGISTRANTS 214

REPUBLICANS 17777

DEMOCRATS 9643

LIBERTARIANS 307

OTHER 7672

Summary Report 

12/01/2020-12/31/2020
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