
 

 

CHAVES COUNTY BOARD OF COMMISSIONERS 
REGULAR MEETING AGENDA 

 March 17, 2022 – 9:00 a.m. 
Chaves County Administrative Center – Joseph R. Skeen Building 

Commission Chambers - #1 St. Mary’s Place 
 
 

CALL TO ORDER 

PLEDGE OF ALLEGIANCE 

DETERMINATION OF QUORUM 

APPROVAL OF MINUTES 

PRESENTATION 

PROCLAMATION 

  

 

AGENDA ITEMS 
 
 

A. PUBLIC HEARINGS 
 

1. Case Z 2022-01 Special Use Permit for Second Residence on a Lot 
 
          

B. AGREEMENTS AND RESOLUTIONS 
 

2. Resolution R-21-056 Deletion of Property and Proposed Disposition 
 

3. Resolution R-22-016 Appointment to the County Board of Registration  
 
4. Resolution R-22-017 Appointment to the County Valuation Protest Board  

 
5. Resolution R-22-018 Reporting 2022 Certified Road Mileage to NMDOT 

     
 

 
C. ITBs/RFPS 

 
6.   RFP 22-01 Design Profession Services for Pecos Valley Regional 

Communication Center 
 

7. RFP 22-02 Design Professional Services for Public Health Office 
 



 

 

 
 

D. OTHER BUSINESS 
 

8. Approve Fiscal Year 2022-2023 Law Enforcement Protection Fund     
Application 

 
9. 2022 Chaves County Annual Road Hearing Freeholder Reports 

 
10. Permission to Publish for 2022 Public Road Hearing 

 
11. Approve the 2021 PERA Annual Reports for the Chaves County Volunteer 

Fire Departments 
 
12. Request for Out-of-State Travel 

 
 
APPROVAL OF CHECKS 
 
APPROVAL OF REPORTS 
 
UNSCHEDULED COMMUNICATIONS LIMITED TO THREE MINUTES PER VISITOR 
NOT TO EXCEED 15 MINUTES NO FORMAL ACTION TAKEN BY COMMISSION 
 

• COUNTY MANAGER’S COMMUNICATIONS 

• COMMISSIONER’S COMMUNICATIONS 

• SIGNATURE OF DOCUMENTS 

• ADJOURNMENT 
 
If you are an individual with a disability who needs a reader, qualified sign language interpreter, or any form of auxiliary aid or 
service to attend or participate in the hearing of a meeting, please contact the County Commissioner’s office at 575-624-6600.  
This should be done at least one week prior to the meeting.  Public documents, including the agenda and minutes, can be 
provided in various accessible formats.  Please contact the County Commissioner’s office if a summary or other type of 
accessible format is needed. 



AGENDA ITEM:        Case Z 2022-01Special Use Permit for  
MEETING DATE: March 17, 2022                  a second residence on a lot.                  

 
STAFF SUMMARY REPORT 

 
 
ACTION REQUESTED BY:  Planning and Zoning Department  
 

ACTION REQUESTED: To approve or deny a Special Use Permit to allow a second 
residence on one lot in Area II - zoned A, Agriculture/Residential 
District.  

 
ITEM SUMMARY: 
  
The agents /caregivers, Chris and Karri Everett, wishes to place a second home, a single wide 
manufactured home, at 6590 Old Dexter Highway, Dexter NM for the care for their elderly 
mother, Diana Henson, that currently lives on and owns the property. The subject property and 
the surrounding properties are zoned A, Agriculture-Residential in Area II. The second 
residence would be placed directly west of the existing home with a new septic system placed 
further west of the proposed new home.   
 
Both homes shall be served by the existing domestic well, as permitted by the Office of the NM 
State Engineer. The property size is sufficient to allow for a second septic system based on 
NMED requirements and State Statue 20.7.3.302 NMAC.  
  

   The Planning and Zoning Commission recommended Approval of the Special Use Permit with 
seven Conditions of Approval; by a vote of 4-0 based on Findings of Fact 1-5 stated in Staff’s 
Report.  

 Staff recommends approval of the Special Use Permit.  

 
 

SUPPORT DOCUMENTS: Staff Report, P&Z Commission meeting minutes for March 1, 2022, 
Application, Medical Letter, Site Plan, Vicinity Map.  
 
SUMMARY BY: Louis Jaramillo  
 

TITLE:  Planning and Zoning Director  
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STAFF REPORT 

CASE # Z 2021-6 
 
 

The agents and caregivers, Chris and Karri Everett, wishes to place a second home, a single 
wide manufactured home, at 6590 Old Dexter Highway, Dexter NM in order to care for her 
elderly mother that currently lives on the property. The second residence would be placed 
directly west of the existing home with a new septic system placed west of the proposed new 
home.  The subject property in Area II – zoned A, Agriculture/Residential. 
 
Both homes could be served by the existing domestic well, as permitted by the Office of the 
NM State Engineer. The property size is sufficient to allow for a second septic system based 
on NMED requirements and State Statue 20.7.3.302 NMAC. The surrounding properties are 
zoned Agriculture-Residential or Agriculture.  
  
Staff recommends approval of the Special Use Permit based on the physician’s letter  
with the following conditions: 
 
1. That the Special Use Permit be for a 5-year period or until such time that the 
 secondary home (Make/Model, Serial Number, bedrooms, color), which is to 
 provide residency for the care takers of Diana M. Henson, is no longer needed, 
 whichever is sooner; and 
 
2. The Special Use Permit is non-transferable and is granted solely for the care of Diana 
 M. Henson; and   
 
3. A 5-year review shall be administrated by Staff and only brought back before the 
 Commission on an as needed basis; and 
 
4. Before the placement of the second home, Ms. Henson with apply and pay for a 
 County Manufactured Placement Permit.  The Planning and Zoning Department  and  
 Ms. Henson shall produce, sign and file an “Agreement” in the Chaves County Clerk’s 
 office in reference to Deed, being Book 729 Page 1550, stating the  manufactured home 
 used as a second home on the property, (Include the Make/Model, Serial Number, 
 bedrooms, color), shall not be permitted to be included in the sale or transfer of the 
 property for any reason; and 
 
5. All new structures shall comply with the setback requirements established in Article 
 III and VII of the Chaves County Zoning Ordinance No.7; and 
 
6. A home occupation, guesthouse and/or bunkhouse shall not be permitted on the 
 property; and 
 
7. That all Chaves County, State Engineer and NM Environment Department 
 regulations and requirements, including permits, be complied with in the 
 establishment of the secondary home.  
 

 

 



 

Findings of Fact:  

 

1. The Chaves County Comprehensive Plan 2016 does support a second home on a single 

lot, on a temporary basis, when the request is for the care of an elderly or sick family 

member.  

 

2. NMED and NMDOT have no concerns or protests to the placement of a second home 

on the property as the property is of suitable size, 5.13 acres, to sustain a second home 

and the second home will not drastically affect traffic along State Road 2. 

 

3. The second home shall utilize the existing domestic well on the property and shall 

comply with all State Engineer Office requirements and regulations. 

 

4. Owner’s within 100 feet of the proposed Special Use Permit have been notified by 

certified mail, per Chaves County Zoning Ordinance No. 7, Article XVIII Section 2-B.1. 

No protest has been received at the time of this report. 

 

5. This case has been advertised in the local newspaper and on the Chaves County 

website, 15 days prior to this meeting, as required by Chaves County Zoning Ordinance 

No.7.  
   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

AGREEMENT OF SECOND HOME 

 

 

I, Diana M. Henson, agree and recognize the Special Use Permit, with Conditions of Approval, 
granted to me on March 17, 2022 by the Board of the Chaves County Commissioner is for the 
temporary placement of a second home on my property described in Book 729 Page 1550 of 
the Chaves County Clerk’s Office, and I shall not permit the second home to be included in the 
sale or transfer of the property for any reason. 
 
Second home described as follows: 
 
Double wide manufactured home: 

Make and Model: ___________________________________ 

Serial Number:   ___________________________________________________ 

Number of bedrooms: ___________  Color:      _______________ 

 
 
_________________________________                                                    _____________ 
Diana M. Henson         DATE 
 
 
 
ACKNOWLEGMENT 
STATE OF NEW MEXICO) 
COUNTY OF CHAVES) 
 
THIS INSTRUMENT WAS ACKNOWLEDGED BEFORE ME ON THIS ______ DAY OF  

____________________, 2O22 BY DIANA M. HENSON 
 
 
MY COMMISSION EXPIRES: 

 
      ________________________________ 
____________________   NOTARY PUBLIC 
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Chaves County 

Planning & Zoning Commission 
Chaves County 

 

Meeting Date: March 1, 2022 Meeting Minutes Created By: Julia A. Torres 

Members Present:  Members Absent:   Guests:       

Mark Lewis   Andy Morley   Diana Henson 

Valli West       Karri Everett  

Brian Archuleta 

Dale Rogers 

          

Staff Present:  

Louis Jaramillo 

Julia A. Torres 
 

The Regular Meeting of the Chaves County Planning & Zoning Commission was held in the 

Commission Chambers at the Chaves County Administrative Center on March 1, 2022, beginning at 

5:30PM.   

MINUTES 

The minutes of the January 4, 2022 meeting were approved unanimously as submitted. 

 

 

NEW BUSINESS 

 

1. Case Z 2022-01 

Request for a Special Use Permit to allow a second residence; located in a portion of the W2SE4 of S15 

T12S R25E, S221.32’ N1447.84’ W989.01’ W of State Rd. 2 @ 6590 Old Dexter Hwy, Dexter; owner- 

Diana Henson; applicants: Chris and Karri Everett 

 

Louis Jaramillo gave a brief description of this case.  Staff recommended approval of the application 

based on the physician’s letter along with seven (7) Conditions of Approval and five (5) Findings of Fact.   

Mr. Jaramillo did mention a change to Condition of Approval #4 to be as follows: “Before the placement 

of the second home, Ms. Henson will apply and pay for a County Manufactured Home Placement Permit.  

The Planning and Zoning Department shall produce, sign and file an Agreement to be filed in the Chaves 

County Clerk’s office, associated with Book 00729 Page 01550, stating the manufactured home used as a 

second home on the property, (Include the Make/Model, Serial Number, bedrooms, color), shall not be 

permitted to be included in the sale or transfer of the property for any reason” 

 

Diana Henson introduced herself and her daughter Karri Everett.  She would appreciate having her 

daughter live close to her because of her medical issues.     

 



 

- 2 - 
 

Nobody spoke in favor nor against the application.   

 

Commissioner Archuleta made a motion to recommend approval of Case Z 2022-01 including the 

amended Conditions of Approval and the Findings of Fact. Commissioner West seconded the motion.  

Motion carried unanimously.  This case is scheduled to be heard by the Chaves County Board of 

Commissioners on March 17, 2022 at 9 a.m.  

 

Other Business 

 

None  

 

There being no other business listed on the agenda or to come before the Commission, the meeting 

adjourned at 5:38PM.  

 

Approved this         5th                   day of                     April  , 2022 

 

 _______________________________   ________________________________  

 Chairperson/Commissioner Attest 

Note: The minutes of this meeting are on file in the Chaves County Planning and Zoning office for review, 

upon request. 

 

 













AGENDA ITEM: Resolution R-21-056
Deletion of property & 

MEETING DATE: March 17, 2022 proposed disposition 

STAFF SUMMARY REPORT

Lucia SerranoACTION REQUESTED BY: 

ACTION REQUESTED: 

Approval of Resolution R-21-056

ITEM SUMMARY:

Your approval of this resolution will allow staff to remove the attached inventory. 

Exhibit 'A' has the assets listed.

Staff recommends approval.

SUPPORT DOCUMENTS: 

Resolution R-21-056

Exhibit A

SUMMARY BY: Lucia Serrano

TITLE: Assistant Finance Director
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RESOLUTION R-21-056 

 
DELETION OF PROPERTY AND PROPOSED DISPOSITION 

 
 

 At a regular meeting of the Board of Chaves County Commissioners held on March 17, 
2022 the following was among the proceedings:   
 

WHEREAS, the property on the attached list has been declared obsolete, deleted, missing or beyond 
repair; and, 
 
 WHEREAS, the items listed in exhibit ‘A’ will be auctioned, deleted, obsolete or donated; and 
 

WHEREAS, the Board of Chaves County Commissioners deems it necessary to dispose of 
items pursuant to provisions of the Procurement Code and other applicable State Statutes; and, 
 
 NOW, THEREFORE, BE IT RESOLVED, THAT THE BOARD OF COUNTY 
COMMISSIONERS, CHAVES COUNTY, STATE OF NEW MEXICO, hereby approves the 
deletion of property from the County Inventory. 
 
 BE IT FURTHER RESOLVED, the State Auditor and DFA Local Government Division 
will be notified 30 days prior to the disposition of property listed in Exhibit ‘A’ attached. 
 

 
Done at Roswell, New Mexico, this 17th Day of March 2022. 
 
     
 
 
    
 
    BOARD OF CHAVES COUNTY COMMISSIONERS 
 
 
     ___________________________________ 
     William E. Cavin, Chairman 
   
     ________________________________ 
     Jeff Bilberry, Vice-Chairman 
 
ATTEST:    ________________________________ 
     Dara Dana, Member 
 
     ________________________________ 
_____________________  T. Calder Ezzell Jr, Member  
Cindy Fuller   
County Clerk    ________________________________ 
     Richard C. Taylor, Member 
 



Exhibit A

Department: 999 - CC Auction

Asset ID Description Primary Location

003698 R-21-056 AUCTION AIR COMPRESSOR UNIT 134 ROAD

003733 R-21-056 AUCTION BACKHOE CASE 580 SUPER E DUNKEN/UNIT 24 ROAD

006402 R-21-056 AUCTION VEHICLE Unit #13 UTILITY VEHICLE/GOLF CART ROAD

006600 R-21-056 AUCTION VEHICLE 1973 LA FRANCE FIRE TRUCK G36055, UNIT 302 FIRE EXTINGUISHER #830229SFD

006618 R-21-056 AUCTION DESK/EXECUTIVE W/HUTCH Matts Office SFD #1

008507 R-21-056 AUCTION TREADMILL NORDIC TRAC TREADMILL @ STATION 1 SFD #1

010455 R-21-056 AUCTION STOPWATCH PRODUCT #3306 EIGHT STOPWATCH/PRINTER AND ACCESSORIESSENIORS

010540 R-21-056 AUCTION PRINTER HP LASER JET P 4014N TREASURER

010593 R-21-056 AUCTION CALCULATOR CNM 7109 CALCULATOR TREASURER

011776 R-21-056 AUCTION Super Pumper Fire Truck Robot Inisde of Safety Trailer SFD #4

012053 R-21-056 OBSOLETE Olympus Stylus Printer P&Z

012746 R-21-056 AUCTION Electric Hole Puncher TREASURER

013018 R-21-056 AUCTION Computer Monitor CCDC/ADULT

013549 R-21-056 AUCTION Desk Computer TREASURER

013798 R-21-056 AUCTION Computer Monitor 24" AUS  Melissa P&Z

013329 R-21-056 AUCTION Dishwasher CCDC/ADULT

N/A Little Giant Ladder CCFM

NA HVAC Old Units Finance

N/A 25 Wall Packs CCFM



N/A Logitech Keyboard SN1831CE08A858 TREASURER

12749 Windows Tablet TREASURER

NA Surface Tablet TREASURER

NA HP Laser Jet 3050 Fax Machine CCDC/ADULT

NA Computer Monitor CCDC/ADULT

NA Computer Monitor CCDC/ADULT

Department: 995 - Obsolete Items 2

002095 R-21-056 OBSOLETE SURGE PROTECTOR APC SURGE STATION PRO 8T2 THIS TAG INCLUDES 4 PROTECTORS 1 IN CECILIA'S OFFICE, 1 IN CUBICLE AFINANCE

002097 R-21-056 OBSOLETE CHAIR HON, GRAY W/WOODEN ARMS CECILIA'S OFFICE FINANCE

011221 R-21-056 OBSOLETE CABLE DATA CABLE TESTER CCDC/ADULT

011577 R-21-056 OBSOLETE GPS Tech Serv.

011870 R-21-056 OBSOLETE Computer Andrews Desk IT

012342 R-21-056 OBSOLETE Back up power supply DC

012475 R-21-056 OBSOLETE KVM switches IT

012508 R-21-056 OBSOLETE Monitor IT

012593 R-21-056 BEYOND REPAIR Gas Mask CCDC/ADULT

012594 R-21-056 BEYOND REPAIR Gas Mask CCDC/ADULT

012595 R-21-056 BEYOND REPAIR Gas Mask CCDC/ADULT

012596 R-21-056 BEYOND REPAIR Gas Mask CCDC/ADULT

012597 R-21-056 BEYOND REPAIR Gas Mask CCDC/ADULT

012598 R-21-056 BEYOND REPAIR Gas Mask CCDC/ADULT



012599 R-21-056 BEYOND REPAIR Gas Mask CCDC/ADULT

012600 R-21-056 BEYOND REPAIR Gas Mask CCDC/ADULT

012601 R-21-056 BEYOND REPAIR Gas Mask CCDC/ADULT

012602 R-21-056 BEYOND REPAIR Gas Mask CCDC/ADULT

012862 R-21-056 BEYOND REPAIR SPREADER FOR LAWN CCFM

012878 R-21-056 OBSOLETE Meraki Wireless Network Access IT

012913 R-21-056 BEYOND REPAIR VACUUM CCFM

013066 R-21-056 OBSOLETE Global Tracking - Fleet Mgt. System GPS Track it System Safety

013296 R-21-056 OBSOLETE NETWORK BACKUP SERVER IT

013502 R-21-056 OBSOLETE HP LASERJET COPIER - CCDC COMMISSARY CCDC/ADULT

013520 R-21-056 OBSOLETE Olympus Digital Recorder DWI

013521 R-21-056 OBSOLETE Olympus Recorders DWI

013695 R-21-056 OBSOLETE Ubiquti Switch IT

013908 R-21-056 OBSOLETE Paragon Cloning Software IT

013973 R-21-056 OBSOLETE Virtual VPN Server IT

006781 R-21-056 SPREADER CCFM

012941 R-21-056 VACATED ROAD BRIDGE #7795 ROAD

012944 R-21-056 VACATED ROAD BRIDGE #8420 ROAD
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AGENDA ITEM:     Resolution R-22-017 Appointment to  

   the County Valuation Protest Board 
 
 
 
 
 
 

MEETING DATE: March 17, 2022 
 

STAFF SUMMARY REPORT 

ACTION REQUESTED BY: Bill Williams 

 

ACTION REQUESTED: Approve Resolution 
 
 
 

ITEM SUMMARY: 
 
New Mexico law requires the Board of Commissioners to appoint two members to the 
County Valuation Protest Board. An employee of State Property Tax Division will also serve 
as a member of the Board. In addition, the County is required to appoint alternates to the 
Board. Mr. Mark W. Daniels and Mr. Lee Allison are both willing to serve as members of 
the Protest Board and Mr. Frank Sturges and Mr. Edward W. McClelland are willing to 
serve as alternates. 
 
Staff recommends approval. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
SUPPORT DOCUMENTS: Resolution R-22-017 

 
 
 

SUMMARY BY: Bill Williams 
 
TITLE: County Manager 
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 RESOLUTION R-22-017 
APPOINTMENT TO THE COUNTY VALUATION PROTEST BOARD 

 
 WHEREAS, the Chaves County Board of Commissioners is required by State law, 
NMSA 1978 Section 7-38-25 (1997), to appoint members to the County Valuation Protest 
Board, and 
 
 WHEREAS, these Board members shall serve for a period of two years, and 
 
 WHEREAS, this Board is made up of two members appointed by the County 
Commission and one member of the State Property Tax Division, and 
 
 WHEREAS, Mr. Mark W. Daniels and Mr. Lee Allison are willing to serve on the 
County Valuation Protest Board, and 
 
 WHEREAS, Mr.  Frank Sturges and Mr. Edward W. McClelland are willing to serve 
as alternates to the County Valuation Protest Board. 
 
 NOW THEREFORE BE IT RESOLVED by the Board of Chaves County 
Commissioners that Mark W. Daniels and Lee Allison are hereby appointed as members 
of the County Valuation Protest Board. 
 
 LET IF BE FURTHER RESOLVED that Frank Sturges and Edward W. McClelland 
are hereby appointed as alternates to the County Valuation Protest Board. 
 
 DONE this 17th day of March, 2022. 
 

BOARD OF CHAVES COUNTY COMMISSIONERS 
 
 
     ___________________________________ 

     William E Cavin, Chairman 
   
     ________________________________ 
     Jeff Bilberry, Vice-Chairman 
 
ATTEST:    ________________________________ 
     Dara Dana, Member 
 
     ________________________________ 
_____________________  T. Calder Ezzell, Jr., Member  
Cindy Fuller  
County Clerk    ________________________________ 
     Richard C Taylor, Member 
 



AGENDA ITEM:_____________ Resolution R-22-018 Reporting  

2022 Chaves County Certified   

Road Mileage to NMDOT  

  

 

  

MEETING DATE: 03/17/22  

 

STAFF SUMMARY REPORT 

 

 

Action Requested by: Mac Rogers, Public Services Director 

 

Action Requested: Approve Resolution R-22-018 

 

 

Item Summary:  

 

This request is for approval of Resolution R-22-018 reporting the 2022 Chaves County 

Certified Road Mileage to NMDOT. As required by Section 66-6-23 NMSA, Chaves 

County is required to report annually a total number of certified miles to the Secretary of 

NMDOT. This report is for the purpose of road maintenance funding for counties. The 

reported mileage for 2022 is 1387.79 miles. 

 

 

 

Staff recommends approval.   

 

 

 

 

 

SUPPORT DOCUMENTS:  Resolution R-22-018 

 

 

 

Summary by:  Mac Rogers               

 

Title:   Public Services Director  
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RESOLUTION R-22-018 

CERTIFICATION OF 2022 

ANNUAL COUNTY ROAD MILEAGE REPORT 

 

WHEREAS, the Board of Chaves County Commissioners are required by 

Section 66-6-23 NMSA as amended to date (being Laws 1987, Chapter 347, Section 

22) to submit by April 1, of every year a certified total mileage of public roads 

maintained by the County; and 

 

WHEREAS, the certified miles are to be sent to the Secretary of the New 

Mexico Department of Transportation; and 

 

WHEREAS, the total certified miles are to be identified by name, route, and 

location on a map to accompany the certification, 

 

THEREFORE, BE IT RESOLVED that the Chaves County Commission 

certifies a total of 1387.792 miles of maintained county roads for the purpose of 

reporting the yearly (2022) requirement of Section 66-6-23 NMSA 1990 

  

BE IT HEREBY CERTIFIED that the requirements of Section 10-15-1 (c) 

NMSA concerning notice, public hearings and necessary conditions have been met. 

 

Passed, approved, adopted and signed this 17th day of March, 2022. 

 

BOARD OF CHAVES COUNTY COMMISSIONERS 

 

 

     ___________________________________ 

     William E. Cavin, Chairman 

   

     ________________________________ 

     Jeff Bilberry, Vice-Chairman 

 

ATTEST:    ________________________________ 

     Dara Dana, Member 

 

     ________________________________ 

_____________________ T. Calder Ezzell Jr, Member  

Cindy Fuller  

County Clerk   ________________________________ 

     Richard C. Taylor, Member 

 



Item #                   RFP-22-001 Design Professional Services 
for Pecos Valley Regional 
Communications Center 

  
Meeting Date:  03/17/2022 

 
STAFF SUMMARY 

______________________________________________________________________________ 
 
REQUESTED BY:   Sandra Rodriguez, CPO 
     Purchasing Director 
 
ACTION REQUIRED:  Award RFP-22-001 
______________________________________________________________________________ 
 
SUMMARY: 
 
Desert Peak Architects of Lac Cruces, NM submitted the only proposal received under RFP-22-
001 for Design Professional Services for PVRCC.  Staff found the proposal responsive to 
specifications, and the evaluation committee conducted the review of the proposal, giving the 
offeror a total of 88.8 points out of a possible 100.  Staff recommends award be made to Desert 
Peak Architects. If awarded, it is anticipated a contract will be on the agenda for consideration at 
the next commission meeting.  
 
 
 
 
 
 
 
 
______________________________________________________________________________ 
 
SUPPORT DOCUMENTS:  RFP Summary 
______________________________________________________________________________ 
 
Submitted by: Sandra Rodriguez, CPO 
Title: Purchasing Director 
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RFP SUMMARY 
 
RFP #: RFP-22-001 
 
COMMODITY: Design Professional Services for Pecos Valley Regional Communications 
Center 
 
USER DEPARTMENT(S): Dispatch 
 
SPECIFICATIONS BY: Mac Rogers, Public Service Director 
 
ADVERTISED: January 16, 2022 -Roswell Daily Record and Albuquerque Journal 
 
ADDENDA ISSUED: None. 
 
OPEN DATE: February 10, 2022  
 
EVALUATION COMMITTEE: Bill Williams, Mac Rogers, Teri Best, Toni Gomez, and 
Anabel Barraza. 
 
SPECIFIC DESCRIPTION:  Chaves County is looking to expand and secure the Pecos Valley 
Regional Communications Center to provide better redundancy, facility hardening while 
improving multi agency communications. Pecos Valley Regional Communications Center 
(PVRCC) serves as the county’s Public Safety Answering Point (PSAP) for greater Chaves 
County. PVRCC’s public safety telecommunicators are on duty in the center 24 hours a day, 7 
days a week. The call takers are responsible for receiving and processing 9-1-1 calls from 9 
emergency lines and assisting the public and responders by answering 4 administrative lines. 
 



Item #                   RFP-22-002 Design Professional Services 
-Public Health Office 

  
Meeting Date:  03/10/2022 

 
STAFF SUMMARY 

______________________________________________________________________________ 
 
REQUESTED BY:   Sandra Rodriguez, CPO 
     Purchasing Director 
 
ACTION REQUIRED:  Award RFP-22-002 
______________________________________________________________________________ 
 
SUMMARY: 
 
Following is a list of offerors and final evaluation committee scores for firms which submitted 
proposals under RFP-22-002 for Design Professional Services: 
 
 OFFEROR       TOTAL SCORE 
 
ASA Architects, PC from Roswell NM    95.2 
 
NCA Architects from Albuquerque, NM    86.4 
 
Desert Peak Architects      Non-responsive  
 
 
Staff finds all proposals response to specifications and recommends award to the highest-ranking 
offeror, ASA Architects.  If awarded, it is anticipated a contract will be on the agenda for 
consideration at next commission meeting.    
 
______________________________________________________________________________ 
 
SUPPORT DOCUMENTS:  RFP Summary 
______________________________________________________________________________ 
 
Submitted by: Sandra Rodriguez, CPO 
Title: Purchasing Director 
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RFP SUMMARY 
 
RFP #: RFP-22-002 
 
COMMODITY: Design Professional Services 
 
USER DEPARTMENT(S): Chaves County Public 
 
SPECIFICATIONS BY: Mac Rogers, Public Service Director 
 
ADVERTISED: January 16, 2022 -  Roswell Daily Record and Albuquerque Journal 
 
ADDENDA ISSUED: Two 
 
OPEN DATE: February 24, 2022 
 
EVALUATION COMMITTEE: Bill Williams, Anabel Barraza, Mac Rogers, Dara Dana, and 
Sandra Rodriguez  
 
SPECIFIC DESCRIPTION:  Chaves County is required to provide and maintain a Public Health 
Office operated by the State of New Mexico Department of Health. The current Public Health Office 
facility originally built in 1977, which serves as critical health infrastructure for the County, is beyond its 
useful life.  Some of the critical services the Chaves County Public Health office provides to roughly 
65,000 citizens of Chaves County are as follows: Children's Medical Services (children and youth with 
special health care needs), Families FIRST, Family Planning, Harm Reduction, Hepatitis (counseling and 
testing or immunization if at risk) Immunizations (available for children through age 18 and limited for 
adults), Sexually Transmitted Diseases(testing and treatment with partner services), 
Tuberculosis(treatment), Women, Infants and Children(special supplemental nutrition assistance 
program), Vital Records/Birth Certificates, programs to work with schools on Childhood obesity and to 
prevent or control Type 2 Diabetes. 
 

Total Experience Capacity and 
Capability

Specific 
Professional 
Experience

Familiarity with the 
Contracting Agency

Past Record of 
Performance

Supplier / 100 pts / 30 pts / 25 pts / 25 pts / 10 pts / 10 pts

ASA Architects, PC 95.2 28.6 23.2 23.8 10 9.6

NCA  Architects 86.4 23 23.2 23.2 7.6 9.4

Desert Peak 
Architects - - - - - -
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 AGENDA ITEM:_____________ 2022 Chaves County Annual Road 

Hearing Freeholder Reports and 

Summary   

 

  

MEETING DATE: 03/17/22  

 

STAFF SUMMARY REPORT 

 

 

Action Requested by: Mac Rogers, Public Services Director 

 

Action Requested: None 

 

 

Item Summary: Submitted are the Freeholder reports from their viewing of the roads 

submitted on the 2022 Road Applications. The Freeholders recommend the proposed 

road status changes. Additionally, they agree that the application submitted for vacation 

meet the requirements as set forth in the Chaves County Road Policy.  

 

 

As a reminder, the Public Hearing for the submitted applications is April 14, 2022. In 

accordance with the Chaves County Road Policy, the County Commission is required to 

view the roads after the public hearing. Staff would like to remind the County 

Commission that at next month’s meeting they will be asked reserve a day between April 

26 through April 28, 2022. It will take a half day to view the roads. 

 

 

 

SUPPORT DOCUMENTS: Freeholder Report Summary   

    Freeholder Reports  

 

 

 

Summary by:  Mac Rogers               

 

Title:   Public Services Director            
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           Public Services COMMISSIONERS 
 #1 St. Mary’s Place Dara Dana  • District 1 

 Chaves County Admin. Bldg.  T Calder Ezzell Jr • District 2 

 Roswell, NM 88203 Jeff Bilberry • District 3 

 Phone (575)-624-6600 Dick Taylor • District 4 

 William E. Cavin • District 5 

 

 Public Services Director Joseph R. Skeen Building County Manager 

 Mac Rogers Bill Williams 

2022 Freeholder Report Summary 

 

Road Vacation Application #1: Peter Ambs is requesting the vacation of Hemlock Avenue 

(approx.. 630 ft) from 37th Street to 38th Street. Freeholders unanimously recommend that this 

application be APPROVED.  

 

Road Vacation Application #2: John F. Gilmore is requesting the vacation of Adobe Trail Road 

(approx. 1450 ft). Freeholders unanimously recommend that this application be APPROVED. 

 

Road Maintenance Status Change Application #3: Martin Contreras is asking for the County to 

assume maintenance of Palacio Street. (approx. 400 ft). Freeholders unanimously recommend 

that this application be APPROVED. 

 

Road Maintenance Status Change Application #4: Buena Vida Improvement Association is 

asking for the County to assume maintenance of Loma Linda (approx. 570 ft) from end of 

pavement to Mistico Lane. Freeholders unanimously recommend that this application be 

APPROVED. 

 

Road Maintenance Status Change Application #5: Buena Vida Improvement Association is 

asking for the County to assume maintenance of Via Del Sol (approx. 1500 ft) from Alta Vista 

Lane. Freeholders unanimously recommend that this application be APPROVED. 

 

Road Maintenance Status Change Application #6: Buena Vida Improvement Association is 

asking for the County to assume maintenance of Las Flores (approx. 3061 ft) from Tierra Grande 

to end of pavement. Freeholders unanimously recommend that this application be APPROVED. 



 

Road Vacation Application #7:  Shirley Mcintosh is requesting the vacation of (approx. 600 ft) 

of Aspen Road from 37th Street to 38th street. Freeholders unanimously recommend that this 

application be APPROVED.  

 

 

















 

AGENDA ITEM: _______ Permission to Publish for 2022 Public 
Road Hearing 

 

 
 
MEETING DATE:    03/17/22 
 
 
 

STAFF SUMMARY REPORT 
______________________________________________________________________ 
 
ACTION REQUESTED BY: Mac Rogers, Public Services Director 
  
ACTION REQUESTED: Permission to publish for 2022 Public Road Hearing  
______________________________________________________________________ 
 
ITEM SUMMARY: 
 
This request is to advertise for the 2022 Chaves County Road Hearing at the regular 
meeting of the Chaves County Board of Commissioners scheduled to occur on April 
14th. 
 
Staff recommends approval.   
 
______________________________________________________________________ 
SUPPORT DOCUMENTS: Legal Ad  

Road Hearing Schedule  
      
______________________________________________________________________ 
 
SUMMARY BY:  Mac Rogers 
 
TITLE:   Public Services Director 
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Publish Sunday, March 20 and March 27, 2022                                                  

__________________________________________________________________ 

 
The Chaves County Commission will hold its Annual Public Road Hearing on 

April 14, 2022 at 9:00 am in the Commissioner’s Chambers at the Chaves County 

Administration Building located at #1 St. Mary’s Place, Roswell, NM. 

 

Any concerned citizens are invited to speak in favor of, or against the road applications at 

this hearing. The road applications are: 

 

Application #1 Hemlock Avenue, 630 ft, Road Vacation Request, road is located in  

Section 18 T10S, R24E 

Application #2 Adobe Trail Road, 1450 ft, Road Vacation Request, road is located in  

Section 07, 18 T11S, R25E  

Application #3 Palacio Street, 400 ft, Road Status Change Request, road is located in 

Section 2 T11S, R22E 

Application #4 Loma Linda, 570 ft, Road Status Change Request, road is located in  

Section 11 T11S, R22E 

Application #5 Via Del Sol, 1500 ft, Road Status Change Request, road is located in 

Section 11 T11S, R22E 

Application #6 Los Flores, 3061 ft, Road Status Change Request, road is located in 

Sections 1,2 T11S, R22E 

Application #7 Aspen Road, 602 ft, Road Vacation Request, road is located in 

Sections 18 T10S, R24E 

 

If more information is required, please contact 

Mac Rogers, Public Services Director at (575) 624-6600. 



 

 

 

2022 CHAVES COUNTY ROAD HEARING SCHEDULE 

 
 

December 16, 2021 ➢ Commissioners approve 2022 schedule 

  

December 27, 2021 ➢ Applications available 

 

(Publish December 26, 2021 and January 9, 2022) 

 

February 4, 2022 ➢ All road applications deadline 

 

February 17, 2022 ➢ Commission appoints freeholders 

  

February 21-March 4, 2022 ➢ Post notice along proposed roads 

  

March 7-11, 2022 ➢ Freeholders view roads 

  

March 17, 2022 ➢ Commissioners receive Freeholder reports 

  

March 20, 2022 

 

➢ Notice for Road Hearing 

(Publish March 20 and March 27, 2022) 

  

April 14, 2022 ➢ 2022 Public Road Hearing 

Commissioners review applications, Freeholder reports and 

receive public input-NO DECISION MADE AT THIS HEARING 

  

April 26-29, 2022 ➢ Commissioners view road requests; Commission has discretion 

to consider action following viewing (if action is taken, no action 

will be required May 19, 2022) 

  

May 26, 2022 ➢ Commissioners give final decisions on road vacation and/or 

preliminary approval on new roads and road maintenance 

status changes 

  

December 15, 2022 ➢ Evaluation of stipulations and criteria-performance resolution 

and final approval on new roads and maintenance status change 

  

January 1, 2023 ➢ Final approval becomes effective on approved new road and 

road maintenance requests 



AGENDA ITEM: _______ Approve the 2021 PERA Annual Reports for 

the Chaves County Volunteer Fire 

Departments 

    

 

  

        

MEETING DATE:  March 17, 2022     

 

 

STAFF SUMMARY REPORT 

______________________________________________________________________________ 

 

ACTION REQUESTED BY: Mac Rogers, Public Services Director    

  

ACTION REQUESTED: Approve Request               

______________________________________________________________________________ 

 

 

ITEM SUMMARY: 

 

The Chaves County Volunteer Fire Departments are requesting your approval of their Annual 

Public Employee Retirement Reports (PERA).  These reports are submitted annually to PERA to 

allow the volunteer firefighters retirement credit for their service year. 

 

Staff recommends approval 

 

_____________________________________________________________________________ 

 

SUPPORT DOCUMENTS: Copies of the Annual Reports  

____________________________________________________________________________ 

 

SUMMARY BY: Mac Rogers    

 

TITLE: Public Services Director       
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Item #                            Request for Out-Of-State Travel  

 

 

Meeting Date:  March 17, 2022 

  

 

STAFF SUMMARY 

______________________________________________________________________________ 

 

REQUESTED BY:   Bill Williams 

     County Manager 

 

ACTION REQUIRED:  Approve Request 

______________________________________________________________________________ 

 

SUMMARY: 

 

Bill Williams is requesting approval for out-of-state travel for the 30x30 Summit to be held in 

Lincoln Nebraska on April 21-22, 2022.   

 

 

 

 

Staff recommends approval.   

 

______________________________________________________________________________ 

 

SUPPORT DOCUMENTS:   

______________________________________________________________________________ 

 

Submitted by: Bill Williams 

 

Title: County Manager 
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Approval of Checks   Approval of Checks

 

Commission Meeting 17-Mar-22

          STAFF SUMMARY REPORT

ACTION REQUESTED BY: Anabel Barraza, Finance Director

(575-624-6658)

ACTION REQUESTED:

Approval of Checks

ITEM SUMMARY:

  

A/P: 4-Feb-22 $781,517.32
11-Feb-22 $487,472.34

 18-Feb-22 $148,840.75

 22-Feb-22 $285.71

 25-Feb-22 $262,765.42

28-Feb-22 $500.00

PAYROLL: 6-Feb-22 REGULAR $244,307.78

 20-Feb-22 REGULAR $271,834.44

 20-Feb-22 REGULAR $786.95

20-Feb-22 FINAL $429.46

 

 

     Grand Total Checks to be Approved: $2,198,740.17

 

SUPPORT DOCUMENTS:

Copies of Bills Lists

SUMMARY BY: Cindy Mealand

TITLE: A/P Officer































































Account Description Amount

401‐6‐642‐231‐000 January 2022 Local Budget Adjustment (2,000.00)

401‐6‐642‐225‐000 January 2022 Local Budget Adjustment 2,000.00

401‐6‐642‐231‐000 January 2022 Local Budget Adjustment (111.00)

401‐6‐642‐227‐000 January 2022 Local Budget Adjustment 111.00

401‐6‐645‐230‐000 January 2022 Local Budget Adjustment (180.00)

401‐6‐645‐226‐000 January 2022 Local Budget Adjustment 180.00

650‐6‐684‐260‐000 January 2022 Local Budget Adjustment (10,000.00)

650‐6‐684‐268‐000 January 2022 Local Budget Adjustment 10,000.00

407‐8‐811‐249‐000 January 2022 Local Budget Adjustment 1,200.00

407‐8‐811‐231‐000 January 2022 Local Budget Adjustment (1,200.00)

410‐8‐816‐267‐000 January 2022 Local Budget Adjustment 250.00

410‐8‐816‐257‐000 January 2022 Local Budget Adjustment (250.00)

411‐8‐814‐256‐000 January 2022 Local Budget Adjustment 700.00

411‐8‐814‐260‐000 January 2022 Local Budget Adjustment (700.00)

414‐8‐819‐251‐000 January 2022 Local Budget Adjustment 700.00

414‐8‐819‐257‐000 January 2022 Local Budget Adjustment (700.00)

401‐7‐721‐230‐000 January 2022 Local Budget Adjustment (701.00)

401‐7‐721‐231‐000 January 2022 Local Budget Adjustment 701.00

LOCAL BUDGET ADJUSTMENT 
January 2022



Account Description Amount

401‐6‐691‐105‐000 February 2022 Local Budget Adjustment  (2,500.00)

401‐6‐692‐105‐000 February 2022 Local Budget Adjustment  2,500.00

452‐8‐832‐231‐000 February 2022 Local Budget Adjustment  (3,500.00)

452‐8‐832‐224‐000 February 2022 Local Budget Adjustment  2,000.00

452‐8‐832‐237‐000 February 2022 Local Budget Adjustment  1,000.00

452‐8‐832‐319‐000 February 2022 Local Budget Adjustment  500.00

401‐6‐691‐267‐000 February 2022 Local Budget Adjustment  (1,092.00)

401‐6‐692‐267‐000 February 2022 Local Budget Adjustment  4,005.00

401‐6‐696‐267‐000 February 2022 Local Budget Adjustment  27,844.00

401‐6‐619‐340‐000 February 2022 Local Budget Adjustment  (10,000.00)

401‐6‐619‐260‐000 February 2022 Local Budget Adjustment  (10,000.00)

401‐6‐619‐267‐000 February 2022 Local Budget Adjustment  (10,757.00)

401‐7‐751‐231‐000 February 2022 Local Budget Adjustment  (5,000.00)

401‐7‐752‐372‐000 February 2022 Local Budget Adjustment  5,000.00

LOCAL BUDGET ADJUSTMENT 
February 2022



January 2022 P-Card Report 
Account Department Item Total 
401-6-611 Total Commissioners $773.09  
401-6-612 Total County Manager $806.58  
401-6-613 Total Human Resources $1,246.58  
401-6-614 Total Safety $58.53  
401-6-616 Total Fire & Emergency Services $206.37  
401-6-619 Total Working Capital $171.30  
401-6-621 Total Public Works $255.87  
401-6-622 Total Information Technology $7,327.24  
401-6-624 Total Planning & Zoning $1,111.40  
401-6-625 Total Purchasing ($106.34) 
401-6-631 Total Finance Dept $722.63  
401-6-632 Total Community Development $81.36  
401-6-641 Total Detention Administration $366.70  
401-6-642 Total Adult Detention $171.65  
401-6-645 Total Juvenile CCJD $187.73  
401-6-691 Total Facility Maintenance $2,782.11  
401-6-692 Total Courthouse Maintenance $3,041.23  
401-6-693 Total Facility Maintenance. Health Dept. $266.29  
401-6-696 Total Operating Exp - CCDC $1,464.61  
401-6-699 Total St. Mary Complex $165.80  
401-7-721 Total Clerk Admin $1,892.98  
401-7-731 Total Assessor Admin $2,498.23  
401-7-732 Total Assessor Appraisal $225.00  
401-7-741 Total Treasurer Dept. $1,774.12  
401-7-751 Total Sheriff Admin $11,976.19  
401-7-752 Total Sheriff Patrol & Investigation $5,471.41  
402-6-651 Total Road Admin $1,391.58  
402-6-652 Total Road Shop $175.00  
402-6-653 Total Road Construction & Maintenance $20,725.65  
402-6-654 Total Road Vector Control $195.40  
407-8-811 Total Dunken FD $124.81  
408-8-812 Total East Grand Plains FD $1,495.29  
409-8-813 Total Penasco FD $351.11  
410-8-816 Total Midway FD $1,208.74  
411-8-814 Total Berrendo FD $16,551.89  
412-8-815 Total Sierra FD $6,519.93  
413-8-818 Total Rio Felix FD $311.64  
414-8-819 Total Fire District #8 $258.25  
427-6-638 Total Indigent $493.23  
430-7-753 Total Law Enforcement $33,013.00  
432-7-761 Total DWI  $2,116.78  



452-8-832 Total Flood Dept. $7,103.27  
620-7-725 Total Clerk  $225.00  
628-7-733 Total Assessor $28.72  
650-6-684 Total CCDC Construction Fund $7,920.07  
670-6-671 Total Internal Services $3,874.34  
Grand Total 

 
$149,022.36  
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